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PREFACE

The present textbook is targeted to the audience of students majoring in
Translation (who study simultaneously the English and Chinese languages). It is
aimed at training future interpreters in the translation of official business
documents and can be treated as supplementary material to the basic course of
English and Chinese. The main purpose of this textbook is to lay the foundation of
the correct comprehension of the document content (its composional structure,
lexical and grammatical peculiarities of the text frames) as well as its adequate
translation.

The content of the textbook meets the requirements of the curricula of
Theory and Practice of Translation worked out by The Ministry of Education and
Science of Ukraine intended for the students of higher educational institutions of
Ukraine.

The book provides the mastering of common and professional lexicon
comprising about 5000 lexical units, in the field of diplomacy, economy, business
and jurisprudence in particular. The themes include acute items on the translation
of official business documents: their lexical and grammatical aspects (translation
of diplomatic, personal and commercial documents). The theoretical approaches to
translation used in the textbook are based on the most widely accepted modern
translation theories, both European and those of the former Soviet Union.

The textbook includes practical tasks which are systemically organized in
accordance with the themes of the theoretical material.

The material presented in the textbook is calculated for 72 classoom work
hours. The structure of the textbook presupposes 9 (nine) theoretical and 9 (nine)
practical units.

The authors hope that the translation and interpretation skills, obtained by
students after completing this course, can be of great use in their professional

activity.



Theme I. Official business style
I. Substyles of official business style

I1. Features common to official business style

I. Substyles of official business style

The style of official documents is represented by the following substyles
depending on their specific sphere of use:

- diplomatic;

- juridical;

- office and business style.

Galperin 1. R [7] singles out these variants:
» the language of business documents [31];
* the language of legal documents;

* the language of diplomacy;

* the language of military documents.

The style of diplomacy is used within the sphere of international
communication. It is characterized by emphasized respect, tolerance, standard
forms of the beginning and end of a document. Its main genres are: note,
communiqué, agreement, memorandum, convention.

The juridical substyle (=the style of legal documents) is manifested by these
documents: decree, law, code, regulations. These documents refer to the highest
state level; juridical competence being obligatory for all representatives of public
life. The language of law is characterized by generalization and compositional
expressiveness which correlates to maximally precise formulation, absence of
connotation according to the regulations between juridical and natural persons.

The sphere of the office and business substyle (=administrative and office
substyle) covers documents of everyday official life: applications, certificates,
references, powers of attorney, autobiography, orders, instructions, acts, etc.

Some linguists single out the style of office correspondence. Its main genre

Is the office letter which presupposes keeping to certain requirements: precision
8



and particular structure.
Nowadays official business style serves practically all spheres of public,
political and economic life of a state: legislative, diplomatic, juridical, bank,

industrial, big, middle-size and small business.

Official business style called 22 T & (B EE ) gongwén yuti (shiwu yiiti) in
Chinese is one of the functional styles of the modern Chinese language. It is
included into the group of the written bookish styles. In China it is aimed at
presenting the information concerning the items of business communication as

well as attaining agreement on legal issues.

This style serves the Chinese people’s business practice. They use official business
style to draw up legislative acts, executive orders, regulations, directions,
international legal and trade agreements. The style manifests itself when making

up business letters, applications and various office memoranda.

I1. Features common to official business style.

“Official business style” is manifested in the sphere of business affairs and
communication at the official level correspondingly. It accumulates the
peculiarities of the bookish / literary functional and stylistic sphere by far the most
than any other style due to its tendency towards exactness, norms, standardization,
which facilitates favourable terms of the State Apparatus functioning,
manufacturing process and documentation keeping. A great range of documents
circulating between establishments and organizations, the rate of their processing
make the introduction of individual elements of “the author” (as well as translator)
impossible into the style of official documents. The main common requirements to
the texts of this style are: exactness, preciseness and laconic brevity of the
information transfer, which presupposes no figurativeness, but confirmed proofs,
precise inner textual structure, adherence to the formal requirements to documents
drafting (standards). From the view-point of linguistics, the peculiar features

common to all stylistic varieties of official documents are the following:
9



1) the use of neutral words in their logical dictionary meaning (expressing neither
emotiveness nor figurativeness);

2) the use of specialized terminology, (public and political, professional and
industrial, scientific, book-keeping / account).;

3) the use of abbreviations, conventional symbols and contractions which are to be
decoded (see special addenda in dictionaries);

4) the use of verbal nouns: decision, agreement, requirement, etc.;

5) the use of the nouns specifying people by the indications of their actions or
relations with the other person: witness, agent, client, executor, plaintiff, etc.

6) regular use of "chain" word combinations comprising Participial constructions.
They reflect types of dependence between people, objects and phenomena: the
designated liaison officers for this Memorandum of Understanding, both parties
striving to reach an amicable settlement, all disputes and/or controversy related to
the matters arising from this Agreement.

7) the use of set Attributive-and-Nominal expressions (general scope of the
Agreement, Manning Agreement) and Verbal-and-Nominal word combinations (to
facilitate the educational exchange of students, to exercise the above right, etc.);

8) the use of compound prepositions: in accordance with, in order to, in
connection with, etc.;

9) the use mainly of simple sentences complicated by homogeneous parts of the
sentence (subjects, predicates, objects). Compound and complex sentences can be
also found in the texts of official documents (mainly not complicated);

10) the use of syntactical parallelism — sentence organization according to one and
the same pattern in order to make information perception easier;

11) translation of one-word predicates (or Verb+Noun combinations) from English
into Ukrainian using the analytical (split) ones: to take part, participate (both
variants are possible) — épamu yuacmo, t0 control — 39diticnrosamu xkonmponw
(instead of — konmponosamu).

12) verbs used both in the form of the Present and Future Simple Tense are

translated into Ukrainian in the present tense:
10



The Agent agrees to perform his obligations | AreHT  nNOrogXyetbCsi  BUKOHyBatum  CBOI
and services in accordance with the provisions | 06oB’a3kM Ta noOCnyrn 3rigHO 3 yMOBaMu
in Article 11l of this Agreement. Crarri lll uiet Yrogn.

The use of shall/will + Verb has a modal meaning of obligation to fulfill this or

that requirement:

We will use all reasonable endeavours to | Mu 3060B’13yemMOCh 34iICHIOBATN BCi PE3OHHI
enable the accuracy and reliability of the | cnpobn pgna 3abe3nedyeHHs TOYHOCTI W
Services. HaginHocrTi [Nocnyr.

Lexical and grammatical structures of sentences in official documents signal about
dual nature of the contents: terms, conditions, and agreement to fulfill them
(mainly in agreements, contracts and memoranda of understanding).

13) the use of lexical negation instead of the grammatical one:

The Agent shall be under no | AreHT 3BiNbHAETLCA Big BiQMOBIdANbHOCTI 3a

responsibility or liability for failure to | HeBMKOHaHHA OOGOB’'A3KIB 3a L€ Yrogow npo

perform the Manning Agreement by | Hanm Ha Po6oTty, y BuMnagky SKwWo ue

reason of Force Majeure. HEBMKOHaHHSA 3yYMOBJIEHO obcTaBuHamMm
HenepebopHOi cunu.

Translators need special training in the sphere of official documents
translation. The abovementioned features are to be taken into account while

elaborating practical exercises (see Practical tasks).
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Theme I1. Types of documents
|. Classification of documents
I1. Common features of documents

I11. Requisites of documents

I. Classification of documents.

The main constituent of the official business style is the “document”
characterized by strict sequence of information transfer. The Advanced Learner’s
Dictionary of Current English gives the following definition to the word
“document”:

Something written or printed, esp. when it gives information and can be used as evidence.
Birth, marriage and death certificates are documents. human document, a number of

facts or incidents that illustrate human nature. — vt. Prove by documents, supply with

documents.

Documents are of great legal importance since they certify true facts. They
are also used as sources of information. In administrative activities the document
serves both as the subject matter and the result of work. Among classification signs
of the document the most significant one is its content (including the connection of
the information fixed in it with the subject or specificity of activities. This idea is
substantiated by A. P. Zagnitko [10] who differentiates the following types of
documents depending on classification signs and groups (see Table 1).

Table 1

Types of documents depending on classification signs and groups

Ne | classification Groups of documents

signs
1 2 3
1 name Application, letter, telegram, certificate, instruction,
office memorandum, minutes and others.
2 origin Office and personal. Office documents are composed by

organizations, enterprises or official persons who
represent them. They are officially registered in
prescribed manner. Personal documents are drawn up by
separate individuals beyond the sphere of their office

12




activity or exercise of public and civil obligations.

place of issue

Internal, external. To internal documents one can refer
the ones operating only within an organization, enterprise
or establishment of their issue. To external documents
one can refer the ones that are the results of negotiations
held between establishments or organizations.

purpose

Organizing, instructive, informational, regular, inquiry-
informational, accounting-financial, economic-
contractual.

direction

In-coming, out-coming. In-coming documents are the
documents entered from without to be considered and
exercised. Out-coming documents are the documents
which are sent to other establishments and institutions.

form

Standard and individual (non-standard). Standard
documents have a similar form and they are filled in in
strict sequence and according to obligatory rules
(standard letters, instructions, regulations, clauses).
Individual documents are composed in each individual
case in order to solve specific situations. They are printed
or written in hand (minutes, orders, applications).

period of
exercise

Ordinary (without time-limit), urgent, top-urgent.
Ordinary (without time-limit) documents are the ones
exercised in terms of a common turn, the order of their
exercise is not marked by any law. Urgent documents are
characterized by immediate exercise or exercise within
some definite period. To these documents one can refer
telegrams, telephoned telegrams (urgency of delivering).
To the top-urgent documents we refer the documents
marked “top-urgent”.

degree of
publicity

For common use, for office use, secret, top-secret. There
Is a special seal of secrecy in the upper right-hand corner
of secret or top-secret documents. One who divulges the
content of these documents carries criminal amenability
for it.

stages of
composing

Bills, originals, copies. Bills are under the process of
authors’ work, they undergo office and legal
investigation. Original is the main type of a document, its
first and the only copy. It has a signature of the chief of an
establishment and in case of necessity it is witnessed
(certified) by a stamp or a seal. Copy is the true
reproduction of the original. It is always marked by the
sign “copy” in the upper right-hand corner. The varieties
of the copy are issue, extract, duplicate. Issue is a full
copy of the document delivered from an establishment

13




(the sender) and kept there. When one needs only a part of
a document, he/she makes an excerpt. Duplicate is the
other copy of a document issued if the original is lost. In
juridical terms Original and Duplicate are of equal value.
10 | complication Simple, complex. Simple documents cover one item,
(quantity of complex — several, which in great extent complicates their
issues) processing, exercise and saving.
11 | period of Of temporary (within 10 vyears), long-term (over 10
keeping years), permanent keeping.
12 | techniques of In hand, made by technical means
production
13 | bearer of On paper, disk, photo film, magnetic tape, punched tape,
information diskette, software

Common features of documents.

There are obligatory attributes of any document which we should take into

account both while composing documents and while translating them. These

features are suggested by I. G. Danilyuk [10]:

1) Authenticity (represented facts reflect the real state of affairs);

2) Precision (information cannot be interpreted in any way; neither double
nature nor vague commentary of the text are accepted);

3) Logicality (information is logically organized, without any contradictions;
the text contains only necessary information);

4) Laconic brevity (neither surplus space nor excessive text interpretation is
acceptable);

5) Argumentation and conviction (regulations, proposals and petitions are
properly grounded, they convince the addressee in sufficient extent to take a
proper decision);

6) Emotional neutrality without any manifistation of individual
peculiarities of the author’s style;

7) Results prediction (planned consequences that may occur at the end of a
document operation, strict conception of its effectiveness);

8) Structural and compositional preciseness (the structure of a document
presupposes a definite plan: introduction, argumentation, summing up. The

14




main part of a document presents regulations (petition, proposal, and
requirement) on the basis of which this agreement is composed.);

9) Information simplicity (true facts are performed in a simple way, without
primitivism);

10) Correspondence to the norms and requirements of the official and
business communication (the use of emotionally neutral morphemes, words
or word combinations; the use of words in their logical dictionary meaning;
nouns are used instead of personal pronouns; information is presented on

behalf of the third person singular; absence of subjectivism in the text).

I11. Requisites of documents.

Each document as a unity is the aggregate of particular constituents called
requisites which can be both permanent and temporary. Permanent requisites are
printed in the document blank, temporary ones are fixed on the blank during the
process of its filling-in.

The aggregate of requisites placed in a fixed order is called “gopmynsap” in
Ukrainian, in English this kind of document organization is called form (a
document with spaces (fields) to to be filled in or marked, for a series of

documents similar contents are typical):

Fill in the form and show your 3anoBHiITb uen dopmyndp | HaganTe
certificates witnessed by the attorney. BaLLi JOBIAKM, 3aCBigYeHi HOTapiycoM.

A sheet of paper with written requisites containing the permanent information is
called form/blank (equivalent of the Ukrainian term «6zanx»). Each establishment,
organization, enterprise must have two types of forms/blanks: a) for letters; b) for
other documents.

A group of requisites and their permanent constituents performed on the
document form/blank as a block are called stamp. State standards stipulate corner-
or oblong-shaped stamp form.

Oblong-shaped stamp form is preferable when the name of an establishment

consists of a great many words and cannot be put on the stamp place (that is - there

15
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isn’t any space for it). A blank with the corner-shaped stamp form is more

preferable since it is possible to fill in the requisites: “address”, “a special seal of

secrecy/document access”, “a special seal of endorsement”, “resolution” to the

right of the stamp, on free space.

The Form (its example) contains the following requisites:

The State Coat of Arms;

The Emblem of an organization / enterprise;

The State Awards;

The code of an organization, an enterprise, an establishment;

The code of the document form;

The name of Ministry, committee or department an establishment is
subjected to;

The full name of an establishment, an organization or an enterprise — the
author of a document;

The name of a structural subdivision;

Post-code of a post office, post and telegraphic address, telephone
number, fax, number of a bank accountt;

The name of a document;

Date;

Index;

Reference to the index and date of the in-coming document;

Place of issue;

Special seal of secrecy/document access;

Addressee;

Seal of ratification;

Resolution;

The title of the text;

Control mark;

The text (the body of a document);

Enclosure Mark;
16



- Signature;
- Special seal of agreement;
- Visg;
- Seal;
- The witness mark of a copy;
- The executors names and surnames, their telephone numbers;
- The exercise mark of a document and its adherence to the case;
- Machine bearer mark;
- The dwelling mark.
The lexical and grammatical peculiarities of official documents alongside with

the ways of their translation are to be considered in the further thematic units.
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Theme I11. Social and political documents

I. General notes on the social and political documents

Il. Lexical and grammatic peculiarities of the social and political documents;
translation techniques

I11. Peculiarities of the Chinese social and political documents

I. General notes on social and political documents

The socio-political sphere covers the events concerned with or related to
people living together in a community alongside with the state (or its government)
or public affairs in general. The international and public relations are usually
officially regulated by means of various directives, the content of which being
based on a diplomatic and/or a juridical document.

The international level of these relations is represented by a diplomatic
document [The Great Soviet Encyclopedia, 3rd Edition (1970-1979). — © 2010 The
Gale Group, Inc.], a written text presented or sent by the organs of foreign relations
of one state to the organs of foreign relations of another state. The most widely
used diplomatic documents are the note, memorandum, official letter, and aide-
mémoire (= note pro-memoria).

A note is a diplomatic document by means of which a government can state
rights or claims or protest against an illegal act or acts by other governments and in
addition can conclude an agreement (in the latter case the agreement is set forth in
the note of one party and is repeated in the return note of the other). Like other
formal diplomatic documents, notes do not necessarily have to deal with direct
agreements or protests — they may be of a purely informational character;
nevertheless, they have certain juridical importance: a fact stated in a note in
specific wording expresses the official view-point of a certain government.

Lately joint notes have been encounted (written statements addressed jointly
by representatives of several states to a single state on a single issue). A joint note

is usually solemn in nature and presupposes close relations between the states
18



which signed it: several governments address notes of the same contents to the
government of a given state. In some cases a government may send identical notes
to three or four parties to an agreement.

The following example illustrates a kind of a joint verbal note signed by
Ukraine, Moldova and the European Commission on the issues of the duration of
the European Commission Border Assistance Mission. Analyse the Ukrainian and

English versions of the document.

Yroaa

(y dopmi o0OMiHy HOTamMu ) Ipo NpoaoB:KeHHsT MaHaaTy Micii €BponeicbKol
Komicii 3 HagaHHs J0MOMOIM B NMTAHHAX KOPAOHY YKpaiHi Ta PecmyOJiiui
MousinoBa

MIHICTEPCTBO 3AKOPJIOHHUX CIIPAB YKPATHU
N 640/23-011-1752

MinictepctBo 3akopaonnux CnpaB VYkpaiHM 3acBiUy€ CBOIO IOBary
MinictepctBy 3akopaonnux CropaB Ta €Bpomeiicbkoi [HTerpamii PecnyOmiku
MosnoBa 1 Mae 4YecTh TOBIAOMHUTH TMPO OTpUMaHHS HOTH MiHicTepcTBa
3akopnonnux Cnpas Tta €Bpomneiickkoi IHTerparii Pecrybniku MonmoBa Big 5
arotoro 2007 poky N DM 06/1-2243 takoro 3micTy:

«MinicrepctBo  3akopaoHHux ChpaB Ta €Bpomneiicbkoi  IHTerpamii
PecnyOniku MonzoBa 3acBiiuye cBoto nopary MiHictepcTBy 3akopaoHHUX Cripas
Vkpainu 1, BIANOBIZHO A0 MeMOpaHayMy TpO B3a€EMOPO3YMIHHS MIXK
€poneiickkoro Kowmiciero, Ypsaom PecnyOniku MongoBa ta Ypsnom Ykpainu
(998 235) momo Micii €Bpomneiicbkoi Komicii 3 HagaHHsS AOMOMOTH B IMUTAHHIX
kopaoHy Pecry6uini MosiioBa Ta YkpaiHi, Ma€ 4eCTh MOBIJJOMUTH TaKe.

MinictrepctBo 3akopaonHux CrpaB Ta €Bporelicbkoi [HTerparii, BiJ iMeHi
Ypsaay PecniyOniku Mongosa, BianoBigHo 110 4. 7, cT. |l sraganoro Memopanaymy
(998_235), Mae dyecTh 3ampoIOHYyBaTH MPOJOBKHUTH MaHaar Micii 3 HamgaHHS
JIOTIOMOTH 'y MHUTAHHAX KOPJIOHY Ha HACTYMHI 24 Micsll, NOYMHAIOYN 3 | TpynHs
2007 poky.

MinicrepctBo 3akopaonnux CrpaB Ta €Bporelicbkoi [HTerpairii mpomnonye,
o0 111 HOTa Ta HOTU-BIAMOBIMlI YKpaiHcbkoi CtopoHu Ta €Bpornericbkoi Kowmicii
ckinanu Yroay mix Ctoponamu Memopanaymy mpo B3aemoposyminas (998 235)
II0JI0 TTPOJIOBKEHHS MaHAaTy Micii 3 HaJlaHHs JOTIOMOTH Y TUTaHHSIX KOPAOHY Ha
HacTymHi 24 micsii, nounHatouu 3 1 rpyaus 2007 poxky».

MinicrepctBo 3akopaonnux CrpaB Ykpainu Bif iMeH1 Ypsay YKpaiHu Mae
4YecTh MIATBEPAUTH, 110 HOTa MiHicTepcTBa 3akopioHHUX CripaB Ta €BponeichKoi
Iaterpamii Pecriyoniku MosoBa Big 5 mortoro 2007 poky N DM 06/1-2243, us
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HOTa-BIJIMOBIL HAa HEI Ta BIAMNOBIIHA HOTa-BiAMOBIAL €Bpomeicbkoi Kowmicii
CTAaHOBUTHUMYTh YTOJY MPO MPOAOBKEHH MaHaaTy Micii €Bpomnericbkoi Komicii 3
HaJlaHHs JIONMOMOTH B TMHUTAHHSAX KOpJOHY YKpaini Ta PecmyOGumimi MommoBa Ha
HacTymHi 24 wmicsii, mounHarodu 3 1 rpyans 2007 poky, BiANOBIAHO 10 1 rpyaHs
2009 poky, sika Ha0ye YMHHOCTI 3 JaTH OCTAaHHbOI HOTH-BIAMOBI/II.

MinictepctBo 3akopaoHHuX CripaB YKpaiHU KOPUCTYETHCS I1€H0 HAroJoro,
o6 moHoButu MiHicTepcTBy 3akopaonnux Cropas Ta €Bporneichkoi [HTerpartii
PecnyGiku MomnoBa 3aneBHEHHS y CBOii BUCOKIi MOBAa3l.

M. Kuis, 23 kBitHs 2007 poky

MinictepcTBo 3akopaoHHux Crpas
Ta €Bporneicbkoi [HTerpaiii
Pecny6usiku MosoBa,

M. Kuimais
MIHICTEPCTBO 3AKOP/JIOHHHMX CIIPAB VKPATHU

N 640/23-011-1751

MinictepctBo 3akopaonHux CnpaB VYkpaiHM 3acBiAUy€ CBOIO IOBary
€pponeiicekiii  Komicii 1 Mae dYecTh TMOBIIOMUTH TPO OTPUMaHHS HOTHU
MinictepctBa 3akopaonnux CnpaB Ta  €Bpomeiicbkoi IHTerpanii PecryOmiku
MosmoBa Bix 5 rotoro 2007 poky N DM 06/1-2243 takoro 3micTy:

"MiunictepctBo  3akopnoHHux ChpaB Ta  €Bpornelicbkoi  IHTerparii
PecnyOniku MonzioBa 3acBijiuye cBoto nmoBary MiHictepcTBy 3akopoHHux Crpas
VYkpainu 1, BIANOBIAHO J0 MeMopaHIymMy TMpO B3a€EMOPO3YMIHHS MIXK
€poneiicekoro Komiciero, Ypsaom PecnyOniku MongoBa ta Ypsnom Ykpainu
mono Micii €Bponeiicbkoi Komicii 3 HagaHHS AOMOMOTH B MUTAaHHSAX KOPAOHY
PecnyGurinii Monosa ta Ykpaini (998 235), mae yecTh MOBIJOMHUTH TakKe.

MinictrepctBo 3akopaonHux CropaB Ta €Bponelicbkoi [HTerpaiiii, BiJ iMeHi
Ypsanay Pecniy6niku Mongosa, BianoBigHo 110 4. 7, ct. |l 3raganoro Memopanaymy
(998_235), mae  decTh 3ampONOHYBATH MPOJOBKHUTH MaHmaT Micil 3 HamgaHHS
JIOTIOMOTH 'y MHUTAHHAX KOPJIOHY Ha HACTYMHI 24 Micsll, NOYMHAIOYN 3 | TpynHs
2007 poky.

MinicrepctBo 3akopaonnux CrpaB Ta €Bpornelicbkoi [HTerpairii mpomnonye,
o0 15 HOTa Ta HOTU-BIAMOBIAI YKpaiHchkoi CToponu Ta €Bpormeiichbkoi Komicii
cknaganud  Yrony wmibk CropoHamu MemopaHaymy TMpo B3a€EMOPO3YMIHHS
(998 235) momo npoaoBkeHHs MaHAaTy Micii 3 HagaHHS JOMOMOTH y IMUTAaHHIX
KOPJOHY Ha HacTymH1 24 micsi, nounHatouu 3 1 rpyanst 2007 poky".

MinicrepctBo 3akopaonnux CrpaB YkpaiHu Bif iMeH1 Ypsay YKpaiHu Mae
4ecTh NIATBEPAUTH, 110 HOTa MiHicTepcTBa 3akopaoHHUX CripaB Ta €BponenchKoi
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Iarerpamnii Pecriyoniku MougoBa Big 5 mororo 2007 poky N DM 06/1-2243, us
HOTa-BIJIMOBIAL HAa HEl Ta BIJINOBIHA HOTa-BIAMOBIAL €Bpomneiicbkkoi Kowmicii
CTAaHOBUTUMYTh YTOy MpO MPOJIOBKEHHs MaHaaty Micii €Bponeiicbkoi Komicii 3
HaJlaHHS JIOIOMOTH B MHUTAHHSIX KOpIOHY YKpaini Ta PecnyOmini MongoBa Ha
HacTyrHi 24 Micsi, nounHarouu 3 1 rpyaas 2007 poky, BiAMOBiAHO 10 1 TpyaHs
2009 poky, sika Ha0ye YMHHOCTI 3 JaTW OCTAaHHbOI HOTH-BIAMOBI/II.

MinicteperBo 3akopaoHHux CrpaB YKpaiHH KOPUCTYETHCS IIEI0 HAroOAOl0,
mo6 moHoBuTH €Bpomneiichbkiit Komicii 3aneBHEHHS y CBOTH BUCOKI MOBa3i.

M. Kuis, 23 kBitHs 2007 poky
€poneiickka Komicis
M. bproccenp

Here is the verbal note of the European Commission in this connection:

EUROPEAN COMMISSION
EXTERNAL RELATIONS DIRECTORATE GENERAL
11 may 12007
Brussels,
ER/E2 StS D(2007)
507223

VERBAL NOTE

The European Commission has the honour to refer to the Verbal Note of the
Ministry of Foreign Affairs of Ukraine No 640/23-011-1751 of 23 April 2007, the
Verbal Note of the Ministry of Foreign Affairs and European Integration of the
Republic of Moldova No DM 06/ 1 - 2242 of 5 February 2007, and to the
Memorandum of Understanding concluded between the European Commission,
the Government of Ukraine and the Government of the Republic of Moldova on
the European Commission Border Assistance Mission to the Republic of Moldova
and to Ukraine, signed in Palanca on 7 October 2005. In accordance with Article Il
(7) of the Memorandum of Understanding, the European Commission confirms its
agreement to extend the duration of the European Commission Border Assistance
Mission for an additional period of 24 months starting from the 1st December
2007.

The European Commission informs the Ministry of Foreign Affairs of
Ukraine that an identical Verbal Note has been sent to the Ministry of Foreign
Affairs and European Integration of the Republic of Moldova.

The European Commission avails itself of this opportunity to renew to the
Government of Ukraine the assurance of its highest consideration.

Ministry of Foreign Affairs of Ukraine
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It should be mentioned that a memorandum is more often an addendum to a

note. It sets forth in detail the factual aspects of an issue, offers an analysis of some

provisions, or contains exceptions to statements of the other side.

When dealing with the documents which specify public regulations,

translators are to keep it mind that these kinds of documents have the identical

linguistic features of the abovegiven ones. Thus, it is recommended that linguists

should use the appropriate translation techniques.

Let us illustrate the principal approach to the translation of official state

documents with the help of the translation example (the Constitution of the United

States of America) into Ukrainian.

Constitution of the United
States of America

11" March, 1861
PREAMBLE

We the People of the United States,
in Order to form a more perfect Union,
establish  Justice, insure domestic
Tranquility, provide for the common
defence, promote the general Welfare,
and secure the Blessings of Liberty to
ourselves and our Posterity, do ordain
and establish this Constitution for the
United States of America.

ARTICLE. I.

Section. 1.

All legislative Powers herein granted
shall be vested in a Congress of the
United States, which shall consist of a
Senate and House of Representatives.

Section. 2.
1. The House of Representatives shall
be composed of Members chosen every

Koncrurynis CnosyyeHux
IlITaTtiB AMepuku

11 6epe3nsn 1861 poky
ITPEAMBYJIA

Mu, napon Cnonyuenux IllTatis, 3
METOI0 CTBOPEHHS JOCKOHAJIOr0 COI03Y,
YCTAaHOBUTH MPABOCYANs, 3a0€3MeUUTH
BHYTPIIIHIA  CMOKiM,  3ampoBaUTH
CHUIBHY O0OpPOHY, CIIPUSITH 3arajJbHOMY
n00po0yTy Ta 3abe3neunTd HaM 1
HAIlUM Hal@akaM oOjara cBoOoOau —
BHUIAEMO 1 BCTAHOBIIIOEMO 110
Konctutytito g Cnonyuenux IllTaTis
AMeEpHKHU.

CTATTA L.

Poznin 1.

VYcs 3akoHO/aBYA BNaAa, U0 HAJAETHCS
uM, HanexuTh Konrpecy CrnomydyeHux
IIItaTiB, sKWK Ma€ CKIagaTHCI 13
Cenary 1 [lanatu npencTaBHUKIB.

Po3ain 2.
1. Ilamata  npencTaBHHKIB  Mae
CKJIQJIaTUCS 3 WICHIB, KOTPUX KOXKHI JBa
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second Year by the People of the
several States, and the Electors in each

State shall have the Qualifications
requisite for Electors of the most
numerous Branch of the State
Legislature.

2. No Person shall be a Representative
who shall not have attained to the age of
twenty-five Years, and been seven
Years a Citizen of the United States, and
who shall not, when elected, be an
Inhabitant of that State in which he shall
be chosen.

3. Representatives and direct Taxes
shall be apportioned among the several
States which may be included within
this Union, according to their respective
Numbers, which shall be determined by
adding to the whole Number of free
Persons, including those bound to
Service for a Term of Years, and
excluding Indians not taxed, three fifths
of all other Persons. The actual
Enumeration shall be made within three
Years after the first Meeting of the
Congress of the United States, and
within every subsequent Term of ten
Years, in such Manner as they shall by
Law direct. The Number of
Representatives shall not exceed one for
every thirty Thousand, but each State
shall have at Least one Representative;
and until such enumeration shall be
made, the State of New Hampshire shall
be entitled to chuse three, Massachusetts
eight, Rhode-Island and Providence
Plantations one, Connecticut five, New-
York  six, New Jersey four,
Pennsylvania eight, Delaware one,
Maryland six, Virginia ten, North
Carolina five, South Carolina five, and
Georgia three.

pOKM  oOWpaTuMe HApOa  OKPEMHX
mTaTiB; BHOOPIIl B KOXXHOMY IITaTi
TIOBHHHI 3aJI0BOJILHSTH BHUMOTH,
BCTAHOBJIEH] TUTA BHOOPIIIB
HAYMCIICHHIIIOTO IIPEICTAaBHUIITBA
3aKOHO/IaBYMX OPTaHiB IITATY.

2. IIpeacTaBHUKOM HE MOK€ oOHMpaTucs
oco0a, sKa HE JOcAria BIKY JIBaIIIATH
I’SITH pOKIB 1 He Oyna ciM pOKiB
rpomaasauHoM Crnonydenux lllraris, a
TaKOX 0c00a, fKa HE MEUIKAE y TOMY
mTaTi, Ae il 0OupaTUMyTh.

3. KinpkicTh mnpejcTaBHUKIB 1 MpsMi
MOJAATKU MAlOTh PO3IMOIIIATUCS ITOMIXK
mTaTaMH, IO YBIMAYTh Yy IIEH CO03,
BIJIMOBIAHO 710 IXHHOTO HACEJICHHS, SKa
Ma€ BH3HA4YaTHCAd JOJABaHHAM IO
3arajbHOi KIJBKOCTI HAasBHUX BUIBHHUX
JIOJIEW BKJIIOYHO 3 THMH, XTO BiJOyBae
NEBHI TEPMIHU CIYXKOHM, 3a BUHATKOM
1H/IIaHI[IB, fKI HE OINOJATKOBYIOTHCS,
TPHOX M'STHX pemTH 0ci0. DakTUUHMIMA
iIpaxyHOK Mae TIPOBOIUTHCS
IPOTATOM TPHhOX POKIB TICIS TEPIIoi
cecii Konrpecy Cnonyuenux Illtaris, a
MOTIM KOXKHUX HACTYIHUX JIECSITH POKIB
y cmocid, YCTaHOBJICHHUNH 3aKOHOM.
KigpkicTe mpencTaBHUKIB HE  Mae
MEPEBHIIYBATH OJHOTO IIPEJCTaBHUKA
Ha TPUALSTH THUCSY MEIIKAHIIIB, alie
KOXKEH IITaT TOBUHEH MaTH MPUHAKWMHI
OJIHOTO TpeacTaBHUKA. J[oku He Oynme
mipaxoBaHO HacejeHHs, mTaT Hero-
I'emnmmp mae mpaBo 0OMpaTH TPHOX
npeACTaBHUKIB, MacauyceTc — BIChbMOX,
Pon-Avinenn 1 Ilnanramii IlposigeHc -
oaHoro, Konektukyt — mn'satbox, Hrlo-

Nopx — micteox, Hero-JIxepci —
JOTUPHOX, IleHCcHIIBBaHII — BICHBMOX,
JlenaBep — oxaHoro, MepineHny —

IicThOX, Biprinis — necsathox, [TiBHIUHA
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4. When vacancies happen in the
Representation from any State, the
Executive Authority thereof shall issue
Writs of Election to fill such Vacancies.

5. The House of Representatives shall
choose their Speaker and other Officers;
and shall have the sole Power of
Impeachment.

Section. 3.

1. The Senate of the United States shall
be composed of two Senators from each
State, chosen by the Legislature thereof,
for six Years; and each Senator shall
have one Vote.

2. Immediately after they shall be
assembled in Consequence of the first
Election, they shall be divided as
equally as may be into three Classes.
The Seats of the Senators of the first
Class shall be vacated at the Expiration
of the second Year, of the second Class
at the Expiration of the fourth Year, and
of the third Class at the Expiration of
the sixth Year, so that one third may be
chosen every second Year; and if
Vacancies happen by Resignation, or
otherwise, during the Recess of the
Legislature of any State, the Executive
thereof may make temporary
Appointments until the next Meeting of
the Legislature, which shall then fill
such Vacancies.

Kapomina —  m'ateox, IliBmenna
Kaponmina — m'ateox, JDxopmxkis —
TPHOX.

4. SIkuo y mNpencTaBHUILITBI SKOTOCH
IITaTy 3BUIBHUTHCS BaKaHCIsl, TO OpraHu
BUKOHABYOl BJIAJM LbOr0O IITATy MAKOTh
BUJATH HAKa3 TMpo BHOOpH  Ha
3aCTYITHUIITBO I11€1 BAKAHTHOT TIOCATH.

5. IlanaTta npencTaBHUKIB 0OMpAE CBOTO
crikepa Ta IHIIMX YPSAOBLIB, 1 TUIBKU
il HameXUTh TIPaBO MEPECIIiyBaTH
BUIINX JI€P>KaBHUX YPSIOBLIB y CY[l 3a
POLIETYPOIO IMITIUMEHTY.

Po3nin 3.

1. Cenar Cnonyuenux IllTtatiB Mae
CKJIaJaTUCSl 3 JIBOX CEHATOpiB BiJ
KOYKHOTO Tary, oOpaHux
3aKOHOJaBUMMM OpraHaMy IITaTy Ha
TEPMIHOM Ha IIICTh POKIB; KOXHOMY
CEHATOPOBI HAJIEKUTH OJIUH T0JIOC.

2. Komu ceHaropu 30epyThCs Micis
nepmux BUOOPIB, BOHM MArOTh HETaitHO
NOJNUIMTUCA Ha TPH SKOMOTa piBHI
rpynu. CeHaTopu MepHIOi  IPymHu
3aJUIIAIOTBCS  HA  CBOIX  MICHLSX
IOPOTSTOM JIBOX POKIB, CEHATOPH JIPYroi
Ipynu — TPOTATOM HYOTUPHOX POKIB, 1
CEHATOpPH TPEThOI IPyHNH — MPOTATOM
MIECTH pOKiB, TaKUM YHHOM, OJHA
TpPETHUHA CEHATOPIB MepeoOUPaTUMETHCS
KOKHI JBa poku; skmo y CenHarti
3BUIBHUTBHCS BAKAHCISl BHACIIJIOK CMEPTI
KOTPOroch ceHaTopa abo uepe3 Oyab-sKi
IHOIl TPUYMHU M1l 4Yac TEepepBU Y
poboTi 3aKOHOJIABUNX OprasiB
BIJIMOBITHOTO INITaTy, TO BUKOHAaBUYI
OpraHd  IBOrO0  INTATy  MOXYTb
OPU3HAYUTH KOTOCh THMYAacOBO Ha IO
nocany 10 HACTYIIHOI cecii
3aKOHOJIABUMX  OpraHiB, SIKI  BKE
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3. No Person shall be a Senator who
shall not have attained to the Age of
thirty Years, and been nine Years a
Citizen of the United States, and who
shall not, when elected, be an Inhabitant
of that State for which he shall be
chosen.

4. The Vice President of the United
States shall be President of the Senate
but shall have no Vote, unless they be
equally divided.

5. The Senate shall choose their other
Officers, and also a President pro
tempore, in the Absence of the Vice
President, or when he shall exercise the
Office of President of the United States.

6. The Senate shall have the sole Power
to try all Impeachments. When sitting
for that Purpose, they shall be on Oath
or Affirmation. When the President of
the United States is tried, the Chief
Justice shall preside: And no Person
shall be convicted without the
Concurrence of two thirds of the
Members present.

7. Judgment in Cases of Impeachment
shall not extend further than to removal
from Office, and disqualification to hold
and enjoy any Office of honor, Trust or
Profit under the United States: but the
Party convicted shall nevertheless be
liable and subject to Indictment, Trial,
Judgment and Punishment, according to

noadaroTh  Mpo  OoO0lMaHHA  TaKoi

BaKaHTHO1L Imocaau.

3. CenatopoM He MOKe OOUpaTHUCS TOM,
XTO HE JOCSATHYB BIKY TPUAISTH POKIB 1
He OyB JIeB'SITb POKIB T'POMAJITHUHOM
Cnonyuenux IlITaTiB, a Takox TOH, XTO
Ha 4Yac OOpaHHS HE MEIIKAE y TOMY
IITaTi, e Horo OOUpPaTUMYTh.

4. Biue-npe3unent CrionyyeHux
[ltariB mae Oytu ronosoro CeHarty, aie
IPaBO TOJIOCY BIH Ma€ TUIBKH Yy TOMY

BUMAJKy, KOJHU TOJIOCH IPHUCYTHIX
MOAUISIOTHCS HABIILII.
5. Cenar o0upae pemry CBOiX

YPSIOBIIIB, @ TAKOXK CBOI'O TUMYAaCOBOIO
rojloBy Ha 4Yac BiJCyTHOCTI Bire-
npesuaeHTa, abo komu Bime-npe3uaeHt
BUKOHY€ 000B'I3KH1 [Ipe3nnenta
Cnonyuenux IItaris.

6. Tinbku CeHaToOBI HAJEXKHUTh IPaBO
IMITIYMEHTY BHILINX NEepKaBHUX
ypsanoBuiB. CeHar 3aciae 3 II€IO
METOI0, CEHATOpPH T[OBUHHI CKJIACTH
pUCATY abo BIJITTOBITHE
niaTBeppkeHHs.  [lig dac  posrsmy
cupaBu  Ilpesunenta  CromydeHUX
[ItatiB, TO TOJOBYBaTH Ma€ TOJIOBA
Bepxosunoro Cyay. Hixto He wMoxe
OyTH 3acyK€HUM, SKIIO 3a 1€ He
IPOroJIOCYIOTh ABI TPETUHU MPHUCYTHIX
CEHATOPIB.

7. Y Bumaakax IMIIYMEHTY BHUIIUX
JIEeP’)KaBHUX YPSAIOBIIIB IPHUCY HE MOXKE
MEPEBUIIYBaTH TAKOTO TOKapaHHS, SK
YCYHEGHHsI 3 TOcaau 1 1030aBiIeHHS
npaBa 00iiMaTH OyAb-IKy IOYECHY,
rpOMaJChKy YM IUIATHY T1OCaay B
Cnonyuenux Ilratax, ane ocoOy,
i a”y IMIIIYMEHTY HE 3BUIHHSIOTH BiJl
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Law. OOBHHYBA4Y€HHSI, CYyJOBOTO PpO3IJIALY,
MPUCYAY 1 KapH 3T1JHO 13 3aKOHOM.

A translator is to keep to appropriate patterns of lexical and grammatical
structures within the frames as well as pay specific attention to translation of

standard terms, cliché and set phrases in the texts.

Il. Lexical and grammatical peculiarities of the social and political documents;

translation techniques

Translation of legal, economic, diplomatic and official business papers
requires sufficient knowledge of terms, phrases and expressions; it also depends on
the clear comprehension of the sentence structure, particular grammar and
syntactical patterns which are characteristics of this style.

Coming across an unknown term in the text a translator can look it up in a
dictionary, but if he / she comes across an unknown grammar or syntactical
patterns, inadequate translation can distort the content of the source sentence.

These are the most widespread English constructions (typical of official
business style) causing certain difficulties while translating them [30] into

Ukrainian:

INFINITIVE
Depending on the function the Infinitive plays in the sentence it can be translated
in the following ways:

- as an adverbial modifier of purpose the Infinitive can express an
independent idea that adds new information about its subject; the adverb only is
omitted in translation, e.g.:

The president announced his resignation only after the failure of his drive to

push through the merger of the two countries last summer.
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IIpe3udenm nogioomue npo ce010 8I0CMABKY NIC/sL MO0, K MUHYI020 1ima
3aKiHuuIacsa Hesoayero 1o2o cnpodba 06’ conamu 081 Kpaitu.

- After the adjectives the last, the only and ordinal numerals the Infinitive
IS translated as the predicate of an attributive subordinate clause. Its tense form is
determined by the context, e.g.:

He was the first high official to be admitted to the inner council of
government, to the cabinet.

Bin 6ys nepwum yuHOBHUKOM BUCOKO20 paH2y, SKO20 OONYCMUIU HA
saxpums 3acioanns Kabinemy.

- If + noun + be + Infinitive can be translated as «os mozo woby, e.g.:

In any event, members of the association should be prepared to put aside
partisan interests if consensus on the abovementioned principles is to be achieved.

YV 6yov-axomy eunaoky, wjob oocsaeHymu 3200U CMOCOBHO BUWE3A3HAYEHUX
NpuHyunie, unexu acoyiayii NOGUHHI OYMuU 20MOBI NOXCEPMBY8AmMU CEOIMU
8Y3bKONapmMiuHUMU iHmepecamu.

- The Complex Object with the Infinitive is translated as an object
subordinate clause, e.g.:

Both experiments revealed the rated dimensions to be interrelated.

Obuosa excnepumeHmu NOKA3AAU, WO OYIHHI napamempu miCHO N08 S3aHi
Midic coboio.

- The Complex Subject with passive forms of the verbs say, think, expect,
show, see, find, argue, know, mean, consider, regard, report, believe, hold,
suppose, note, presume, claim, admit, interpret, etc. is translated as a complex
sentence with an object subordinate clause. Care should be taken about non-perfect
forms of the Infinitive (which are translated in the Present time) and perfect forms
(which are translated in the Past time), e.g.:

Still they can hardly be said to have formulated a true scientific theory.

Vce oc Haspsd uu mooicha cmeepodicysamu, w0 60HU cHopmysanu
CNpAaeoIHCHIO HAYKOBY meopi}o.

The term model is held to have important normative significance.
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Beaocaroms, wo mepmin «mooenvy mae 8enuKy HOpMamueHy 3HAYYWICMb.

- The Complex Subject with active forms of the verbs happen, appear, see,
prove, turn out, be likely, be certain, be sure, etc. is translated in two possible
ways:

a) The English finite form is transformed into a Ukrainian parenthesis and the
English Infinitive into a Ukrainian predicate, e.g.:

So, there appear to be two choices. Omorce, 30aemuvcs, wo subip e.

b) The English finite form is transformed into a Ukrainian (Russian) main clause
(«manoumosipnoy, «30acmocsay, etc.) and the English Infinitive into a Ukrainian
(Russian) predicate in an object subordinate clause, e.g.:

Neither proposal is likely to work. Manoiimosipro, wo 6yov-sxa iz yux
npono3uyill 6UA8UMb cede 0i€6oIo.

- If the English predicate has an object by somebody, such predicate-object
clusters are translated as a parenthesis «wa Oymxy», «32i0H0 3 Oanumuy, «sK
noxasas (ycmanosus, onucag i m.o.)», e.9.:

The results were interpreted by Brown (1989) to be insufficient to draw any
substantial conclusions.

Ha oymxy bpayna (1989), yux oOanux nedocmamuvo 011 0YOb-AKUX

cymmesux BUCHOBKIB.

GERUND
Depending on the function the Gerund plays in the sentence, it can be translated as:
- anoun
Banking on a loss of nerve within the board of trustees may turn out to be
misguided.
Pospaxynox na me, wo y unenie onikyHcbkoi paou Hepsu 30a0ymv, Modice
cmamu HenpaeUujilbHUMU.
- an infinitive
Under the pressure of national campaign, he showed a positive gift for

saying the wrong things in the wrong words at the wrong time.
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B ymosax manpyscenoi xamnawii 6 macumabi 6ciei KpaiHu GiH BUPA3HO
NOKA3a8 30amHicmb 2080pUmMu He me, Wo NOmMpioHo, He Maxk, sK Ciio, i He mam, oe
cnio.

- a participle

In Washington there is quiet satisfaction that the French by joining the float
have indirectly acknowledged that the U.S. was right all along.

Bawwunemon eupaszue 3adosonenicmo 3 npugody moeo, uwjo Dpanyis,
NPUEOHABUUCH 00 KPAiH 3 NIABAIOUUM KYPCOM 8ANIOM, ONOCEPEOKOBAHO BU3HAILA
npasomy CIIIA.

The Perfect Gerund denotes an action which is prior to the action expressed
by the finite form of the verb, e.g.:

After having been colonies for a long time, many Asian and African
countries have now become independent states.

bacamo kpain A3ii 11 Appuku, sKi 00820 OyIU KONOHIAMU, CMAIU 3apa3

He3aNeACHUMU KPAIHaMU.

PARTICIPLE
Participle I can be translated as:

- an attributive clause, e.g.:

In the Article | there was only one item specifying the matter.

YV Cmammi I 6y minoku 00ur nynkm, aKuu cneyug)ikysas cnpasy.

- an adverbial clause, e.g.:

Heavy artillery and mortal fire broke out again in the city last night,
virtually putting the whole population of the city under a state of siege.

Yuopa eseuepi micmo 3HO8Y 3a3HANO IHMEHCUBHO20 APMUNLEPIUCLKO20 MA
MIHOMEmMHO020 0OCMPINY, i 8CI 11020 MEWKAHYI pakmuuHo NOMpanuiu 8 00J102).

- aseparate sentence, e.g.:

The treasury announced that in August the sterling area had a gold and
dollar deficit of 44 million dollars bringing the gold and dollar reserve down to the

lowest level reached this year.
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Minicmepcmeo ¢hinancie 02onocuno, wo 6 cepnHi cmepiiHe08a 30HA MAld
30710mutl i donaposuti degiyum y po3mipi 44 minvtionie donapis. Omoaice, 3010mi U

00/1apo8I pe3epsu 00Cs2aU PIYHO20 PIGHSL.

Participle Il at the beginning of the sentence can be translated as:

- asubordinate clause, e.g.:

Asked if the United States is rendering military aid to the forces opposing
the lawful government in that country, the senator gave an evasive reply.

Ha 3anumanns npo me, uu 30iticnioioms Cnonyueni [llmamu 8iticbkogy
00NnoMo2y CUnaM, WO NPOMUCMOAMb 3AKOHHOMY Yps006i KpaiHnu, CeHamop
8I0N06I8 YXUTILHO.

As a part of the Complex Object construction, Participle | and Participle Il can be
translated as:

- an object clause, e.g. :

The country would like to see its proposals approved by the General
Assembly.

Kpaina xomina 6, wob I'enepanvna Acamobnes cxeanuna ii npono3uyiro.

The Nominative Absolute Construction with Participle I and Il can be translated
in different ways depending on the form of the Participle and the position of the
construction in the sentence:

- in postposition the Nominative Absolute Construction with Participle |
performs the function of an adverbial modifier of attending circumstances:

The Prime Minister and the African National Council promptly lapsed into
mutual recrimination, seeking to blame the other for deadlock.

Ilpem’ep-minicmp i Agppuxanceka HayioHarvbHa paoa 8iopasy JHc nepeuiu
00 B3AEMHUX 36UH)BAYEHD, 00 Mo20 KOIICHA CMOpOHa Hamazaulacs nepekiacmu Ha
[HULY NPOBUHY 3a me, W0 80HU ONUHULUCS Y OE36UXO0OL.

- in preposition the Nominative Absolute Construction with Participle |

and Il performs the function of an adverbial modifier of cause or time:
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That done with, the two statesmen had subsided into long and profitable
talks about other subjects.

Ilicna moeo, sk i3 yum 0y10 NOKIHUEHO, 00UOBA OEPIHCABHI MYIHCI 3AXOOUTUCS
00 0062020 nuiono2o obeosopenns inwux mem (adverbial modifier of time).

It being too late for further discussion, the session was adjourned.

3acioannsa 3aKiHUUNOCA, OCKiNbKU OY0 Oydce Ni3HO, WoO NpooosHcysamu
o6eosopenns (adverbial modifier of cause).

- sometimes Participles may be omitted, but the subject-predicate relations
in the Construction are still preserved:

The first conference a failure, another meeting at a ministerial level was
decided upon.

V 36’°a3Ky 3 HesOauero nepuioi Kongepenyii Oy10 NPUtiHAMO piuleHHs Npo
nposedenHs uje OOHIEL 3ycmpiyi Ha pieHi MIHICMPI8.

The debate over, the meeting was adjourned.

llicna 3axinuenns 0ebamis 3acioanus 6Y10 020J10UEHO 3AKPUMUM.

- The second element of the Nominative Absolute Construction can also be
expressed by an infinitive. It can be related to a future action:

With the Congress still to be elected, the Republican leadership was already
moving to team up with the Southern Democrats, as it did in the palmy days of the
New Deal.

Xoua subopu 6 Konepeci we y nepcnekmugi, kepisnuymeo PecnybOiikancokoi
napmii' 8xce pobums Kpoku 3 00 ’eonanns 3 Jlemokpamamu Ilieous, ax y 006pi

yacu «Hoeozeo Kypcy».

INVERSION

The order of words in which the subject is placed after the predicate is called
inverted word order, or inversion. While translating, the target sentence retains the
word order of the source sentence in many cases:

- Of special interest should be the first article in Chapter 1.

Ocobnusutl inmepec eukiuxkae nepuia cmammsi 8 Po3zoini |.
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- Also treated are such matters as theory construction and methodology.

Pozensoaromvcss maxoowe maki numanHs, SK CMEOpPeHHSs meopii ma
Memooon02isl.

- Had this material been examined from this viewpoint, the rules that he
discovered would probably have gone unnoted.

HAxwo 6 yeul mamepian 0y8 OO0CHIONCEHUM 3 MAKOL MOYKU 30pY,
3AKOHOMIPHOCMI, YCMAHOBNEHI HA U020 OCHOBI, MONCIUBO, U 3ANUMUIUCA O
HenoMi4eHUMU.

Subordinate clauses of concession with an inverted predicate often serve
emphatic purposes and can be translated with the help of Ukrainian combinations
«xouay, «AKUll oOuy.

- Such a principle, strange as it may seem, is championed in one form or
another by certain scholars.

Taxuii npunyun, xoua ye U Modce 30aMuUcs OUBHUM, V MOMY YU MOM)
8uU21801 06CMO0I0Mb 0esIKi HAYKOBYL.

- Useful as it is, the book has two general shortcomings.

AHxoro 6 kopucHoto e Oyna ys KHu2a, y Hitl € 08a CYMmeEBUX HeOOliKU.

I11. Peculiarities of the Chinese social and political documents

The Chinese official business style has a long history. There had been
circulating very complicated forms of business papers in China by the year of
1949 — the authors of documents had been guided by strict rules presupposing the
use of cliches and phraseological stock phrases. A certain chain of command had
been followed (depending on the mode of addressing and communication: “the
older — the younger”, “as an equal”, “the younger — the older”). The type of an
addressee had assigned particular communicative behaviour alongside with the use
of special strictly defined word expressions [32, p. 286-287].

After 1949 official business style underwent significant changes in China: it

became much more simple and concrete, which made it more understandable for
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wide sections of the population. The modern Chinese official business style

borrows some elements from other functional styles and is still developing.
The most widespread official documents in China are reports (*Ei’t%),
N — D A N : . :
directives (*Eﬂ?), orders (BH ’%‘), guidelines (THZE), circulars (ﬂﬁbﬁ), regulations

(H%ﬁ—_") as well as intergovernmental agreements (%?‘3), contracts (ti}ib‘l), joint

declarations (Hiéﬁ}‘-? Eyﬂ), and joint communiqués (H)‘l’ﬁ' ‘ﬂ‘ﬁ).

The official business style lexicon belongs to the modern Chinese lexicon
layer which is usually called bookish. It is characterized by stylistically marked
lexicon — specialised lexicon (%ﬁ B téyongci). There are some examples of
these words: FH &4 shéngqing — npocumu eubauenns, #tR pishi — naxnacmu
Ppe30ioyiro, pe3onioyis; fLHE pizhun — yxeanumu, pamughixysamu, BLHE hezhiin -
PO32NAHYMU U 00360UMU, CAHKYIOHY8AMU,; iy rénming — npuzHauumu Ha
nocaoy, nocaoda, R miancha — 3eitbrumu 3 nocaou, 36i1bHeHHS.

It is essential to note that the modern official business style of the Chinese
language is not lexically homogeneous: it comprises both the lexicon of the
Chinese classical literature and colloquialisms, which may be used within one and
the same situation [32, p. 288-290]. Here is an example of a stylistic contamination
represented by a combination of elements constituting different functional styles
which reflect archaic words and neologisms in the lexical system of the Chinese
official and business style. In the sentence — RPN, TFLWE _
Hanpyarcyrouu eci cunu, npacnymu énepeo — the colloquial words B E T3 guizu
ganjin are combined with the expression referring to the old literary language
pAE SNt lizhéng shangyou.

Specilised lexicon and phraseological clichés (or stylistically marked
phraseological units) co-exist in the Chinese official business style. Observe these
stereotyped expressions used in juridical documents:

IHZE T gui‘an faban — nepeoamu oo cyoy, nozusamu;
KRR &) yifa chengban — kapaemucs 3axonom,
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BFEMBEE zhaijia xingshi zéren - npumsiemu 00  KPUMIHATLHOL
8I0N06I0ANLHOCI,;

LA EE gai bu zhaijia — ynosni npununumu cyooee nepecnioyeanns;,

=R S N juyou yuéshuli — mae 0606 ’a3x08y cuny,

BRI chazhao banli — ezamu do idoma ma sukonanus.

International legal documents very often contain the below mentioned

set phrases [8, p. 140-144]:

1, MR T AE - CmopoHnu, wo 00MOBIAIMbCS, NO20OUTUCS NPO ...

2. B AHLAE L[a yeooa nionsieae pamugpixayii.

3. REKHAEBLHESZ HEER. L7 y2o0a nHabupae cunu 3 OHs 0OMIHY
pamughixo8anumu epamomamu.

It is considered significant to name and enumerate both official
establishments and public officers in details; one should not omit any detail
concerning their official duties or functions, any thing involved into the
sphere of their activity when dealing with official documents. This
requirement leads to the complication of the sentence structure. This is the
reason why a number of extended sentences are used in official business

style. Study the example:

S EEEENROENRNABYXHINZ R, HER. 2%
AR BNRE. FRXNBELZE HUAFENR,

ABPIRIISEAL 5, BARE, HRAXONFLRL
LR B (SR AN B R B e T B A5

Ilpoxauusa, wo Haoxo0samsv 8i0 OUNIOMAMUYHUX YUHIE ma
KOHCYIbCbKUX  YUHIB, A  MAKOJHC  CHIBPOOIMHUKIE  OUNIOMAMUYHUX
npeocmasHUyme Ui KOHCYAbCbKUX 3aK1adié IHo3emMHux oOepocas y Kumai,
poszensoaromovcs Minicmepcmeom iHO3eMHUX CNPAS, BIONOBIOHUM MiCyesUM

VAPABAIHHAM [HO3eMHUX CNPAB, NPOXAHHSA, WO HAOX00AMb 8i0 IHO3eMYi8, AKI
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Mawms OUNIOMAMUYHI, CAYHOOB8I NACNOPMU, DPO32NA0AIOMbCA MICYEBUM

YNPABIIHHAM 3 IHO3eMHUX CNPA8 a0 YNPABIIHHAM 2POMAOCLKOI De3neKu.

The complexity of a syntactic structure, in its turn, stipulates the use of a
wide range of syntactic connectors: conjunctions, connective particles, connective
phraseological units and special words which function as structural elements. This
process is accompanied by the use of grammatical borrowings originated from the

old literary language wénydan. Investigate the example of a diplomatic document:

W E B ORI L IE B B E S kT RS B2y
KEREENERERANEIRGE—WE D, i HFHELIS
HARKERFIRAMR WM ERRBN wEEH £—2
BE#. (FEARLETMERYE

Obuosa ypsou noeui piuiywocmi, Kepyruuco 0yXom piuieHb ma O0exnapayii
Agpo-Aziamcokoi koughepenyii, npooosxicumu 00KIA0amu 6CiX 3)YCUlb 00 MO20,
woob poszeusamu ma po3uupsImu MidCHAPOOHy CRIBNPAYI0, SULYYUMU HeO08IpY Ui
Cmpax 3 MIJICHAPOOHUX GIOHOCUH, B0OHOPA3 GOHU BUCMIYNAIOMb MAKONC 3d
8PE2YNI0BAHHS CYNEPEUTUBUX MINCHAPOOHUX NUMAHb MUPHUM UWIAXOM, WOO yYuMm
3P0OUMU NOOANLUUIL BHECOK V NOJIINUEHHS MIJICHAPOOHOI 0OCMAHOBKU.

This syntactically complicated sentence contains these “wénydn”
grammatical means: A wei, EA Vi, i ¢, IO cong’er.

Let us study the most wide-spread official business papers in China (B A 3C
yingyongwén). They are: official notice (E$ qishi), notification (ﬁﬁ] tongzhi),
circular (lﬁﬂm:'— tonggao) and invitation (ﬁﬁ qingjian).

Official notices (oconowenns) give some general information to an
enterprise or a person (concerning a change of address — XL /2 8/ gianyi gishi;
an issue of a periodical — Al B S chuangkan / gishi; a change of a name or a

surname - BABE géngming qishi etc.).
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Notifications (nosioomnenns) are widely wused by parties,
governmental organs, enterprises and factories to notify broad masses of
population of some public and political innovations or implementations. For
example:

ABEAMERZZEA réenmi gongshe géwéihui tongzhi — nosidomnenus
PeBONIOYIUHO20 KOMImMmemy HApOOHOI KOMYHU

XTF A AW &S BRYE A guanyi zhaokai zhishuzaolin huiyi de
tongzhi — nogioomnenus npo CKIUKAHHA HAPAOU 3 NUMAHb CAOIHHA 0epes.

By means of circulars (yupxyrapne nosioomnenns) governmental organs
address the population (superior bodies / institutions to the inferior ones) on
important issues. Circulars have a binding power.

Invitations (sanpowenns) notify of a place and a date of an intended event
— public, cultural, political, educational, etc. Invitations contain clichés and set
expressions, for example:

& R jingqing lilin — wanobauso npocumo 3asimamu;
W jinghou guanglin — wano6aueo uexaecmo na Bawe npubymms;

pre huangying — zackaso npocumo.
We can observe the declarative part of the Chinese-Russian Agreement
signed on the 16" of July, 2001 as a sample of the use of clichés and set phrases

constituting the Chinese diplomatic substyle:

/lorosop o no0pococeacrse, Apyxkode U coTpyaHudecTtBe mexay Poccuiickoit
®enepaunent u Kuraiickoit Hapoanoii Pecnyoamnkoi

16 nrona 2001 rona Mocksa, Kpemiib
PRI KA SRR

Poccuiickas ®enepauns u Kuraiickas Haponnas PecnyOnuka, nanee uMeHyembie
“JloroBapuBatonumucs CtopoHamu’’,

e N RALA R R 2 Wi LR RTFR «4F 2930 »,

ONMMpasACh Ha HUCTOPUYECKHE TPATUIMU JOOpPOCOCENCTBA M APYXKOBI MEXKITY
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Hapoaamu Poccun u Kuras,

AT R N B IR  AC 1 7 AR 5t

cyuTas, YTO COBMCCTHEBIC pOCCHﬁCKO-KHTaﬁCKﬂe ACKJIapallui W 3asg4BJICHU,
IMOAINMUCAHHBIC W IIPHUHATBIC I'TIaBaMH JBYX I'OCyAapCTB B IICPHUOI C 1992 roga I1o
2000 rog, UMCHOT Ba>KHOC 3HAUCHUC IJIA pa3BUTHUA IBYCTOPOHHUX OTHOHIGHI/Iﬁ,

WA= AR OO O WA #y [ o o 8% Ml i /) R
RO B A A X R A R F A T X

yOexxJeHHble B TOM, 4YTO YKpeIuleHue JpyxkObl, mgoOpococeictBa U
B3aMMOBBITOJHOTO COTPYIHUYECTBA MEXIYy HUMH BO BCEX OOJIACTSIX OTBEYAET
KOpPEHHBIM HMHTEpecaM HX HapoAOB M CIOCOOCTBYET COXpPAaHEHHMIO MHUDA,
0€30MacHOCTH U CTAOMIIBHOCTU B A3UU U BO BCEM MUPE,

A5 LIl Py [ o) 5 AN S AR B AR S LR AR AT G P A
FEMMRAH i, AR 4P Wl I R AR AT 2 55

MOATBEpKIasi CBOM oOsi3aTenbcTBa 1Mo YcraBy Opranuzanun OObeTUHEHHbBIX
Hamuii u apyrum MeXIyHapOOHBIM JIOTOBOpPaM, YYaCTHUIIAMU KOTOPBIX OHU
ABJISIFOTCA,

& BRYE RGBSRy AR ST HE E s L B K
) 55

JKemasi CocOOCTBOBATh YTBEP)KICHUIO HOBOTO CIPABEAJIMBOTO M PAIMOHAIBLHOTO
MEXIYHApOJHOTO  TIOpSAJIKAa, OCHOBAaHHOTO  Ha  CTPOTOM  COOJIIOJICHUH
oOIIEeTPU3HAHHBIX MPUHITUIIOB U HOPM MEXIYHAPOJIHOTO MPaBa,

i AR BEEE L LIRS <1 22 DA B [ o vk e ) 5 o4 D) Ay R el 11y 2
WF 5 FE R ] B i Bk

CTPEMSICh MOJHATH OTHOLICHUS MEXIYy HUMHU HAa Kau€CTBEHHO HOBBIH YPOBEHD,
MPEUCTIONHEHHBIE PEIIUMOCTH TepeaBaTh APYKOy MEXITy CBOMMHU HapoJaMu U3
ITIOKOJIEHUS B IOKOJICHUE, JOTOBOPUIIMCH O HUKECIIEAYIOLIEM. . .

B TR [ OC 2 B @ B B B ACE gL B A R [a)
AU S A, 250K P -

The declarative part of international agreements on collaboration usually
contains these set word combinations [27, p. 209-220]:
- TparHy4d [0 TOAAJIBIIOTO PO3BUTKY CIIBOpaIll Ha 3acajgax piBHOMpaB’s 1
B3a€EMHOI BUTOJM, HEBTPYYaHHS Yy BHYTpPIIIHI CHOpaBd Ta B3a€EMHOI I[OBaru

CYBEPEHITETY
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FEEAEFS TN . A0 WL, FLAR #6832kt b
BE— 25 R &P 2 8] )& 1

- 3 METOIO CIIPUSIHHS TOPTOBEILHOMY 1 KyJIbTYpHOMY OOMiHY MK IBOMa KpaiHaMu

T eI [ 2 Th] R0 e BT B AN SCARAS R

- MIATBEP/KYIOUM B3a€MHY MPUXUIBHICTh TMOJOXKEHHSAM W mpuHiunaMm CTatyTy
OOH, a Takox B3a€MHY PIlIyYiCTh HE3MIHHO TOKJIAAATH 3yCUILJIS O BUKOPUCTAHHS

Ta BTUICHHS 1IUX IOJIOKECHB 1 IPUHITUIIIB

L R S X BB [ 2 A 5% 15 R U A4 8 DA B 5 — B
o3 I 5 29 Tl T 5% 1 R J U £ e

- BOHM BHUPIIIWIM 3 O3HAYEHOIO METOK YKJIAcTH Lel Jloropip 1 MpU3HAYUTH SIK

CBOIX YIIOBHOBAXEHUX

ACHE, ENTRES S A RY), FEIRSEPURERM T

- 00uIBa MOBHOBAYXKHUX MPEICTABHUKA TICIsT 0OMiIHY CBOIMH MOBHOBXKECHHIMHU, K1
3HAXOAATHCSA Yy HaNEekHIM (opmMi Ta MOBHOMY TMOPSAKY, HOTOAWIHACS PO
HIDKUEHABEICHE. . .

T EPAGR LA PAE BN A ZE G, 08 FAl%k

g{J cee

It is very significant to highlight that any translator should distinguish among
different kinds of official documents. He / she is to translate names of
organizations, addressees and the content of documents in an appropriate way

otherwise important information may not reach addressees.
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Theme V. Personal documents
I. Autobiography
I1. Certificates

I11. Diplomas

Within this academic course we shall consider two types of documents:
Personal and Commercial. Nowadays their translation seems to be in great
demand; this fact conditions the necessity for translators to be trained in this
sphere.

Personal documents are part of official documents. According to
encyclopaedic data [28]: personal documents are defined as documents, used in
social science, which record part of a person's life — most frequently in their own
words. The most obvious examples are letters, diaries, biographies and life-
histories, but the term can be stretched to include many other items.

Personal documents can be divided into two categories: Educational and
Non-educational. The educational documents are Certificates of Complete
General Secondary Education; Diplomas of Higher Education (or Graduation
Degree / Certificate); Post-Graduation Degree and Doctorate Degree Certificates;
Diplomas and all other professional degree/certificates, etc. The non-educational
documents include Private Certificates, Experience Certificates, Bonafide
Certificates, Birth Certificates, Transfer Certificates, Affidavits, Marriage
Certificates, Registration Certificates, Power of Attorney, Death Certificates,
Migration Certificates, Divorce Certificates, Transcript Certificates, Internship, etc.

Let us study the examples of autobiography, marriage and birth certificates,

diplomas of higher education and some kinds of declarations.

I. Autobiography (life-history)
Autobiography (or life-history) is a kind of description of a person’s life, a
document possessing a specific structure, it informs of the main biographical facts

of a person. As a rule this kind of a document is written in hand by the author on a
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clean sheet of paper. Sometimes when an organization or an establishment takes a
person on the staff or education, special forms/blanks are made up. Information is
represented in chronological order. Every further notice begins with a new line.
Requisites:
1. The name of the document’s type.
2. The body of the document:
- Family name, name, patronymic;
- Date of birth;
- Place of birth. (Sometimes citizenship is applied to this item).
- Information about education (a full name of all educational
establishments a person graduated from);
- Information about work (places and appointments are given in
succession.
- Information about civil work;
- Brief information about family staff (father, mother, husband, wife,
children);
- Current place of residence.
3. Date of writing.
4. Signature.

Here is an example of autobiography in Ukrainian:

ABTOBIOINPA®IA

A, Turunko Mukona IBaHoBuY, Hapoauecs 8 kBiTHA 1960 poky B micTi CBaToBO
JlyraHcbkoi obnacri.

Y 1967 poui niwos y 1 knac CLU Ne2.

Micna 3akiHyeHHs 9 knaciB y 1975 poui CsartiBcbkoi CLU Ne 2 BumBcA B
JlncuyaHcbkoMy negaroriyHOMy y4unuLli Ha TpyaoBOMY BiOAiNEHHI.

[Micna noro 3akiHyeHHs, y 1979 poui, ogepkasB cneuianbHICTb «YunTens npadi
i KpecneHHs 5-11 knacis»

3 BepecHa 1979 poky no keiTeHb 1980 poky npauioBaB BuMTENEM npadi i
kpecrneHHs B CLL Ne 1 micta CeaTtoBo.

3 kBiTHA 1980 poky no TpaBeHb 1982 poky npoxoauB cnyx0y B psagax
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36porHmMX cun.

3 1982 poky — cTygeHT i3nko-maTeMaTU4HOro akyrnbTeTy XapKiBCbKOro
aepxaBHoro yHiBepcuteTy. 3akiHume XY B 1987 poui 3a npodpecieto BUMTEND
MaTeMaTuKu.

3 1987 poky npautoto Buntenem matematukm CLU Ne 1 micta CsaToBo.

3 1988 poky BUKOHYO 060B'A3KM KepiBHMKA CNopTMBHOro knyby «Bnepea» (Ha
rpoMacbkux 3acagax).

Ogapyxenun. Cknag cim':

OpyxnHa — Turunko IpuHa IropiBHa — 1965 poky HapoOmKEHHS, y4uTenb
Gionorii CLLU Ne 2 micta CBaTtoBo.

CwuH — Turnnko Oner Mukonaesud, 1989 poky HapOAXKEHHS, CTYAEHT 2 Kypcy
disnko-mateMaTnyHoro akynbeTeTy JIyraHCbLKOro AepXXaBHOro YHIBEPCUTETY.

[ouka — Turmnko Biktopis MukonaiBHa, 1991 poky HapomkeHHSa, yyeHnua 10

knacy CLL Ne 2 micta CBaToBoO.
Mos agpeca:
92600, JlyraHcbka obnacTtb, micto CBaToBo, kBapTan HesanexHocTi, OyauHok

8, kB. 59. Ten. 8-050- 071-42-63.

JaTta Mignnc

The syntactical constructions of autobiography are of elliptical character.
The pronoun “I” representing the author of autobiography is used in the first
sentence of the document. The further sentences lack it. While translating
documents of this kind a translator should take into account these particulars.

The English autobiography contains facts and events from life, but none of
them can be exaggerated. Interesting things which happen in life need to be looked
at from a new perspective. Breaking down the content into sections helps in
keeping the readers interested in this kind of story.

Compare the above written Ukrainian version of autobiography with the

English one.
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AUTOBIOGRAPHY
Janice P. Morgan

| was born and raised in the United Kingdom (UK), where | lived until the summer
of 2000. Having made the decision to move to the United States, much to the chagrin of
my parents, | moved to the US and settled in North California. | attended East California
University, majored in Elementary Education, and graduated cum laude. Living in the
United States has provided me with opportunities to grow and develop, both in my
personal and professional life.

As a child growing up in the UK, | was fortunate to attend a well-regarded, private
boarding school from kindergarten through high school. The private, all girls school
professed a strong educational and ethic philosophy that has remained with me
throughout my life. It is this foundation, along with continued support of my family,
educators, and friends that has allowed me to embrace my dream of teaching children.

The year of 2002 was the best year of my life. In this, my graduation year, |
successfully completed my teaching practicum and also met the man that | would later
marry. In 2004, John and | married in the UK, with full attendance by family and friends;
it was one of the most important events in my life. A school time later, in November,
2005, | took another important role in my life, that of mother. The birth of my daughter,
Emma, was a turning point in my life, and | made that conscious decision that it was in
her best interest that | become a stay-at-home mother before embarking on my teaching
career. As | had a child of my own to nurture and care for, | became more aware of
children who do not have the support and nurturing they need to realize their fool
potential. This created in me great concern about children and lit the flame of desire to
return to my teaching career path. | am now entering the teaching arena with the
renewed idea of what | would like to achieve as an educator.

This September, it is my hope to secure a teaching position and continue with my
dream of teaching today’s children. With the wonderful support of my husband and the
life of my daughter, | know that | will become a teacher who young children look up to,
someone who children can trust, who will always “go the extra mile” to ensure their

Success.

The English example of autobiography is written in a literary manner with
the elements of attitudinal character. It differs from the Ukrainian version which is
considered to be more factual rather than descriptive or narrative. While translating
autobiography from Ukrainian into English, a translator cannot develop its content
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or “implement” subjective attitude into the target text.

The most frequently used word combinations in autobiography are the

following:
English Ukrainian Chinese
1) to go to the first class | 1) niT B nepLumii knac 1) N4l
2) to finish school 2) 3aKiHYMTM LUKOMY 2) 1¥5eH
3) to enter a university 3) BCTYNUTK B YHiBEpcUTeT 3) AARE
4) to graduate from the | 4) 3akiHuuTW yHiBepcuTeT i | 4) STRRFAIGHEISEAISTE ..
university with a diploma | otpumatu annnom 3i
in... creuianbHOCTI. ..
5) department of 5) pakynbTeT (icTopil) 5) Fik&
(historical department)
6) in the speciality of 6) 3i cnewianbHOCTI 6) 1REEL
(to be qualified as) NPUCYIKEHO KaanidikaLito a2l
7) marital status 7) cimeiHuin cTaH 7) YRR
8) to reside 8) meLuKaTm 8) BHTE=E
9) (in) the city of 9) y micTi 9) i

The textual part of the Chinese autobiography is followed by conclusive data

containing brief information mentioned in the text. Study the example of an

average Chinese autobiography and its translation into Ukrainian:

l\:/l
Jnﬂ H/m\

FE s AR 17198845 H 30 H >
i IR N S S 1 == U =
L RTINS F 2
» 2013 F7HIFRHF A S5
ETIERF EERE T LHE
12 o 20124 WS N e = T
I ERFILFFEHsINEIEE
2h > BRI ES o WZK
P T EF A
HARAE S 7 =2 ] B
FH O E - diFmERis
» JLIBRIEE

UYxoy Llyn

Wxoy Ilyn napommmacs 30 tpasas 1988
POKY, ypOJKEHKa MpOBIHIII XyHaHb, 3100yia
CTyHiHb OakaJiaBpa 1 MaricTpa 3i CremniajabHOCTI
«MoBa 1 umiteparypa (aHrjiilicbka, HIMEIbKa
MOBH)» y [liBaeHHOYKpaiHChKOMY
HalllOHAJIBHOMY TM€IaroriYyHOMY YHIBEPCHUTETI
imeni K. JI. YmmmHCBHKOTO.

VY mumHi 2013 poky odiriiiHo 3apaxoBaHa
0 acmipaHTypu 31 chemaibHocTi «Bwuria
neaarorika y [liBneHHOYKpaTHCEKOMY
HAI[IOHAJILHOMY TMEJaroriyHOMY YHIBEPCHUTETI
imeni K. JI. YmmmHCBKOTO.

V¥ 2012 poui Oyna npuiiHATa Ha poOOTY B
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I ERE
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=I5 - I

ERJE PO

A SR e
HAEHE - 19884ESH30H

Bl S NOERIEE RN

HEL

2007—2012

R T e =/ e R
FARMINEL T

20129-9H -

2013FF6 ARt T B2

A BRI T A I MESLH:
Zllr

201357 HIEA A AR A ITE
REFL
SEAETL > IR

SR
SRS

«lHCTUTYT Kondyis» npu
[TiBneHHOYKpaiHCHKOMY HaI[IOHATLHOMY
Me/IaroT1YHOMY YHIBEPCHUTETI
imeni K. JI. YmmHchKOTO K 1HO3eMHa
BOJIOHTEPKA-BUKJIaJauKa KHTACHKOI MOBH.
Haropomxena 3BaHHSIM «BHJIaTHA
CTyIACHTKa», JBI4l myOJikoBajga CTaTTi B
YKpaiHChKUX 30IpHMKaX HAyKOBUX CTaTeu.
BibHO CHINIKY€TbCA POCIHCHKOIO, aHTTIHCHKOIO
Ta HIMEI[bKOIO MOBAMH.
Kuraiiceke im’si: Yoy Llyn

IHo3emHue iM’s1: XKens
I'pomagsucto: KHP
Micue HapoHKEHHS:
XyHaHb

MicTo IsH, mpPOBIHINIA

Hara Hapomxkenns: 30 tpaBHsa 1988 poky

[Ipodecis: Buknagay aHrmiChKOi 1 HIMEIBKOT
MOBH

Ocsira:

2007 — 2012 [liBneHHOYKpaiHChKUH
HaIllOHAIBHUN  TEJAroriyHvii  YHIBEPCHUTET
imeni K. J[. YmmmHchkoro;  GakamaBp 31
CIEIiaJbHOCTI «MoBa 1 JiTeparypa
(aHrmiicbka, HiMEI[bKa MOBH )»

Bepecenn 2012 — YEpPBEHb 2013
[liBneHHOYKpaiHCHKUIA HallOHAJIbHUM
neJaroriyHui YHIBEPCUTET
imeni K. JI. YimmHchKOTO; MaricTp 31
CIELIATBHOCTI «Moga 1 JiTepatypa

(a"rmificbka, HiIMEI[bKa MOBH )»

Jlunens 2013 — 3apaxyBaHHSI 70 acIHipaHTypHu

31  crmemiagpHOCTI  «Bmmia  memarorikay;
[liBneHHOYKpaTHCHKHIA HaIllOHAJbHUI
neAaroriyHui YHIBEPCUTET

imeni K. JI. YmmHCchKOTO

3akinunia yHiBepcuTeT: [liBIeHHOYKpaiHChKHIA
HalllOHAIBHUI  TEeJaroriyHuii  yHIBEPCHUTET
iMeni K. JI. YmmnHcbKkoro.
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Translators should take into account the fact, that any Chinese text occupies
bigger space than the Ukrainian (or the English) one. The text-frame is to be

reserved.

I1. Certificates

Within the sphere of official documents the term “certificate” is used when
dealt with:

1. A document attesting the truth of the facts stated (birth, marital status, death,
health): a certificate of birth, marriage certificate, death certificate, medical
certificate, etc.

It corresponds to the Ukrainian «cgidoymeo», «008ioka».

2. A document issued to a person completing a course of study not leading to a
diploma: certificates of general secondary education, certificates of complete
general secondary education, etc.

It corresponds to the Ukrainian «amecmamy, «ouniom», «cepmugpikamy.

3. A document certifying that a person may officially practice in certain
professions: teaching certificate.

It corresponds to the Ukrainian «ouniom», «cepmugbixamy.

4. A document certifying ownership: certificate of ownership, owners corporation
certificate, etc.

It corresponds to the Ukrainian «csidoymeoy, «cepmudpixamy.

In the meaning of «oosioka», certificate is approved to be of inquiry and
informational character. It certifies facts about biography or person’s activity (or
activity of an establishment). According to the contents certificates are divided into
personal (for individuals) and official (intended for an establishment as a whole).
They have much in common with credentials.

Analysing “certificate” in its second meaning («csidoymeoy |/
«cepmuchixamy) we affirm that this type of certification is a document officially

certifying a fact of juridical value (marriage certificate, birth certificate, death
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certificate) or a person’s right (certificate of ownership). The target text is
organized according to the frames of the source document.

The translation of a standard Ukrainian birth certificate is given below.

UKRAINE
BIRTH CERTIFICATE
Surname MOLOTKOVSKYI
First name IVAN patronymic STEPANOVYCH
born on 09 February 2010 on the ninth of February

(date, month, year in figures

two thousand ten

and in words)

place of birth: Ukraine

country

Ivano-Frankivsk
region, area

Nadvirnyanskyi district

district

Lisna Tarnovytsya village

city, village

in witness whereof an entry was made in the Register of Births on
year 2010 month February day 09
The entry no. 526

PARENTS:
Father MOLOTKOVSKY]

(sumame)

STEPAN  MYKOLAYOVYCH

(first name, patronymic)

citizen of Ukraine

(citizenship)

Mother MOLOTKOVSKA

(sumame)

MARIIA DMYTRIVNA

(first name, patronymic)

citizen of Ukraine
(citizenship)

Place of official registration Lisnotarnovytska village council

(location of the State Civil Status Registration Office)

Nadvirnyanskyi district lvano-Frankivsk region

Civil Status Registration Office Lisnotarnovytska village council

(name of the State Civil

Nadvirnyanskyi district Ivano-Frankivsk region

Status Registration Office branch)

Date of issue ‘““09” February 2010
(Round seal with the text: Executive committee of Nadvirnyanskyi District Council of People’s
Deputies in Ivano-Frankivsk region, Civil Status Registration Office)
Head of the Civil Status Registration Office branch____<signature> O. M. Slesarenko

I-HM No. 025648
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The form standards of the Ukrainian birth and marriage certificates have
changed since 1991, nevertheless, there is still a need to translate and notarize all
existing forms of personal certificates. Here is an example of the current target

marriage certificate:

UKRAINE
MARRIAGE CERTIFICATE

Citizen Danylenko

surname,

Oleksiy Vitaliyovych

name, middle name

born on 11 October 1971
place of birth Odessa, Ukraine
and citizen Babchenko

surname,

Nadiya Viktorivna

name, middle name

born on 29 September 1975
place of birth Odessa, Ukraine
got married on 17 June 1994

(day, month, year

nineteen ninety-four

in figures and words)

thereunder the corresponding entry No. 659 was registered in the Register of Marriages
on this 17" day of June 1994.
Surnames after marriage:

husband’s Danylenko
wife’s Danylenko
Place of registration Registry Office of the Executive Committee

(name and location of Registry Office)

of the Odessa Municipal Council of Public Deputies

Date of issue 17 June 1994
Seal
Ministry of Justice of Ukraine
Executive Committee of the Odessa <signature> Head of Registry Office

Municipal Council of Public Deputies
Registry Office
- K] No. 259382

The documents are organized in strict sequence. Elliptical constructions and
specific word combinations are typical of these documents.
The Chinese birth and marriage certificates have a different form but the

content is identical to the Ukrainian / Russian ones.
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BIRTH CERTIFICATE

o o, prpn BEN WA HMT ZRE(R) S
RABESRABEAD @y  wE[7T] R[] 20 J4kE
W3R R E R, g4 Healthstatus Well Normal Weak Weight

ARBREPAZER mxust mmlm 40 25 @H b
H, AEE3E. LW Fulname of mother Age Nationality

Identity card NO.

RFEXAL  XOGH £ 23 @ P

Full name of father Age Nationality

R Y T

N
0

=1

AR SO S T

(A EFEY AR 37 A L4 ) e By & HAEM 2008410 A 9H17H05 2

Full name of baby Male Female Date of birth Year Month Day H Minute  Birth " is formulated according P
CPEAREFEFER Y R

County(District) Township Gestation(week)

RERE PREAE AES  0lolo]olzIBITElR]E ]z 0k k]0)

L5  [oooEEEEEeEIE0000

Identity card NO.

Type of place General hospital MCH hospital Home

e A A R IR T A N RS B

Name of facility

A 1 2K EpL] w4k REQ He

HAaESS H000650883 % H 1 20084 10 f 17H

Birth certificate No Date of Issue Year - Month = Day

*The Medical Certificateof (¥

to The law of the people’s
Republic of China on Maternal
and Infant Health Care . It
is a legal medical certificate
of people born in the People’s
Republic of China. It is taken
care of by the Newborn baby’s
father and mother or guardian,
Can not be sold,lent or altered
in private. Anditis referred
10 upon civil registration.

i

T

Chinese birth certificates are made up in two languages — Chinese and

English. It is essential that translators of Chinese should have a good command of

English as well. Fluent English facilitates better understanding of the document’s

content. Study the translated document:

CBIAOLTBO ITPO HAPOIPKEHH A

ITIb HoBoHapo keHoro: JIto [ 0e Xya ctaTh: wonosiva

JaTa HapOKEHHS .
«09» orcoemms 2008 poxy o 17:15

Micuie HapomkeHHs: Xybeu npoBiHuisa: Tanan MIcTo: L[3iHbudicOy OKpYT

(obmacte): paiioH: BariTHICTB (THKHI): 40 muoicHie
CraH 30pOB'st: 00Opuil Bara: 3picT:

MIb marepi: Jyan JIi Cia Bix: 23 rpomansHcTBo: Kumaii

HAILIlOHAJIBHICTE. XaHb

Ne mocBiguenss ocodu: 000023198612260000

116 6arbka: Jlwo ['yan Yoxcao Bik: 23 rpoMaasHcTBo: Kumail

HALlOHAJIBHICTE. XdHb

Ne nocsiguenns ocodu: 000023198603180000

Tun Menu4uHOi yCTaHOBU: JIikapHs 3a2anbHo20 muny

HazBa MequuHOi ycTaHOBH: [[3iHbUdICOlICHKA OpY2d HAPOOHA IIKAPHS
(Lzinvuocoy Cexono Ilinnz Xocniman)

Ne cBimonrBa npo Hapomkens: HO000650883
Hara Bunaui: «17» orcoemus 2008 poxy

«Meauaauit ceptudikat
HAPOKCHHS» CKJIaIEHO
BIIIOBITHO 3 3aKOHOM
Kuraiicskoi Haponnoi
PecryOmiku po

MaTEPUHCHKY Ta MAJIOKOBY
OXOpOHY 3I0poB's. BiH €
OPUIMYHUM METUYHUM
cepTU]IKaTOM, 10 3aCBiIUyE
(GhaxT HAPOJKCHHS JIIOAWHU B
Kuraiicpkiit Haponniit
PecnyOutitii. Bathko u matw,
abo0 OmiKyH, HOBOHAPOHKEHOT
JUTHHU HECYTh
BIAMNOBINAJIBHICTE 34  LEH
nokymeHnt. Ceprudikat He
MOXHA MpPOJATH, I[O3HYUTH

abo KOperyBaTH 3a
0COOHCTHM OaKaHHSIM.
Ceptudikar €  odimiiHO
3apeECTPOBAHUM y
BIIMOBIIHIA JeprKaBHI
YCTaHOBI.

Tleuamxka

MIHICTEPCTBA

OXOPOHU 310POB'A
KUTAMCBHKOI HAPOJHOI
PECITYBJIIKH

Ileuamka yctaHOBH,

AKa BUAaa cepTudikat
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The Chinese marriage certificates contain a photo of a married couple, so a

translator should mark its place as “PHOTO” (see the translated version below).

Study the the Chinese marriage certificate and its translation into Ukrainian:

ANy

20104 014 16H

B BEEY 1 1000056

FANE fr
PE
f 1986610518 1
= 441301198610182625
X R 5 }
b
PE 19774F11 H29H

512226197711293179

#

WML 1000056

R B

# i

19774F1 1 H20H
512226197711293179
AN

19865510418 H
441301198610182625

@OTO
Brnacuuk cBigoursa npo uuto6: Yoy Ciao Jlin
Hara peectpauii: «10» ciuna 2010 poxy
Ne cBigoursa npo o6 1000056

ITIb ocobu: Yoy Ciao Jlin

Crartb: acinoua

I'pomansiHCTBO: KUMAasHKA

Hata napookeHHs: « 18» ocosmus 1986 poxy

Ne mocBimuenHs ocoou: 441301198610182625

TIIB ocobu: Jlro Ane Min
Crarts: yonosgiua
I'pomagsgHCTBO: KUMaeEYDb

Jara HapomkeHHs: «29» aucmonaoa 1977 p.
Ne mocBiguenHs ocoou: 512226197711293179

@OTO
Brnacuauk cBigoursa npo uuio0: Jlwo Ans Min
Hara peectpauii: «10» ciuna 2010 poxy
Ne cBigoursa npo nuto6 1000056

[TIb ocobu: Jlto Ane Min

Crarb: yonosiua

I'poMansHCTBO: KUMaeYyb

Hara wHapomkeHHs: «29» aucmonaoa 1977
POKY

Ne mocBiguenns ocobu: 512226197711293179

MIb ocobu: Yorcy Ciao Jlin
Crartb: orcinoya
I'pomansiHCTBO: Kumasuka

Harta HapomxeHHs: « I8» ocoemmus 1986 poky
Ne mocBimuenus ocooun: 441301198610182625
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The certificates in the meaning of «oosioku» are more often drawn up on
specific forms/blanks of an establishment. Only individual notes are filled up in
hand.

Requisites:
1. The name of a document;
2. The name of an organization issuing the certificate;
3. Date of issue;
4. Number;
5. The out-coming number and the date of written inquiry of the certificate (if
necessary)
6. Surname, first name, patronymic of a person the certificate is being issued for;
7. The body of the document;
8. Allocation;
9. Signatures of official persons;
10. Seal.

Any certificate starts with the words “/Josioka npo ...euoana leanosy leany
lsanosuuy”. In English translation it says “...We hereby certify that lvanov lvan
Ivanovych ...or We hereby confirm ...”. Study the example of the certificate
confirming the true employment of a lecturer. Mind the text frame and translation
peculiarities of the requisites. The content of the attached seals is translated into
target language (from Ukrainian into English in the example below).

If one follows the above mentioned tips of Ukrainian-English and English-
Ukrainian translation in the field of official documents, there is sure to be adequate

information transfer from a source language into a target one.
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Ukraine’s coat of arms
UKRAINE
Ministry of Education and Science, Youth and Sport of Ukraine
State Institution
“SOUTH-UKRAINIAN NATIONAL PEDAGOGICAL UNIVERSITY
named after K.D. USHYNSKY”
PERSONNEL DEPARTMENT

26 Staroportofrankivs'ka St., Odesa, Ukraine, 65020. Tel.: +38(048) 723-40-98, fax: +38 (048) 732-51-03
E-mail: pdpu@pdpu.edu.ua

Dated August 1%,2012 Ne 170

TO WHOM IT MAY CONCERN

CERTIFICATE

We  hereby confirm that Mrs. POPOVA OLEKSANDRA
VOLODYMYRIVNA, candidate of pedagogical sciences, has been working at
SUNPU (South-Ukrainian National Pedagogical University named after
K. D. Ushynsky) at the post of a lecturer of the Faculty of Translation and
Theoretical and Applied Linguistics on contractual basis since September 1%, 2005
(Order Ne 427-oc dated September 12", 2005) till now.

Her average monthly wages amount to 3998, 83 hrn.

During her official trip the post and wages are bound to be preserved.

Round seal

MINISTRY OF EDUCATION AND Rector [signature/ 0. Ya. CHEBYKIN
SCIENCE, YOUTH AND SPORT

OF UKRAINE

State institution Chief accountant  /signature/ R. L. KONDRATIEVA

SOUTH-UKRAINIAN NATIONAL
PEDAGOGICAL UNIVERSITY
named after K.D. USHYNSKY  Head of the Personnel Department /signature/ A.P. VARAVKO
General Department

Round seal

MINISTRY OF EDUCATION AND

SCIENCE, YOUTH AND SPORT

OF UKRAINE

State institution

SOUTH-UKRAINIAN NATIONAL

PEDAGOGICAL UNIVERSITY
named after K.D. USHYNSKY

02125473
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Let us get acquainted with a Chinese kind of certificate (moBigka 3 micist
pobotu TAEMNZAYIERAF) and its translation into English.

The sealed original:

7EHRF BA

HZARFE &, 2008 5 9 Fl Z B 4 e IR IE

The sealed English version of the Employment Certificate:

EMPLOYMENT CERTIFICATE

This is to certify that Du Hongquan is employed as a full-time teacher, director of
Teaching and Research Section of Chinese As A Foreign Language and associate
professor by College of International Cooperative Education, Harbin Engineering
University. Since joining the work he has concentrated on study in practical work
and has a very high level of Chinese teaching and strong ability of students’
management, coordination and language communication.

SEALED:

College of International Cooperative Education

Harbin Engineering University
August 8, 2012

The text frame of the original is reserved.
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I11. Diplomas

Another kind of personal documents which “enjoy great popularity” with
translators is diploma.

A diploma (from Greek éimhopoa. diploma, meaning "folded paper") is a
certificate or deed issued by an educational institution, such as a university, which
testifies that the recipient has successfully completed a particular course of study
or has been conferred an academic degree. In countries such as the United
Kingdom and Australia, diploma is equated with an academic award.

According to international requirements on the documents of the non-
residents who work and reside abroad, it is obligatory that personal documents
should be translated into English, notarized and legally confirmed. It goes without
saying, documents certifying educational level of a person, who is going to
continue his / her study or to get employed abroad, are of great importance,
education diplomas and certificates in particular.

Needless to say, all the requirements on how to translate personal documents
are applied to the translation techniques of diplomas. Study the example of the
target text (translation from Ukrainian into English): the diploma itself and its

addendum:
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Written qualification work (theme, fulfillment time, mark)

Attestation (State examinations)

The name of a discipline (course) Mark

State good

Bachelor Training Examination in

Computer Engineering

Due to State Examination Committee Resolution
dated 23> June 2007 the qualification

bachelor in Computer Engineering was conferred

Round Seal
Ministry of Education and Science
Of Ukraine
Odessa National Polytechnic University
02071045
Head of State
Examination Committee signature»
Rector (director) «signature»

City__Odessa

“2”  July 2007

Registration number___No. 1291/07

Ilepexnad 3 ykpaincokoi Mo8u aH2ailicbKo MOBOIO

ADDITIONAL INFORMATION

Type of an educational institution University of
1V level accreditation being in public ownership

Entrance conditions Competition testing based on
the State document certifying complete general
secondary education

Educational Programme Requirements according to
professional competence, knowledge and skills
of a professional to fulfill bachelor’s duties

Educational load Total training duration 163 weeks,
8694 academic hrs, including: theoretic — 8532 hrs,
practical — 162 academic hrs.

Examination system_current and final
rating control, term examinations,
State attestation (written qualification
work).

Rating scale examinations and differentiated credits:

excellent - 100-95 scores, very good — 94-85 scores,
good — 84-75 scores, satisfactory — 74-65 scores,
sufficiently — 64-60 scores, credits — according to
the two-score mark system: “passed”, “didn’t pass”
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Addendum
to Higher Education DIPLOMA
CK No. 32335701
(not valid without a diploma)
Surname SHOVKUN
Name, father’s name YURIY YURIYOVYCH

Date of birth 23 December 1986
Preceding education document Complete General
Secondary Education CERTIFICATE TA N0.23292702

Full name of an educational institution Odessa
National Polytechnic University

Name of a diploma Bachelor DIPLOMA

Type (kind) of a programme Educational and
professional bachelor training programme
Term of study 4 years

Form of study full-time

Trained skills/speciality 6.091500

Computer Engineering

Specialization

Practice period practical training — 3 weeks

Academic rights Further education in accordance
with educational and professional specialist (master)
training programme

Professional rights_to occupy junior professional
posts in accordance with the current legislation

Entrance date 1 September 2003
Graduation date 2 July 2007
Additional education documents

12 KH No. 071862



Training programme includes these disciplines (courses):

1

3

iceinli ini H ELECTRONIC COMPUTER SAFETY, CONTROL, 81 satisfactory
Name of a discipline (course) Training period Mark DIAGNOSTICS, OPERATION
1 2 3 FUNDAMENTALS OF ECOLOGY 54 passed
ENGINEERING AND COMPUTER GRAPHICS 83 passed SYSTEM PROGRAMMING 216 satisfactory
HISTORY OF UKRAINE 108 excellent PERSONAL AND SOCIAL SAFETY 54 passed
SCIENCE OF LAW 81 passed SIGNAL PROCESSING IN SPECIAL-PURPOSE COMPUTER 189 sufficiently
SYSTEMS
CULTURE STUDY 54 passed POLITICAL SCIENCE 108 good
COMPUTER GRAPHICS 108 passed SPECIAL-PURPOSE COMPUTING SYSTEMS AND THEIR 108 passed
ARCHITECTURE
PROGRAMMING 400 excellent MEASURES FOR PROTECTION OF LABOUR IN THE 54 passed
TRAINED FIELD
ECONOMICS THEORY FUNDAMENTALS 108 good INFORMATION PROTECTION IN COMPUTER SYSTEMS 135 passes
PHYSICS 450 good COMPUTER CIRCUIT TECHNOLOGY 270 very good
DISCRETE MATHEMATICS 108 passed COMPUTER NETWORK 108 good
HIGHER MATHEMATICS 540 sufficiently PERIPHERAL DEVICES 108 very good
DATABASE MANAGEMENT SYSTEMS 162 good AUTOMATION OF COMPUTER SYSTEMS PROJECTING 135 passed
PROFESSIONAL UKRAINIAN 54 passed SYSTEM SOFTWARE 216 very good
COMPUTER ELECTRONICS. POWER SUPPLY 108 satisfactory MICROPROCESSING SYSTEMS PROJECTING 270 satisfactory
THEORY OF INFORMATION AND CODING 108 passed YEARLY ESSAY: DATABASE MANAGEMENT SYSTEMS 30 sufficiently
THEORY OF ELECTRIC AND MAGNETIC FIELDS 373 satisfactory YEARLY ESSAY: COMPUTER ELECTRONICS. ANALOGUE 30 good
ELECTRONICS
PHILOSOPHY 108 sufficiently YEARLY ESSAY: MODELLING 30 very good
PROGRAMMING USING THE LANGUAGE Cl++ 162 sufficiently YEARLY ESSAY: COMPUTER ELECTRONICS. DIGITAL 30 satisfactory
ELECTRONICS
PROFESSIONAL FOREIGN LANGUAGE 324 excellent YEARLY ESSAY: SIGNAL PROCESSING IN SPECIAL- 30 very good
PURPOSE COMPUTER SYSTEMS
THEORY OF PROBABILITY AND MATHEMATICAL 81 passed COURSE  PROJECT: MICROPROCESSING  SYSTEMS 60 very good
STATISTICS PROJECTING
METROLOGY FUNDAMENTALS AND TECHNICAL 108 passed PRACTICAL TRAINING 378 very good
MEASURING
TRANSDUCERS AND OPERATION DEVICES 81 very good
ECONOMICS AND ORGANIZATION OF PRACTICAL 81 passed
ACTIVITY
COMPUTER ELECTRONICS. ANALOGUE ELECTRONICS 209 satisfactory
SOCIAL STUDY 54 passed
APPLIED THEORY OF DIGITAL AUTOMATA 162 satisfactory
THEORY OF AUTOCONTROL 108 very good
COMPUTATIONAL APPROACHES 81 passed
MODELLING 162 good
PHYSICAL TRAINING 350 passed
PSYCHOLOGY 54 passed
ARCHITECTURE OF COMPUTING MACHINES 108 passed
MODELLING USING THE LANGUAGE VHDL 108 good
COMPUTER ELECTRONICS. DIGITAL ELECTRONICS 206 good
RELIGION STUDY 54 passed TOTAL 8694

Ilepexnad 3 ykpaincokoi Mo8u aneniticbKoo MO8
sukonana nepexnaday Ilonosa Onexcanopa Bonooumupiena
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Ilepexnad 3 ykpaincokoi Mo8uU aH2RICbKOI0 MOBOIO

Ukraine’s coat of arms
UKRAINE

bachelor
DIPLOMA

B No. 463820

DIPLOMA

Shovkun
Yuriy Yuriyovych
in 2007 graduated from Odessa National
Ukraine’s coat of arms Polytechnic University and obtained basic higher
education skilled in Computer
Engineering alongside with the bachelor qualification
in computer engineering.

Rector signature» V.P. Malakhov Round Seal

Ministry of Education
and Science of Ukraine,
Odessa National
Polytechnic University
02071045
2 July 2007

CK No. 32335701

Ilepexnao 3 ykpaincokoi Mosu aHeiliCbKo0 MOBOIO
suxonana nepexnaday Ilonosa Onexcanopa Borooumupisna

A very important thing to be mentioned is: every slot filler must be italicized in
translated versions! One more significant detail: make specific notes about the
translator (his / her family name, name, patronymic) and specify source and target

languages of the document (see the above target document text) which is to be
notarized.
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The above rule must be kept to while translating Chinese documents into English
or / and Ukrainian. Compare the English and Ukrainian translation of the Chinese

bachelor diploma:

BAK &,
76 40 %, B1995
P RE

[ AR S K
WiEE XEHH
TR EHARETN, LESL.
AHANR (ChEAREMERO AW
Wi §F X $¥t¥0

W N AT »
FL¥NLE
% SRAEERETR %
(RERTARAHELY)

1999 47 p2p
g 9904114

The original Chinese bachelor diploma presupposes that a personal photo should
be applied. In translation versions interpreters must mark its place by the word:
“PHOTO”

Certificate of Bachelor’s Degree

Ordinary Higher Education University Graduate

(PHOTO)
C. No.: 9904114,
July 2, 1999

Han Yueqiu (female, born in Oct. 1976) majored in Chinese Language and
Literature Education in Harbin Normal University from Sep. 1995 to July 1999. The said
student has completed the four-year undergraduate program and graduated. The score is
in conformity with the articles stipulated by the Regulation of Academic Degree of the
People’s Republic of China and she has been conferred the Degree of Bachelor of
Literature.

Academic Degree Committee of Harbin Normal University (Seal)
Chairman of Evaluation Committee of
Academic Degree: Liang Fengming (Seal of signature)
President:
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The Ukrainian target version also contains necessary additional information of the
text-original: a seal and signature marks, a “photo place”. The name and surname of the

translator are fixed.

Tepexnao 3 auneniiicbkoi MO8U YKPAIHCLKOIO MOBOIO

Ceprudikar npo 3100yTTH CTYIIEHS «0aKaJIaBp»

(BUMYCKHUK MEIarorivHoro BUIIOr0 HaBYAJIbHOTO 3aKJIaay)

(Dotorpadis)

C.Ne 9904114
«2» manias 1999 p.

Xanp lOeniy (kiHka, Hapomwmacs B JKOBTHI 1976 poky) HaBuajacsa 3a
cnemianbHicTIO «Kurtaiicbka MoBa 1 jiteparypa» y XapOiHCHKOMY IEIarorivHomMy
yHiBepcuTeTi 3 BepecHs 1995 poky mo munens 1999 poky. Buieszasnauena ocoba
3acBoina 4-piuHy ImporpaMy HETOBHOI BHINOI OCBITH. PEHTHHT HaBYAJIBHUX AWCIMILIIH
BiIOBiAae monoxeHHs M [IpaBun mpucymkenHs Axaaemidnoro Crymenst Kuraiichkoi
Hapoanoi PecniyOuiku, BUyCKHHIIL, BIAMOBIIHO, OyJI0 IPUCYAXKEHO CTYIIHb «OaKaniaep

Jaimepamyp».

[Tewarka Komitery 3 npucyxeHHs
aKaJIeMIqYHOT'O CTYTIECHS
XapOiHCHKOIO MEAaroriyHoro yHiBEpCUTETY

I'onoBa arecrariiiHOi KoMicii
3 MIPUCYJKEHHS aKaJIeMiqHOTO CTYTIEeHS <gpaxcumine> Jlien ®anmin

Pexrop

Iepexnao 3 aueniiicbkoi MO8U YKPAIHCLKOIO MOBOH UKOHALA
nepexnadau [lonosa Onexcanopa Borooumupisna

When dealing with the Chinese-English or Chinese-Ukrainian translation of official

documents all the international translation standards are observed.
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Theme V. Applications
I. Applications

I1. Applying for a job
I11. Application letters

1V. Résumé writing

Nowadays the Ukraine’s international relations are evolving rapidly enabling the
Ukrainian citizens to obtain higher education and work abroad as well as travel the
world. It is essential that one should know basic English as well as possess skills to fill
in various forms and applications in English. Ukraine’s involvement into international
joint projects makes politicians, economists, students, scholars, artists, sportsmen and
just ordinary people study English in order to understand the requirements and
conditions set up in these projects. Let us study the most “popular” applications:
applications for admission to a university, visa applications and applications for

employment.

I. Applications
Application is the form of a document which reflects a written or spoken request,
as for assistance, employment, or admission to a school, or for help, funds, etc. There
are personal (made by a natural person) and official (made by an organization)
applications; their principal function is to facilitate the exercise of applicants’ rights and
defend their interests. The Ukrainian corresponding terms are «szasisa», «aniixayitina
Gopmay, and «ankemay.
Requisites:
1. Addressee (to whom it may concern; name of an establishment or position of a
person-in-chief ).
2. Sender (name of an establishment, initials, sometimes including his/her
passport data, of a person an application refers to).
3. The name of the document.

4. The body of the document.
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5. Ground (addendum): a list of documents applied to confirm its validity.

6. Date.

7. Signature.

An application is written in hand in one copy (duplicate). There are also
application forms to be filled in. Study the example of an application for admission

which is to be filled in by intended students.

APPLICATION FOR ADMISSION
Northwestern California University School of Law
2151 River Plaza Drive, Suite 306
Sacramento, CA 95833

PART 1: PERSONAL DATA

Last Name First Middle
Home Address Social Security#
City State Zip

Mailing Address (if different) for Parcel Delivery
[Do Not Provide P.O. Box)

City State Zip

E-Mail Address

Date of Birth Age Gender __ M ___ F Citizenship ___ U.S. __ Non-U.S.

Have you ever been known by a name other than the one provided by you at the top of this application?
Yes No

If yes, provide all aliases (alternative names) that you have been known by in your lifetime.

[ ]

Marital Status ___ Single _ Married ___ Divorced ___ Separated ___ Other

Maiden Name Dependents

Work Phone (__ ) Home Phone (__ ) Best Contact Time
Is English your native language? __ Yes __ No

If not, what is your native language? [ ]

If English is not your native language, have you successfully completed at least two years of study at an
educational institution where the language of instruction was in English? ___Yes __ No

Provide the name of that educational institution: [ ]

If English is not your native language, are you a citizen or permanent resident of a country where English is
the official language? ___Yes __ No

Provide the name of that country: [ ]

If English is not your native language and you have not successfully completed at least two years of study at
an educational institution where the language of instruction was in English, and you are not a citizen or
permanent resident of a country where English is the official language, have you taken the Test of English
as a Foreign Language (TOEFL) or the International English Language Testing System (IELTS)
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examination within the last two years?

___No, I have not taken TOEFL or IELTS but plan to do so
Taken)
____Yes, | have taken TOEFL or IELTS (Month/Year Taken and Score)
Have you ever been convicted of a crime for which you were sentenced to any time in a jail or prison, even
if the jail or prison term was suspended, modified or commuted? __ Yes _ No
Are you now under any charge(s) for any offense(s) againstthe law? __ Yes _ No
Are you currently the subject of any outstanding arrest warrant in any Jurlsdlctlon? Yes__ No
If you answered “yes” to any of the questions related to criminal convictions, offenses and warrants, give
details which must include dates, circumstances and location:

(Month/Year To Be

(If necessary, you should use a separate sheet of paper to complete the details.)

Have you ever attended another law school? _ Yes  No

If you have attended another law school, were you in good standing when last enrolled? __ Yes _ No
Name(s) of law school(s) previously attended
Were you ever disciplined and/or dismissed from any law school previously attended? _ Yes __ No
If so, provide the name of the school(s) and the type(s) of discipline and/or dismissal(s) received:

Have you previously applied to Northwestern California University School of Law? _ Yes _ No
If yes, please indicate approximate date(s) of application(s):
Were you ever enrolled at Northwestern California University School of Law? __ Yes _ No
If yes, please indicate approximate date of last enrollment:

PART 2: PROGRAM

What is the specific program for which you are applying?

__JD Degree*

*[Joint BSL/JD Degree Program] Those who enroll in the school’s Juris Doctor Degree Program may enroll
in the school’s joint Bachelor of Science in Law (BSL)/Juris Doctor (JD) Program following the successful
end of their first academic year of study in the Juris Doctor Degree Program. The BSL degree is awarded to
those students who choose that option and successfully complete the second academic year. There is no
additional tuition charged for enroliment in the joint degree program.

PART 3: ACADEMIC BACKGROUND
This section must be totally completed. Do not refer the reader to attached transcripts or resume.
High School Attended

City State Graduation Date
College/University | Location Dates Major Degree Semester Quarter
Attended Awarded Units Units
of Credit of Credit
TOTALS:

As a Substitute for College Credits - Qualifying College Level Examination Program® (CLEP) Scores: (only
the three, or in some situations five, accepted by the California Committee of Bar Examiners as a substitute
for pre-legal education college credit.)

CLEP Subject and
Score

CLEP Subject and
Score

CLEP Subject and
Score

CLEP Subject and
Score

CLEP Subject and
Score

(Attach separate sheet regarding academic background if more space is needed). (Note: Those accepted
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for enrollment MUST submit certified college transcripts, or official and satisfactory College Level
Examination Program (CLEP) scores, to the School within 45 days of enrollment, and should immediately
register as a law student with the California Committee of Bar Examiners upon enrollment.)

PART 4: EMPLOYMENT DATA
Present Employer Position

City State Country
Work Phone
TOTALS:

PART 5: TEST ADMINISTRATOR

(Identify here the judge, lawyer, credentialed teacher or school official from your local area who is willing to
administer tests to you prepared by Northwestern California University. If you wish, you may submit this
information at a later time.)

Name Profession/Occupation
Address City

State

Zip Country Phone

PART 6: TUITION AND FEES PAYMENT PLAN

(If you wish, you may submit this information at a later time.)

Select a tuition and fees payment plan. However, do not send in tuition and fees payment until you have
received notification of admission approval.

___ Lump Sum payment for one part of the Law Study Program (Tuition of $2,850, and one time Fee of $495
for Online Guidebooks and CDs for the entire Law Program.

__ Monthly payments (Requires immediate payment of $907.50, which includes the first month tuition
payment of $237.50, a $100 administrative fee, the $75.00 LexisNexis® fee, and one time fee of $495 for
Online Guidebooks and CDs for the entire Law Program. Also requires submission of 11 personal checks in
the amount of $237.50, postdated for each month.)

__ Credit Card payment (Lump Sum Payment for Tuition and Fees)

The school accepts Visa, MasterCard, Discover and American Express.

PART 7: INTEREST IN NORTHWESTERN CALIFORNIA UNIVERSITY SCHOOL OF

LAW

How did you first learn about Northwestern California University School Of Law? (Please Choose One)
A Friend/Relative

Internet Website

Phonebook Yellow Pages

News Article

Inc. Magazine___

Entrepreneur Magazine____

Fast Company Magazine____

Small Business Success Magazine
Entrepreneur Startups

Home Business and Opportunity Magazine
Psychology Today Magazine
Whispering Wind

Native Peoples

N Magazine (Natomas)

Other Magazine ____

Reference in Book

Other

PART 8: POLICY

| understand that there are no residency requirements for the law study program and that upon completion
of all non-residence study requirements and payment in full of all monies owed students are awarded a
degree/certificate. | also understand that the California Education Code prohibits the transmission of
information contained in my application (and documents submitted to supplement the application) to others
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without my consent. | hereby specifically agree that Northwestern California University School of Law may
submit such information to the schools or agencies of its choice for verification.

IT IS ILLEGAL AND/OR AGAINST SCHOOL POLICY TO DISCRIMINATE AGAINST APPLICANTS AND
STUDENTS ON POLITICAL GROUNDS OR FOR REASONS OF RACE, RELIGION, SEX, SEXUAL
ORIENTATION, HANDICAP, ETHNIC OR NATIONAL ORIGIN, ANCESTRY, MARITAL STATUS,
MEDICAL CONDITIONS, STATUS AS A VETERAN OR DISABLED VETERAN, OR WITHIN THE LIMITS
IMPOSED BY LAW BECAUSE OF AGE OR CITIZENRY.

Applicant's Signature Date:
Accepted by School Official: Date:

It is essential that an applicant should understand every item of an application
form otherwise he / she may write wrong inadequate data, which is likely to make him /
her criminally liable for it. The role of a translator is particularly important when
assisting in this kind of activity. In some cases a document is accompanied with
translation. The first page of the Application for Shengen visa (its whole version is

given in the section “Practical tasks”, Theme V) demonstrates such an example.

Application for Schengen visa

AHKeTa J1JI OTPUMAHHS
IleHreHCHbKOI Bi3n PHOTO

* X %
*

This application form is free
be3komToBHMI 0JIaHK

1 Surname (Family name) (x)/ FOR OFFICIAL
IMpizBurie (-a) USE ONLY
2 Surname at birth (Former family name(s)) (x) / IpizBuiue (-a) npu Date of
Hapo preHHi / monepeHe (-1) mpizsuiie (-a) application:
3 First name(s) (Given name(s)) (x)/
Im’st (Imena) Visa application
number:
4 Date of birth (day- 5 Place of birth/ 7 Current nationality
month-year) Micue HapoKeHHS I'pomanstHCTBO Application
Jlata HapOHKEHHS Nationality at birth, if lodged at
(IeHb-MicsIb-PiK) 6 Country of birth/ different: oEmbassy/cons
Kpaina HapomkxeHHs I'poMansHCTBO IIPU ulate
HapOKEHHI, SKIIO0 oCAC
BIJIMIHHE BiJ
TETEPIITHBOTO oService
8 Sex/ Crarp 9 Marital status/ I'poMaasHCEKHiT cTaTyC provider
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0 Male/ Homosik o Single / Heoapysxenuii / He3aMixHsI oCommercial
o Female/ XKinka o Married / Onpyxenuit / 3amikHs intermediary
o Separated / Divorced / Poznydenuii (-a) o Border
o Widow(er) / Buisers / BoBa
o Other (please specify) / Inmre (mpoxauHs Name:
YTOYHHTH) 0 Other

10 In the case of minors: Surname, first name, address (if different from
applicant's) and nationality of parental authority / legal guardian.
JIis HETOBHOJIITHIX: TPi3BHIIE, iM’s, aapeca (SKIIO BiAPI3HAETHCS BiJ aapecu

File handled by:

3asBHHMKA) Ta IPOMAJTHCTBO OCOOH, 1110 Ma€ 0AThKIBChKI MpaBa abo € Supporting
o(imiifHIM OIIKYHOM documents:
11 Natlopal |quent|Ey number, where applicable / O Travel
InenTudikamniitnuit Homep document
0 Means of

12 Type of travel document / Tun nokymeHTy
0 Ordinary passport / 3akopaonuuii macriopt 0 Diplomatic passport /
Junnomatuanuii nacopt O Service passport / Cimy:x6oBuii macmopt O

subsistence
o Invitation

L 0 Means of
Official passport / Odimuiiinuii macrmopt transport
0 Special passport / CriemiansHu# macrmopt o TMI
0 Other travel document (please specify) / [nmmii npoi3Huil TOKyMEeHT o Other:
(MpoXaHHS YTOUHUTH)
13 Number of travel 14 Date of issue 15 Valid until 16 Issued
document Jlara Bugaui JivicHuii 10 by
Howmep nacnopry Kum Visa decision:
BUJIAHUH o Refused

17 Applicant's home address and e-mail Telephone number(s) / 0 Issued:
address / ITomrroBa ajgpeca Ta aapeca Howmep(-u) Tenedony (-i) OA
eHeKTpOHHOI IIOLITH 3asiBHUKA 0C

olLTV
18 Residence in a country other than the country of current nationality / O Valid:
HpO)KI/IBaHHSI HC B KpalHl rpoMajisiHCTBa From

o No/ Hi
o Yes. Residence permit or equivalent No / Tak. /103Bia Ha npoxuBaHHs a00
€KBIBAJICHTHUH TOKYMEHT Ne

Valid
until / Jlificau#t 1o

* 19 Current occupation/ ITocaza, siky 3aiimaere

Thus, negligence of the “clear” information aggravates the applicant’s (as well

the translator’s) responsibility. This is fixed in the document.

| declare that to the best of my knowledge all particulars supplied by me are correct and
complete. I am aware that any false statements will lead to my application being rejected or to the
annulment of a visa already granted and may also render me liable to prosecution under the law of
the Member State which deals with the application.

A 3asBns0, MO0 HaJAAaB MPaBIWBI JaHl y MOBHOMY 00cs3i. MeHi Bimomo, 1mo Oyab-ska
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HerpaBAuBa iHoOpMallis MOXe CTaTh NMPUBOJOM JJS BiIMOBH y BUAAui Bi3W, B aHYJIIOBAaHHI
BUIAHOT Bi3M Ta JIO3BOJISIE PO3MOYATH CYIOBY CIIpaBy MPOTH MEHE, BIJIMOBIIHO 10 3aKOHOABCTBA

Kpainu-y4yacHuui LllenreHcpKo1 yroau, ska po3risgae MOIO 3asBy Ha OTPUMAaHHS Bi3H.

When one decides to visit China, it is necessary to obtain the Chinese visa. You
are to fill in the questionnaire — China Visa Application Form — first. This form is
usually made up in two languages: Chinese and a native tongue; but in Chinese
Embassy in Kyiv it is typed in Chinese and Russian (the Chinese learn Russian as a
foreign language in their native country; nowadays the Ukrainian language starts
gaining popularity with the Chinese due to a great number of agreements being

concluded between China People’s Republic and Ukraine). Study this form:

®dopma V.2011A
thfe N RIEMER IR IR
BuzoBas ankera Kuraiickoii Hapoanoii Pecnny0iimku

BRI AMIANSE ~ SeREHE GRS « 1R ZE H AR SR G REFTHIAE - 5ifE
OF [kt o N ST AEIAEL - 1EMT  S94kidEH - 3asBuTens  ODKEH  JIOCTOBEPHO M
IIOJIHOCTBIO 3aIlOJHUTH aHKeTy. Ilokanyiicrta, HanmumuTe WiIM Hanedaraite Bamum oTBeThl Ha
KUTANCKOM $I3bIKE WJIM Ha PYCCKOM SI3bIKE IMEYaTHBIMH OYKBaMH B KaXKJOM KOJIOHKE WJIA OTMETHTE
3HaKOM X B COOTBETCTBYIOIIEH rpade. Ecnu y Bac ecth pononHuTeNbHas nHOpMaIus, 0 KOTopoit Bel
XOTeH OBl 3asIBUTH, MOXKATYyHCTa, HalleyaTalTe Ha OTJEIBHOM JIUCTE.
WEFREPELIF » 95 sEPRET AT > B EEFEEEREFIL - RAFREERIEH
1HEZ<Mf#(Form V.2011B) - Eciu Bl 3asBisere Ha pabouyro, yueOHYIO BH3bI WK C BAMH B OJHOM
[acIoOpTe COBMECTHO ClieAyeT KTO-Mu00, WM eciv Bbl mojaeTe JOKYMEHTHI Ha BH3Yy B CTpaHe WIH

TEPPUTOPHM HE BAILIET0 HACTOSINErO TPaXKIAHCTBA, BBl JOKHBI 3aMOJHUTH J{OMOTHHUTEIBHYIO
Buzosyto Ankery (Popma V.2011B).

— ~ DM A[EEPasnen 1: JInunblie cBeIeHUSA

11 A @ damunus: L2151 0 5 Myx. iR / ®oro
®.1.0. TToxn 0 2 Ken TRPRFLBRAT S I i oyt
Jlatununei (kak B Hacropre) % Nwms: A /?@;J'-:Jb%

GOkl b
13930 (A - IR fﬁﬁﬁlﬂiﬁt °
®.M.0. Ha KUTaHCKOM sI3bIKE (eciiu HaKHeHTUe,
IPUMEHHUMO) [oxaiyucra,

1 LIBETHYIO

B4y

1L4BBHBASE dororpacduro
Jpyroe ums win npexxHee uMsi (eciiu pasMepoM 3x4mm, Ge3
HpHMeH"Mq) — roJIOBHOTO y0opa M Ha
L5 AAEES BEHIHT ‘ CBETIIOM (OHE.
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®.1.0. Ha roc.s36IKe

Le. B A EFE

Heinemnee TpaKIaHCTBO

L7 G HEFE
ITpexHee rpaxJaHCTBO

1.8.[HF B AREEE

Jlpyroe rpaxx1aHCTBO (€CJIU €CTh)

1.9.0H4 HHH
Hata poxnenust (Tof-
MeCSIL-UUCII0)

1.10. A3 (1] ~ &)
Mecro poxzaeHusi (CTpaHa, TOpOZ,
00J1acTh)

L1144 B e S
Howmep ynocroBepenust
JIMYHOCTHU

112 48R

CeMeitHOE T0I0KEHNE

o E.4& Cocroro B 6pake
o0 4§ He coctoro B Opaxe
0 245 B pasoae

o 1%{# Bnosa/Bnosely
o HAfth (%1588 ) TIpouee (omuumre noapo6HO):

L3 LETHRMY (R[3EZ6 10 )
IpodeccronanbHas AeITEIBHOCTD B
HACTOsIICC BpeMH (MO)KHO BI;IGpaTI;
HECKOJIBKO ITyHKTOB)

o 7§ A BusHecMeH

o A EHR 5 Cotpyamuk
KOMITQHHH

o #Jii Menaror

o ¥4 Yyamuiics

0 ZEE F 14 Jlomoxossiika
o Tl Bes paboTsr
o =W
napiaMeHTa

Henyrar

o BURE 51 OduuuansHoe Tuio

o ¥ E Ml A 57 Pabotauk CMU

0 S\ - CBsleHHOCTYKUTED

o BIEZE A JleficTByOIIMI BOEHHOCITY KAIIUH
o 3K Iencuonep

0 FESS A D1 Drunax Ha TpaHCIopTe

o HA(1E 1%HH) Ipouee (Onuiute moapo6HO):

114 4pHafs

Kateropus macnopra

0 ¥MAE JIunnoMaTudecKuii
NS5~ B D1 CiyxeOHblit

O %3/ OO6Lerpak 1aHCKUH
o HAIFE#A (11i8H ) Hpouee (Onumure
MOAPOOHO):

L154PIR 505 1.16.25% H #Tata

Howmep macnopra BBIJJAYH (ron-mecsin-
YHUCIIO)

L1785 (BT R ER) 1.18.2&55 H #ACpox

Mecrto BbIa4H (CTpaHa, TOpPo/, neiictBus  (rog-Mecsil-

0061acTh) YHCIIO0)

1.19 AT RS EAH - AT 15FH -
B SMN4FT - Obbiunas Buza odopMiseTcs 5  KaJeHIapHBIX
JIHEH. 33 CPOYHOCTH B3UMAETCS NOTIOJNHUTENbHAS TIJIATA.

o (5K ) OObuHas BU3a S5 nHEH
o 2 (3-:K) Cpounas Busa 3 aus

FEITTHATT / Cp.1lus 4

—=. ##RTESPasgen 2: CBeneHus 0 Moe3aKe

2.1 EF o JikiF Typusm
(FTEZ6T0) 0 #3% Tocemenne
OcHOBHas LIENb POICTBEHHUKOB
BusuTa B Kuraii o ik  Tocewenue
Ipy3en

O

O F555 JlenoBas moesaka
o 21X Cobpanue

0 4% Tpansur

o {ERER . PaGoTa

AKKpeIUTOBaHHbII
JKYpHAJIUCT

CHEFIE

o ICE G /7 KoppecnonmeHT

O FIMAL ~ SEE'E T AKKpeIuTOBaHHBIN
JUILIOMAT, KOHCYIbCKMi1 paGOTHHUK

o P lE 1 Kommepueckue racTpoiiu

O FL{TIESS Dxunax Ha Tpancnopre

0 ¥4 Yueba

o ‘B 517 OduupanbHbii BU3UT

o Hfth (i51%HA ) Hpouee (Omummre moapoOHO):

2.2 T RIASRERE
KonmnuecTBo
IUTAHUPYEMBIX
BBHE3JI0B

o —X A (HHiEHE3N A NAERN) OnHoKkpaTHbIi BHe3/] B TeUeHHE 3 MECSILEB

o XA (HHiEH#E3-6-HNERN) dByXKpaTHbIii Bbe3]] B TeueHue 3-6 MecsleB

0 PELXAE (HHIEHIEFEENAR) MHOrokparHelii Bbe3/l B TEUEHHE 6 MECALIEB
o —FELZXAE (BRIEHLE—FENER) MHorokparHslii Bbe3/ B TeueHue 12 Mecsles
o HAh (FEHH ) Tpouee (Onuumre moapo6HO):




2.3 H AT A Y H HH Jlata TIepBOro

BO3MOXKHOTO npuObITHs B KnTail (rog-mecs-4mcio)

2A TR PRI RE R R R R
MakcumanbHeli  CPOK  TpeOBbIBaHHMS  BO  BpeMs

wiaHupyemon noes3nku B Kuraii Hueit
2.5.1F R [E] 7 B HA[A] VEAHRECHE TToapo6HbIil TOUTOBEIA anpec a1 Homep Tenedona

Ayt R B TE (FZ

[ ) Anpec n

HOMeEp TenedoHa BO

Ealid i o

BpeMsI IIpeOBIBaHMS B

Kwurae (o gare) 5.

2.6 fERPRILER T ERAEPEITEH ? | o AN Cavw/cama

KTo HeceT oTBeTCTBeHHOCTh 3a Bamm | o #1% B 5> Allpurnamaromas cTopoHa

pacxofibl Bo BpeMs npedbiBanus B Kurae? 0 SCEFESEE WP A PoquTenu win 3aKoHHSI oeKyH
o HAtr (151580 ) Tlpouee (Omuumre moapo6HO):

2.7 FEAEHARIA EEIT RIS H » 1EES IR A B AV M AREEIK S © Mmeercs an y Bac MeauuuHCKast CTpaxoBKa
B Kurae? Ecmu «/la», HanmimmTe mojkanyiicTa Ha3BaHUE MEIUIIMHCKOM CTPaxOBOM KOMIIAaHWHM U Barm akkayHT.

DBATAERTE ~ HEZATEE | coovoooreooosooeesooosessooossesesoooeeseseseeeeeosseeses s see e seesemesseeemsesemeeeeeee e eeeem oo oo oeesee e
RIZZFR s HEHEFZEETE L tieeriosic ittt bbb s

D.ULO., QIAPEC T HOME] | +orrtsstessessessesstes sttt s
TEIEOHA TP T A RO I | 11ttt ettt e e

CTOPOHBI HTH KOHTAKTHOTQ | «+rtsstsssstssestrssstss ettt
JALNA B KHTAC. | e

2OTFARIEIT ~ BE B AITHE | oo s
0 HEHE ~ BHIE | e

DO, ALPEC H HOME] | r+ersessesssesssesess et
Tenedona BBALIIETO | wrrreesessrsseteste ittt et e sttt ettt e s b st b h s b b d b d e e h e e R e bbb b e R R e R e b e bbb r e

pOI[CTBeHHI/IKa, prra TATITL | vvvveveeonssnnna s s s s s s s r i n s e s e e s e a e e e E e AN a ety
KOHTAKTHOTO JIUIIA B KI/ITae. ..................................................................................................................................................

The text frames of visa questionnaires are stereotyped. It is of urgent importance
to give a Ukrainian version of translation of the China Visa Application Form by
competent authorities in order Ukrainian speaking citizens could not experience any

uneasiness or inconvenience with filling in the designated questionnaire in Russian.

I1. Applying for a job.

When a person applies for a job or wants to retire, he / she writes an application
addressing (referring to) the chief of an establishment or enterprise petitioning to place
him/her in a job or dismiss him/her. He/she indicates a structural subdivision of an
establishment and position he/she intends to obtain or dismiss. Nowadays a great many
application forms are appearing. Each firm (or any other establishment) structures them

according to the information they need to know about a person in order to define if a
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person meets their requirements or not, still they keep to the official requisites. These
documents may include addenda. Odessa is a port city, there are a great many crewing
companies recruiting seafarers. Correct content is a guarantee of success. Study a

typical application form for seamen.

“AMADEY” MARITIME AGENCY Ltd.
Fax: +38 048731-75-98 Tel:+38 048-731-75-96

E-mail:amadey.crewing@paco.net
APPLICATION FORM

Visa USA Ne FROM TO
1. Position desired 2. Second choice
3. Date available 4. Minimum salary
5. Name/surname
6. Date of birth 7. Place of birth: 8.
citizenship:
9. Home address: 10. Tel.:
Mob.
11. Marital status: Married/Single/Divorced | 12. Nbr. Of children: | 13. Under 18 yrs:
14. Next of Kin: 15. Relation: | 16.Address/tel.:
17 Weight: Height: | Colour of hair: | Size of shoes: | Size of uniform:
18.English ability: Fluent/Good/Moderate/Poor 19.0ther foreign languages:
20.PASSPORTS AND CERTIFICATES | STCW-78/95 CETIFICATES FOR ALL VESSELS
DOCUMENT Number | Issued on | Valid till Issued at

Travel passport

Seaman’s book

Other seaman’s book (if any)

Education diploma

Grade/school:

Certificate of competency (rank)
Endorsement of certificate

Survival at sea (personal surv. tech.) VI/1
Advanced fire fight A-V1/3

Medical care / First aid A-V1/4

Proficiency in survival craft A-VI1/2(pg. 1-4)
Danger and hazard cargoes B-V/4&B-V/5
RADAR (DECK OFF.) All/l. All/2, BI/12
ARPA (DECK OFF.) All/l. All/2, BI/12
GMDSS (DECK OFF.) Endorsement 1V/2
Refresher and Updating 1/11

Chemical and Liquefied Gas Tankers A-V/1
Oil Tanker Safety A-V/1

RO-RO Passenger Ship

RO-RO Ship
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tel:+38

Maintenance of electrical (for I,11 eng.)A-111/2

Ships Safety Officer IMO A.741(18)

Ships Security Officer

Last medical / drug test

Vaccinations

Yellow fever

21. PREVIOUS SEA SERVICE (Please fill in completely and in detail for last 5 years. Fill in last

employment first

Vessel | Flag | Type

DWT | Engine | HP Rank

From | To Dwner/Manager

22. DOCUMENTS ADDENDUM

Document/Comments Number Issued on Valid till Issued at
23. PREVIOUS CREWING COMPANIES
Company Address Phone/E-mail

24. ldentification code

25. Passport of a citizen
of Ukraine

Family name, first name, patronymic

Series Ne

Issued:

date of issue:

If you have any Curriculum Vitae, a Resume or any references, please, accompany.

We appreciate your interest in joining our organization. Again we request that you check this
application to insure that all questions have been fully and properly answered. Filling out this
application form does not guarantee employment.

| authorize the investigation of all statements contained therein. | further understand that any
misrepresentation or material omission made on this personal history form renders liable to

dismissal.

Date:

Signature:

as Applicant
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Titles of information provisions containing the Participle (sometimes
adjectives) are often fixed in the order Noun + Participle / Adjective (Position
desired, Date available). Nominal word combinations are more frequent (N+N,
N+prep.+N): home address, travel passport, education diploma, sea service; next of
keen, proficiency in survival craft, endorsement of certificates, etc.

The “after-text” of the application form is written in polite manner. It is
accompanied by words: please, we appreciate..., we request... . A company-
employer or a person-employer is not usually identified as “I”. In most cases he/she
speaks on behalf of a company (Company guarantees — in the third person singular)
or personnel (We appreciate your interest in joining our organization.) When
addressing an applicant in written form there is not any sex indication in
applications. An applicant points it out in divisions sex:
male [ Jor female [ ]

When writing an application in Ukrainian, a person does not usually
personificate himself/herself. Sentences start with the verbs in the first person
singular (ITporry 3BiIBHUTH MeHE 3 ocamy ...). The style of writing is official. An
applicant should not write over the lines or in the margins. If necessary, he / she can
use a separate sheet of paper to continue the information in any section inserting a
note which says “Continued on the attached sheet” or “Continued on a separate
sheet”. The additional sheet is to be structured in the same way as the original.

Although applicants must use specialized terms, sentences are to be easily
understood. This vocabulary can be of use when writing or translating applications

for employment:
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Personal

English Ukrainian Chinese
1) date of birth 1) nara HapoKEHHs 1) HAEBHA
2) ethnic group | 2) eTHiuna rpyna, 2) Kk
(nationality) HaIllOHAJIbHICTh .
3) marital status 3) cimelinnii cTan 3) @@Ij‘/&:
4) social security number | 4) HomMep COIiaTLHOTO 4) HRRES
(SS#) 3a0e31eYCHHS
5) identification code | 5) Homep 5) Il
number 1IeHTUDIKAIIIHHOTO KoY
6) ailment 6) Heayra 6) N&
7) illness 7) 3aXBOPIOBAHHS 7) 49"
8) physical disability, | 8) disuuni BigxuneHHs 8) BiMSE
handicaps
9) to preclude 9) 3amoGirary, 9) WS {E. S
BUKJTFOYATH MOYKITUBICTh
10) creed 10) peniriiini 10) =BYEM
MEPEeKOHAHHS
11) violation 11) nopyruenns (mpas) 11) #E
12) mode of living 12) ycTpiii )KATTS 12) EEEAR
Education
English Ukrainian Chinese
1) academic 1) yHIBepcUTeTChKUH, | 1) A FHY
aKaaeMIYHUI
2) vocational 2) npodeciriHuii 2) T
3) extra-curricular 3) JIONATKOBHH, | 3) %\ 45y
(dakyIbTaTUBHUN (mpo
JTUCITUTLIIHH )
4) major (subject) 4)  ocuHoBumi  mpeamer; | 4) PMEIE
CIIELIabHICTD, cemamsamis | .\ ~ Z[ |{k
5) minor (subject) 5) HenpodiTroya 5) WEfEiE
6) post-graduate | (axkagemiuHa) JUCHUILIIHA 6) FiZes:
course 6) acniipaHTypa 7) 45
7) scholastic average | 7) cepenniit 6an <
Work history
English Ukrainian Chinese
1) When/Date available 1) Kosiu Bu Mosxere 1)
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MPHUCTYTIATH 110 NE NN s R
poboru? /[lata Buxony | Jr44 FHIAYH HA
Ha poOoTy

2) immediate supervisor | 2) 6e3mocepeaHii 2) Tk ]
Ha4YaJIbHUK

3) reason for leaving — 3) npuuuHa 3BinbHeHHs | 3) FAH AR

4) Left to pursue other | 4) 3BinbHHBCS Yepes 4) REEHE TR

opportunities Tepexij] Ha 1HIIe MicIie
poboTtu

5) personal reasons 5) 3a BIIacHUM 5) BE

6) personal references GaXKaHHAM 6) H#FEHE

7)  fair  employment | 6) pexomenmartis 7) 7k

practice law 7) TPYAOBE
3aKOHOAaBCTBO

Military

English Ukrainian Chinese

1) Have you taken any
training under the G.I.
Bill of Rights?

2) branch of service

3) decorations

4) to discharge

5) draft status

6) injuries sustained

7) rank

8) reserve

9) years of active service

10) resignation

1) Yu mnpoxomwm Bwu
M1JITOTOBKY Ha BIMCHKOBIM
CITyK01?

2) pia BifiCbK

3) Haropou

4) nemMoOiTizyBaTH

5) npu3zoB

6) oTprMaHi MOpaHeHHs
7) 3BaHHS
8) 3amac

9)  pokm
CITY>KOuU
10) 3BiTbHEHHS 31 CITYKOH

CTPOKOBOI

1)
TREEZA SR

2) HBA > HBI]
3) 2fih

4) 5 5

5) ik
6) NI Al
7) Fr'=

8) fitsr

9) T

10) JREA ~ 3RIK

Other expressions

English Ukrainian Chinese
1) Check one. 1) Bigznaute xpectukoM | 1) iHHY SIS

2) person to notify in case
of emergency
3) N/A nla
applicable) —

4) Have you ever been
bonded?

(not

a00 rajl04KoIo.

2) ocoba, sIKy HE0OXiIHO
npoingopMyBaTH y pasi
KpaHbO1 HEOOX1THOCTI

3) He Ma€ BiJHOIIECHHS

4) Yu 3naxomuincs Bu B
TIOPEMHOMY YB'SI3HEHHI?

ARES AN D= IN

3) 5. %t
5. R,
8) (R 7
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5) Have you been
convicted of a crime in
the past ten years?

6) The facts set forth
above in my application
for employment are true
and complete. —

7) False statements on
this application shall be
considered sufficient
cause for dismissal.

8 You are hereby
authorized to make any
investigation of my
personal  history and
credit and record through
any investigative or credit
agencies or bureaus of
your choice.

5) Yu Oynu Bu 3anydeni
110 KpUMIiHAIBHOT
BI/IITOB1IAIBHOCTI 3a
octanH1 10 pokiB?

6) L aHKeTa 3alOBHEHA
MHOIO IPaBUIBHO 1
IMOBHICTIO.

7) HecripaBxHi BiJIOMOCTI
B aHKeT1 MOXYTh
MOCITY>KUTH JOCTaTHHOIO

M1 ICTaBOIO VIS
3BIIbHEHHS.

8) [um JIO3BOJISIEO
MIPOBOJIUTH OyIb-sK1

JOCIIKEHHS (PaKTiB MO€ET

Oiorpadii, ¢QiHaHciB Ta
paxyHKiB Oy/Ib-SIKOIO
areHiiero abo  Oropo

posciiyBaHHs Ha Bar
BUOIP.

5)
RI0E IREESBEHit
pill=E= o

6)
DRSNS NESH TS
SRt

7)
AR R EREN T2
RN i

8)

HEEHEERE AR IR
BRI RIS
TR RLE -

After responding to every item the applicant should check a document for

spelling mistakes and punctuation. In case an application is sent by post to an

organization, it would be preferable to add a brief covering letter saying that an

applicant thanks them for the application form, wishes to apply for the vacancy,

encloses the completed form, and looks forward to attending the interview.

I11. Application letters

The world of modern business functions according to the principle “goods /

service — demand — manufacturer / doer”. The mode “employer — employee”

represents the hierarchical process of its realization. Not every candidate can

become part of this process; application letters, resume, reference and letters of

recommendation facilitate successful enrollment. Translators contribute into this

venture. To know the tips of dealing with these documents is advantageous for

everyone.
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(13

The application letter (sometimes called a cover letter”
(cynmpoBomxyBamsHui ucT) because it is sent with a C.V. in the same envelope)
Is aimed at getting a job interview. There are two types of application letters: a
solicited (3akputuit muct) application letter and unsolicited (BimkpuTuii UCT)
application letter. A solicited application letter is sent to a definite, or announced,
job opening. An unsolicited application letter or “prospecting” letter is one sent to
a company that hasn’t announced an opening [18, p. 87 — 88]. The objectives of an
application letter are:

- to obtain attention;

- to introduce qualifications;

- to present evidence;

- to encourage action.

If several applicants have the same qualifications, only those writing
impressive letters will be interviewed.

Requisites:

Date.

The addressee’s name.
The salutation.

The body of the letter:

- Introduction:;

B W o

- Main part. In fact it is qualifications enumeration where a person
describes his/her merits and qualities which correspond to the job
description (=a summary of responsibilities and duties of an employee).

- closing

5. The Parting.

6. The sender’s name.

7. The Enclosure (it is written if a sender puts his/her résumé into the same
envelope).

The examples of an unsolicited and solicited application letters, given

below [18, p. 385 — 386], correspond to the above written requirements.
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Unsolicited Application Letter

Anna Fedorko

7 Musorgskyi St., 15

Donetsk 346335
UKRAINE

Personnel Manager

IBM Group

Dear Sir or Madam,

| believe my experience makes me an ideal candidate for a managerial
position in your firm.

| have six years experience of work in the field of sales management. Four
months ago my accomplishments were acknowledged by a substantial salary
increase.

My university education has equipped me to work with computer-based
clients, like yours, as well as to communicate with people. Training in business
writing, public relations and age psychology would help me to achieve solid
rapport with them. | speak Chinese, Turkish, English and Portuguese; Ukrainian
is my native language.

Any time convenient for you, | would appreciate the opportunity to discuss
my qualifications for beginning a career with your company.

Please call me at 411-5161 after 6 p.m. if you need further information about
my experience.

Faithfully yours,

Anna Fedorko

Enclosure

Solicited Application Letter

Fax: (048) 537-547
e-mail: search@search.odessa.ua

Ms. Sahra Rubinstein
Chief Administrative Officer
The science and Technology Centre in Ukraine

Dear Ms. Rubinstein,

| am applying for the position of Personal Assistant to the Manager
advertised in the “Business Fair” of March 21 a.c. In June | am receiving my Master
Diploma in Foreign Languages and Literature at South Ukrainian National
Pedagogical University named after K. D. Ushynsky.

| am particularly interested in the professional profile of your company. As
my Master Diploma is dedicated to the research of pragmatic and linguistic
peculiarities of the advertisement language, | hope this experience will be of use to
you.
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company.

time at your convenience.
Sincerely yours,

Yevheniia Rudenko

Enc.

Regarding my work experience, | have been employed at various foreign
companies as a receptionist, secretary and then was promoted to the position of a
Chief Administrative Assistant, the one | occupy at the moment. However, | would
like to advance in my career and to pursue other challenging professional targets.

As far as | can see from the advertisement in the magazine, the work
requires a strong command of foreign languages. My fluent English, as well as
Chinese, can be assets owing to widely extended business contacts of your

| would appreciate the opportunity to discuss my qualifications with you any

Translators should keep in mind the most frequently used phrases and

clichés relating to application letter writing. Here are some of them presented in

three languages:

Ukrainian

Chinese

English
1. Referring to the job
advertisementin ...
2. | am writing to you
concerning your

advertisement of a vacancy
for a bilingual secretary to
work in your export
department.

3. | am answering (replying)
your advertisement for the
post of Bank trainee which is
published (placed) in ...

4. | am writing to ask if you
might have a vacancy in your
office for an accountant’s
clerk.

5. | was recommended by
Mr... who is currently working
in your firm to write to you
concerning a possible post in
your department.

6. | am particularly interested
in the position you offer, as |
know my previous experience
and academic background
would be valuable in the area
of ... (engineering, business,

1. CTOCOBHO OrofnoLEeHHS Npo
po6GoTy B ...

2. 3Bepraoca o Bac 3a
OrONOLIEHHAM NP0 BaKaHCIo
ABOMOBHOIO  cekpeTapss B
eKcrnopTHoMY Bigaini.

3. Y BignoBiob Ha Bauwe
OrONOLEHHS NpPO  BaKaHCIto
ctaxepa B 6aHKy, wo 6yno
onybnikoBaHoO B ...

4, 3eprtatoca po Bac 3
NMUTaAHHAM NP0 HasiBHICTb
MOXXITMBOI BaKaHCIi
Oyxrantepa y Bawomy odici.

5. TMlaH..., 4dknmin npautoe
Hapasi y Bawin dipmi,
nopagave MeHi 3BEpHYTUCS 00
Bac 3 npuBogy MOXNuBOI
BakaHcii y Bawwowmy Bigaini.

6. lNocapa, AKY Bu
NPOMOHYETE, BUKINNKAE Y MEHE
0CoBNMBUIN IHTEPEC, OCKINbKK
Min  nonepegHin goceig i
ocBiTa MOrnun 3]
NPUCAYXXUTUCA B ranysi

L BX . HEEET

2.
R R MIS5EUEE
MHEEIER

3.
BRIUHTIL. . AR
e =g EIET]

4. TR SRS A

S.
DIAGIREEEReR IS ER
D] P

6.

Hordra] Nt A 4k
o ANAIFTFEARANE (5
A5 =) B Dt
AR -
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accountancy). (TexHikw, GisHecy,
Oyxrantepcbkoro obsiky).
7.
7. 1 am sure | would be | 7. A BneBHeHa, Wo pocsrny | BAHE LEMEBHELRAY
successful in this post, as | | ycnixy Ha uiii nocagi, ockinbkun | BEVESEZ5d T Hd ok
have now  gained the | Bonogito HeoOXigHUM

experience and skills that are
required.

8. As a(n) ... (job title) | know
my background in ... (area of

JOCBIiAOM N HaBUYKaMMU.

8. Ak ... (nocaga) min gocsig
B ... (ctpepa misnbHocTi) Bam

work) would prove valuable to | moxe NPUCITYXNTUCS,
you, especially as | have been | ockinekn 49 3anmaBcs, a
dealt with ... came....

9. This position would require
someone who has had

9. Ha uw nocagy noTpibGeH
CniBpOBITHMK, AKNN Mae

8.
PN, B 386 DA

R B/

9.

1EHRR 2R

extensive experience of ... |6Garatuii gocsin  po6ow..., | TE .. TEHITIEAES -
which I gained both | skmn BiH HabyB €k nig 4ac
academically and | HaBYaHHS, Tak i B MpoLeCi

commercially at ...

10. At present | am employed
at ... where | deal with...

11. During my time at ... |
worked on several projects
which were very successful.

po6oTun y cchepi Toprieni...

10. Hapasi 4 npautoo B ...
SK..., Ae S Mato cnpasy 3 ...

11. 3a nepiog pobotn B ... 9
npauioBaB Hag  Kifbkoma
npoekTamu, ki 6ynu [ocuTb

10.

BRI .. AT M.

ERITAE,

11.
. TV ANRITT.

U HERE TS

o

YCMiLLHUMMW. 12.
12. | am graduate of 12. A sunyckHuk / cTyneHT | 2 . KA ere e
University and possess a | ctaplmx KypCiB... |  FEHASTERIATAEEARL

Bachelor Degree of Arts.

YHiBEPCUTETY | Matlo CTyMiHb

OakanaBpa ryMaHiTapHux

HayK. 13. BYEHRG/ SR
13. Next year | shall graduate | 13. HacTtynHoro poky 4 ARSI -
with a MA. oTpumato CTyniHb MaricTpa

14. | have successfully

ryMaHiTapHuX Hayk.
14. A ycniwHO 3aKiHYMB KypC 3

14. P e AR

YEEIR

completed a course in PC. nporpamMyBaHHS.
S VAR e S

15. Speaking about my | 15. Moi 3HaHHSA iHO3EMHUX 15 JMAZCE + 346 1R
proficiency in foreign | moB: aHrnincbka — BigMIHHO, 7{[@ > 3L - L
languages they are the | kuTaiicbka — BinbHO, HiMelbka | Jiln (BEE AR ) » =
following: English — excellent, | — nobpe. iE - 4F
Chinese — fluent, German —
good. 16

AN F o HIEEFREURTR
16. | would appreciate to|16. bByay BasuHwii  3a E'D‘E@Ej AFEIR I
discuss my qualifications with | moxrmeicte  obrosoputn 3 | 1~ APESREE -

you at your convenience.

Bamu moto «kBanicikauito B
3pyyHmin ansa Bac vac.

We should mind the grammar of application letters. When using the modal
verb “might”, an applicant inquires about a possible vacancy in a very polite
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manner, though possibility is rather vague. The use of the Subjunctive Mood
demonstrates that an applicant is not sure whether he/she will be enrolled. Still
he/she “advertises” his/her skills and suggests possible desirable actions

concerning the area of the work he/she applies for.

1V. Résumé writing

Résumé is an integral part of the process of applying for a job. It is a calling
card which is purposed to attract the interest of the perspective employer. It should
describe an applicant’s personality and demonstrate his energy, ambition, and
ability to work in teams. It should give the employer a sense that this candidate
should be a good investment for the company. The information in a résumé needs
to be well-organized, result-oriented as well as easy to read. It usually includes
personal information, personal and volunteer experience, special skills, education,
accomplishments, and references.

There are two main formats of a résumé: chronological and functional.
The most popular with the beginners is a chronological résumé. In the
chronological résumé a list of education and work experience is presented in a
reverse chronological order. This is followed by a statement explaining job
responsibilities.

In the functional résumé experience and skills are given under the job title,
without dates or places of an employment. In the functional résumé, emphasis is
placed on what you have achieved (or have not) where and when you achieved it.
It is particularly useful if a person has made many changes from one field to
another or previous jobs are unrelated to the current position [18, P. 111 - 112].

After name header there follows job objective. We may title this part
“Objective’, “Job objective”, “Career Objective”. One may call summary of
qualifications “Skills Summary”, “Summary of qualifications”, or “Experience
Summary”. An applicant should write his/her most important and relevant
qualifications.

Professional experience section can be headed as “Work experience” or
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“Employment History” and is likely to take the biggest part of your résumé. This is
the section most employers are interested in. Starting with the present or most
recent job, an applicant lists the jobs he/she has held. He/she must give the
description of his/her duties, accomplishments, a sample of something significant
that an applicant did. Here we use phrases instead of complete sentences (for
current job responsibilities in the past tense), spell out all kinds of abbreviations
(graphical, initial, abbreviation of words), but for degrees, and contractions, write
different action verbs (see the list of action verbs below) so none appears more
than twice. We should avoid phrases ‘“responsible for”, “duties included”,
headings “position”, ‘“job title” which are obvious and redundant. Educational
background can precede the experience section if:

* you are a recent college/university graduate with little job experience;

* you are changing your career and your education is more relevant and impressive
than your work experience.

It is not necessary to mention the city’s name in the university’s name if they

coincide. All honours are usually mentioned:

» Bachelor of Arts (or B.A.) in Mass Communication, with honours, 2000, Boston

University.

Experience of a foreign exchange student is also worth noting. The fact that you

studied abroad shows you enjoy a challenge and are willing to try new experience.

For example,

* One year foreign study at Athens University, 2001, Greece.

In Special skills section the name of the course and the date of its
accomplishment are included. For example,

* CAD software: 2-month training programme, NASA Computer Training Center,
Hampton, Va., September 1995.

In Membership and activities section an applicant should focus on the
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professional or social memberships that are related to your career. It can be

headed “Professional Affiliations”. A list of person’s activities reflects his/her

ability to manage a busy schedule. Their listing should be current and brief.

References can be supplied by a candidate’s former employer, supervisor,

teacher, university professor or colleagues [18, p. 114 — 121].

The action verbs can be of use bot for translators and applicants. Study the

English verbs and their corresponding meaning in Ukrainian and Chinese:

Action verbs

10) counselled
11) delivered

10) KOHCYJILTYBaB
11) unuraB (Jekiii)

English Ukrainian Chinese
1) accomplished 1) BUKOHAB 1) 5T
2) administrated 2) KepyBaB 2) kT
3) applied 3) 3aCTOCOBYBaB 3) T
4) arranged 4) opranizoByBaB 4) (T
5) audited 5) 3BiTyBaB 5) T IR
6) charted 6) 3aMOBJISIB 6) TEHI T/ T
7) compiled 7) cknagaB 7) %Ly
8) contracted 8) yknanas (yroan) 8) &A1 (&2
9) controlled 9) kepyBaB 9) ST

10) ... T &
11) &EET; FERE

12) distributed 12) po3moBCIOIKYBaB 12) (L% T

13) elaborated 13) akTHBHO PO3POOIAB 13) FHIBE ~ A

14) estimated 14) nonepemnso ouinrosas | 14) AFLE( {hit)

15) evaluated 15) owiHOBaB AKICTH 15) [T

16) examined 16) nepeBipsB 16) fE T

17) expanded 17) po3BuBaB (TOPTIBIIIO) 17) HET (55)

18) filed 18) BiB KapTOTEKY 18) HifERE He

19) handled 19)  xepysaB;  00poOuss | 19) BA&L#/) 4w | Sk
(BaHTaXI, JIOKYMEHTH);
IPOIABaB HET

20) implemented 20) ynpoBaKyBaB 20) FAHT

21) instituted 21) 3acTOCOBYBaB 21) 3T

22) instructed 22) HaB4aB 22) #4%T

23) liaised 23) migTpuMyBaB 3B'130K 23) RFH A

24) maintained 24) oocnyrosysas | 24) BARET. St
(o6magHAHHS) ( Hl4m

25) managed 25) kepyBaB 25) ¥ET

26) monitored 26) KOHTpOIIOBaB, | 26) 24T
BIJICTE)KYBaB BRER T

27) motivated 27) CTUMYJIIOBaB 27) K. S
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28) negotiated 28) BiB mIEpEroBOpU 28) T 1K)

29) operated 29) npamosas (Ha Mamuui) | 29) BN

30) ordered 30) 3aMOBJISIB 30) TEHIT. 1T

31) outlined 31) ommcysaB y 3aranbHux | 31) fapiit . BDRERECET
pucax

32) performed 32) BUKOHYBAB 32) 5TKT

33) processed 33) 06pobisiB B AT

34) provided 34) 3abe3neuyBaB 34) /LT HET

35) purchased 35) xymyBaB 35) LT

36) recorded 36) peecTpyBaB 36) ;T

37) recruited 37) npuiimaB Ha poOOTY 37) ER.. I

38) repaired 38) pemoHTYyBaB 38) {&H#T

39) reviewed 39) nepesipsiB 39) KT

40) scheduled 40) cknanaB po3KiIan 40) HIE THERS

41) searched 41) gociimKyBaB 41) BBET

42) supervised 42) 040IIOBaB 42) ¥EEYT

43) supported 43) 3a0esnevysas, | 43) 3T SHFT
MiITPUMYBaB

44) traced 44) BifcTexyBas A4) \BIRT ey

45) trained 45) HaBYaB, TPCHYBaB 45) g7

46) verified 46) mepeBipsAB, KOHTPOJIIOBAB | 46) FAT | $254IT

The examples of the chronological [18, p. 387] and functional résumés

display detailed information of the applicant’s personal data:

Chronological Résumé

Name Iryna Nikitenko
Address 22 Pushkina St., apt. 18,

Kharkiv, 61001, Ukraine
Telephone number +380 (57) 738-13-90
e-mail address nikitenko@kharkiv.ua

Education
1998-2002 V. N. Karazin Kharkiv National University,
Foreign Philosophy Faculty

Jan. — May 2001 Arizona State University, Faculty of translators and

Interpreters: English — German, German — English
Translation  Faculty: Course of International
Communication
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Work Experience
Feb. 2001 — present Administrative Assistant in “Kreditanstalt
Investmentbank Securities” (Germany)
* arranging invitations
* supplying for visas clearance
* office document filing
* responsible for office maintenance
June — Dec. 2000 Secretary-receptionist in “Kreditanstalt
Investmentbank Securities” (Ukraine)
« attending the customers
* answering telephone calls
* incoming - outgoing fax filing
Jan. — May 2000 Co-author of German-English-Ukrainian Dictionary on
Economic Terms
March — Dec. 1999 Receptionist in the hotel “London”

Skills and Abilities

- fluent in English, German

- practical knowledge of Microsoft Office 2002
- excellent communication skills

- good learner

Functional Résumé
Jose A. Adelo
1525 Jackson Street, City, NY 11111
Phone: 555-555-5555
Email: jadelo@bac.net

OBJECTIVE
To obtain a position where | can maximize my multilayer of management
skills, quality assurance, program development, training experience, customer
service and a successful track record in the Blood Banking care environment.

SUMMARY OF QUALIFICATIONS

Results-oriented, high-energy, hands-on professional, with a successful
record of accomplishments in the blood banking, training and communication
transmission industries. Experience in phlebotomy, blood banking industry,
training, quality assurance and customer service with focus on providing the
recipient with the highest quality blood product, fully compliant with FDA
cGMP, Code of Federal Regulations, AABB accreditation and California state
laws.
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Major strengths include strong leadership, excellent communication
skills, competent, strong team player, attention to detail, dutiful respect for
compliance in all regulated environments and supervisory skills including
hiring, termination, scheduling, training, payroll and other administrative tasks.
Thorough knowledge of current manufacturing practices and a clear vision to
accomplish the company goals. Computer and Internet literate.

PROFESSIONAL ACCOMPLISHMENTS

Program/Project Manager

Facilitated educational projects successfully over the past two years for
Northern California blood centers, a FDA regulated manufacturing
environment, as pertaining to cGMP, CFR's, CA state and American
Association of Blood Bank (AABB) regulations and assure compliance with 22
organization quality systems.

Provided daily operational review/quality control of education
accountability as it relates to imposed government regulatory requirements in a
medical environment. Assisted other team members in veni-punctures, donor
reaction care and providing licensed staffing an extension in their duties by
managing the blood services regulations documentation (BSD's) while assigned
to the self-contained blood mobile unit (SCU). Successfully supervised contract
support for six AT&T Broadband systems located in the Bay Area. Provided
customer intervention/resolution, training in telephony and customer care,
Manpower Scheduling, Quality Control, Payroll and special projects/plant
extensions and evaluations to ensure proper end-of-line and demarcation signal.

Reduced employee turnovers, introduced two-way communication to
field employees, enhanced employee appearance and spearheaded the
implementation of employee (health) benefits.

Chief point of contact for the AT&T telephone and the ABC Affiliated
TV stations as it relates to complaints and diagnosing communicational
problems either at the site or remote broadcasting. Also tested/repaired
prototype equipment for possible consideration or for future use. Reviewed
FAA safety requirements and procedures to ensure compliance for aircraft and
passenger safety.

Communication expert and programming specialist for the intermediate
range Lance and Persian missile systems. Trained to operate and repair the
(FDC) fire direction control computer system and field satellite
communications.Supervised and maintained the position of System Technician
in charge of status monitoring and the integration of monitoring devices in
nodes and power supplies. For the reception and transmission of telemetry to
the network operation centers (NOC's) located in Denver, CO and Fremont, CA.
Designed plant extensions, improved the paper flow and inventory control for
the warehouse. Provided preventative maintenance at the system level, face to
face customer interaction when required and traveled to several
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telephony/@home systems in the U.S. for evaluation and suggestions in using
the status monitoring equipment.
EDUCATION

« Associate of Art, Administration of Justice, San Jose University, San
Jose, CA

« NCTI Certified, CATV System Technician, Denver, CO

« ABM Certified, Cornerstone Technician, Denver, CO

Both while making up and translating this kind of official documents an
applicant and translator should take into consideration that the content of résumés
Is presented by means of elliptical sentences ( they , as a rule, lack any personal
pronoun representing the author - Provided daily operational review/quality
control of education accountability...) and functional phrase (Computer and
Internet literate).

It is obvious who fulfills them (the author of the résumé). If current
activities are described, the Present Simple and the Present Progressive tenses are
used. Certain abilities can be expressed by means of the use of the Participle |
(Possessing strong computer skills). Activities performed in the past are rendered
with the help of the Past Simple Tense (Took part in...). The verbs “to be” in
word combinations with the Participle/Adjective (Currently enrolled in..., directly
responsible for..., ) and “to have” (in the meaning of having some
experience/practice) are not used (5 years experience in ..., a successful track
record in...).

The modern Chinese resume represents a mixed type:
SN

2k 2okl MRl HAEFH 19730904

RIE N F0hFE Ll RIBEE

AL MEIRETRERFINERIOE—AFE  H1E 13936628057
HIS #5 rebecca973@hotmail.com rebeccad973@gmail.com

HEFR

2002.08---2004.00 BRBARIIASY:  Fors i
1994.09---1998.07 R IbMll ASEIME S HOTF 24
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TAELH
2004.03% % FIETRVE TR RKTFIME LT
1998.08---2002.06 fEI& /Ry ILF AT

EETAE

LEBCR EIE IS P B s ¢ A0 GRAENRER) 5T
AR (UK - ——EREKIE) (2004.02)

SRIBRRT (SEPG-KED) HTAHZE SEFRITHIS (2007.00)
B

M CREARIRZ) 9 AR AR AIIE MR (2007.11)

TR L A R A P BE T 4(2007.12)

) -

(R RFTOEIRER 152024 ) (4 2009.06 )

(5 PIAREEHEb &S e )  (55—EIE 4% 2009.07)
Y =8 SN =4 =l

THEEEER  PIREK © SR E R > e bR et -

When translating résumés it is also essential that its text-frame should be

reserved:

Uskan IHCIHD

Jarta Hapomxkenns: 09.04.1973 p.

Anpeca: XapOIHCbKUH 1HKEHEPHHUI YHIBEPCHUTET,

Bys1. HanbToH, 145, paiion Hanbran, Xap6in

Cratb: XK1HOYa

CraHn 3710pOB's: BIIMIHHE

Ten.: 13936628057 E-mail: rebecca973@hotmail.com rebecca973@gmail.com

OcsiTa:

2002-2004 pp. VYuiBepcurer J[lamapua (IlIBemist), cTymiap Marictpa
IYMaHITapHUX HayK, creliani3alis — aHJicbka MOBa.

1994- 1998 pp. IliBHIYHO-CXIAHUI JIICOTEXHIYHUM YHIBEPCUTET, CTYIIHb
OakaJiaBpa ryMaHITapHHUX HayK, CHeIiali3allis — aHrjIiiicbka MOBa.

Crax:

2004 — moTouHwmii pik — GaKyIbTET IHO3EMHUX MOB, XapOIHCHKUHN 1HKEHEPHUIA
YHIBEPCUTET.

1998 — 2002 Xap6inceka cepeaus mkoixa YxkoHri
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JloCsiITHEHHS:

[TyGmikarii:

1) CamoBupakeHHS B MOCTMOJIEPHICTCBHKINA JIITepaTypl Ha maTepialli TBOPIB
Jlxona bapra «3arybneni y Becenomy Oyaunky» Ta Ban lllyo «IlonoBunHa
HOJIyM'sl — [TOJIOBUHA MOPCHKOi Boaw»  (srotuii, 2004).

2) Kondmixtu i Texnomorii B TBopi ['enpi [xeiimca «Jleii3i Mimiep: kaOiHeT»
(Bepecenn, 2007).

3) Pe-iaTepnperariis ctuiaro HamucaHHa TBopy Yapinp3a JlikeHca «Bemuki
ouikyBaHHs» (nuctonan, 2007).

4) Anaiiz 00CITyTOBYBaHOCTI IMMO3UTHBHOI IICUXO0JIOTii y BHIiit ocBiTi (2007.12)

[pami:

1) HoBwuii Kypc YnTaHHS aHTIIHCHKOIO MOBOIO B Kojiemkax (IV) (BumaBHUIITBO:
«XetnynisH [Turns [Tadmimiar Xays») (uepsers, 2009)

2) 3aranbHe pO3yMiHHS CBiTY: ApreHtuHa, Komym0ia Tta Mekcuka
(BunaBuuireo: «XonbKonTianMa [Taomiminr Xay3») (munens, 2009)

JlocimKeHHS:

1) BuBueHHs Ta MpakTUYHE BUKOPHCTAHHSA MOJEIII HaBUYaHHS aHTIIHCHKOI MOBH
B KOJIEJ[DKaX Ha OCHOBI MYJIbTUMEIIMHUX TEXHOJIOT1MH.

2) BuBueHHs pecypciB HaBUaHHS.

X0006i / inTepecu:
VYenmixu y Mmaibke BCiX BHAAX CIOPTY, OCOOJMBO — HACTUIBHOMY TEHICI,
1J1aBaHH1, 0aaMIHTOHI. JIFOOOB 10 MY3HKH.

It is required to apply an English version of a Chinese résumé if a person
plans to be employed abroad. Study the example of the English version of Zhang

Yingxin’s résume:

Zhang Yingxin’s résumé

Name: Zhang YingxinDate of Birth: 09/04/1973/
Address: Harbin Engineering University

No0.145 NanTong Street

NanGang District Harbin P.R.C
Telephone:13936628057E-mail : rebecca973@gmail.com
Sax: Female

Health: Excellent

Profile
A well organized, highly-motivated and reliable individual with excellent health
and pleasant personality.Communicates well, both written and orally and enjoys
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working with a wide range of people.

Career History
2004---Present Foreign Language Department of Harbin Engineering University
1998---2002 Harbin Zhongshi Middle School

EducationBackground
2002---2004 Hogskolan Dalarna (Sweden)

Degree of Master of Arts with a major in English
1994---1998 Northeast Forestry University

Degree of Bachelor of Arts with a major in English

Achievements

Publications :

Self-Expression in Postmodern Literature,John Barth’s Lost in the Funhouse
and Wang Shuo’sHalf is Flame Half is Seawater (2004.02)

Conflicts and techniques in Henry James’ Daisy Miller:A Study(2007.09)
Re-Interpretation of Charles Dickens’ writing style from his Great
Expectation(2007.11)

The analysis of the serviceability of positive psychology in higher
education(2007.12)

Works :

New Reading Couse of College English (1V) (HeiLongjiang People’s publishing
House) (2009.06)

The Overall View of the World: Argentina, Colombia and Maxico
(HonKongTianMa Publishing House) (2009.07)

Research:

The study and the practice of the college English teaching model on the base of
multimedia(2006.09 - 2007.07)

The research of the exploring of teaching resources (2010.04 — 2011.09)

Hobbies/Interests
Keen on most sports, particularly table tennis, swimming and badminton.
Love music very much.

Résumés contain specialized standardized vocabulary. Here are the most

frequent expressions used in résumé writing:
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English Ukrainian Chinese
1. Seeks entry-level/full- | 1. Llykaio poboTy, sika He | 1.
time/part-time position. notpebye cTaxy / 3 NOBHOW / | k504551 5T HARY TAE -
4aCTKOBOO 3aNHATICTIO. SR BRI T
2. Looking for a responsible | 2. Llykato BignosigansHy W 2 g P
and challenging | nepcnekTneBHy poboTy y cdepi VR HEH B IR A
management/sales position. | kepyBaHHs / 36yTy. B R SEAERL
3. Possessing strong | 3. [oGpe Bonogito | 3.
computer  skills, including | komn’toTepom, AeTanbHO | BRI BN HEE K ki

detailed knowledge of Word
7.0.

4. Responsibilities include
programming, checking
system malfunctions, keeping

time-sharing  records  on
visitors.
5. Directly responsible for

supervising two clerical

workers.

6. Currently enrolled in
programme.

7. Awarded ... degree in ...
8. Earned high average
grade.

9. Took part in student contest
in economics.

10. Honourably discharged
with rank of ...
11. 5 years legal experience

in real estate sales.

12. Worked with local firm for
4 years.

13. Developed and
implemented new
programmes.

14. Performed general

banking procedures.

15. Trained and experienced
in photography, investigation,
and interviewing techniques.

3Hato nporpamy Word 7.0.

4. o oboB’aA3KiB BXOOUTb
nporpamyBaHHd,  nepesipka
cuctem 006pobkun JaHuX,
CKnagaHHAa rpadoiky npunomy
BiABigyBaYiB.

5. Tlig moim ©GesnocepeqHim
KEpPIBHULTBOM MpaLoTb ABa
cniBpobiTHuMKa.

6. Hapasi npautoto B nporpami
7. TlpucBOEHO CTYNiHb ... Y
ranyasi...

8. OTpnmae Bucokun 6an.

9. bpaB y4yacTb Yy KOHKYpCi
CTYOEHTCbKUX pobiT 3

€KOHOMIKMW.

10. 3BinbHeHM y 3anac 3
NMOYECHUM 3BaHHSAM ...

11. 5 pokiB gocsigy poboTtu
HOPUCTOM 3 TopriBni
HEepYyXOMICTHO.

12. TlpauoBaB Yy MicueBin
dipmi 4 poku.

13. Po3spobnse n
yrnpoBaXyBas HOBI
nporpamu.

14. BukoHyBaB OCHOBHi

GaHkiBCbKi onepallii.

15. Maiw «kBanigikauito ©
poceig pobotu oTtorpada,
BOINOJit0 MeTogamMm

##Word 7.0

4.
BTN - i Wik %
FLfF -~ gmi] HAZ ~ B
SKyiEE

S.
A THEEARGS

6.
HAT > . AT

7.
e AU EA .. A NEF

10. S ATRH D ARE

11.
FEFEHT G T > B
SEEAELTMALZE

12, fE st N E R T A5

13.
TR IR T HT R E

14.

I TR LS
15.

P SRIBIALEE » H 5
R R A
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16. Responsibilities included
assisting customers, stocking
merchandise, taking
inventory.

17. Duties included ordering,
supplies, maintaining records,
transcribing orders, greeting
and assisting visitors.

OOCNIXEHHS 1 ONUTYBaHHS.

16. o o0OoB’sa3kiB BXOAWNO
o6cnyroByBaHHA KnieHTIB,
CKnagyBaHHS TOBapiB,
BeOEeHHs obriky.

17. Jo cnyx6oBnx oboB’s13kiB
BXOOUNN 3aMOBJIEHHS
noctayaHb, IXHs peecTpauis,
o6nik 3amMoBneHb, NPUAOM W

16.

DT ELAL © BRI~ TT
PINERIL

17.

PATTERE S 1T NA 8
e IR BT

obcnyroByBaHHs
BiABioyBadiB. 18
18. Did light typing, filing, and | 18. [Hdewo AapykyeBaB, BiB : I
mailing. KapTOTEKY i NUCTYBaHHSA. {ﬁjﬁ~@\j§gé}$ﬁ% =Gl
HELL R NS L T

It is very important to avoid mistakes in spelling, grammar, and punctuation
while writing (and translating) a résumé. It should also be neatly printed on high

quality paper.

Theme VI. Reference and Recommendation Letters
|. A Person’s Reference
I1. A letter of Recommendation

Very often Ukrainian citizens turn to translators with a request to help them
write reference and recommendation letters, as they intend to apply for a job in a
foreign country. It is necessary both to know the structure of these letters and to

use appropriate vocabulary and grammatical structure.

1. A Person’s Reference

Reference is a document of a specific form containing thoughts of citizens
about a worker as a staff member of an operating establishment drawn up
according to the requirements set-up to official documentation. It is made up by
his/her requirement or it is a written inquiry of the other establishment to be
presented there.
Requisites:

1. The Name of the document.
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2. The title (family name, first name, patronymic of a person for whom this
reference is issued; a year or a full date of birth, position occupied, residence place
— if necessary).
3. The body of the document containing these data:
- working experience (period of work - since which date he/she has worked in this
establishment, his/her position);
- attitude to duties and discipline at work (the most important achievements,
encourages and punishments are enumerated in this section);
- moral qualities (character traits, attitude to the other staff members of an
organization he/she is working at);
- resumes;
- conclusions;
- setting of characteristics (on demand).
4. Date of reference making-up.
5. Signature of the chief of an establishment.
6. Seal.
Reference is made up on a standard sheet of paper in one copy.
Let us study the sample of the reference letter: its lexical and grammatical

aspects.

REFERENCE

given to Bunina Vira Petrivna,
(1954 year of birth)
teacher of English, Lyceum #1,
Chernivtsi, Ukraine

Bunina Vira Petrivna has been taking a position of Teacher of English in
Lyceum #1 since 1989. She proved to be a proficient specialist with personal
teaching approach. Being respected by both colleagues and children, she always
managed to keep and accumulate her positive qualities which were mentioned by
the administrative board and senior teaching staff.

Vira’s intelligence and perfect knowledge of the subject greatly
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contributed to warm atmosphere in the Lyceum life.

Her punctuality in the line of duty positively underlines the character of a
teacher. Vira is sociable, helpful, hardworking and always polite, with a good
sense of situation.

She is also resourceful, enjoys challenges, goal oriented possessing well-
practiced analytical skills. Prefers working part of a team.

Leading teacher, Nina Tretyakova
Department of English, (signature)
Lyceum #1, Chernivtsi,

Ukraine

The sentences are full. The author narrates in the 3d person singular. The
verbs in the sentences describing applicant’s contribution to cooperative work are
used in the Past Simple Tense (she always managed to ...). His/her personal
characteristics may be expressed by means of the verbs in the Present Simple /

Progressive Tense (She is also resourceful, enjoys challenges ...).

I1. A letter of Recommendation

A letter of recommendation is written to present an honest evaluation of the
applicant personality and to give characteristics of his/her working abilities and
qualifications. Its main aim is to present objective and helpful information about a
candidate which is to help in making decision on whether to accept a candidate or
not. The “Letter of reference” differs from the “Letter of recommendation”. The
latter doesn’t recommend a candidate for a post but only presents information
about him/her. As a rule, letters of recommendation are written in response to a
request from the applicant or the prospective employer.

A letter of recommendation is written only in positive. It’s better when a
reference knows a candidate quite well. The better a reference knows a candidate
the more effective a recommendation is going to be. Positive evaluation of a
candidate may be reinforced by comparing and ranking him among other

employees. It’s worth describing candidate’s on-job accomplishments and
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achievements. General evaluation of candidate’s skills as excellent, very good or
good should be further justified by true facts or data.

A letter of recommendation is a confidential document and sometimes an
applicant is not supposed to see it. It should be signed by a reference and bear his
name, position, phone number, e-mail or post address in case a prospective
employer would decide to check the information. A candidate can apply for a
letter of recommendation to his former employer, supervisor, teacher, University
professor, or colleague [18, p. 136 - 141].

It usually consists of three parts:

1. The opening:

- the name of the candidate;

- the position sought;

- period of their acquaintance (how long the reference has known the applicant
and in what capacity).

2. The body of the letter:

- applicant’s qualifications;

- job performance;

- accomplishments and achievements;

- evaluation of his/her positive qualities and potential.

3. The closing (an overall evaluation of the candidate and his/her ranking
comparing with other employees in similar position). There may be also a
statement in which a reference remarks that in case the applicant returns to the
company, they would rehire or re-employ him/her. Let us examine the example of

a letter of recommendation.

Letter of Recommendation

Mark Daniels

Head of Personnel Development Department
International Charity Foundation

10, Lermontov Street, Dnepropetrivsk, 49019

Dear Mr. Daniels,
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Mrs. Tetyana Stoyanova, whom your organization is considering for the
position of part time interpreter, requested that | submit this confidential
information at her request.

Tetyana started working with us six months ago, soon after receiving her
B.A. degree. During this time she distinguished herself by:

1. Professionalism. All the official translations she has done for our company
were impeccable. More than once she worked as an interpreter at business
meetings and scientific conferences with our partners and proved herself
as a highly qualified employee.

2. Excellent communication skills. As a secretary, Mrs. Tetyana Stoyanova
attended our clients personally and by phone and was always polite and
convincing. Her flexibility and ability to learn fast makes her an excellent
team worker.

3. Responsibility. Tetyana efficiently dealt with every task we gave her and
showed a surprising ability to work under pressure.

Mrs. Tetyana Stoyanova is one of the most conscientious employees |
have supervised. Should she return to us, we would be pleased to hire her again.
If you need additional information, call me at +38 067 654 37 39.

Yours sincerely,

Gregory Ashton
President
Translation Bereau Lingva Plus, Ukraine

Study the Chinese-English version of a recommendation letter:

Wi (E The letter of recommendation
XXX Prof. xxx
ST i B Title : Master Instructor
i Tel:
A E-mail -
HiHE RS AA A Rl Address : Nankai University
R IEE Dear Colleagues :
. o, AT As a teacher in Department of
N — £
;Eigﬁgjii%ﬁ%h%,ﬁgi Biology, Nankai University, a leading
%/_\ N A “E“Eb university in China, | am very pleased
E@K?E%W%yf\w%ﬁiz H8 | 10 take this opportunity to recommend
HEF LR JHIPhDIH - one of my favorite students to your
PhD program.
2012 9H > FREAMA B A 0 | 09, 2012, Miss Zhang was my students
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BAH(E - s/ INERVEDST - FAIZE
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BN > FrLIBG R 2 Wit 2 518
(ESEIE

° WRBEFEZWEIIRITAVINE - 2
RAR R -

A !

in  General Biology, the first
professional course they take in the
field. She likes it very much. I teach
her in an open and interactive manner,
she is active and passionate about
answering class questions. Miss Zhang
Is bright, energetic and enthusiastic girl
who loves speaking out her own ideas.
She never escapes from those points of
which she is skeptical.

I believe Miss Zhang’s
industriousness, passion and
dedication will make her an ideal

candidate you are seeking for your
program, so | highly recommend her
without any hesitation to you.
Moreover, | will greatly appreciate it if
you could accept her into your
program.

Thank you

The lexical and grammatical aspect of recommendation writing is the same
as it is in reference writing. Here are some of the expressions and sentences (in

English, Ukrainian and Chinese) most frequently used in recommendation writing:

English

Chinese

1. At the request of ... |
submit this confidential
information ...

2. | am pleased to respond to
Mr. ..s request for a
reference regarding his
application for the position of

3. His excellent command of
English and oratory skills are
obvious.

4. In the previous year he
began serving at the ...

Ukrainian
1. Ha npoxaHHs ... 5 Hapawo
Lo KOHpiaeHUinHy

iHdopmauito ...

2. Y BignoBigb Ha MNpoXaHHs
naHa ... s i3 3a40BONEHHAM
Jato pekoMeHaaLito
BigMNOBIOHO OO HagaHOI 3asiBuU
Ha nocagy...

3. Moro npekpacHe 3HaHHs

aHrnincbKoi MOBMU "
opaTopChbKi 3aibHocTi €
o4YeBUOHUMN.

4. MWUHYNMM pOKOM BiH no4as
npauBaTu B ...

1.
f

2
e Nz S A TR OK -+ F AR IR
B ACHY H BT L Y

il

(A5

3.
TR NS R T

4. NESSHth—EE .. T
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5. It quickly became evident
that he is extremely
knowledgeable about ...

6. During the working period
he demonstrated enthusiastic
individual approach combined
with pioneering spirit.

7. He has introduced several
innovations into the
technological  process  of
production ...

8. Mr. ..s talents go far
beyond ...

9. He is always willing to
share his experience and

knowledge with other
members of the staff.
10. In conclusion | should

mention that he is extremely
responsible.

11. He always completes his
tasks promptly.

12. He is always cordial and
professional in his relation
with our staff.

13. In my opinion, he would
be an asset to your company.

14. | truthfully recommend ... /

It is my pleasure to
recommend ...
15. | am pleased to
recommend ...

16. | heartily recommend ...

17. | recommend ... without
reservation.

18. Therefore, [ can
recommend Mr. without

any hesitation.

19. Should he return to us, we
would be glad/pleased to
rehire him.

5. Heszabapom
OYeBUAHNM, Lo
Hag3Bu4amHo BaraTto
npo ...

6. 3a nepiog poboTn BIiH
nposiBnsB iHOMBIAYyanbHWNA,
MOBHUWN eHTy3ia3my nigxig vy

cTano
BiH
3Hae

noegHaHHi 3  iHiLiaTUBHMM
XapaKTepoM.

7. BiH BHiC JeKinbka
HOBaTOPCbKMX  pilleHb Y
TEXHOMNONYHUN npouec
BMPOOHMLTBA...

8. 34i0HocCTi NaHa... BUXoasaThb
[Jarneko 3a paMKM ...

9. BiH 3aBxgu rotoBui
noainuTucsa cBOIM AOCBIAOM i
3HaHHAMM 3 iHLWKMMN
cniBpobiTHMKaMMU.

10. Y nigcymMky g Marw
Bid3Ha4YMTK, WO BiH AOyxXe

BignoBiganbHa NognHa.

11. BiH 3aBXOuM BUWKOHYE
3aBAaHHS HaNEeXHUM YYHOM.

12. BiH 3aBXgu OYWEBHURA i
KOMMETEHTHUIA Y BigHOCUHaX
i3 cniBpobiTHMKaMW.

13. Ha moto aymky, Big 6yae

nobpoto 3Haxigkoto ans
Baluoi komnaHii.
14. A i3 33a00BONEHHAM
peKoOMeHAYH0. ..

15. 4 oxo4e pekoMeHayto...

16. A wmpocepao
pPEKOMEHAYIO. ..

17. A pekomeHayl... 6e3
OyAb-AKNX CYMHIBIB.

18. Otxe, S MOXY
rnopekomMeHayBaTn naHa

6e3 Oyab-sIkux CyMHiBIB.

19. Y pasi noro noBepHeHHs
Mu Oyaemo pagi  3HOBY
NPUAHATX NOro Ha poboTy.

5. RGN - (.. IPEREE
6.

TR MRS - 78l
HESR RENNER

7. M T TR

9.

st I S A S Wil 2
R AH

10.

NHHEESE  BabEE = fll
IFEEATI L

11.
e R o

12. frHREEHEERS

13.
BN At SR 1]
14. BIFFRENIAHETT .

15. HIEERSR T
16. FERHAMHEE ..

17. TR Pyt
18. Ntk HRDEIREE..

19.
AMEREBR B D REAREEEr
e
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While making up and translating letters of recommendation, possible
conditions (or uncertainty) are expressed by the structure with the modal verb
“should* as well as inverted word-order (Should he return to us ...), supposition is
rendered by means of the structures with the modal verb “would (he would be an
asset to your company ...). If an applicant performs certain actions very often, we
can use notional verbs in the form of the Present Progressive Tense (He is always
willing to ...). Some intensifiers are also used: extremely, always, etc. Thus, correct

lexical and grammatical content composition is a token of success.

Theme VII. Business letters
I. Business letters

I1. Inquiry Letter

I11. Letter of order

IV. Letter of Complaint

Ukraine’s part in the international business conditions the necessity of
economic literacy. Nowadays there co-exist joint firms, companies and
enterprises. One cannot imagine the functioning of Ukrainian branches without
qualified economists, lawyers and translators. Translators are in charge of office
correspondence, negotiations and conclusion of business agreements and
contracts, in terms of linguistic correctness and interpreting skills. Thereupon we
shall get acquainted with the elementary constituents of business success —

business letters.

l. Business letters

A business letter is a letter written in formal language, usually used when
writing from one company to another, or for correspondence between such

organizations and their customers, clients and other external parties. The overall
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style of the letter will depend on the relationship between the parties concerned.
There are many reasons to write a business letter: to request direct information or
action from the other party, to order supplies from a supplier, to identify a mistake
that was committed, to reply directly to a request, to apologize for a wrong or
simply to convey goodwill. Even today, the business letter is still very useful
because it produces a permanent record, is confidential, formal and delivers
persuasive, well-considered messages.

The main varieties of business letters are inquiries (enquiries), offers,
quotations, orders, acknowledgements, collections, letters of complaint/claim. The
letter is often an evidence of the arrangement or contract, and must therefore be
written with care [18, p. 227 — 228].

Inquiries (enquiries) seek details on price, discounts, price lists,
catalogues, samples and terms of sale (quality and quantity of goods, models or
trademarks, terms of delivery and terms of payment).

Offers supply all information requested, e.g. the name of the goods offered,
their quantity and quality, price, delivery time or date, terms of payment, marking
and packing instructions and other conditions. They refer to enclosures and
samples, catalogues and other items sent by separate post.

Quotations propose products, fixed and negotiable terms, prices, transport
and insurance costs, discounts, methods of payment; quote delivery.

Orders place orders for goods or services (give references to an
advertisement or catalogue, details of the goods required: quantity, quality,
catalogue number, packing, conditions and qualifications, alternatives if the goods
ordered are not available).

Acknowledgements give confirmation that the order has been received and
take the repetition of the order. With small routine orders from regular customers
this may be done by means of a ready-printed postcard.

Collections aim at obtaining payment of a debt (overdue accounts) at
various stages: the 1% reminder, the 2" reminder, and the final demand (to notify

the buyer before taking legal actions to enforce payment).
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Letters of complaint / claim seek reparation for some fault or deficiency,
e.g. late delivery or repeated delays, unsatisfactory quality of goods, wrong goods
or wrong quantity of items, etc.
These types of business letters have their corresponding equivalents in
Ukrainian:
inquiry (enquiry) — 3aIIuT;
offer — mpomno3utris;
quotations — odepTa, MPOIO3HUIIiS;
order — 3aMOBJICHHS;;
acknowledgement — miATBEPIKEHHS;
collection — 1HKaco;
complaint — ckapra,
claim — mpeTeH3is, MpoKJIaMallis.
These letters are divided into:
1) the ones which require an answer (requests, proposals, inquiry, requirements)
and
2) the ones which do not require it (notification, reminder, endorsement, rejection,
guarantee and informational orders).
Requisites:
1. The letterhead:
- The name of the establishment-addressee;
-  Company’s address;
- Telephone number;
- Fax;
- Telex number;
- E-mail address.
2. Number.
3. The salutation
4. The body of the letter consisting of 3 parts:

- Introduction;
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- Main part (description of facts or actions causing writing a letter);
- Closing (resumes and proposals).

The Parting

Date.

The Sender’s name.

Signature.

© ©o N o O

Seal.

If there are enclosures, e.g. leaflets, brochures, etc., with the letter, they are
mentioned at the bottom. You may see an abbreviation “C.C.” at the end of a letter.
Originally it meant “carbon copy”, today it tells who else receives a copy of the
letter. Letters being sent by establishments are to be printed on special official
blanks.

No letter can do without the addressee’s name. The address to a person
depends much upon the fact whether you know him/her or not and a person’s sex.
If you do not know a person (or his/her name) you may address him/her by a job
title: The Vice-President; or special titles: Doctor (Dr.) Brown, Professor (Prof.
Smith). Gender aspect is not marked in this case anyhow. We have not got a
slightest idea of who it is: a man or a woman. The titles “Dear Sir/Madam” open
a letter written to a man/woman whose name is not known.

But if we know a person (at least his/her sex) we may address a male like
Mr. Peter Black. After the graphic abbreviation “Mr.” there may follow a man’s
name (or graphic initials of the first and middle (if any) name) and his surname
(Mr. P.C. Black); or you may omit a person’s first name (Mr. Black). The use of
this courtesy title does not depend upon the fact if he is married or not. “Dear
Sirs” is used to address a company of men. “Dear Sir or Madam” is more widely
used today instead of “Dear Sirs”. It can be explained by the fact that in
companies a lot of women work nowadays as well. They may occupy leading
positions. According to the feminist “regulations” it is considered to be a violation

not to count with the up-to-date status of women in our society. In the USA a
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letter to a company may open with “Gentlemen”, followed by a colon.

To address a woman you are to choose a courtesy title: Mrs., Miss. or Ms.
“Miss.” is used to address an unmarried woman, “Mrs.” — to a married woman,
and “Ms.” if you doubt about her marital status.

As for the parting formula, it depends on the form of salutation: “Yours
sincerely” is used if the letter begins with “Dear Mr./Mrs./Miss/Ms.”; “Yours
faithfully” if the letter begins with “Dear Sir/Madam™; “Yours truly” or “Very

truly yours” if the letter begins with “Gentlemen”.

I1. Inquiry Letter
Let us study an example of an inquiry letter:

Inquiry Letter

13th Floor, ADR Tower Samuel Lewis Ave. & 58th Street
Obarrio, Panama City
Tel. +507 269-2255; 264-8911
Fax. +507 269-1552; 264-7033
February 11, 2003

Purchase Dept.
Media SR

120 Fall St.
Pireus, Greece

Dear Sirs,

We are a large record store in the centre of Panama City and would like
to know more about the tapes and cassettes you advertised in the last edition of
the “Hi-Fi News”.

We would like to know whether the cassettes are leading brand names, or
made by independent companies, and whether they would be suitable for
listening classical music or only dictations and messages. It would be helpful if
you could send us some samples, and if they are of the brand we require, we
will place a substantial order with you. We would also like to know if you are
offering any trade discounts.

Faithfully yours,

Andrew Martin
Purchase Manager
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Business letter style differs from the informal one, because the main goal of
business correspondence is to reach an agreement between partners, its style is
strictly official, or formal. That means that words are to be used in their primary,
not figurative meaning. It is recommended that their authors use minimum words,
compose clear sentences, use facts, accurate descriptions, and keep to the point. In
business correspondence the Passive Voice is often used in order to create formal

style:
Thank you for your letter which was received at this branch yesterday. It has been

forwarded to Head Office, as complaints are dealt with there. (format)

On the other hand, business correspondence is characterized by more
sophisticated language comparing with the informal style, like every day spoken
speech, and has its own terminology, phraseology, and standard abbreviations as
well. Its lexicon comprises some traditional obsolete words and foreign
borrowings (mostly of Latin and French origin) like:
per capita (Lat.) — 3 po3paxyHKy Ha AyIIy HAaCEIECHHS,
per pro (pp) = on behalf of — 3a fOpy4EeHHSAM;

a priori — anpiopi, anpiopHU (onepeHii);

per annum (Lat.) — IOPIYHUMN, IIOPIYHO;

appendix — 10J1aTOK;

index — ITOKa3HUK, 1HJCKC,

curriculum vitae (CV) — ckopoueHi 6iorpadgiuHi BITOMOCTI;
memorandum — naM’ITKa, HOTaTOK, 3alIMCKa, MEMOPAHIYM.
In general the formal style is characterized by:

- complex sentences;

- abstract nouns;

- frequent use of impersonal sentences;

- bookish vocabulary;

- absence of contractions, colloquial words, and slang.

Translators should use formal words when translating or composing

business letters. The words and word combinations below may be of use for them.
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Compare the words of the formal and informal style:

Informal Style

big

a buy

S0-SO

to send

to get

to give

to show

to tell

to thank

wrong

to get better and better
to get worse and worse
to keep in touch

to owe

our idea

we wanted

your letter to us

you’ll get your money back

I11. Letter of order

Let us also get acquainted with samples of a letter of order and a letter of

complaint.

Formal Style

substantial

a purchase

satisfactory

to forward, to dispatch

to obtain

to supply, to provide (with)
to indicate

to inform, to notify, to update
to be grateful

incorrect

to improve

to depreciate, to decline

to keep apprised, to keep informed

to be in debt to smb., to be obliged to smb.

the company’s proposal

the corporation required

the correspondence received
you will be repaired the loan

Troll B. Rossolini
5624 Gordon Park
Barold, HJ 93571

Letter of order
ROSSOLINI KITCHEN EQUIPMENT

Dear Mr. Rossolini,

We would like to purchase twenty two (22) individual stand mixers
(Model #43423), all in the color red.

We would like you to charge this purchase to the preexisting account that
we have with you, business account #543234.

We hope to receive this order no later than Friday, November 11", 2009.
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Attached to this letter please find our preferred shipping method and receiving
address.

Please confirm that you received this order by calling us at 232-231-4563
anytime during business hours, Monday to Friday.

Thank you for your cooperation.

Marrel Kitchen & House Co.
Enc. Order form No. WA246

IV. Letter of Complaint

Letter of Complaint

Ms. Alina Prykhodko LTD Transcontainer Ukraine
C /o LTD Transcontainer Ukraine 4-a Zhovtneva str., Kyiv 03179, Ukraine
P.O. Box 743 Tel. +38044 593-96-13
03179 Kyiv Telefax: +38044 593-96-14
Ukraine E-mail: Chrismedia@ibs.mail.ua
Dear Madam,

Last month | ordered at your advertising manager Helen Peterson five
colour advertisements of our School to be published in your periodical. It
should have been in a box, with our logo and 8 lines of the text. | have paid
$ 450 for that service. Yesterday I received this week’s issue of the “What’s up”
and saw that there was not our logo in the ad. Furthermore, it is black and white.

| hope this mistake will be eliminated in the next issue of your periodical,
and | believe my letter has not disappointed you.

| have always appreciated your collaboration which, I hope, will last for
many years more.

Faithfully yours,
Alina Prykhodko
Headmaster

Appropriately organized business letters are considered to be a pledge of
successful bargains. One should use certain business clichés, word combinations
within a discussed theme (both in written and oral speech). It is significant also to
avoid grammar and spelling mistakes. Nowadays only experienced and qualified

workers are required for further development of any organization.
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Theme VIII. Agreements.

I. Classification of agreements
I1. Text frames of official documents.
I11. Labour agreements

The group of commercial documents comprises Business Agreement,
Contracts, Dissolution of Business, Business Registration Certificate, Business
Patent Certificate of Origin, General Power of Attorney, Special Power of
Attorney, No Objection Certificate, Income Tax Certificate, Sale Tax Certificate,
Memorandum of Articles, Memorandum of Association, Government Approval

Letters and all other certificates/documents relating to trade/business.

I. Classification of agreements

Agreement is an economic and contractual document fixing understanding
between two or several partners — natural or juridical persons. This term has two
equivalents in Ukrainian: «odoeosip» and «yeooa», both of them certify
understanding between two or more partners. They determine terms and
conditions, interrelations, rights and duties of parties (Labour/Manning
Agreement).

Requisites:
1. The name of the document type;
2. The title;
3. Place of its conclusion;
4. Date;
5. Full names of parties, their representatives (family name, first name,
patronymic), authority (power) on the basis of which they act.
6. The body of a document containing:
- term (period) of its performance;
- quantitative and qualitative data;

- quantity of work (output) and total sum;
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- order of work fulfillment;

- payment procedure;

- obligations and responsibilities of parties;

- controversy settlement particulars;

- force majeure.

7. Information about parties: legal addresses or passport data of representatives.
8. Signatures of parties.

9. Seal of one or all establishments concluding an agreement.

In English the variety of the terms denoting this kind of relations is big:
agreement, treaty, act, understanding, pact and bond. Depending on the sphere of
its application we choose this or that term:

1. Agreements dealing with the organization of new forms of economic
management. To this set of documents one refers guideline treaties on the
association initiation and small concern foundation. Standard language is typical
of this kind of official documents (guideline treaties). It is aimed both at
simplifying the textual composition of a document and quickening its perception.
2. Agreements dealing with intermediary activity (broker’s act).

3. Agreements on real (property) responsibility.

4. Economic agreements.

5. Financial and exchange treaties (treaty on commerce, exclusive sales act, buy-
sale act).

6. Agreements dealing with building and construction (construction acts).

7. Agreements dealing with joint work (treaty on cooperation, patent cooperation
treaty, mutual assistance pact, reciprocity agreement).

8. Agreements dealing with the exploitation of premises, facilities of different
kinds, etc. (leasing agreement, operating agreement).

9. Agreements dealing with employment (employment agreement).

10. Agreements dealing with insurance (marine insurance act, indemnity act).

11. Agreements dealing with transportation of goods (act of affreightment, marine

tag act).
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12. Agreements dealing with provision of services.

1. Text frames of official documents

The texts of official documents are highly standardized: at the levels of both
macrostructure (the structure of the whole text) and microstructure (the
arrangement of individual paragraphs and sentences). The level of macrostructure
presupposes that an official document consists of a preamble, main text body and
a concluding part. Depending on the type of a document the composition and
content of its individual parts may slightly vary. In modern linguistics standard
text structures intended for information presentation at different language levels
are called frames [16; 19].

A frame is understood as a set language structure with changeable elements.
The changeable elements within a text frame are called slots [17, p. 181-182].

Let us consider Material Transfer Agreement (MTA) as an example of a

frame.

Material Transfer Agreement (MTA)

By: Dr. Frederic Erbisch, Director (Retired), Office of Intellectual Property,
Michigan State University, United Stated, e-mail : erbisch@juno.com

1. This Material Transfer Agreement is made and entered into as of

the day of 20 (the “Effective Date”) by and
between (hereinafter referred to as
“LENDER”) having its principle office at

and

(hereinafter referred to as “BORROWER”)

having its principle office at
2. In consideration of the mutual covenants contained herein and with the

intention of being legally bound under the laws:

3. The “MATERIAL” covered by this Agreement is defined as and includes the

following

(hereinafter  referred to as  “MATERIAL” ) developed by
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In the above frame of an agreement the blank spaces represent the slots to
be filled with slot fillers (by the date, company names, addresses, etc.) Though, it
should be mentioned that a text frame seldom has the form of a text with blank
spaces. Rather one can encounter a standard text with stable and changeable parts,

for example:

By this Agreement does not grant to Agent any rights in or

license to ‘s trademarks, trade names or service marks.

reserves all such rights to itself. Agent shall not utilize, without

‘s express, prior or written consent, any trade or
service marks on trade names, and will promptly report to any
apparent unauthorized use by third parties in the Territory of ‘s

trade or service marks or trade names.

In the above text frame the italicized text fragments are presumed to be
changeable depending on the subject, terms and conditions of the Agreement, e.g.,
“prior consent” can be replaced by “oral consent”, etc.

A translator should bear in mind that while translating official documents he
is to find target language equivalents of the source text frames and use them in
translation as standard substitutes, filling the slots with frame fillers in compliance
with the document content [167, p. 182].

Here is an abstract from ESELLERATE DISTRIBUTION AGREEMENT
which specifies terms and conditions of electronic purchases of computer software
and other digital and non-digital goods and services via the Internet. Study its

lexical and grammatical peculiarities.
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ESELLERATE DISTRIBUTION AGREEMENT
This Distribution Agreement is entered intothis 21~ day of December 200_5 (the

“Effective Date”) by and between MindVision. Inc. d/b/a eSellerate (“eSellerate™). A
Nebraska corporation with principle offices at 5901 N. 58" Street, Lincoln, Nebraska 68507-
3249 and the below identified Publisher.

RECITALS
Whereas:
- eSellerate has developed software applications (“eSellerate tm Licensed Materials”) and the
eSellerate online transaction service to facilitate consumer electronic purchases of computer
software and other digital and non-digital goods and services via the Internet;
- Publisher legally markets and distributes computer software products and/or other digital
and non-digital goods and services (‘“Publisher Products”) and represents and warrants that all
intellectual property related to Publisher Products as contemplated in this agreement does not
knowingly violate any copyright, patent, trade secret, or trademarks of any person or
organization.
- Publisher wishes to grant eSellerate rights to facilitate consumer electronic purchases of
Publisher Products and distribution of Publisher Products (digital goods only) via the
eSellerate online transaction service.

AGREEMENT TERMS AND CONDITIONS
Wherefore, subject to the terms and conditions of this Agreement:
1) Publisher License. eSellerate hereby grants Publisher and Publisher hereby accepts a
limited, non-exclusive, non-transferable, revocable, worldwide right and license to:
a) Reproduce the eSellerate Licensed Materials (in object code form only) for the sole
purpose of combining the eSellerate Licensed Materials with Publisher Products
(digital goods only) to facilitate the electronic purchase of Publisher Products by
consumers via the eSellerate online transaction service;

b) Sublicense the use of the eSellerate Licensed Materials (in object code form only)
in Combined Products for the purpose of this Agreement only.

2) Publisher’s Specific Obligations. Publisher acknowledges and agrees:
a) To provide all end-user agreements governing the use of Publisher Products.

b) To provide and be solely responsible for all terms of sale, representations and
warranties regarding Combined Products and Publisher Products, and except as
provided for in this Agreement, to pay all taxes, duties, levies, or other charges of any
kind resulting from the sale, distribution and/or licensing of Combined Products and
Publisher Products.

c) To fully refund eSellerate for any Publisher authorized credit (refunds) to
purchasers and credit card charge-back transactions, notwithstanding provisions in
Section 4(1), for any Publisher Products returned by consumer and for which
eSellerate must provide full credit to the consumer.

3) eSellerate Distribution License for Publisher Products. Publisher hereby grants to
eSellerate and eSellerate hereby accepts a limited, non-exclusive, non-transferable, revocable,
worldwide right and license to:
a) Sell Publisher Products via the eSellerate online transaction service, and reproduce
and distribute, electronically (in object code form only) via the eSellerate online
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transaction service, Publisher Products as made available by Publisher to eSellerate
pursuant to the terms of this Agreement; and

b) Use Publisher’s trademark in connection with the sale, reproduction and
distribution of Publisher Products via the eSellerate online transaction service, in the
manner specified by Publisher.

4) eSellerate’s Specific Obligations. eSellerate acknowledges and agrees:
a) To use commercially reasonable efforts to maintain and make available to the
general public the eSellerate online transaction service through which Publisher
Products may be purchased and electronically distributed to customers.
b) To collect and remit all applicable sales taxes and applicable value added taxes
(VAT) as solely determined by eSellerate and resulting from the sale of Publisher
Products to customers via the eSellerate online transaction service. It is specifically
agreed, however, that in the event that a controlling governmental body determines
that Publisher’s business nexus governs in the application of sales tax regulations or a
material change in sales, use, or value added (VAT) taxation law occurs, eSellerate
reserves the right to immediately suspend sales transactions for Publisher Products
until responsibility for the collection of sales taxes can be renegotiated with Publisher,
which may include revision of the Service Fee Schedule. eSellerate further reserves
the right, at its sole discretion, to implement additional fees to cover any expenses
associated with the collection of all applicable taxes. Such implementation of
additional fees would be done with notice, but without prior approval.
5) Indemnification. Each party hereby agrees to defend, indemnify, and hold harmless
the other party, its officers, directors, employees, representatives, successors and assigns
from and against any and all liabilities, losses, damages, costs and expenses (including,
without limitation, reasonable attorneys’ fees and expenses) associated with or occurred
as a result of any claim, action, or proceeding arising out of or relating to the acts of
failure to act of the party, or any of its affiliated companies, agents or employees, the
party’s performance of its obligations under this Agreement, the breach by a party of any
of the terms of this Agreement or any of the party’s material representations and
warranties, the actual or alleged infringement of any third party proprietary or intellectual
property right arising out of the party’s duplication, sale, distribution, or use of the party’s
products pursuant to this Agreement, any obligation or liability of the party and its
successors and assigns to make any sales or use tax payments anywhere, or any liability
arising from a consumer’s use of the party’s products; provided the non-indemnifying
party all necessary information and assistance (at the indemnifying party’s sole expense)
and authority reasonably necessary to evaluate, defend and settle such claim, action or
proceeding.

6) Proprietary Rights Notices. Each party shall reproduce all proprietary name,
trademark, patent and copyright notices present in the other party’s materials, products
and documentation, without modification or alteration.

7) Ownership, Protection. Except for the limited license rights expressly granted herein:
all rights, title and ownership interest in and to the eSellerate Licensed Materials shall
remain the sole and exclusive property of eSellerate and its licensors whether or not
combined in Combined Products. Likewise, title and ownership in and to the Publisher
Products shall remain the sole and exclusive property of Publisher and its licensors, as
applicable. No ownership right, title or interest in the parties’ respective products is
transferred to the other by this Agreement. All rights not expressly granted herein by a
party are reserved by and to that party.
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8) Compliance with Laws. Publisher understands that portions of the eSellerate Licensed
Materials are cryptographic in nature and therefore are regulated by law. Obtaining any
necessary export or import approval for Combined Products is the responsibility of
Publisher. For purpose of use of the Combined Products by the U.S. Government, the
Combined Products are provided as Commercial Computer Software and Commercial
Computer Software Documentation, and use, duplication and disclosure by the U.S.
Government is subject to the requirements set forth in FAR 52-227-19 “Commercial
Computer Software — Restricted Rights,” or DFARS 227.7202 “Commercial Computer
Software and Commercial Computer Software Documentation”, as applicable. For
purposes of this Section, except as otherwise noted, manufacturer of the eSellerate
Licensed Materials is MindVision, Inc. d/b/a eSellerate.

9) Limitation of Liability. PUBLISHER AGREES THAT ANY LIABILITY ON THE
PART OF ESSELERATE ARISING OUT OF OR RELATED TO THIS AGREEMENT
FOR ANY CAUSE OF ACTION WHATSOEVER (REGARDLESS OF THE FORM OF
ACTION INCLUDING BREACH OF CONTRACT, STRICT LIABILITY, TORT
INCLUDING NEGLIGENCE OR ANY OTHER LEGAL OR EQUITABLE THEORY),
SHALL BE LIMITED TO PUBLISHER’S DIRECT DAMAGES IN AN AMOUNT
NOT TO EXCEED THE TOTAL SERVICE FEE AMOUNT RECEIVED BY
ESSELERATE UNDER THIS AGREEMENT FOR THE ASSOCIATED PUBLISHER
PRODUCT (less credit card processing fees) DURING THE INITIAL TERM, IF NO
RENEWAL TERM HAS COMMENCED, OR DURING THE MOST RECENT
RENEWAL TERM. PUBLISHER AGREES THAT IN NO EVENT SHALL
ESSELERATE BE LIABLE FOR DAMAGES IN RESPECT OF INCIDENTAL,
ORDINARY, PUNITIVE, EXEMPLARY, INDIRECT, SPECIAL, OR
CONSEQUENTIAL DAMAGES EVEN IF ESSELERATE HAS BEEN ADVISED OF
THE POSSIBILITY OF SUCH DAMAGES INCLUDING, BUT NOT LIMITED TO,
BUSINESS INTERRUPTION, LOST BUSINESS REVENUE, LOST PROFITS,
FAILURE TO REALIZE EXPECTED SAVINGS, ECONOMIC LOSS, LOSS OF
DATA, LOSS OF BUSINESS OPPORTUNITY OR ANY CLAIM AGAINST
PUBLISHER BY ANY OTHER PARTY. THIS SECTION STATES ESSELERATE’S
ENTIRE LIABILITY AND THE SOLE REMEDIES WITH RESPECT TO ANY THIRD
PARTY’S CLAIMS, INFRINGEMENT AND ALLEGATIONS OF INFRINGEMENT
OF INTELLECTUAL PROPERTY RIGHTS OR OTHER PROPRIETARY RIGHTS OF
ANY KIND.

10) Confidentiality/Protection of eSellerate Licensed Materials.

a) Each party agrees that all binary code, inventions, algorithms, know-how, ideas, and all
other business, technical and financial information it obtains from the other party
constitutes the confidential property of the disclosing party (“Confidential Information™).
Except as expressly permitted in this Agreement, the receiving party will hold in
confidence and not use or disclose any Confidential Information and shall similarly bind
its employees and agents. The receiving party shall not be obliged under this Section with
respect to information the receiving party can document that:

i) is or has become readily available to the public through no fault of the
receiving party or its employees or agents; or

i) is received without restriction from another person or organization lawfully in
possession of such information and lawfully empowered to disclose such
information.
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b) Each party shall have the right to make any public disclosure containing general
information about the relationship between the parties created by the provisions of
this Agreement, and the general nature of the activities to be conducted pursuant to
the provisions of this Agreement. Except for the foregoing and as may be required
by law, no party to this Agreement shall make any public disclosure about the
specific terms of this Agreement without receiving the prior written consent of the
other party, which consent shall not be unreasonably withheld.

11) Term and Termination. The term of this Agreement shall commence on the Effective
Date and shall continue for a period of two (2) years (the Initial Term) until terminated as set
forth below.
a) This Agreement will be automatically renewed for successive one (1) year terms
(each a Renewal Term) unless terminated by either party upon forty-five (45) days
written notice prior to the expiration of the initial Term or any Renewal Term.
b) Termination by either party will not affect the rights of any end user under the
terms of an end user license agreement.

12) Service Fee Schedule. The fee (“Service Fee”) due to eSellerate by Publisher for
services rendered under this Agreement is based on aggregate sales volume for all Publisher
Products, as follows:

Aggregate Sales of: But not greater than: Service Fee Percentage
$0.00 $15.000.00 10%
$15.000.01 $50.000.00 15%
$50.000.01 $100.000.00 14%
$100.000.01 $500.000.00 13%
$500.000.01 $1.000.000.00 12%
$1.000.000.01 $5.000.000.010 11%
$5.000.000.01 No Cap 10%

a) The Service Fee Schedule may be modified from time to time, at the sole discretion
of eSellerate; however, no changes to the Service Fee Schedule will become effective
under this Agreement until the commencement of the Renewal Period immediately
following the effective date of the revised Service Fee Schedule.

13) Disclaimer of Warranty. eSellerate transfers the eSellerate Licensed Materials to
Publisher on an “AS IS” basis. eSellerate expressly disclaims any and all warranties, express
and implied, including, but not limited to, the IMPLIED WARRANTY OF FITNESS FOR A
PARTICULAR PURPOSE AND MERCHANTABILITY. eSellerate does not represent or
warrant that the Materials will meet any or all of Publisher’s particular requirements, that the
operation of the Materials or the eSellerate online transaction service will be error-free or
uninterrupted, or that all programming errors can be found in order to be corrected.
Publisher’s exclusive remedy for any failure of the eSellerate Licensed Materials shall be
limited to repair or replacement of the defective Materials at eSellerate’s sole option and
expense.

14) Refunds/Returns. Publisher may, at its sole discretion, authorize refunds and returns.
Publisher may impose or waive any and all restocking fees, as it may elect. Publisher must
create and present a return policy to end users accessible from the eSellerate online
transaction service. Publisher must also acknowledge all end user requests within 3 business
days. Upon authorization from Publisher, Publisher will notify eSellerate, via the eSellerate
online transaction service, of the original order number and any restocking fees information,
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eSellerate, via the eSellerate online transaction service, will process a credit transaction for
the customer. Publisher agrees that any authorized refund and return will constitute a negative
sale for purposes of Publisher Product sale payments made by eSellerate to Publisher, and
that the Service Fee paid to eSellerate for the original sale will not be refunded to Publisher.

15) Non-digital Publisher Products. In the event that Publisher Products shall include non-
digital products, Publisher shall have sole responsibility, and eSellerate shall have no
responsibility by virtue of this Agreement, for the purpose, storage, handling, and shopping
for such products. If non-digital products are provided free of charge to customers, eSellerate
will notify Publisher of each order for such products. Publisher will provide a shipping date
for each order, for purpose of informing customers, within seven days of notification. If non-
digital products are provided to customers at a price, eSellerate will notify Publisher of each
order for such products. Upon notification by Publisher that such orders have been shipped to
customer, eSellerate will process the payment transaction and notify customer. A customer
order is not considered complete for any payment purposes under this Agreement until
Publisher has shipped any associated non-digital products and eSellerate has processed the
customer payment.

16) General.
a) This Agreement (along with any and all associated exhibits or attachments) is the
entire Agreement between the parties and supersedes any such prior agreement or
communication. Any subsequent waiver or modification of this Agreement, or any
part, shall only be effective if reduced to writing and signed and dated by both parties.
b) All monetary amounts referred to this Agreement are in United States dollars.

c) No delay or failure to enforce any right under this Agreement shall be considered a
waiver of party’s rights thereafter to enforce each and every right and provision of
this Agreement. If any provision of this Agreement is declared by a court of
competent jurisdiction to be invalid, illegal, or unenforceable, such provision shall be
served from this Agreement and the other provisions shall remain in full force and
effect.

d) Force Majeure. It is understood and agreed that in the event a Party is prevented
from performing its obligations under this Agreement as a result of an act or event
beyond the Party’s reasonable control (including but not limited to an act of the
government, an act of war or terrorism, a natural disaster, a fire, a flood, or labour
unrest), then such non-performance shall not be considered as grounds for breach of
this Agreement and such non-performance shall be excused while the condition exists
and for a reasonable period thereafter but not exceeding forty-five (45) days.

e) Any person signing this Agreement (or any later modifications or addenda) on
behalf of a party warrants that he or she has the authority to bind the party.

The name of an agreement reflects its specifications (leasing agreement,
operating agreement, employment agreement, labour agreement, etc.).
Introductory parts (Recitals) tend to start with the conjunction “Whereas” meaning

“taking into account”. This part of an agreement gives a brief review of a
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company’s current activity, specification (a kind of advertising) and achievements
in different spheres. For current activity “authors” of agreements are apt to use
The Present Simple Tense (Publisher legally markets and distributes ...);
achievements may be rendered by virtue of The Present Perfect Tense signalizing
about definite results of a company (eSellerate has developed software
applications ...), sometimes they are supported by their successfully existing
trademarks (“eSellerate tm Licensed Materials”). Desirable collaboration is
defined in preambles as well (Publisher wishes to grant eSellerate rights to
facilitate consumer electronic purchases...).

In some agreements parties consider the subject of an agreement. All
actions are performed in accordance with the Law. Words and word combinations
most frequently used in this respect are: to be lawfully empowered, to be
conducted pursuant to). In the section “Terms and Conditions” parties are given
exclusive rights to perform adherent to an agreement services and actions
alongside with the conditions of their performance. This section often starts with
the noun “wherefore”. There are a number of words of this type used in the texts
of agreements: “herein” = in this document, “hereby” = by means of it,
“thereafter” = afterwards, “hereunder” = according to this agreement. The
description of parties’ rights and obligations is realized via the use of the Infinitive
and constructions with it (Publisher accepts a revocable right and license to
reproduce ..., distribute ....). Obligations are specified by the words “to
acknowledge and to agree” (the verbs are used in The Present Simple Tense)
followed by the Infinitive (Publisher acknowledges and agrees to provide ..., to
sell ..., to fully refund ...). Indemnifications warrants and consequences of
agreement infringements are “confirmed” by the use of the modal verb “shall”
thus guarantying the fulfillment of the provisions under the agreement by all
means (PUBLISHER AGREES THAT ANY LIABILITY ON THE PART OF
ESSELERATE ARISING OUT OF OR RELATED TO THIS AGREEMENT
FOR ANY CAUSE OF ACTION WHATSOEVER ..., SHALL BE LIMITED TO

PUBLISHER’S DIRECT DAMAGES IN AN AMOUNT NOT TO EXCEED
113



THE TOTAL SERVICE FEE AMOUNT ... .) Verbs in the form of the Future
Simple Tense have a shade of “prediction” (... a party will be entitled to
injunctive relief and other equitable remedies in the event of a breach of the terms
of this Agreement). Parties are warned in this way if they neglect any clause of the
agreement. The vocabulary related to this item comprises these words: a breach
of, tort, negligence, actual or alleged infringement of, to violate knowingly, acts of
failure to act). Possible and permitted actions are defined by means of the modal
verb “may” (The Service Fee Schedule may be modified from time to time).

The inverted construction with the modal verb ‘“should” (Should the
Principal and Agent subject to this Agreement not be able to reach an amicable
agreement ...) IS used in the meaning of “in case, if, on condition that ”.

Unfavourable situations, represented in agreements, are specified by putting
the negative particle “no” before nouns (N0 changes ... will become effective...;
no delay or failure ... shall be considered ...) or adding a semi-morpheme “non”
to the nouns (such non-performance shall be excused...). Adjectives and
Participles are negated with the help of the negative particle “not” (such damages,
but not limited to ...) and negative prefixes (illegal, invalid, unenforceable). There
are no contracted forms of the verbs, positive or negative, (the original sale will
not be refunded, such non-performance shall not be considered as ...).

We can observe synonyms (and synonymic expressions) in agreements.
Lexicon can be refered to the literary layer: to inform and to notify smb. of smth.;
to guaranty and to warrant; infringement and breach of an agreement; in the event
of and in case; pursuant to and in accordance with; via and by means of; to
disclaim and to waive smth.; business nexus and business relationship; to
indemnify and to safe; consent and agreement; to pay refunds and to cover
damages, sides and parties, etc.

The sides (parties) of agreements are degenderized. There is not usually any
sex indication for the contractors. These words are written with the capital letter
(Publisher, The Agent, The Principal, Party). Some of them are used with the

definite article, others without any article. If there is an indefinite article, it
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corresponds to the meaning of “any, one of the two or more” (a Party — ogna i3
cropin). Very few agreements (mostly the American ones) “allude” to gender
indication of contractors (Any person signing this Agreement (or any later
modifications or addenda) on behalf of a party warrants that he or she has the
authority to bind the party).

Contractor’s sex is specified in certain agreements dealing with the
employment or collaboration with the male or female staff of definite age,
occupation, etc., especially in German agreements and contracts (ASCO
Gesellschaft der Schweizer Konzerthallen und Tanzhallen, Kabaretts und Discos,
Abonnentkasten 8046, Ziirich. Arbeitsvertrag Artistinnen).

Thus translators should be very attentive about choosing lexical and
grammatical means when dealing with agreements. There should be a “term
concord”: a term used at the beginning of an agreement must be used throughout

an agreement.

As for Chinese agreements, you can analyze the abstract from PROTOCOL OF
INTENTIONS concluded between South Ukrainian National Pedagogical
University named after K. D. Ushynsky and Harbin Engineering University. The

source text is Chinese, the target text is Russian.

BT AL FEE) MPOTOKOJI HAMEPEHMI
N Mexny  l'ocynapcTBEHHBIM — ydpeXIeHUEM
EEY «IIuBIPHHOYKpAHCKU I HAIIMOHAIbHBII
NeAarorn4ecKkui YHHUBEPCUTET UMEHU
KRR SRR RETRAR S | K A Yumkccoror — w XapSusciny

. e 1 s WHXCHEPHBIM YHUBEPCUTETOM O pealIn3aliu

"= TEXZER Cornamenust Mexnay [7aBHbIM ympaBiieHUEM
(AT FERR) (B, WucturyroB  Koudymus B Kurae wu
. N - [TuBIPHHOYKPAMHCKUM HaIlMOHAJIbHBIM
FfERET ) IETEBLATINY NEAArorn4ecKuM  YHUBEPCUTETOM  HMEHU
K. . Ymmmackoro o co3manuu  MHCTHTYTa
Kondymus pu [IuBIPHHOYKpaHCKOM

HaIlMOHATHHOM TE€JarOTHIECKOM YHUBEPCUTETE
umenu K. JI. Ymunuckoro (r. Onecca, YkpanHa)

INPEAMBYJIA
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[IpoTokon COCTaBJICH MEXKITY
['ocynapcTBeHHBIM yUpexKICHUEM
«ITuBAPHHOYKPAUHCKUIA HallMOHAJILHBIN
neJaroru4ecKui YHUBEPCUTET WMEHHU
K. JI. Yuuackoro» u XapOUHCKHM

WHXXEHEPHBIM YHUBEPCUTETOM B COOTBETCTBUU
co Crarpeii 3 Cornamenus mexnay [maBHbIM
ynpasinenuem UucturyroB Kongyuus B Kurae
n [IMBIPHHOYKPAUHCKUM  HallMOHAJIbHBIM
Ie1arorn4eCcKuM YHUBEPCUTETOM HMEHH
K. JI. Yuiuackoro o co3ganun HMHcTtuTyTa
Kondymus npu [IMBA3HHOYKpAaUHCKOM
HaIIMOHAJILHOM MEAarornyeCKoM YHUBEPCUTETE
umenn K. JI. VYwmmumuckoro (r. Opecca,
VYkpauHa).

I. Ilnan pasButusa Mucruryra Kondymus B
cocraBe  ['ocynapCTBEHHOTO  ydpexacHUS
«IIuBIPHHOYKpAMHCKUI HalMOHAJILHBIN
IeAarorn4ecKui YHHUBEPCUTET UMEHU
K. . Ymmuackoro» (manee MMEHYEMBIN
[THITY).

II. Mognens ynpasienuss MHcTuTyTOM
Kondyrmus.

II1. [TomereHne 1 TEXHUUECKOE 00ECIICUECHUE
Wucturyra Kondymus.

IV. ®unancoBas AesITENBHOCTb.
V. 3aKkiII0unTENbHBIE TIOJIOKEHUS.
VI. Anpeca 1 peKBU3HUTHI CTOPOH.

I. [InaHupyemMbie AEUCTBUS MO PA3BUTHIO
corpyaHundyectBa HMucturyra Koudymus u
[TuBIPHHOYKPAHHCKOTO HAI[MOHAJILHOTO
NEAArorn4ecKoro YHHUBEpPCUTETA UMEHU
K. JI. Yumnckoro.

«Uucturyr Kondyums na 6aze ITHITY»
MMEET TJIaBHOU 11(S155%0) MPOBEJECHNUE
MEPOIPUATHHA 10 HOIMYJISAPU3ALUHA KUTAUCKOIO
a3blka U KyabTyphl, «MHCcTUTYT KOHynus Ha
6aze ITHITY » [IPUIEPKUBACTCS
obpazoBarenbHOM  monuTukA  Kutas, He
HapyllaeT 3aKOHOJATENbCTBO YKpawHbI, HeE
y4yacTByeT HHU B KakuX IOJIUTUYECKHUX,
PEJINTHO3HBIX U HAIMOHAJIMCTUYECKUX
MEPONPUITHSIX.
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L2ERTERITE | BEFESRRALIE
BXRPERBSE. X, BE. BaR
7. MHENMBESHEES XN
BXREEEN.

L3RR NEREMAPIRIENEH
FRPEES AR IEAR
RABRAF IO F =R
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LA RSRINE RS RER L EIE

FIRIE,

LEZEINIEKTFE R, (HSK ) |, B
FREIVNEBL , NEHELE,

L6 RILASRE B B RIHAY b=
B, FHEHBENAESIEIRRS.

LT RFEES X,

LeBFAHRE R THEIES XHER
RIBEE.

1.1. IlpuBneuyeHue kK OOYYEHHIO KHUTANCKOIO
A3blKa  BCEX CNOEB HaceleHus (ydauuxcs
MIIaJIIIeH, CpeaHen, crapuien IIKOJIBI;
CTYJIEHTOB YYWJIML], KOJUIEIKEWU, UHCTUTYTOB,
YHUBEPCHUTETOB, npeAnpUHUMaTeIen u
OM3HECMEHOB; 0(HUCHBIX pabOTHHKOB,
MMEIOIINX KOHTAKThI C KUTAMCKON CTOPOHOM).

1.2. CopnelicTBue  3aMHTEPECOBAHHOCTH K
WM3YYEHUI0 KUTAHCKOW HWCTOPUM, DKOHOMUKH,

COBPEMEHHOTO 00111eCTBEHHOTO
MHPOBO33pPEHUSA u KYJIbTYpbI
BBINICTICPEUNCIICHHBIMHU rpymmaMu
CIIyLLIATENIEN.

1.3. Cosmanune rpyImi yuanmxcs,
MperoaBarenein KUTarCKOTO SA3bIKA,

paboTaromMX B JAPYTUX y4eOHBIX 3aBEICHUSX,
JUTS TIOBBIIICHUSI UX YPOBHSI BJIAQJCHUS S3BIKOM
u KBaM(pUKaIuy, O3HAaKOMJICHUS C
COBPEMEHHBIMU AaKTYaJIbHBIMU IPOrpPaMMaMHU
o0yueHusl.

1.4. TlpoBeacHUe 3aHATHH C HMCIOJIb30BAHHEM

COBPEMEHHBIX MH()OPMAITMOHHBIX
(IeMOHCTpAITMOHHBIX ) 00pa3oBaTeNbHbIX
TEXHOJIOTUH.

1.5. TIpoBeneHue TECTOB W 3K3aMEHOB JUIA
JKENAIOIIUX C pa3HbIM YPOBHEM BIQJICHUS
sa3pikoM  (HSK). Opranuzanus nposeneHHs
KoH(pepeHIMH  (KOHKypca), Ha  KOTOpOH
YYaCTHUKH IPOJEMOHCTPUPYIOT 3HaHHE
KUTalCKOIO S3bIKa, KyJIbTYpHI, hunocodpun.

1.6. Obecrnieuenne MoNHON MHPOPMAIIMOHHOM
MOJIJICPIKKH JUUISl TEX, KTO IUIAHUPYET 00ydJaThCs
B nanbHeiem B Kutae.

1.7. Pacmupenue u yriyOjieHHe MporpamMmm
WU3y4YEHUs]  KHUTANCKOM KYyJNbTYphl, HCTOPHH,
¢dmiocodpun, a TaKKe JTUTEPATYPHI.

1.8. IlepeBoa kHur (Hanbojee MOMYJSPHBIX U
M3BECTHBIX B  YKpawmHe) TIO  KYJIBTYpeE,
¢wiocopun, wucropuu, penurun Kwuras c
KMTANCKOTO S3bIKa HA PYCCKUU SI3BIK.
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1.9. Co3manue QUIBMOTEKH, IEMOHCTPALIUS
¢bunsMoB o Kurae.

1.10. Opranu3zanmsi BBICTABOK U U3YYCHUE KHHUT

o  KUTaiickoM  KynbType,  ¢uiocopunu,
HSKOHOMHKE, UCTOPHH.
1.11. O0ecrieuenue BO3MOYKHOCTH

B3aMMOJICICTBUS U COTPYAHUUYECTBA CTYIEHTOB
IBYX CTpaH B cdepe HayKH, KYyJIbTYpBI,
HCKYCCTBa U CIIOPTA.

1.12. Co3manude ¥ IOATOTOBKA COBMECTHBIX
IPOEKTOB B pa3HbIX cdepax AajlbHEHIIEero
COTPYAHMYECTBA YKPAaMHCKOM M KUTANUCKOH
CTOPOH B Jmuie XapOMHCKOTO HWHKEHEPHOIO
yHuBepcureta U [IUBIPHHOYKpamHCKOTrO
HallMOHAJIBHOT'O I1€JarOru4eCcKOro
yauBepcutera uMmeHn K. JI. YmmHckoro npu
noanepxke ['maBHoro ynpasienus THCTUTYTOB
Koundyuus B Kutae.

Il. Monens ympaBiaenuss HWHcTuTyTOM
Kondyrus.
VYupasnenue HWucrtutyrom  Kondymms

OCYHICCTBIIACTCA ITPU YUACTHUHN obenx CTOPOH.

2.1. Opranu3anus ynpaBieHHS

2.1.1. B cocraBe «MHuctutyra Kondyuus npu
ITHITY»  mnpeamosaraercss — CyIIECTBOBaHUE
COBETa,  WIEHAaMH  KOTOpPOrO  SIBJISIFOTCA
YKpauHCKHE COTPYIHUKHU
[TuBIPHHOYKPAMHCKOTO HAI[MOHAJILHOTO
NEAArorn4ecKoro YHHUBEpPCUTETA UMEHU
K. . YIIMHCKOTO M KUTaHCKHE COTPYIHHMKHU
XapOMHCKOTO HMHXKEHEPHOT'O  YHHUBEPCHUTETA.
Konn4yecTBO KUTAaUCKUX COTPYIHHUKOB JIOJKHO
coctaBiATe He MeHee 40%. Jlroboe pemieHue
IPUHUMAETCS MPU YCIOBUM MOIAEPXKKU 2/3
COCTaBa COBETA.

2.1.2. llens (GyHKIMOHUPOBAHUSA COBETA — ITO
MJIaHUPOBAHUE Pa3BUTUS B paboThl MHCTHTYTA
Koudymwus, cocraBinenue pabodero IuiaHa Ha
KKl y4eOHBIM TOJ, OTYETa O JAESITEIbHOCTH
3a KaXIbpli Y4eOHBIM TOJN, pacyeT 3aTpar u
JIOXOJIOB TIPH OTKPBITUM HOBBIX TPYII U
CO3JJaHUU HOBBIX ITPOEKTOB.
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2.1.3.  Jupextop Hncruryra Koudyuus
JOJDKEH TOAYUHATHCS coBery. Pemenue
TEKyIIUX BONpPOCOB Mo pabore HMHcTuTyTra
Kondynus ocymectiser AUPEKTOp.

2.1.4. TpeGoBaHus K TUPEKTOPY: JAOCTATOUYHbBIC
3HAHUSA KHUTAMCKOW  KYNbTYpbI, BJaJIeHUE
uHpopmanuei 00 SKOHOMMUECKOM,
MOJINTUYECKOM, KYJIbTYPHOM  TOJOXEHUU
Kuras, xopomee 3HaHHE pyccKoro H
YKPAUHCKOTO SI3bIKOB, HAJIMYUE OMBITa PaOOTHI

B cdepe oOpa3oBaHHMsS U HayKH, YMEHHE
HAJIa)KUBATh KOHTAKTHI C JIFOJIbMU.
2.1.5. TpebGoBanmsi K  TWpenojaBaTesiM

KHTaNCKOTO S3BbIKa: 3HATh HA BHICOKOM YPOBHE
KUTaWCKUI  S3BIK, HCTOPUIO, KYyJIbTYpPY W
¢unocopuro, MMETh OMNBIT MPETOJABAHUS U
HEOOXOJMMBbIE  3HAHMSA JUISI  TPOBEACHUS
IIpenoaaBaTelbCKON padoThI.

2.1.6. Kaxmas cropoHa mmeer abCOIIOTHOE
NpaBO Ha3HA4YaTh COTPYAHUKOB CO CBOM
CTOPOHBI, 1 MMEET IpPaBO OLEHUBATh pPaldOTy
COTPYIHHUKOB JIPYTOH CTOPOHBI.

2.1.7. llepen HauanoOM Ka)xa0ro yueOHOTo roja
Nucturyr Konbymuss  HOMKEH COCTaBIATH
CBOM TOZOBOM maH paboThl, (PMHAHCOBBIN

pacuer (cmery), KOTOpbIE JTOJI>KHBI
COTJIaCOBBIBATHCS u YTBEPKAATHCS
[{enTpansHEIM OpraHoM YIIpaBICHUA

WNuctutyramu  KoHdyius B onpeneneHHbIN
cpok. I1o okonuyanuto yueOHoro roga MuctutyT

Kondpymus  mpenocraBiseT  OTYETHI IO
BBIMIOJTHEHUIO ~ y4yeOHOro IulaHa U 10
¢uHaHcoBbIM  Bompocam  lleHTpanbHOMY

oprany ympasienust Uucturyramu Kondyus.

The specialized lexicon of the Protocol meets the requirements of the official
business style. The text frame of the Russian and Chinese documents is
stereotyped. The text of the document is translated into Russian by the Chinese

party’s request.
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I11. Labour Agreements.

Labour Agreement is an economic and bargaining document which
regulates relations between an establishment and a worker who is not on its staff
(personnel). This agreement is concluded when an organization lacks or is short of
qualified workers for performing a particular kind of work.

Labour Agreement is concluded with a staff worker, if there is a need to
widen his/her range of responsibilities beyond his/her direct official ones.

Labour Agreement consists of minimum two duplicates, one of which is
given to an employed worker, the other one remains in documentation store of an

establishment.

Requisites:

1. The name of the document’s type.

2. The title.

3. Place of its conclusion.

4. Date.

5. The body of the document in which parties’ powers and obligations are
enumerated.

6. Legal addresses of parties.

7. Signatures.

8. Seal of an establishment.

Study the example of a labour agreement which specifies terms and

conditions of recruiting seafarers:

120



MANNING AGREEMENT

This Manning Agreement entered into this 01 day of January, 2005 by and
between:

Anders Utkilens Rederi as, a company duly organised and existing by and
under the laws of Norway having its post office at Strandgaten 197, P.O.Box 1163,
Sentrum N-5811, Norway (hereinafter referred to as “the Principal”), represented
herein by its Crewing Manager, Mrs Nancy Indrebo, acting on behalf of various
Principals to be nominated

-and —

LAPA Limited, a corporation duly organised and existing by and under the
laws of Latvia having its office at 33-3a Kr. Valdemara Street, Riga, Latvia, LV —
1010 (hereinafter referred to as “the Agent”), that the appointed Agent shall provide
the Principal the services of recruiting Latvian merchant marine officers and ratings
(hereinafter referred to as “the Seafarer/s”), for purpose of employment on board the
designated herein; in consideration of their mutual consent and reciprocal
responsibilities hereby agree to the following terms and conditions:

ARTICLE I
GENERAL SCOPE OF AGREEMENT

In accordance with the terms and conditions of this Agreement, the Agent, as
required by the Principal, shall supply Seafarer(s) of specified rank and number to be
engaged on board the Vessel(s) owned, operated, manned by the Principal.

The Agent agrees to perform its obligations and services in accordance with the
provisions in Article 111 of this Agreement. Likewise, the Principal shall perform its
duties and responsibilities as provided for under Article 1V of this Agreement

It is agreed that both Principal and Agent shall preserve an open line of
communication so that any differences leading to dispute that may arise from this
Agreement can be settled amicably.

ARTICLE Il
AGENT’S APPOINTMENT AND ACCEPTANCE

The Principal appoints the Agent as the Manning Agency responsible for
deployment of Seafarer(s) on board ocean-going vessels and the Agent accepts such
appointment and shall operate/act as Agent.

ARTICLE Il
RESPONSIBILITIES & SERVICE OF THE AGENT

The Agent hereby undertakes
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1) To screen, select and hire on behalf of the Principal the best qualified
Seafarer(s) in compliance with the recruitment instructions and requirements of
the Principal and in accordance with the STCW/flag state requirements and
vessel’s trade.

2) To provide the Principal the detailed information about the qualified Seafarer(s)
prior to joining the Vessel about the qualified Seafarer(s), including name,
grade of license, and personal history at sea.

3) To arrange for the physical and medical examination including drug/alcohol
testing of the Seafarer(s) prior to his departure from the (in) port of
engagement.

4) To examine and review the Contract of Employment in accordance with the
terms and conditions of the Collective Bargaining Agreement.

5) To cause the qualified Seafarer(s) to accept the terms and conditions of the
Contract of Employment and the vessel’s articles in the form and manner as
may be required by the Laws of the country of the vessel’s registry.

6) To make, sign, and execute the employment contracts/documents including
lawful orders or processes in connection with the hiring of Seafarer(s) supplied
by the Agent, and upon Principal’s prior approval and account, to engage the
services of a legal counsel to handle any case arising out of the Manning
Agreement.

7) To ensure rigid but proper discipline of the Seafarer(s) and to remind them of
their various responsibilities on board ship by way of a lecture or pre-departure
seminar.

8) To closely coordinate with the Principal on matters relating to personnel
relationships on board in order to prevent crew problems from arising.

9) To effect timely payment of taxes, social benefits, etc. on behalf of the
Seafarer(s) as per local regulations.

10) To arrange for the Seafarer all vaccination, inoculation, transportation, if
required, travel documents, Seamen’s Certificate or passport, visa, and
government clearances for leaving the home port and for entry to the country
where the Seafarer will join the vessel of assignment.

11) To maintain constant liaison with the local government agencies and update
the Principal on government regulations pertaining to the sea-based
employment industry.

12) To maintain a systematic personnel service record files.

ARTICLE IV
DUTIES AND RESPONSIBILITIES OF THE PRINCIPAL
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1. The Principal shall furnish the Agent with complete recruitment instructions
and requirements enumerated below to ensure prompt joining of vessel at port
indicated by the Principal.

a) the total number of Seafarer(s) required;

b) the desired skill category of the Seafarer(s); and

C) the scale of remuneration as to basic wage, allowances and overtime
pay.

Provided, however, that the foregoing requirements are in accordance the local
Labour Laws and regulations.

2. The Principal shall bear the following fees and expenses which are defined
below:

a) Manning Fee
In consideration of the performance and obligations under this agreement,

the Principal shall pay to the Agent a monthly manning fee of USD 130.00
including communications per month per individual person, USD 1404 per
crew per month lump-sum (up to 12 persons). The manning fee shall be paid by
the Principal to the Agent every beginning of each month together with other
fees and expenses in accordance with this agreement.

b) Processing Fee/Sundry

Processing_Fee, and sundry expenses such as medical/psychological tests,
inoculation, inland transportation expenses, notarization, airport and travel
taxes, and other government fees incurred during the mobilization of the
Seafarer(s).

C) Airfare

The travelling expenses for the Seafarer(s) especially the airfare in joining or
leaving the vessel, including accommodation allowance in proper cases, shall
be paid by the Principal.

Travel arrangement fee is 5% of air-ticket price, if organized by the Agent.

d) Seafarers’ Wages

The wages, overtime and other fringe benefits payable to the Seafarer(s) shall
be for the account of the Principal. The wages, overtime and other fringe
benefits are stipulated in CBA and wage scale which is subject to revisions.

e) Working Gears and Subsistence

The necessary gears for Seafarer(s) in accordance with the safety standards of
the vessel and a reasonable amount of the Principal to the Seafarer on his
embarkation and during his period onboard.

f) Travel Expenses

In addition to the travelling expenses enumerated in (d), expenses incurred in
the movement of the Seafarer(s) in connection with his promotion, demotion,
assignment, reassignment, disembarkation for completion of contract, or due to
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sickness or injury, except for cause, shall be for the Principal’s account.

g P&l

The Protection and Indemnity Coverage, specially to cover the statutory
benefits which the Seafarer is entitled under the CBA shall be covered and
maintained in full force and effect during the currency of this contract by the
Principal.

h) War-Risk Clause

Seafarer(s) assigned to a vessel trading within any war zone area shall be paid a
war zone bonus by the Principal in accordance with the amount determined by
the CBA or contract of employment.

. If the Principal terminates the Contract of Employment of any Seafarer(s) prior
to the expiration of the Contract of Employment, the Principal shall pay a
severance pay of one (1) month basic wage, provided always that the
termination is not based on the Seafarer(s) misconduct, gross negligence in
competence.

In case of termination of the Contract of Employment of the Seafarer(s) due to
sale or lay-up of the vessel, marine casualty, which hinders the continuous
trading of vessel, the Principal shall pay the severance pay of the Seafarer(s)
equivalent to one (1) month of the Seafarer(s) basic wage irrespective of the
employment period.

. The Principal shall inform the Agent of the name, address and telex/telephone
number of the Post Agent, the Vessel’s Expected Time of Arrival (ETA) at the
port of embarkation and at the same time advise the Agent of the Seafarer(s)’s
itinerary as soon as the arrangement for dispatch of the Seafarer is made.

ARTICLE V
FUND REMITTANCES

. The Principal shall deposit with the Agent within the first seven (7) days of
each month to the designated bank account of the Agent;

a) such a sum as shall from time to time be notified to the Principal as being
reasonably required to meet estimated budgeted disbursements and
expenses to be paid during the month.

ARTICLE VI
BUDGETING & COST CONTOL, VERIFICATION

The Agent shall be under obligation to notify any change in the budget for the

next year by the middle of August of the proceeding year, but in any case immediately
once known to the Agent.

ARTICLE VII
FORCE MAJEURE

The Agent shall be under no responsibility or liability for failure to perform the

124




Manning Agreement by reason of Force Majeure. The term “Force Majeure” shall
mean acts of God, perils of the sea, acts, requests or order of Governmental bodies
prohibiting or restricting the supply or use of materials or labour required for
operating the vessel, strikes, lockouts or other labour industrial disputes, including
those involving the Agent’s employees, arrests or restraints of Princes, Rules and
Government or Court Orders, act of the public enemy, wars, riots, sabotage,
embargos, failure or inability to secure materials or labour because of priority or
similar regulations of Government or otherwise, epidemics, windstorms, lighting,
earthquakes, fires, floods, washouts, explosions, or any other causes which shall not
be within the control of the Agent and which by the exercise of due diligence the
Agent is unable to prevent or overcome.

ARTICLE VI
GOVERNING LAWS

This Manning Agreement shall at all times be governed by the Norwegian
laws.
ARTICLE IX
CANCELLATION CLAUSE

1. This Agreement shall be in force for a term of 12 months, commencing on the
01.01.2005. until the 01.01.2006. Thereafter, this Agreement shall be deemed
to be automatically extended under the same terms and conditions for 12
months, unless terminated by written notice given at least 30 days in advance to
above date by either party to the other one. During the contract period, either
party may cancel his contract for whatever reason by giving the other party
three (3) months written notice.

2. This Agreement shall immediately be terminated or canceled upon the
occurrences of the following:

a) Default in the performance of any obligation under this Agreement by
either party, and continuance of such fault for a period of 30 days after
written notice has been given to the other party either by registered mail or
certified mail specifying such default or breach and the demand for
performance; or

b) In case the Principal or the Agent become insolvent or go into liquidation
for a purpose other than merger, consolidation or corporate restricting
acceptable to the other, or undergo substantial change in management or
control; and war, severance of relations between the two countries.

3. The termination of this Agreement shall be without prejudice to any rights and
obligations of either party under this Agreement in connection with the acts
committed or omitted or suffered by the other party and/or third parties to the
termination.

ARTICLE X
ARBITRATION
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All disputes and/or controversy related to the matters arising from this
Agreement shall, to the extent possible, be resolved by consultation with both parties
striving to reach an amicable settlement.

Should the Principal and Agent subject to this Agreement not be able to reach
an amicable agreement, the subject is dispute shall be referred to arbitration in
Norway and settled in accordance with the Norwegian Laws.

ANNEX 1
Price list for additional services.

1. Medical examination, drug & alcohol pre-joining — USD 110/person/ per year.
2. Travel arrangement:

Office — airport Riga and vise versa

a) Group up to 4 persons — USD 40; b) Group 4 — 8 persons — USD 80
3. Manning arrangements:

a) GMDSS USD 1200/pers.
b) Safety (Solas) course USD 400’pers.
c) Tankerman course USD 400/pers.
d) Ship’s computers USD 250/pers.
e) ARPA/RADAR course USD 800/pers.
f) Crowd Management USD 250 pers.

Parties to a contract are defined by given names: hereinafter referred to as
“the Principal”/”Agent (sxuii iMEHyeTbCs y moganbiiomMy «JloBipeHa ocobay /
«Arent»). The verbs denoting employment are used in manning agreements: to
recruit, to employ, to engage.

The use of the modal verb “shall’ in this particular case (Manning
Agreement) gives a shade of promise to fulfill (perform) obligations relating to the

agreement. These sentences are translated into Ukrainian in the present time:

In accordance with the terms and conditions of this Agreement, the Agent, as required
by the Principal, shall supply Seafarer(s) of specified rank and number to be engaged on board
the Vessel(s) owned, operated, manned by the Principal.

3rigHo 3 ymoBamu Uiel Yroan AreHT 3060B’A3yeTbCsl, Ha BuMMOry [loBipeHoi ocobu,
HagcunaTu MOpPSIKIB NEBHOMO 3BaHHSA 1 Yy NMEBHIN KinbKOCTi Ana poboTn Ha 6opTy cygHa (cyais),
BMacHWKOM AKoro (sikux) € [losipeHa ocoba, sika kepye Ta 3anMaeTbCs YKOMMNEKTYBaAHHAM
Noro ocoboBMM CKNaaomMm.

The verb “shall’ is translated in such cases as «30008’a3yemubcsy.
The words describing dissemination of responsibilities are:

- to agree
| The Agent agrees to perform its | AreHT MOromXyeTbCsi BMKOHYBATUM  CBOI
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obligationsand services in accordance | 060B’sI3kM W HagaBaTW NOCAYrM BiAMOBIGHO
withthe provisions in Article 1l of this | go nonoxeHb ctatTi lll wiel Yroan.
Agreement.

- to undertake AreHT UMM norogxyeTbcs 3abesnevyBaTtu
The Agent hereby undertakes to providethe | JoBipery ocobyaeTanbHO
Principal the detailed informationabout the | iHdbopmauietonpo KBanigikoBaHOro(Mx)
qualified Seafarer(s)... Mopsika(is).

The words and phrases which associate with performance of responsibilities
and services are: to provide, to facilitate, to arrange, to examine, to effect payment
of ..., to maintain, to be under obligation to do smth., etc. If the Infinitive hasn’t
any direct Object but an Adverb, this Adverb may occupy the position between

the particle “to” and the Infinitive. For example,

The Agent hereby undertakes to closely coordinate with the Principal on matters relating to
personnel relationships on board in order to prevent crew problems from arising.

In the clause “Force Majeure” failure to perform responsibilities is rendered
by means of the word combination: to be under no responsibilities or liability for
smth. “Force Majeure” means causes which are not within the control of
employees and which by the exercise of due diligence the employee is unable to
prevent or overcome.

In cancelation (termination) clauses the terms designating prolongation of
an agreement are: to be (automatically) extended under the same terms and
conditions for ..., to be (automatically) prolonged / renewed. The manner (way) to
cancel (terminate) an agreement is: by written notice given at least ... days in
advance, by giving smb. ... months written notice (request), by giving a prior
notice.

Failure to perform obligations is one of the main reasons why contracts and
agreements are terminated (failure to perform obligations can be paraphrased like:
default in the performance of any obligation, non-performance of obligations).
The desirable result of any arbitration is frequently “amicable settlement
(agreement, solution)” in accordance with the law.

Memoranda of Understanding contain practically the same clauses but they

are not intended to be legally binding documents.
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Theme I X. Contracts

Contracts resemble agreements in their structure very much. A contract is a
"promise” or an "agreement” made of a set of promises, the breach of which is
recognized by the law and for which legal remedies can be provided. A contract is the
evidence of agreement between citizens selling their skills and inclinations on the one
hand, and an enterprise (an establishment) on the other hand. Contract is composed in

two copies — for an employee and an employer.

Requisites:
1. The name of the document with a brief indication of its purpose (to manage an
enterprise, to perform obligations).
Date and place of contract’s signing.
The name of an organization employing a worker.
Post, family name, first name of an employee.
Effective period of a contract.
The body of the document.

Signatures of the parties.

© N o O k~ w N

Seal witnessing an employer’s signature.

In the document’s body there should be clearly defined:
Functions and obligations (liabilities) of a chief (specialist).
Competence and rights of a chief (specialist).

Material and social maintenance (securing) of a specialist.
Duties and responsibilities of parties, arbitration.

Terms and conditions of contract’s changes, its termination.

o g bk~ 0D PE

Addresses of parties.

Let us study REUTERS SERVICES CONTRACT and compare its structure,

lexicon and grammar with those of an agreement.
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REUTERS SERVICES CONTRACT

Contract #
Client # UA02256
We, Reuters Eastern Europe Ltd................cooooiiiiiinnn . Located at 85, Fleet Str., London, EC4P 4AJ..................
and
You, JV “Pancom-Un"..............oviiiiienineneneseneeeene e Located at 44, Grecheskaya Str., Odessa, Ukraine...........
agree:
GLOSSARY Recipient Location — any of your offices, other than

All defined terms in this Contract are in italics for your
convenience. The terms used in the Contract are defined
below.

Agreement — this Contract, the Reuters Business
Principles, any applicable Order Forms and any other
schedules and declarations referred to in these
documents.

Agreed Level — the percentage change in the most
recently established [relevant official consumer price
index] compared with that index published 12 months
earlier.

Charges — the Service Fees and any related charges
specified in clause 3.1.

Contract — this document as amended or supplemented
by us from time to time.

Information — the information (in whatever form
including images, still and moving, and sound
recordings) contained in the Services.

Information Provider — a client of ours or other third
party including any stock, futures or commodities
exchange whose Information is contained in the
Services.

Maintenance — a sub-set of Support which includes the
use of reasonable efforts by us or our nominee to
maintain the Materials in good operating condition
and/or to restore the Service by repairing, correcting or
replacing the Materials.

Materials — hardware and/or Software and related
documentation supplied by the Reuters Group.

Order Form — our standard form (whether in written or
electronic form) listing the Services ordered by you and
accepted by us.

the Site, or any of the offices of any Subsidiary of
yours.

Reference Date — the date on which we make the first
Service available to you under the Agreement. If you
are an existing client of ours at the date of the Contract
you will not have or need a Reference Date.
Reuters Business Information Products - Reuters
Business Briefing Products, Reuters Insurance
Briefing, Reuters Business Alert and any other product
which we notify you is a Reuters Business Information
Product.

Reuters Business Principles — the document called the
Reuters Business Principles as amended or
supplemented by us from time to time.

Reuters Group — Reuters Holdings PLC and its
Subsidiaries.

Service/Services — the service(s) supplied by under the
Agreement, which include(s) the provision of
Information and/or Materials and Support.

Service Fees — the fees charged by us for the supply of
Services as specified in the relevant Order Form(s)
and related schedules, including fees for specialist data
Services.

Site — any location of yours to which the Services are
supplied directly by us, as specified in any Order
Form.

Software — software or any part of it and related
documentation whether it is an ancillary part of a
Service and enables such Service to be used, or
whether the rental of such software constitutes the
Service.  Software also includes  upgradest
enhancements.

Subsidiary — a company in which another company
owns directly or indirectly more than 50% of the
issued share capital and in which it exercises effective
control.
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Support — Maintenance and other support provided by
us of the nominee as specified in the Support section of
the Reuters Business Principles.

1. SCOPE OF THE AGREEMENT
We will supply the Services to you at the Site and you
will pay the Charges and use the Services in
accordance with the Agreement.

2. COMMENCEMENT AND DURATION

2.1 The Agreement will take effect from the date of
signature of the Contract by both you and us and will
continue to as long as receive Services.

2.2. Subject to clauses 2.3 and 2.4 either of us may
(@) cancel a Service or any access to a Service by
giving prior written notice to the other of not less
than:3 months in the case of Reuters Business
Information Products;

(b) 6 months in the case of Reuters Shipping Service
and other Services when indicated in the Order
Forms and

(c) 12 months in the case of all other Services.
2.3 Any cancellation following a notice given under:

(@) clause 2.2(a) or (b) cannot take effect earlier than
the first anniversary of the Reference Date; or

(b) clause 2.2(c) cannot take effect earlier than the
second anniversary of the Reference Date.

2.4. Where any Service consists of the rental of coming
Materials, any cancellation following the notice
reference clause 2.2 cannot take effect earlier than
the end of the period specified in the Order Form
which period begins the date of installation of such
Materials.

2.5. In addition, we may give you increased
cancellation flexibility in the Reuters Business
Principles of resting certain Services.

3..CHARGES
3.1.You will pay the Service Fees and the following
related charges (where applicable):

(a) installation, relocation and removal charges;

(b)

(b) charges for certain items of Support;
(c) charges for communications facilities;

(d) charges for information, Software and/or other
services provided by certain Information
Providers and other third parties; and

(e) all applicable taxes and duties (including
withholding tax but excluding income taxes
imposed on the income of the Reuters Group)
payable in respect of the Services, so that after
payment of such taxes and duties the amount
received by us is not less than the Service Fees.

3.2. We will endeavour to provide reasonable notice
of any change to such related charges, but you
agree that they may change without notice if a
change is imposed on us by any third party.

3.3. The Service Fees for each Service are payable

from
the date that Service is first made available to you.
We will invoice you for the charges. You will pay
the Charges in full within the time specified on the
invoice. Unless otherwise specified in the Order
Form, Charges are payable quarterly in advance.
Any adjustments required at the end of each quarter
will be made by means of appropriate invoices or
credits issued to you.

3.4. (a) We may adjust or change the basis of
calculation of the Service Fees for each
Service on not less than 3 months’ period
notice.

(b) You may cancel any Service whose aggregate
Service Fees taken over the 12 months
preceding the date of our notice referred in
clause 3.4(a) are to be increased by a
percentage above the Agreed Level.

If you choose the exercise the above right to
cancel, you must give us written notice within
30 days of the date of our notice referred in
clause 3.4(a) and the relevant Service will be
cancelled from the date on which the Service
Fees would have increased.

3.5. As a condition to your receipt of the Services we
may require a security deposit or irrevocable bank
guarantee from you. We may use the security
deposit or invoke the bank guarantee to recover any
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overdue Charges and/or any liquidated damages payable
under clause 4.7.

4. TERMINATION

4.1 Either of us may terminate the Agreement in whole
or in part by written notice if the other is in breach
of any of its material obligations under the
Agreement and fails to remedy such breach (if
capable of remedy) within, in the case of a breach by
you of your obligations under paragraph 4.2 of the
Reuters Business Principles, 72 hours and, in the
case of any other breach by either of us, 30 days of
written request.

4.2 Either of us may terminate the Agreement
immediately and without notice if:
(a) the other enters into a composition with its
creditors;

(b) an order is made for the winding up of the other;

(c) an effective resolution is passed for the winding
up of the other (other than for the purposes of
amalgamation or reconstruction on terms approved
by the first party (such approval not to be
unreasonably withheld)); or

(d) the other has a receiver, manager, administrative
receiver or administrator appointed in respect of it.

4.3 In addition to the above, if you materially breach the
Agreement, we may immediately suspend the
Services in whole or in part without penalty until the
breach is remedied.

4.4 We may cancel a Service or a part of a Service,
as the case may be, by written notice if the provision
of all or part of that Service:

(@) depends on an agreement between a Reuters
Group member and a third party, and that
agreement is modified or terminated for any
reason or breached by the third party and as a
result we are unable to continue to provide all or
part of that Service upon terms reasonably
acceptable to us; or

(b) becomes illegal or contrary to any rule,
regulation, guideline or request of any exchange
or regulatory authority.

4.5. We may, on 6 months’ written notice, cease
providing a Service if we withdraw it from the
country where the Site is located.

4.6. If clause 3.4(c), 4.4 or 8.4(b) applies, our only
obligation to you will be to refund the part of the
Service Fees paid in advance for the cancelled part
of the Service.

4.7.1f:

(@) you cancel any Service or any access to a
Service other than when permitted by the
Agreement; or

(b) you are in breach of any payment obligation
under the Agreement entitling us to terminate
the Agreement,

we will be entitled to recover from you as liquidate
damages an amount equal to 75% of the relevant
Service Fees which would have been payable until
the end of the applicable notice period in clause 2.
We both agree that this constitutes a realistic pre-
estimate of our loss and is not intended to be a
penalty.

4.8. Upon expiration or termination of the Agreement
in whole or in part, unless otherwise specifically
agreed between you and us, you must delete any
Software and Information contained in the terminated
Services, and, if requested by us, certify the deletion
in writing.

4.9. The following will continue to apply after
termination of the Agreement:

(@) all disclaimers indemnities and restrictions
relating to the Services;

(b) our rights of access to the Site or Recipient
Location to remove the Materials and to
confirm deletion of any Software and
Information; and

(c) the confidentiality undertaking in clause 6.

5. LIABILITY

5.1. Although we will use all reasonable endeavours
to ensure the accuracy and reliability of the Service,
neither we nor any other member of the Reuters
Group, nor any Information Provider, nor any third
party supplier will be liable for any loss or damage
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in connection with the provision of or failure to
provide the Services except as and out in clause 5.2.

5.2 The Reuters Group accepts liability only for: death
or personal injury caused by our negligence;

(@) physical loss or damage to the Site caused by our
negligence; and

(b) any other direct loss or damage caused by our
gross negligence or willful misconduct.

5.3 EXCEPT AS EXPRESSLY STATED IN THE
AGREEMENT, ALL EXPRESS OR IMPLIED
CONDITIONS, WARRANTIES OR
UNDERTAKINGS, WHETHER ORAL OR IN
WRITING, IN LAW OR IN FACT, INCLUDING
WARRANTIES AS TO  SATISFACTORY
QUALITY AND FITNESS FOR A PARTICULAR
PURPOSE, ARE EXCLUDED.

5.4 Neither we nor any member of the Reuters
Group, nor any Information Provider, nor any other
third-party supplier will be liable to you or to any
third party for any indirect, special or consequential
loss or damage arising out of the Agreement or the
Services.

5.5 You will indemnify us against any loss or
damage caused to the Materials, except to the extent
such loss, damage or cost is caused by our
negligence willful misconduct.

5.6 You will indemnify us against any loss, damage or
cost in connection with any claim or action which
may be brought by any third party against us
relating to any use of or access to the Information
contributed by you to the Services.

5.7 To the extent permitted by law and except for
clause 5.2(a), under no circumstances will our
liability under the Agreement exceed 1 year’s
Service Fees, regardless of the cause or form of
action.

5.8 You agree that this clause 5 is enforceable by and to
the benefit of members of the Reuters Group,
Information Providers and other third party
suppliers.

6. CONFIDENTIALITY

6.1. Each of us acknowledges that information of a
confidential nature relating to the business of the
other may be disclosed to it or otherwise come to
its attention. Each of us undertakes to hold such
information in confidence and not, without the
consent of the other, disclose it to any third party
nor to use it for any purpose other than in the
performance of the Agreement.

6.2. This obligation of confidentiality will not apply
to information that is generally available to the
public through no act or omission of the receiving
party, or becomes known to the receiving party
through a third party with no obligation of
confidentiality, or is required to be disclosed by
law, court order or request by any government or
regulatory authority.

6.3. This undertaking will be binding for as long as
such information retains commercial value.

6.4.No public announcement, press release,
communication or circular (other than to the
extent required by law or regulation) concerning
the Agreement will be made or sent by either of us
without the prior consent of the other. This
consent will not be unreasonably withheld.

7. General
7.1. (a) All notices under the Contract will be sent by
registered mail or by fax or delivered in person:

(i) from us to you at the Site;
(i) ~ from you to us at the address for notices
stated in the most recent Order Form.

(c) Notices will be doomed to be received [3] on
business day after being sent or on proof of
delivery, if earlier.

7.2. Neither of us may assign any right or obligation
of the Agreement or any part of it without the
prior written consent of the other. This consent
may not be unreasonably withheld. However, you
agree that we may assign any of our rights or
obligations to a member of the Reuters Group.

7.3. The Agreement is governed by the laws of
England. Both of us submit to the non-exclusive
jurisdiction of the English courts.
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7.4 If any party of the Agreement that is not
fundamental is found to be illegal or unenforceable, this
will not affect the validity and enforceability of the
remainder of the Agreement.

7.5  If either of us delays or fails to exercise any right
or remedy under the Agreement, that party will not have
waived the right or remedy.

4.5. Neither of us will be held liable for any loss or
failure to perform an obligation due to circumstances
beyond the reasonable control. Should such
circumstances continue for more than 3 months, either
of us may cancel an affected Service immediately on
notice.

4.6. You agree that we, certain Information Providers
and our agents, will be entitled to have access to the Site
and Recipient Locations at any time during business
hours to verify your compliance with the Agreement.
During the verification, we and our agents will comply
with your reasonable requirements relating to security
and confidentiality.

4.7. If there is any conflict between the terms of the
Contract and the terms of the Reuters Business
Principles, the terms of the Contract will prevail.

5. ENTIRE AGREEMENT

8.1  You acknowledge that:

(@) you have been provided with a copy of the Reuters
Business Principles;

(b) you have read the Reuters Business Principles and
agree with its contents; and

(c) the Reuters Business Principles and any Order
Form are an integral part of the Agreement.

REUTERS Eastern Europe Ltd

8.2. The Agreement replaces any previous
agreement between us in respect of the Services and
applies to any Service already supplied by us to you.

8.3. The Agreement contains our and your entire
understanding regarding the Services. In entering into
the Agreement, we have not relied on any warranty or
representation (except in the case of fraud) made by us
other than those mentioned in the Agreement.

8.4.

we may
amend the Reuters Business Principles at any
time giving you 3 months’ notice.

(@) In order to take account of new policies,

(b) If you can show that any amendment will result
in
increase in your costs of receiving the Services
excess of the Agreed Level or in a material
reduce of your rights to use the Information,
you may call the Service affected.

(c) If you choose to exercise the above right to
cancel
you must give us written notice within 60 days
of the date of our notice referred to in clause
8.4(a) and the Service will be cancelled from
the date on which the amended Reuters
Business Principles come into effect.

(d) In case of new Services requiring specific
provisions, we will notify you of the necessary
amendments to the Reuters Business
Principles, which will take effect immediately
to the extent that they apply only to the new
Services.

(e) As an exception to clause 7.1(a), we may send
you our notice referred to in clause 8.4(a) and
mail electronically.

8.5. Except as set out in clause 8.4, the
Agreement may only be varied by an amendment
signed by both of us.

JV “Pancom-Un”

Signed.....ooooviiii
Name.........ooovevenennnns Tretyakova..............
Position..................... director..................
Date, stamp.................. 14. 06. 2001...........
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At the very beginning of any contract it is necessary to clarify who concludes a
contract, to designate the parties (We, Reuters Eastern Europe Ltd, and You, JV
“Pancom-Un", agree ... ). Each item (term) which is represented and discussed in a
contract is written with the capital letter in italic (Information, Service Fees, Support,
Site, etc.). (Names of clauses are written in capital letters in italic.). The grammar of a
contract is represented by:

a) Participles and Participial constructions (index published..., existing client,
schedules referred to in this document ..., Principles amended or supplemented
..., Fees specified in clause 3.1 ...),

b) Attributive clauses (a sub-set of Support which includes ..., a client whose
Information is contained ..., product which we notify you ...);

The beginning of a contract is marked by the words and word combinations: to
commence, to take effect (not to begin, to start), the end of its validity (or expiry) —
by the words: to cancel, to suspend, to cease, to wind up, to terminate, etc. The
conditions are usually pointed out by means of:

a) inthe case of ... (if it is a sole case - in the case of Reuters Shipping Service...);

b) in case (any case not provided for in a contract - In case of new Services requiring

specific provisions, we will notify you of the necessary amendments to the Reuters

Business Principles, which will take effect immediately to the extent that they apply

only to the new Services);

c) unless otherwise in the meaning of “if/lunless” (Unless otherwise specified in the

Order Form, Charges are payable quarterly in advance);

d) if (If you cancel any Service or any access to a Service ...);

e) If there are conditions which permit to perform an action, they are pointed

out (singled out):

Each of us undertakes to hold such information in confidence and not, without the consent of

the other, disclose it to any third party nor to use it for any purpose other than in the
performance of the Agreement.

Possibility and impossibility are rendered by means of the modal verbs can
(Materials, any cancellation following the notice reference clause 2.2 cannot take

effect earlier than the end of the period specified in the Order Form...) and may (We
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may adjust or change the basis of calculation of the Service Fees ...) in gentle
manner. They are not categorical. These modal verbs denote prohibition and

permition to undertake particular actions:

Neither of us may assign any right or obligation of the Agreement or any part of it without
the prior written consent of the other.

If you can show that any amendment will result in increase in your costs of receiving the
Services excess of the Agreed Level or in a material reduce of your rights to use the Information,
you may call the Service affected.

There are a number of words and expressions defining types of payments
(charge) a client is to cover in accordance with a contract. They are: (all applicable)
taxes and duties, losses, damage, costs and expenses; to pay all taxes, duties, levies,
or other charges; to cover any expenses; to implement additional fees; to authorize
refunds and returns; to withdraw costs from; to recover from smb. an amount equal
to; to withhold taxes and other words.

The Future Simple Tense (presupposing a kind of promise and / prediction) is

used to express liabilities and charges of parties.

Although we will use all reasonable endeavours to ensure the accuracy and reliability of the
Service, neither we nor any other member of the Reuters Group, nor any Information Provider, nor
any third party supplier will be liable for any loss or damage in connection with the provision of or
failure to provide the Services except as and out in clause 5.2.

It is also very important for every translator to differentiate the meaning of
some singular nouns, both countable and uncountable, which have different meaning
in plural, e.g.:

Singular Plural

charge (orutata) charges (ButpaTn)

cost (BapTicTh) Ccosts (BuTparn)

damage (mkosa) damages (30uTkn)

liability (BiamoBiganbHICTh) liabilities (macus(u), 6opru)

money (rporiri) moneys (BamroTH), Monies (rpomiosi
CyMH)

a resource (3aci0) resources (pecypcu)

saving (exoHOMis) savings (30epexceHHs)

security (6e3meka) securities (1iHHI anepu)

a supply (mocrauanHs) supplies (3amacu)

facility (merkictn) facilities (o6magHanHs)

a premise (ymoBa) premises (HepyXoMicTh)
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Negation of actions is not typical of contract-forms either. Lexical negation is
usually used: neither will..., neither we nor any other member will..., no public
announcement..., etc.

In many documents there is a clause “Confidentiality”. If contractual services
presuppose such information, one of parties’ obligations is to hold it in confidence,
not to disclose confidential information to the third party.

General clauses designate obligations, actions according to contracts that are
sure to be performed. This certainty is expressed by means of verbs in the form of the

Future Simple Tense and the following word combinations:

- You will indemnify us any loss ... regardless of the clause ...

- If there is any conflict between the terms of the Contract and the terms of the Reuters
Business Principles, the terms of the Contract will prevail.

- Notices will be doomed to be received on business day after being sent or on proof of
delivery, if earlier.

At the end of a contract there are clauses that function as a conclusion (Entire
Agreement). Parties signal about their acknowledgement. Verbs in the form of the

Present Perfect Tense are used to show result:

You acknowledge that:

- you have been provided with a copy of the Reuters Business Principles;
- you have read the Reuters Business Principles and agree with its contents.

Thus each provision (clause) has its specific lexicon and syntactical
“framework”. While translating documents of this type interpreters are to take into

account peculiarities of their composition.

The Chinese agreements and contracts meet the above-mentioned

requirements. Study an abstract from the Chinese-Ukrainian contract:
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KOHTPAKT

Cropona A:

Kon opranizaimii

Anpeca -

[TomrroBwii innekc: TenedoHn:

Cropona b -

Kon opranizaiii

Anpeca:

[TomroBuii iHaekc: Tenedon:

Cropona A 1 b 3a B3aeMHOIO BHTOJI0I0 Ta
3arajlbHUMU TPUHIMIIAMA PO3BUTKY ITICIIS
JIPYKHIX TICPETOBOPIB JOCSATIIN 3J1arojau
CHIJIBHO CTBOPUTH KOMITaHIIO 3
00OMEKEHOIO BIJITOBITAJIHICTIO,
posnoyatu mpoekT "XXXXXX" crniinbHoro
BUPOOHMIITBA, MAPKETUHTY Ta MPOJAKY, a
TaKOX JOMOBHJINCS TTPO HIDKYEHABEICHE:

I. 3aranbHi MOJI0KEHHS

l. Cropona b Mae NaTeHT
XXX XX XXX, HOMEP MaTeHTY:
XXXXXXXX, nara mogadi: XXXXXXX.

2. Cropona b Bojomi€ 3amaTeHTOBAHOIO
TEXHOJIOTI€I0 1 AakKIisIMU, CHUIBHO 13
CtopoHOI0 A CTBOPHWIIM HOBY KOMTIAHIIO.

3. Y mepiog cmBnpaui Cropona b
3HAMOMUTH Ipyry CTOPOHY 13
3aIIaTEHTOBAHOI0  TEXHOJIOTIED,  TPABO
BU3HAUCHHS 1IHU HAJIGKUTh IEPBICHOMY
BJIACHUKY, CTOPOHHM pa30M HaJal0Th Ha3BY
KOMIIaHII M 4Jac 3M1HCHEHHS 1HO3EMHHUX
1HBECTHIII.

II. [TpaBa u 060B's13ku1 CTOpOoHU A!

1. CtopoHa A € rojoBor HOBOi KOMMaHIii
JUTsl BEZICHHS O13HECYy.

2. Cropona A  3Bepraerbcsi 10
BUIMOBITHUX 3aKJIAMiB JJII peecTparii i1
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oTpuMaHHs  Oi3Hec-JileH31i, peecTpye
TOBAapHI 3HAKU 1 BUPIIIYE 1HII MMHUTAHHS,
OB’ s3aHl1 3 OISUILHICTIO KOMIIaHi].

3. Cropona A 37liCHIOE JIIICH31MHE
BUPOOHHMIITBO  TPOJYKINi, 3aiMaeThCs
3BITHOIO JOKYMEHTAIII€IO.

II1. TIpaBa u 060B’s13ku Ctoponu b:
1. Cropona b BukoHye QyHKIi Bile-
TOJIOBU B HOBIM KOMIIaHii.

2. Pazom
pileHHS

13 Croponoto A mnpuiimae
npo 3apaxyBaHHA oci0 Ha
pobOTy, CIHpus€e PO3BUTKOBI KOMIIaHii,
Oepe ydacTb y CKJIaJaHHI  3BITIB,
pO3MOJISiE  MUIBITM  Ta  KOHTPOJIOE
(cTpuMye€) BlIaly 1HIIOI CTOPOHHU.

3. Pazom 13 CTOpoHOIO A KOPHUCTYETHCS
(1HaHCOBHMHM MOBHOBaK€HHAMH. CTOpOHA
Hece BIAMOBITAILHICTG 3a 3MIHCHEHHS
BUPOOHHUYOTO TPOLIECY Ta PO3B’sI3aHHS
TEXHIYHUX MTPOOJIEM.

IV Po3noaun akmii
1. Cropona A Bosozie 50% axkitiii.

2. Cropona b Bomomie 50% axitiii.

V. IlpaBa Ha BOJIOAIHHS TEXHOJIOTISIMH Ta
KOH(D1IeHIIHICTH 1HhOpMAITIi:

1. Tlix wac cmiBopami ctopoHu A 1 b
MOXXYTh CIIUJIBHO KOPHCTYBAaTHUCS Ha3BOIO
KOMIaHI1 Ta 3alaTeHTOBAHOIO
TEXHOJIOTIENO.
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2. 3 momeHty mignucanHs KoHTpakTy Ta
MPOTATOM  YCi€l  JISUIBHOCTI  KOMIIaHi1
ctopoHa b 30epirae mpaBo 3aKiTHOYaATH
JIOTOBOPH 3 TPETHOIO CTOPOHOIO 3 MUTAHb
3araTeHTOBAHOI TEXHOJIOTI1, IKa HAJIC)KHUTh
MEPBUHHOMY BIIACHUKOBI.

V1. [lopymenHs nonoxeHb KoHTpakTy Ta
MOPSZOK YPETYIIOBAHHS CYIIEPEYHOCTEN

1. V pasi, skmo cropoHa b He BuKoHye
CBOI O0OOB’S3KH, CTOPOHa A Mae NpaBo
3agBUTH TpO posipBaHHs KOHTpakTy B
nucbMoBIH dopmi. Tak camo, y pasi, SKIIO
CTOpOHa A HE JOTPUMYETHCS YMOB
JIOTOBOPY ¥ mopyliye  KOMEpIIiiiHi,
MOpaJIbHI 1 IOPUAUYHI 3aKOHU, cTOpoHa b
Mae TIpaBo po3ipBaTu KoHTpaxT.

2. Yci po30DKHOCTI W CyMepeyHOCTi, M0
MOXYTh BHUHHUKHYTH MiDK CTOpoHamMu Yy
3B’SI3Ky 3 peanizaiiero nporo KoHTpakry,
YPEeTyJIbOBYIOTHCS 3aC00aMU TIEPETOBOPIB.
VY Bunajaky, skmo CTOpoHU B pe3yJibTari
MIEPETOBOPIB HE 3MOTJIN JOCITTH B3aEMHOI
3roJiu 4epe3 po301KHOCTI, 0 BUHUKIH, a
TakoXX y pasi, sgkmo oxHa 31 CropiH
YXUIIETHCSA BiJ TIPOBEICHHS TIEPETOBOPIB,
CYNEpPEUHICTh PEryJIOE€ThCS B CYJTOBOMY
MOPSIIIKY, YCTaHOBJICHOMY
3aKOHOJIABCTBOM ~ YKpaiHu. ApOiTpaxkHe
pIIIEHHS € OCTATOYHHUM 1 3000B’ I3aJIbHUM
1711 1BoX CTOPOH.

VII. HaOyrrs umnaHOcTi KoOHTpakty Ta
1HII1 MOJIOKEHHS:

1. KoHTpakT BCTymae B CUITy 3 MOMEHTY
nianucanHs cropoHamu A i b.

2. et KoHTpakT CcKIageHO y TPBHOX
MPUMIPHUKAX, € HOTapiaJIbHO 3aBIPEHHM.
Tpu npumipHHKa MaOTh  OJHAKOBY
IOPUUYHY CUITY.
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3. [IpaBo Ha ocTaToYHE TIIYMa4YeHHS IIbOTO
Kontpakrty 36epiraetscsi CTopoHnoro b.

Cropona A: Cropona b:
[Tigmuc ropuauynoi  [lianuc ropuauyaHoi
ocoou - ocoou -

[ara - Jlara:

« » o« »
O0eHb MiCAYb PIK

O0eHb MicAYb PIK

Thus, a translator must be aware

linguistically literate.

of all economic regulations as well as
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PRACTICAL TASKS
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Theme I. Official business style
Exercise 1. Define the substyle of the abstracts given below. Mind, all of them refer to
official business style.

Pursuant to the provisions of Article 51 of the Convention and
Article VIII of the Optional Protocol, the Convention and the Op-
tional Protocol will enter into force for the United States of America
on December 13, 1972, the thirtieth day after deposit of the instrument
of ratification,

Now, THEREFORE, I, Richard Nixon, President of the United States
of America, proclaim and make public the Convention and the Op-
tional Protocol to the end that they shall be observed and fulfilled
with good faith on and after December 13, 1972 by the United States
of America and by the citizens of the United States of America and
all other persons subject to the jurisdiction thereof.

IN TESTIMONY WHEREOF, I have signed this proclamation and caused
the Seal of the United States of America to be affixed.

DoxEg at the city of Washington this twenty-fourth day of No-

vember 1n the year of our Lord one thousand nine hundred
[sEaL] seventy-two and of the Independence of the United States
of America the one hundred ninety-seventh.

Ricaarp Nixon
By the President
WiLLiam P Rocers
Secretary of State
a)

b) WE, Mohamed Bin Rashid Al Maktoum, Ruler of Dubali

Taking cognisance of Law No. 3 of 2003 appointing the Dubai Executive Council; Law
No. 7 of 2006 concerning property registration in the Emirate of Dubai; Law No. 8 of
2007 concerning real estate development trust accounts in the Emirate of Dubai; Law
No. 16 of 2007 setting up the Real Estate Regulatory Agency; Decree No. 2 of 1993
appointing a special judicial committee to resolve landlord-tenant disputes, as amended;
and Regulation No. 3 of 2006 designating the areas in which on-UAE nationals may
own freehold property in the Emirate of Dubai Decree as follows:

Article (1) A special judicial committee called the © Judicial Committee on Dispute
Resolution’ shall be set up with exclusive authority to consider and decide all disputes

relating to real property located in the areas designated in said Regulation as areas in
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which foreign freehold ownership of property is permitted. The Committee shall, in
particular, decide issues arising from:

1- Disputes relating to ownership interests in real estate in the said areas including
disputes concerning usufruct rights over real property and any related rights in rem

2- Disputes arising out of the actions of property agents

3- Disputes arising out of leases of more than 5 years

c) MARFIN BANK
TO WHOM IT MAY CONCERN

Certificate Ne 52-07/13
30" of July, 2012 city of Odessa

We hereby confirm that a USD current account Ne 68201000103852849 was
opened at the Central Sub-branch of PUBLIC JOINT-STOCK COMPANY (PJSC)
“MARFIN BANK” in the city of Odessa, Branch Office Nel$5, in the name of IVANOV
IVAN IVANOVYCH on the 7" of March, 2008.

Dated 27 July, 2012, the account balance amounts to 1500, 01 (one thousand
five hundred and one) US dollars, 01 cent.

Requisites of the PJSC “MARFIN BANK”:

Ukraine, 68003, Odessa region, city of Ilichevsk, Lenina Street, 28

Correspondent account 32003100300 in the Main Department of the National Bank of Ukraine in
Odessa region,

IFO 328027, Code according to the All-Russia Classifier of Enterprises and Organizations 21650966

Bank requisites of the Bank’s Sub-division:

Branch Office Nel5 of the Central Sub-branch of

Public Joint-Stock Company “MARFIN BANK”

Ukraine, 65117, city of Odessa, Krymskaya Street, 74,

IFO 388551, Code according to the All-Russia Classifier of Enterprises and Organizations 37109524

Acting Head of Branch Nel5 of the Central Sub-branch of
PUBLIC JOINT-STOCK COMPANY “MARFIN BANK”  /signature/ N.A. Prisyazhnyuk

d) When Both Service Member and Spouse are Nonresidents
Federal law prohibits states from including the military income of a nonresident
service member when determining the individual income tax for either the service

member or the service member’s spouse on a married fi ling joint return.
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If both spouses are nonresidents and are in Utah solely due to the military orders of the
service member, they must pay Utah income taxes on the service member’s non-
military income from Utah sources. If the non-resident service member does not have
any Utah source non-military income and the nonresident non-military spouse had the
same domicile as the service member before moving to Utah, they are not

required to fi le a Utah income tax return. See Utah Nonresident Service Member and

Utah Nonresident Service Member’s Non-military Spouse on page 2.

e)  The past year was characterized by reasonable growth. While trends within the
various sectors of the consumer product division were mixed, net sales increased an
average of 5 percent, following a relatively strong economy and increased consumer
demand. Under the circumstances, the division's operating income increased
approximately 2 percent, despite manufacturing cost pressures related to rising energy
and commaodity prices. The average operating income of the consumer product industry
decreased as much as 1 percent during the past year.

The consumer product division continued to focus on working capital by
increasing the average working capital ratio, along with a slight increase in inventory
turnover and a slight decrease in accounts receivable turnover. We will continue the
effort to realize higher efficiency and financial stability of the division. It is projected
that the division's sales continue to grow an average of 3 to 5 percent per annum along

with an estimated 2 percent increase in net income in the next five years.

Exercise 2. Translate the abstracts. Analyze their compositional structure, vocabulary,

grammatical structures and syntax.
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Theme Il. Types of documents
Exercise 1. Define the classification signs and groups of the following documents:
a) MINUTES OF THE MEETING
Executive summary

Since 2006, the European Commission has taken a number of initiatives in order
to ensure a smooth phasing in of Regulation 1107/2006 concerning the rights of
disabled persons and persons with reduced mobilityl when travelling by air. Among
these initiatives a plenary European conference was held on 25 January 2008,
assembling all the parties concerned: European national associations of PRMs,
European association of airports and individual airports, national enforcement bodies2
of the 27 Member States and airlines associations. The objective of this conference was
to ensure a successful entering into force of Regulation 1107/2006 on 26 July 2008.
Therefore, each category of operators has been made aware of the specific needs and
constraints of the stakeholders concerned. A detailed dialogue has been launched which
can continue in a more informal and more decentralized way. It also allowed identifying
the main issues at stake, and finally to making proposals for action for the Commission
and every stakeholder present at the conference until July 2008 and beyond.

The conference was regarded as a success by the participants.

b) (1) Shareholder Value
Company Background

Arvind Mills (AML), the flagship company of Lalbhai Group was incorporated in
1931 to manufacture cotton textiles. AML, for long has been one of the leading cotton
manufacturing company in the country producing conventional suiting fabrics, shirting
fabrics, sarees has moved into denim manufacturing in 1980's is currently the largest
denim manufacturer in the world. The company with both international and local brands
is one of the leading player in the domestic ready to wear garment industry.

The company has the rights to market international brands such as Arrow, Lee,
Flying Machine etc in India. The company has also owns popular brands such as

Newport, Ruggers, Excalibre and Ruf & Tuf. It has tied-up with H | Lee for Lee brand
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in denim Jeans and with Cluett International, US, for Arrow Shirts for manufacturing
and marketing in India. AML's recent tie-ups include its technical and marketing
alliance with F M Hammerie Von-Ogensver Waltungs, Austria, the US-based Alamac
Knit Fabrics & Spinners and Webexi Dict Turt, Switzerland. The denim project went on
stream in 1991. Arvind Mills in 1985 has diversified into electronics by setting up a
plant to manufacture electronic telephone exchanges (EPABX). It also entered into
marketing pharmaceutical products and B&W and colour television sets under the name
Pyramid.

The company has also ventured into production of Video Magnetic Tape of VHS
Standards in 1988. In this regard the company has signed an agreement with Victor
Company of Japan for technical assistance and license for production and marketing of
video tapes. The company has taken over the management of Nagri Mills Co. Ltd. The
company has merged Rohit Mills, a sick textile unit with it effective from Nov 1, 1996

and renamed Rohit mills as Asoka Cotsyn.

C)

Ken's Cheese House
34 Chatley Avenue
Seattle, WA 98765

October 23, 2006

Fred Flintstone
Cheese Specialists Inc.
456 Rubble Road

Dear Mr Flintstone:

With reference to our telephone conversation today, | am writing to confirm your
order for: 120 x Cheddar Deluxe Ref. No. 856.The order will be shipped within three
days via UPS and should arrive at your store in about 10 days. Please contact us again if
we can help in any way.

Yours sincerely,
Kenneth Beare

Director of Ken's Cheese House
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d)

- Your business is always appreciated. Continuing to be of service to you
will be our pleasure.

- Sincere thanks for your extra effort.

- A World Of Thanks For your Friendship, your Business and the Opportunity to serve
you.

- Thank you for your order. Being of service to you again will be our pleasure.

- Thank you for your valuable time. We appreciate the opportunity to be able to serve

you.

e) MAGNA CARTA
The Great Charter of English liberty granted (under considerable duress) by King
John at Runnymede on June 15, 1215

John, by the grace of God King of England, Lord of Ireland, Duke of Normandy
and Aquitaine, and Count of Anjou, to his archbishops, bishops, abbots, earls, barons,
justices, foresters, sheriffs, stewards, servants, and to all his officials and loyal subjects,
greeting.

Know that before God, for the health of our soul and those of our ancestors and
heirs, to the honour of God, the exaltation of the holy Church, and the better ordering of
our kingdom, at the advice of our reverend fathers Stephen, archbishop of Canterbury,
primate of all England, and cardinal of the holy Roman Church, Henry archbishop of
Dublin, William bishop of London, Peter bishop of Winchester, Jocelin bishop of Bath
and Glastonbury, Hugh bishop of Lincoln, Walter Bishop of Worcester, William bishop
of Coventry, Benedict bishop of Rochester, Master Pandulf subdeacon and member of
the papal household, Brother Aymeric master of the Knights of the Temple in England,
William Marshal, earl of Pembroke, William earl of Salisbury, William earl of Warren,
William earl of Arundel, Alan de Galloway constable of Scotland, Warin Fitz Gerald,

Peter Fitz Herbert, Hubert de Burgh seneschal of Poitou, Hugh de Neville, Matthew Fitz
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Herbert, Thomas Basset, Alan Basset, Philip Daubeny, Robert de Roppeley, John
Marshal, John Fitz Hugh, and other loyal subjects:

1. First, that we have granted to God, and by this present charter have Fse
confirmed for us and our heirs in perpetuity, that the English Church shall be free, and
shall have its rights undiminished, and its liberties unimpaired. That we wish this so to
be observed, appears from the fact that of our own free will, before the outbreak of the
present dispute between us and our barons, we granted and confirmed by charter the
freedom of the Church's elections - a right reckoned to be of the greatest necessity and
Importance to it - and caused this to be confirmed by Pope Innocent Ill. This freedom
we shall observe ourselves, and desire to be observed in good faith by our heirs in
perpetuity. We have also granted to all free men of our realm, for us and our heirs for
ever, all the liberties written out below, to have and to keep for them and their heirs, of
us and our heirs:

2. If any earl, baron, or other person that holds lands directly of the Crown, for
military service, shall die, and at his death his heir shall be of full age and owe a "relief’,
the heir shall have his inheritance on payment of the ancient scale of “relief'. That is to
say, the heir or heirs of an earl shall pay for the entire earl's barony, the heir or heirs of a
knight 100s. at most for the entire knight's “fee', and any man that owes less shall pay
less, in accordance with the ancient usage of “fees'.

3. But if the heir of such a person is under age and a ward, when he comes of age
he shall have his inheritance without “relief' or fine.

4. The guardian of the land of an heir who is under age shall take from it only
reasonable revenues, customary dues, and feudal services. He shall do this without
destruction or damage to men or property. If we have given the guardianship of the land
to a sheriff, or to any person answerable to us for the revenues, and he commits
destruction or damage, we will exact compensation from him, and the land shall be
entrusted to two worthy and prudent men of the same “fee', who shall be answerable to
us for the revenues, or to the person to whom we have assigned them. If we have given

or sold to anyone the guardianship of such land, and he causes destruction or damage,
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he shall lose the guardianship of it, and it shall be handed over to two worthy and
prudent men of the same “fee', who shall be similarly answerable to us.

5. For so long as a guardian has guardianship of such land, he shall maintain the
houses, parks, fish preserves, ponds, mills, and everything else pertaining to it, from the
revenues of the land itself. When the heir comes of age, he shall restore the whole land
to him, stocked with plough teams and such implements of husbandry as the season
demands and the revenues from the land can reasonably bear.

6. Heirs may be given in marriage, but not to someone of lower social standing.
Before a marriage takes place, it shall be' made known to the heir's next-of-kin.

7. At her husband's death, a widow may have her marriage portion and
inheritance at once and without trouble. She shall pay nothing for her dower, marriage
portion, or any inheritance that she and her husband held jointly on the day of his death.
She may remain in her husband's house for forty days after his death, and within this
period her dower shall be assigned to her.

8. No widow shall be compelled to marry, so long as she wishes to remain
without a husband. But she must give security that she will not marry without royal
consent, if she holds her lands of the Crown, or without the consent of whatever other

lord she may hold them of.

Exercise 2. Translate the documents represented in Ex. 1 into your mother tongue
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Theme I11. Social and political documents
Exercise 1. Translate the joint note issued by Ukraine and Moldova from Ukrainian

into English (Chinese). See the material of Theme 3.

Exercise 2. Thanslate the Verbal Note issued by the European Commision from

English into Ukrainian. See the material of Theme 3.

Exercise 3. Translate the invitation from Chinese into Ukrainan. Mind its text frame

and lexicon.

> &, =
Fu F F I &2
Confucius Institute Headquarters
JERH A X ERIAKRE 1295

129 Deshengmenwai Street, Xicheng District, Beijing
Http: //www.hanban.org Email: kzxy@hanban.org
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BAAY BOREE R ERKR R

EERGE—EURNBIN TN KD ZHF !

NEEXRAFERIRER , RREAFERE-SRE , A FFREAET20125F12A
15-18H (15-16AEM ) EAREBFELELKAFER KL,

BRW#BIEL (RRE BRUEKEXRE , HEFH:1975.11.03 , FRSH:
EE674322 ) HEAR KL , HARINMEHRAFERBAXFNHREWE, RIFEEHRE
ZHERRENQNH AN RERBRA,
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it BELEERATFERASERE (ER)
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Exercise 4. Translate the following sentences, paying attention to the infinitive and

infinitive constructions (eng.1september.ru»2007/04/9.htm).

1. The United Nations principle function is to maintain peace and prevent war. The
decision of the Yalta and Potsdam conferences pointed out the threat of militarism and
aggression to the course of peace and security and provided a system of measures to
eliminate sources of war and aggression.

2. Other areas of major concern relate to the seabed and ocean floor and mean to ensure
their reservation for peaceful use.

3. Disputes are to be settled by peaceful means. Member states undertake not to use
force or the threat of force in contraventions of the purposes of the UN.

4. States not-members of the UN are required to act in accordance with these principles
so far as may be necessary for the maintenance of international peace and security.

5. The General Assembly is expressly authorized to deal with specific disputes and
situations brought before it and to undertake studies and make recommendations for
promoting international co-operation in political, social, cultural and educational
matters for encouraging the development of international law and for assisting in the

realization of human rights and fundamental freedoms.

Exercise 5. Translate the following sentences, paying attention to the gerund and
gerundial constructions.

1. Polls keep indicating that a majority of Americans hold strong doubts about the
candidate’s ability to handle his job.

2. Each side insists on withholding its part of the bargain until the other has acted.

3. The situation in the country is a lesson in the dangers of upsetting the delicate balance
of neutralist politics.

4. The impossibility of disregarding established diplomatic rules does not, however,
preclude suspicious host governments from keeping a watchful eye on diplomatic
missions and diplomats suspected of abusing their privileges and immunities.

5. All this, however, has not prevented the head of the delegation and his colleagues

from keeping up their end of a dialogue, which reflects a practical approach and a real
151


http://eng.1september.ru/
http://eng.1september.ru/2007/04/9.htm

willingness to consider serious proposals.

6. They are terrified of being drawn into taking over responsibility for their own
security.

7. Amnesty, often granted to student troublemakers last year, is to be a thing of the past
at many colleges. Instead of being forgiven for their misconduct, more students are to be
suspended or expelled.

8. No sign exists of the president having concerned himself with the substance of these

two important questions.

Exercise 6. Translate the following sentences, paying attention to the participles and
participial constructions.

1. But most (98%) of the businesses in the United States are small businesses -
independently owned and operated and having fewer than twenty employees.

2. Whether a business has one employee working at home, 100 working in retail store,
10,000 working at a plant or factory or 100,000 working in branch offices nation-wide,
all businesses share the same definition and are organized for the same purpose: to earn
profits.

3. Government legislation leads a company to change its hiring practices; technological
advances convince a company to change its manufacturing processes; changes in
consumer tastes tell a company to alter its marketing strategies.

4. A tactical plan is specific, detailed, and current, focusing on present operations.

5. Managers’ decisions range from minor and relatively unimportant, to major and
potentially life-threatening to the organization.

6. The 18 riparian countries have begun research and monitoring of the conditions of the
sea, most have signed the Barcelona Convention agreeing to control pollution and over-
fishing, and they have begun plans for joint development of that sea.

7. The intellectual attractions of the law regulating literary and artistic property account
only in small part for the rise of copyright law.

8. Duly certified copies of this Treaty shall be transmitted by the Depositary

Governments to the Governments of the signatory and acceding States.
152



9. In witness whereof the undersigned, duly authorized, have signed this Treaty.
10. Done in triplicate, at the cities of Washington, London and Moscow, this first day of

July one thousand nine hundred sixty-eight.

Exercise 7. Translate the following sentences, paying attention to the Nominative
Absolute Constructions.

1. With the new countries in the United Nations will for the first time include Britain’s
allies and associates.

2. The ratification debate should take place as quickly as possible, it being understood
that the president of the republic should not sign the treaty until the preconditions are
fulfilled.

3. Objectives and plans established, the organizing function comes into play.

4. There being no survivors, the exact causes which led to the accident will never be
known.

5. All other things being equal, one would assume that the latter solution is more

plausible.

Exercise 8. Translate the abstract from the Treaty on Good-neighbourliness,
Friendship and Cooperation between China and Russia from Chinese into Ukrainian.
Mind its lexical and grammatical peculiarities.

L et S
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Exercise 9. Translate the abstract from the Treaty on Good-neighbourliness,
Friendship and Cooperation between China and Russia from Ukrainian into Chinese.
Mind its lexical and grammatical peculiarities.

Crarrs 4

Pociiickka Cropona miarpumye mnomThky Kurtalicbkoi CTOpOHM B NUTaHHAX
CTOCOBHO 3aXHCTy JIE€pPXaBHOI €IHOCTI 1 TEpUTOpPiaIbHOI IimicHOCTI Kurtaichkoi
Haponnoi Pecriy0iiku.

Kuraiickka Ctopona miaTpumye moiituky Pociiicbkoi CTOpOHM B NHTaHHSIX
CTOCOBHO 3aXHCTy JI€pXaBHOI €IHOCTI 1 TEpPUTOpladbHOI ITiCHOCTI Pociiichkoi
denepartii.

Cratts 5

Pociiickka CTOopoHa MIATBEPIKYE HE3MIHHICTh CBO€i MPUHIIMIIOBOI MO3ULIT 3
TaBAaHCHKOTO TMHUTAHHS, BHUKJIAJCHOI B TMOJITUYHUX JIOKYMEHTaX, HiAMUCAHUX 1
MpPUIHATUX rojioBaMu 000X nepxkaB y nepion 3 1992 mo 2000 pik. Pociiicbka CtopoHa
BU3HAE, IO Y CBITI icHYe TUbkK oguH Kutail, Ypsn Kuralicekoi Hapoanoi Pecriy0Oiiku
€ €IMHUM 3aKOHHUM YPSIIOM, IO TIpeAcTaBisic Bech Kuraii, a TaliBaHb € HEBIAEMHOIO
gactuHOr Kwuraro. Pociiickka CTopoHa BUCTymae MpOTH He3alexHOoCTi TaiiBaHIO y

OyIb-siKiil opmi.
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Theme IV. Personal documents
I. (Auto)biography
Exercise 1. Write your autobiography in English (Chinese).

Exercise 2. Write your relatives’ biography (mother, father, sister, brother) in English

(Chinese). Are there any differences in writing autobiography or biography?

Exercise 3. Translate the biography of a famous Chinese public figure from Chinese

into Ukrainian:

5E

[ZERE)

~E4T1955F2H17H » REER - HEUREE - TEIAERIFER - 4t
FIEARENZF L - IEFIWEARFE - A5 1980FAH LA—%51 2 L/Em
WEREE - FTEHE R "DUR I8 2 "HIRIRER - $UFENFRICEER - 20114F
EEFRFEXFX - 028 E S 53R NURFER - HAEmPEZBAIHLE X
i - BN —HEREEURSHRILSBYET” - (EILE7) M (&) X
PEREmAT R ANE ILATRBIET - EElEM T FEERET > MHEA TR
XFHTE - EERNLST > i ARG T 18 IURISCF IR,
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I1. Certificates
Exercise 1. Translate the certificate from English into Ukrainian. Mind its lexical

and grammatical peculiarities.

SAMPLE FORM:

CERTIFICATE OF OWNERSHIP

Failure to return this Certificate may result in your property being revalued

for property tax purposes.
Return this entire document. Retain a copy for your records if you desire.
RETURN BY: Date will be provided when mailed.
1) Ownership as of December 31, 2008: {{OWNER ON JANUARY 1st}}
2) Has there been a transfer of ownership OR transfer of interest in ownership between
January 1, 2008 and December 31, 2008? Yes No

3) If yes, please provide name and address of new owner if the owner above is not

correct:

Nature of ownership interest transferred:

4) If partial interest transfer, list other partial interest owners, percent interest for each,

and relationship of grantor to grantee:

5) Your contact information: Daytime Telephone:

6) Mailing Address:

7) E-mail Address:
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8) Signature:
Date:

9) Owner Owner’s Agent

Other: (Indicate Title).

Please attach any information that will not fit on the form.

This form must not be faxed, nor can electronic transmissions be accepted.
This Certificate is required by S.C. Code Ann. Section 12-37-3160(B).

PENALTY: If owner or owner’s agent knowingly falsifies the details on the
Certificate, the owner or owner’s agent is subject to a civil penalty. Penalty must not be
less than two times the taxes lawfully due or more than three times the taxes lawfully

due.

Property Tax Map Number:

Exercise 2. Give the English (Chinese) translation of your Birth Certificate and your
parents’ Marriage Certificate. Give the Ukrainian equivalents to the words and word
combinations:

in words and figures —

the Civil Registry Book of Births -

District Civil Registry Office -

Civil Registrar in Chief —

to conclude marriage —

the Civil Registry of Marriages -

the family names were conferred to —

the First Civil Registry Office of Prymorsky District Justice Authority —

official Seal of Issuing Authority -
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I11. Diplomas

Exercise 1. Give the English (Chinese) translation of your Bachelor Diploma and its

Addendum.

Exercise 2. Translate the Complete General Secondary Education CERTIFICATE into

Ukrainian observing the frame structure and terms of the source text.

UKRAINE

Complete General Secondary Education
CERTIFICATE

CERTIFICATE

Bakanova
Anastasiya Anatiliyivna

in 2002 finished Kerch Secondary School

of I-111 levels No. 13, Autonomous Republic of Crimea.
Director <signature> L. M. Andreyeva
KP No. 17831485 27 June 2002 Round Seal

B No. 544736

Addendum to Complete General
Secondary Education Certificate

Director <signature>
Round seal

27 June 2002

Registration No. 37 A No. 293274
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ADDENDUM to Complete General Secondary
Education CERTIFICATE
KP  No.__ 17831485

(invalid without the certificate)

Anastasiya Anatoliyivna

(name, patronymic, surname)

Bakanova
in 2002 finished
Kerch Secondary School No.13,

(name of the educational institution)

ARC

with the following marks:

subject mark
Ukrainian language _five
Ukrainian literature SiX
Russian language four
Literature five
English language four
Algebra four
Geometry four
Informatics four
History of Ukraine seven
World history seven
Human being and society eight
Geography SiX

Biology

Physics

Astronomy

Chemistry

Physical training

Life and health protection

Medical and sanitary training

She passed the state final accreditation on the

following subjects:
subject

Ukrainian language

Russian language

Chemistry

Biology

History of Ukraine

mark

five
five
seven
SiX
seven

Exercise 3. Translate the Master Diploma from Chinese into Ukrainian observing the

text structure and terms of the source text.
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Theme V. Applications

Exercise 1. Analyze the Ukrainian translation (lexical and grammatical peculiarities)

of the Application Form for Shengen visa. Fill it in (in English).

Application for Schengen Visa
Ankema 011 ompumanu
Illenzencokoi 6izu

This application form is free
be3koutmosHnuit onank

PHOTO

1 Surname (Family name) (x)/
[pizBuie (-a)

2 Surname at birth (Former family name(s)) (x)/ Ilpissuiie (-a) mpu
HapopKkeHHI /nonepene (-1) npizpuie (-a)

3 First name(s) (Given name(s)) (x)/
Im’s1 (Imena)

4 Date of birth (day- 5 Place of birth/ 7 Current nationality

month-year) Miciie HapOKEHHS I'poMaastHCTBO
Jlata HapoKEeHHS Nationality at birth, if
(IeHb-MicsLb-PiK) 6 Country of birth/ different:

I'pomansgHCcTBO TPU
HapOJIKEeHHI, SKII0
BIJIMIHHE BiJ]
TENepilIHbOro

Kpaina mHapomxeHHs

8 Sex/ Crath
o Male/ Honosik
o Female/ Kinka

9 Marital status/ I'pomansHCbKHI cTATyC
o Single/ Heonpy»xenuii/He3aMixHs

o Married/ OnpyxeHuii/3aMmixHst

o Separated/ Divorced/ Po3nyuenuii (-a)

o Widow(er)/ Briserp/BnoBa

o Other (please specify) / Tume (mpoxaHHs
YTOYHHTH)

10 In the case of minors: Surname, first name, address (if different from
applicant's) and nationality of parental authority/legal guardian.

JI1sl HETOBHOJIITHIX: TPI3BHUIIE, iM’s, afipeca (SKIIO BIAPI3HAETHCS BiJl aipecu
3asBHHKA) Ta TPOMAJITHCTBO 0COOH, 10 Mae 0aThbKIiBChKi MpaBa abo €
o(iiHHUM OIiKyHOM

11 National identity number, where applicable/
[nenTudikarmitnuii HOMep

12 Type of travel document/ Tun nokymeHTy
o Ordinary passport / 3akoponnuit macnopt O Diplomatic passport /

FOR OFFICIAL USE
ONLY

Date of application:

Visa application
number:

Application lodged at
oEmbassy/consulate
oCAC

oService provider
oCommercial
intermediary

o Border

Name:
o Other

File handled by:

Supporting
documents:

o Travel document
0O Means of
subsistence

O Invitation

0 Means of transport
o TMI

o Other:
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Junomatnanuii mactiopt O Service passport / Cinyx00Buit macopt i
Official passport / O¢inilinuii macopt
O Special passport / CriemianbHui macmopT Visa decision:
0 Other travel document (please specify) / Inmmii npoi3uuii nokyment (npoxanss | O Refused
YTOUHUTH) o Issued:
13 Number of travel 14 Date of issue | 15 Valid until 16 Issued oA
document JlaTa Bugaui JliicHu# 10 by oC
Howmep macnopry Kum olLTV

BUJAHUN
17 Applicant's home address and e-mail Telephone number(s) /
address / [TomroBa aapeca Ta agpeca Howmep(-n) Tenedony (-iB)
€JICKTPOHHOI MOIITH 3asBHUKA o Valid:
18 Residence in a country other than the country of current nationality / From
[Tpo>xuBaHHS HE B KpaiHi IpOMaTHCTBA
o No / Hi
O Yes. Residence permit or equivalent No. / Tak. J{03Bix Ha mpo>KuBaHHS 200
CKBIBaJICHTHUI TOKYMEHT Ne

Valid

until / Jlificauii 10
* 19 Current occupation / [Tocana, Ky 3aiimaere

(1) No logo is required for Norway, Iceland and Switzerland / Jloro we motpioHe mns Hopserii,
Icmannii ta IBetinapii

(x) Fields 1-3 shall be filled in in accordance with the data in the travel document / [Tynktu 3 1 mo 3
MTOBUHHI 3aITOBHIOBATHUCS BIAMOBIIHO /10 IaHUX, 0 (DIrypyrOTh B MACIOPTI.

The fields marked with * shall not be filled in by family members of EU, EEA or CH citizens (spouse,
child or dependent ascendant) while exercising their right to free movement. Family members of EU,
EEA or CH citizens shall present documents to prove this relationship and fill in fields no 34 and 35.

* Unenu cim’i rpomansan €C, €E3 abo [eiinapcsroi Kondeneparii (moapyxoks, 1iTH, OaTbKu Ha
YTpUMaHH1), sIKI MOJOPOXKYIOTh 3TAHO 3 YroJI0I0 IPO BUIbHE MEPECYBaHHS, HE MalOTh 3allOBHIOBATH
noJisi, BiiMiveHi 3ipoukoro. Unenu cim’i rpomazsn €C, €E3 abo IIseitnapceskoi Kondenepanii MaroTh
M0JIaTH JOKYMEHTH, 110 MiATBEPKYIOTh POJUHHUM 3B'30K Ta 3alIOBHUTH IMyHKTH HOMep 34 1 35.

* 20 Employer and employer's address and telephone number. For students, name
and address of educational establishment. Until
Hasga, anpeca i Homep TenedoHny pobortoaasus. /i yuHIB 1 CTyJIEHTIB — Ha3Ba i
aapeca HAaBYAJIBHOI'O 3aKJIaly

Number of entries:

21 Main purpose(s) of the journey: / OcHoBHa MeTa OOPOXKi: ol

0 Tourism / Typusm 0 Business / bisnec 0 Visiting family or friends / Bisut g0l 0 2

POJMUIB UM JPY3iB o Multiple

0 Cultural / Kynetypa O Sports / Criopt 0 Official visit / Odirtiitauii Bi3uT Number of days:

O Medical reasons / JlikyBanust 0 Study / HaBuanust oTransit / Tpanzut
O Airport transit / TpaH3uT B aepomopry o Other (please specify) / Inmie
(mpoxaHHS YTOYHUTH)

22 Member State(s) of destination/ Kpaiua (-u) 23 Member State of first entry / Kpaina
NPU3HAYCHHS nepioro B'i3ay B llleHreHcbky 300y

24 Number of entries requested / 25 Duration of the intended stay or
KinpkicTb B’131iB transit
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o Single entry / Oqur o0 Two entries / Indicate number of days /
JBa 3arIaHoBaHM Nepios nepeOyBaHHS
0 Multiple entries / baraTto a0o0 TpaH3UTY. BKaXXiTh KUTBKICTh JHIB

26 Schengen visas issued during the past three years / IllenreHchki Bi3H, OTpUMaHi
BIIPOJIOBXK OCTAHHIX TPHOX POKIB

o No/ Hi

O Yes. Date(s) of validity from / Tak. Tepmin aii Bi3u, 3 to /
1o

27 Fingerprints collected previously for the purpose of applying for a Schengen visa
/ BinOWTKY naibIliB, B35ATI IpH OTpUMaHHI monepentuboi [LleHrenchkoi Bizu
oNo/Hi oYes/Tak

Date, if known / [lata
(sIK1II0 Bimoma)

28 Entry permit for the final country of destination, where applicable / JIo3Bin Ha
B 13]1 10 KpaiHH MMPU3HAYCHHS, SKIIO Ma€ Micie

Issued by / Kum Bunanuit Valid from / [ilicauii 3

until / no

29 Intended date of arrival in the Schengen| 30 Intended date of departure from the
area Schengen area

3amnaHoBaHa Jara B’i3ly Ha TEepUTOpiro| 3alulaHOBaHa JaTa BUi3Ay 3 TepUTOpIi
IIenreHcrpKoi 30HU IIlenreHcrKoi 30HU

* 31 Surname and first name of the inviting person(s) in the Member State(s). If not
applicable, name of hotel(s) or temporary accommodation(s) in the Member State(s)
[Ipi3Buie Ta imM’s npuiiMarouoi ocodu (oci0), sika (siki) nmpoxkuBae (-10Thb) y aepiKaBi
(mepxaBax) IllenreHchbkoi 30HH. B iHIIOMY BHIaJIKy, Ha3Ba roTento (roteiis) abo
azpeca micis (Micib) IpOKMBaHHA y epxkaBi (nepxkasax) LLleHreHcpkoi 30HU.

Address and e-mail address of inviting| Telephone and telefax / Howmep
person(s)/hotel(s)/temporary teneony Ta pakcy

accommodation(s) / TlomroBa aapeca Ta
azgpeca €JEeKTPOHHOI MOIITH MPUUMAar0yoi
ocobu (oci6) / roremo (roreniB) / Micis
(Mic1ib) IPOXKUBAHHS

*32 Name and address of inviting| Telephone and telefax of
company/organisation / Ha3pa Ta ampeca| company/organisation

IPUIIMAar04oro HiATPUEMCTBA yn| Homep(-u) Ttenedony(-iB) Ta dakcy
oprasizarii HIAIPUEMCTBA YU OpraHi3anii

Surname, first name, address, telephone, telefax, and e-mail address of contact
person in company/organisation

[IpizBumie, im’s, aapeca, Homepu TenedoHy Ta ¢akcy, Ta aapeca eIeKTPOHHO]
MOIITH KOHTAKTHOT OCOOM y MiIPUEMCTBI UM OpraHizarii:
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*33 Cost of travelling and living during the applicant's stay is covered / Butpatu Ha
MOJIOPOK Ta MPOKMBAHHS 3asiBHUKA I1i]] yac HOro nepedyBaHHs MOKPHBAIOTHCS

O by the applicant himself/herself m by a sponsor (host, company,
CaMUM 3asBHUKOM organisation), please specify
Means of support / Komru Hal CrioHcop (mpuiimMaroua CTOpOHa,
nepeOyBaHHS MiMPUEMCTBO, OPTaHi3allis)
0 Cash / 'otiBka o referred to in field 31 or 32 / Bkazane
0 Traveller's cheques / lopoxHi yeku B nmyHKTax 31 abo 32
O Credit card / KpenuTHi kapTKu O other (please specify) / inme
o0 Pre-paid accommodation / Omadene| (mpoXaHHs YTOYHHUTH)
KUTIIO Means of support / Komru Ha
O Pre-paid transport / Omunauenuii| mepeOyBaHHs
TPAHCIIOPT o Cash/T'oriBka
o Other (please specify) / Inmel o Accommodation provided / HasBHICTB
(mpoxaHHS yTOYHUTH) KHUTIIA
o All expenses covered during the stay /
Bci BUTpaTH Ha nepeOyBaHHS
MOKPUBAIOTHCSI
0 Pre-paid transport / OruraueHwmii
TPaHCIIOPT
o Other (please specify) / inme
(MpoxaHHSl yTOUHUTH)

34 Personal data of the family member who is an EU, EEA or CH citizen / Ocobucri
naHi uwieHa ciM'i, skuii € rpoMamsHuHoM €C, €E3 ab6o IlIBelimapcbkoi
Kondeneparii

Surname / I1pi3Bue(-a) \ First name(s) / Im’s1 (ImeHa)
Date of birth / lara| Nationality /| Number of travel document
HApPOJKCHHS ['poManstHCTBO or ID card
Howmep MIPOI3HOIO
JIOKYMEHTY qu

[IOCBITYEHHS 0cOo0OHU

35 Family relationship with an EU, EEA or CH citizen / Pogunauii 3B'a30Kk 3
rpomagsauHoM €C, €E3 abo lIseitnapeskoi Kondenepamii

O spouse / HosoBik abo JIpyxuHA O child / cun abo moHbKa ograndchild /
OHYK a00 OHYKa

0 dependent ascendant / 6atbku abo nmpabaThbKu Ha YTPUMaHH1

36 Place and date / Micue i mata | 37 Signature (for minors, signature of parental
authority/legal guardian)
[Tinmuc  (3aMiCTh  HEMOBHONITHBOI  JIUTHHH
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MIMACY€E OJUH 3 0aThKIB 200 OMIKYHIB)

I am aware that the visa fee is not refunded if the visa is refused / MeHi Bigomo, 110 BiIMOBa y BUadi
Bi3UW HE € TPUBOJIOM JJIsSI TOBEPHEHHS Bi30BOT0 300py

Applicable in case a multiple-entry visa is applied for (cf. field no 24):

I am aware of the need to have an adequate travel medical insurance for my first stay and any subsequent
visits to the territory of Member States.

J1y1s1 3asBHUKIB Ha OaraTopaszoBy Bi3y (IuB myHKT Ne 24):

Meni BiJOMO TpO HEOOXITHICTH MAaTH MEAMYHY CTPAxXOBKYy SIK JUISI HEpPHIOl IMOAOPOXi, Tak 1 s
HACTYITHUX TMOI3/I0K Ha TEPUTOPiI0 KpaiH-yyacHulb LIlenreHchKoi yroau

I am aware of and consent to the following: the collection of the data required by this application form and the taking of my photograph
and, if applicable, the taking of fingerprints, are mandatory for the examination of the visa application; and any personal data concerning
me which appear on the visa application form, as well as my fingerprints and my photograph will be supplied to the relevant authorities of
the Member States and processed by those authorities, for the purposes of a decision on my visa application.

Such data as well as data concerning the decision taken on my application or a decision whether to annul, revoke or extend a visa issued
will be entered into, and stored in the Visa Information System (VIS) (1) for a maximum period of five years, during which it will be
accessible to the visa authorities and the authorities competent for carrying out checks on visas at external borders and within the Member
States, immigration and asylum authorities in the Member States for the purposes of verifying whether the conditions for the legal entry
into, stay and residence on the territory of the Member States are fulfilled, of identifying persons who do not or who no longer fulfil these
conditions, of examining an asylum application and of determining responsibility for such examination. Under certain conditions the data
will be also available to designated authorities of the Member States and to Europol for the purpose of the prevention, detection and
investigation of terrorist offences and of other serious criminal offences. The authority of the Member State responsible for processing the
data is the Danish Immigration Service, Ryesgade 53, DK-2100 Copenhagen @, Denmark, e-mail: us@us.dk.

| am aware that | have the right to obtain in any of the Member States notification of the data relating to me recorded in the VIS and of the
Member State which transmitted the data, and to request that data relating to me which are inaccurate be corrected and that data relating to
me processed unlawfully be deleted. At my express request, the authority examining my application will inform me of the manner in which
I may exercise my right to check the personal data concerning me and have them corrected or deleted, including the related remedies
according to the national law of the State concerned. The national supervisory authority of that Member State (the Danish Data Protection
Agency, Borgergade 28, 5, DK-1300 Copenhagen K, Denmark, e-mail: dt@datatilsynet.dk) will hear claims concerning the protection of
personal data.

I declare that to the best of my knowledge all particulars supplied by me are correct and complete. | am aware that any false statements will
lead to my application being rejected or to the annulment of a visa already granted and may also render me liable to prosecution under the
law of the Member State which deals with the application.

I undertake to leave the territory of the Member States before the expiry of the visa, if granted. | have been informed that possession of a
visa is only one of the prerequisites for entry into the European territory of the Member States. The mere fact that a visa has been granted to
me does not mean that I will be entitled to compensation if | fail to comply with the relevant provisions of Article 5(1) of Regulation (EC)
No 562/2006 (Schengen Borders Code) and | am therefore refused entry. The prerequisites for entry will be checked again on entry into the
European territory of the Member States.

MeHi BioMa HacTymHa iHQoMamis i S 3 HEI IMOTOJPKYIOCH: JaHi, sKi MOoTpiOHO BKazaTH B Wil 3asBi, HamaHHA (dororpadii, i, y pasi
HEoOXiTHOCTi, MOTX BiIOMTKIB MaJbIliB € 000B’I3KOBUMH AJIsl PO3IIISAY 3asBH HA OTPUMAHHS Bi3H; MOT IEpCOHANBHI JaHi Ta JaHi, BKa3aHi y
3asBl Ha OTPUMaHHS Bi3W, a TAKOK MOI BiIOWTKM HajbliB Ta GoTorpadis OyayTs HepeaaHi 10 KOMICTEHTHHX OpraHiB KpaiH-y4acHHIb
[lIeHreHChKOT YTO1 Ta PO3TIISAATUMYThCS LIMH OPTaHaMH ITiJl 9ac MPUIHATTS PillieHHs 1010 BUAAYi Bi3H.

Ls indopmamis, a TakoX piMIeHHS OIOAO 3asBH HA OTPUMaHHS Bi3W, AHYJIOBaHHA, BIIKIHKaHHSI a00 TOJOBXKEHHS BUAAHOI Bi3H
306epiraTuMeTbest y cuctemi VIS' mporsrom m’aTH pokiB Ta Oyae JOCTYIHOIO Uil KOMIETEHTHHX OpTaHiB, IO 3HIHCHIOIOTH Bi30BHil
KOHTPOJIb Ha 30BHILIHIX KOp/JOHAaX Ta Ha TepHTOpil KpaiH-ydacHWIp IIIeHreHChKOI yroau; Ui MirpauiffHHX Ciiy0, YCTaHOB, IO
PO3IIISIAI0Th HAJAHHS TMOJITHYHOTO TPHUTYJIKY KpaiH-ydacHHIb IIIeHreHChKOi yrojy 3 METOK MNepeBipKM BHKOHAHHS BHMOT B’i31y,
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3aKOHHOT'0 nepeOyBaHHs Ta IPOXKUBAHHS Ha TepUTOpii kpaiH-ydacHuLb [IIeHreHChKOoi yroau; 3 METOK BCTAaHOBJICHHS 0COOU IPOMaJIsiH, SKi
HE JOTPUMYIOTBCS a00 IepecTali BUKOHYBAaTH Ili BUMOTH; 3 METOI0 BHMBUCHHSA 3asBH HAa OTPUMAHHSA MOJIITUYHOIO HPHUTYIKY Ta
BCTAHOBJICHHSI CTYIICHIB BiJIIOBiJaJbHOCTI 3a 1e. Y MEBHUX BHUIAJKaX, TAKOXX 3MOXYTh MEPEBIPSITH Li JaHi KOMICTEHTHI OPraHd KpaiH-
ydacHUIb llleHreHChKOi yroau Ta €BpOIOT 3 METOI YHHKHEHHS, PO3KPHTITS a00 PO3CIiAyBaHHS TEPOPUCTHYHHUX a00 IHIIMX THKKHX
3704nHIB. JlaHCBKa iMirpaniiiaa cIyx0a € yIOBHOBaXEHOIO YCTAaHOBOIO JUISl pO3TIISTY 3asiBU Ha OTpUMaHHS Bi3H: Pyiicrame 53, JIK — 2100,
Komnenraren O, Jlanis, e-mail: us@us.dk.

MeHi BizioMo, 11O 51 Maro MPaBO OTPUMATH Bix Oymb-skoi kpaiHu- ygacHuii lllenreHcpkoi yroau mMoi nepcoHaibHI aHi, sKi GIrypyroTs y
cucremi VIS Ta sxa kpaiHa iX BHeclla, a TaKOX BUMaraTé BHIIPAaBHTH Ty iH(OpMaIliio, sKa € HETOYHOIO Ta BUIAJMTH Ti JaHi, AKi Oynu
OTpHMaHi HellerajgbHO. SIKIIO 5 MOJar0 BiIKPUTE KIOMOTAHHSI, YCTAaHOBA, 110 00pOOIIsie MOIO 3asBY, Ma€ MOiH(GOPMYBATH MEHE, IKUM YHHOM
s MOXKY TIEPEBIPUTH MO MEpCOHaJbHI [aHi, Ta SKUM YMHOM MOXXHAa IX BUIPABUTH ab0 3HUINUTH, Ta SK 1€ 3pOOHMTH BiAMOBITHO IO
BHYTPILIHBOTO 3aKOHOJAaBCTBa KpaiHW-ydacHumi LlleHreHcbkoi yroam, mo skoi s 3BepHyBca. HamioHanbHa ycTaHOBa, IO 3AIHCHIOE
KOHTpOJb (JaHChKa areHmis i3 3aXWCTy MepcOHANBHUX naHux, bopreprage 28, 5, IK-1300 Komenraren K, [lamis, e-mail:
dt@datatilsynet.dk) BuBuae BCi KIIOIIOTaHHS, TIOB’s3aHi i3 3aXUCTOM ITEPCOHANBEHHUX TaHUX.

51 3asBIIAI10, 10 HAJaB MpaBJVBI JaHi y MOBHOMY 00csi3i. MeHi BimoMo, mo Oyab-sKka HempaBauBa iH(opMarist MoXe CTaTH IIPUBOIOM IS
BIIMOBH y BHZa4Yi Bi3H, B aHYJIIOBaHHI BHJAHOI Bi3M Ta JO3BOJISIE PO3NOYATH CYJOBY CIpaBy IPOTH MEHE, BiAMOBITHO 0 3aKOHOAABCTBA
KpaiHu-ydacHuli I1leHreHchKol yroau, ska po3risiiae Moo 3asBY Ha OTPUMAaHHS Bi3H.

51 3000B’A3yI0CH MOKHUHYTH TEpUTOpil0 KpaiH-ydacHHUb IlleHreHcpkoi yromum a0 3akiHYEHHsS CTPOKy [ii BuAaHOi Bi3W. MeHe
noiHopMyBaiy, IO Bi3a - IIe OJHA 3 BEUMOT I B’I31y Ha TepUTOpiro KpaiH-ydacHHIb llleHreHchkoi yroan. PakT oTpUMaHHS Bi3M He
O3HayYae€, IO S Malo MPaBO Ha IOBEPHEHHS TPOIICH, SKIIO s IOPYIINB IOJIOXKEHHs crarTi 5, myHkTy 1 Permamenty €C Ne 562/2006
(IlleHreHChKHI IPUKOPIOHHMI KOAEKC), YHACHIIZOK YOrO MeHi 3a0OpOHWIM B’{31 10 KpaiHH Npu3Ha4deHHsA. BUKOHaHHSA BHMOT B 131y
NIepeBipITUMETHCS IIPY B’13/1i Ha TepUTOPIir0 KpaiH-yyacHUIb llleHreHcpKol yrom.

Place and date / Micre i nata Signature (for minors, signature of parental authority/legal guardian):
[Tignuc (3aMicTh HEMOBHOJITHROI MTUTHHH MiIUCYE OJUH 3 OaTbKIB 200
OITIKYHIB)

(1) In so far as the VIS is operational / 3 MmoMeHTy migkitodeHHs cuctemMu VIS

Exercise 2. Analyze the Russian translation (lexical and grammatical peculiarities) of
the Application Form for Chinese visa. Translate the application form into

Ukrainian. Fill it in (in Chinese).

®opma V.2011A
e NERIFIEZIEHIHER
BuzoBas ankera Kuraiickoiit Hapoanoii Pecnny0imku

FRIE N ITANSE ~ SEREHE G RN - 1R B IIEZE H A T SO ISR G FEHTEEE. » B
Of x5 - WA HE ST EAHE > G 554850 - SasBurens  JODKEH  TOCTOBEPHO U
MOJHOCTBIO 3amoJIHUTh aHkery. [loxkanyiicta, HanumuTe WIM Haredaraiite Bamm oTBeThl Ha
KMTalCKOM $I3bIKE€ WJIM Ha PYCCKOM fI3bIKE ME€YaTHHIMU OYKBaMU B KaXKIOW KOJIOHKE WJIM OTMETHTE
3HaKOMXB COOTBETCTBYIOIIEH rpade. Ecau y Bac ecTh JonosHuTeNnbHas nHGopManus, o Koropoid Bel

XOTeNHU Obl 3a5BUTh, [IOKATYHCTA HATIEYaTaANTE HA OTIEIBHOM JIUCTE.
WHIEE[PETIE - §5 > SSPRET AET » SeNEEREEFERIE » RAFREESIEH
15 Z<Mf32(Form V.2011B) - Ecnu Ber 3asiBisiete Ha pabouyto, y4eOHYIO BH3bI WIH C BAMH B OJHOM

MacIopTe COBMECTHO ClieAyeT KTO-1u00, Wiu eciu Bpl mojaeTe JOKYMEHTHI Ha BH3Yy B CTpaHe WU
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TCPpUTOPUN HC BaAlICTO HACTOALICTO TI'paXJAaHCTBA, Brr JOJDKHBI 3aIlOJIHUTD I[OHOJIHI/ITCJIBHyIO

Buzosyto Ankery (®opma V.2011B).

— ~ DM A[EE Pasnen 1: JInunble cBeIeHUs

L1 A ﬁé Ddamunus. L.2.1E5 0 5 Mys. f&) / ®oro
®.1.0. on 0 % Ken 15N L5K AT B 1E I 92 e
JIaTUHULIEH % Ums. ROER
(xak B macmopTe) HI¥ i iae
L3905 (40F @ ERANT) R
®.1.0. Ha KUTAaWCKOM sI3bIKE (ecin Haxrerire,
IPUMEHIMO) HOKalylncTa, 1
HBETHYIO (GoTorpadurio
1L4RBHEASE paBMGi)]OM q)3x4MI;/I,Cb6eS
Jlpyroe ums uim npexHee uMs (eCiiu TOJI0BHOTO y6opa 1 Ha
TPUMEHUMO) CBETIIOM (hOHE.
L5 HAEES BENHT
®.1.0. Ha roc.s3bIKe
1.6. B A EFE 17 G HEFE
HelHenHee rpaskIaHCTBO IpesxHee TpaXk IaHCTBO
1.8.[FF A HIEEE 1.9.H4 4 H A
Jlpyroe rpakxIaHCTBO (€CITH €CTh) Hata poxnmenust (Ton-
MECSII-YHCII0)
1.10. H AR AL ~ AT T) L1143 B3 S5 hS
Mecro POKICHHUS (ctpana, Howmep ymocrosepenwust
TOpO,0071aCTh) JIMYHOCTH
112 484k o E.4& Cocroro B Opake o 1Z4# Brosa/Bnosel
CemeliHOE TOJIOKCHUE o 4§ He cocroro B Opake o HAth (iE1UiEE) Tlpouee (onuimTe noapoGHO):
O BHS B PABBOME | coererriirie e
LA3YETHRNE (A28 T0 ) O 5 A\ BusHecmen o BURE 51 OduuuansHoe Tuino
[Ipodeccuonanbhas aestensHocTs B | 0 2\ H|HR f1 Cotpymank o #riEl Mol A 51 Pa6orauk CMU
HacTOsIIEE BPEMs (MOKHO BBIOPATh | KOMITAHHH 0 S\ I CesienHOCTyKUTED
HECKOJIBKO IYHKTOB) o #Jifi Megaror o P& % A JeiicTByromuii BOGHHOCTy KaLIUii
0 4 Yuammiics 0 3B (K IMencuonep
0 ZRJiE F 1 Jlomoxossiika o 7€ 45 A5l Dkunax Ha TpaHCIIOpTE
o 7ol bes paGotsr o HAh(i& 1% BH) Tpouee (Onuiumte m10apo6HO):
o ES Rl Jenyrar
napjiaMeHTa

114 4P
Kateropus nacrnopra

O
O

ANAZ JIumioMaTUYecKuit
NG5~ B 51 CiykeOHbli

O 538 O6LerpakIaHCKUi
o HAMIE#A (i518H ) Hpouee (Onuuure
moApoGHO):

L154PH =0T 1.16.%5% HHfara

Howmep nacnopra BbIJIAUU (ron-mecs-
YHUCIIO)

L7 2 S (T R 57) 1.18.2&%5 HHACpox

MecTo BBLIa4YH(CTpaHa,rOPOI, neiictBus  (ToA-MecsIl-

00J1aCTh) YHCII0)

1.19 NEFIEEE TSN EARH - WFI= > 5EH
{BZASN4TT - Obbiunas Buza oQopMIsIETCSs 5  KaJe€HIAPHBIX
JIHEH. 3a CPOYHOCTH B3MMAETCS JTOTOJIHUTENIbHAS T1J1aTa.

o i (5K ) OObluHas BU3a 5 nHEH
o & (3 :K) Cpounas Bu3a 3 ans

FITWHAT / Cp.luz 4

167




=. B&RTEEPasgen 2: CeaeHus 0 moe3aKe

2.1k E TR o fill# Typusm oid
(A% 1) 0 $£3% Hocewenne oH

OCHOBHaH eJib POACTBCHHHUKOB
usnta B Kuraii o ijk Tlocemenue | 0 fg
Apy3ei o i

O %55 HenoBas noesaka | o g4

HIGIT#5 KoppecronnenT
BFANAZ ~ STEEE 71 AKKpeIUTOBaHHBIIH

JIMILIOMAT, KOHCYJIbCKUI PaOOTHHK

I8 H Kommepueckue ractposu
{795 Dxunaxk Ha TpaHcnopTe
% Vueba

0 =1 Cobpanue 0 ‘B 51 OduimansbHbiii BU3UT

0 7 35% Tpansur o Hftr (iB1HH) Tpouee (OmummTte moapo6HO):
OfEHRFEML PABOTA | Lot
o TOTEELTE | coveereeeeee ettt
AKKpETUTOBAHHBIH

KYPHATHCT

2.2 W RIASRREL
KomanuectBo
IJIAHUPYEMBIX
BBE3JIOB

o —X A (B HIEHES ™ H WAL OnHokpaTHblil Bbe3 B TeUEHHE 3 MECSIEB

0 —RALE (B HE HiEE3-6HNARY) JdByXKkpaTHblil BbE31 B TeueHUE 3-6 MeCALEB

o PELRAEE (BHIEHLFRFENAY) MHOrOKpaTHEIH BEE3 B TEICHAE 6 MECAILIECB
0 —HFELZRAS (HHFIEHRE—
o Hftr (%58 ) TIpouee (OmummTte moapoGHO):

FENAARL) MHOrOKpaTHbIl Bbe3/ B TedeHue 12 Mecsies

2.3 HXATIEIR A [E/Y H B Mata mepBoro Bo3amMokHOTO
npuObITUst B Kutail (ros-mecsi-4nciio)

24T PR TAE L E H AR R R
MaxkcuManpHBIE ~ CpOK  TpeOBIBaHUSA
mIaHupyeMmon noesznku B Kuraii

BO BpeMs

Jueit

2.5.1F A [E S B HA A TEAHMBECE TTonpo6HbIM mOYTOBBIM agpec H11 Homep Tenedona
HUERE R FBig (Fry | L
[T ) Anpec u 2.
HOMep TeseoHa BO 3.
BpeMsl IpeObIBAHYS B 4.
Kurae (mo gare) 5.

2.6 ERPERIE LR P [ R AE T ERYBEH 2
Kto Hecer oTBeTcTBeHHOCTh 3a Bammu
pacxozsl BO BpeMs npeObiBanus B Kurtae?

o A A Cam/cama

o #iF EA A 2 Adlpurnamaromas cropoHa

o RFEGEE NP A Poaureny uiy 3aKOHHBIA ONEKYH
o HAt (iE1UiEH) Tlpouee (Onuiuunre moapoOHO):

2.7 FEEHARIA EEIT RIS AH » 1B EEIRE A B PR ARSI S - imeercst n y Bac MeguumHCKas CTpaxoBKa
B Kurae? Ecnu «/la», HanuimuTe moxkanyicTa Ha3BaHUE MEIUIIMHCKOM CTPaxoBOM KOMIIaHNWHU U Barm akkayHT.

2.8 FEAREITE ~ BRAHTH
fir 45 ~ Mk e H i

®.MN.0., agpec u HOMEpP
TeneoHa  MPUTIIANIAI0NIEH

CTOPOHBI WJIA KOHTAKTHOTO
nuna B Kurae.

291E1EE R ~ BEA AT
£~ HihE - G

®.MN.0., aapec u HOMED
Tenedona Bamrero

POJCTBEHHHUKA, Jpyra WIH
KOHTaKkTHOro nauna B Kurae.
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. RE. TS E S Pazgen 3: Cegenns o ceMbe, padore nin yuede

3.1 ENF EHBEF 4l TToapoOHbIH 1OMAIIHUI TOYTOBBIN aapec:

3.2 FEHIE 33.FH=
Jomanranit Tenedon MoOunpHBIN
TeneoH
B A HL T {EHE DIIEKTPOHHBIH AJIPEC: .. cvvvevevieietsetesestessesesessssssesesessssses esesessasesesesesessesesesessss et sesessassasesesensasaseseresensssesenens
3.5. TfEERAiL BUFAL “#¥rHaspanue
Mecto  paboter  mmm | HBECHINEADpec
y4e0b! FH 15 Tenedon
3.6 TFTFE 144 d.1.0. [E|$E I'paxnancTso HRIZ TIpodeccust 2%, OTHOLIEHHE K
Indn Bam

OCHOBHEIE YJICHBI CEMbU

3.7 B FTHIHE A

8IS

KoHTakTHOE JHII0 B HKCTPEHHBIX Howmep tenedona
cIyJasx. KOHTAKTHOTO JIUIA

. HAE)R Pasnen 4: Mpoune ceenenus

41 EAR G E ? AR 1H I HET—XIE 5 o Beun i Bel panbmie ¢ Busutom B Kurae? Eciu «a»,
OIHIIHTE THOKAIYHACTA JATY, MECTA H HEID BHBHITA. .......cvevrereeseseseersesesesesesesesesesesesesesesesesssssessssssssssssssossssssssssssssesesssesesns

A27E R A2 A LR A 1 [l HA E R e X - Q058 > 15158H © Hocemanu i Bel apyrue cTpaHsl uin
TeppuTopuu 3a nocneanue 12 mecsnes? Eciu «/{ay, HANUIIUTE JaTy, HA3BaHUE CTPAHBI U 11€JIh BUSHTA.

4.3. & A G AE P ERE A S SR VF o] R VFRYIIIRIER 2 oella | ofiHer

bbu1 mm y Bac korga-nmbo npocpodeH cpok npeObIBaHus B Bu3e?

4.4 275 G 2 HE A TR EIRSIE, B R A 9 A [E 2 OrtkassiBanm i Bam korma-in6o B 02l 0% Her
BU3€e WM Bbe3ne B Kurait?

4.5 2B FE P EEEAEZR A 1B AL 52 ? NMerores au y Bac 3amucu 0 HapylIEHUSIX 3aKOHA o /la o0& Her
B Kurae nnm npyrux ctpanax?
4,620 BA LU T % Umerores i y Bac HukenpuBeneHHbIe 601e3H1? o Jla o0& Her

(D) 7™ B {97 Tsoke eIl ICHXHYeCK e paccTpoiicTBa

(2) f& L1 Hifi 5% Ve KunOH DI TyOepKyIes Terkux

(3) TIRENT At T4 15 By 15 = A Hoftl % 2495 Tpoune urdeKIHOHHbIEC 3a00/1EBAHNS ONACHBIE
1151 OOIECTBEHHOTO 370POBbS

4.7.3130 H B RTEDAA TSR (& A E R X ? Tlocemanu i Bei crpanbi nBa | o&Her
3apakeHHbIC HHPEKIIMOHHBIMU 3a00JIeBaHUIMU 3a rociieaue 30 nqHen?

4 8YNENFA. 34 TH A — N AR 2 » 154F NE1FE4NET © Ecim Bel otBeTiim «/la» Ha OXMH U3 TYHKTOB
4.3 — 4.7, noxanynucTa NpUBEAUTE TOAPOOHYIO HHPOPMALIHIO HEIKC. .. ...vveveereereesrereeseessesseessesssessesseessessesssessessssaens

®3MHF 4/ Crp.3 w3 4
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A~ B FEEHPasaen 5: llpoune cBenennst

5.1 30Kk ETAE ~ W5 SV IR EA—FEIRITAVIET A » SR EIFEEE FERIE  HHEEER
1EZ=ltF2(Form V.2011B) » 54K F—[E]#E32 - Ecnu Bal 3asBseTe Ha pabouyro , y4eOHYI0 BU3bI UK C BAMH B OJHOM
MacIopTe COBMECTHO CIIEAYET KTO-IHOO0, MM €CITM BEI MoiaeTe JOKyMEHTHI Ha BU3y B CTPAHE MIIM TEPPUTOPUH HE
BaIIIETO HACTOSIIETO TPaXIAHCTBA, MOXKaIyiicTa, 3anoranTe JJomomaurensayio BusoByio Arkery (dpopma V.2011B) n
HPHIIOKUTE K STOM aHKETE.

52U A AT RS KM FE LT | 1Bl ny HAth S5 25E FRIEH R BT 154E L 1%BH  Ecn y Bac ectb eme kakue-nu6o
CBEJICHHUS TI0 TOBOLY O(hOPMIICHHS BU3bI, OKATYHCTA HAMUIIATE TOAPOOHO HIIKE. ..veeveeneeeenienieeneeeeeeneeneeseeneeeeneees

Ny L Paznen 6; Moanuck

6.1 IRE M AR LR A NEZK » FE R FIE RS A E SR AR 4 71 5T » 51 npouen/npouna u
TTOHSJI/TIOHSIIAa BCE BOTIPOCH B TAHHOW aHKETe. S IOTHOCTRIO Oy/Iy HECTH OTBETCTBEHHOCTH 32 OTBETHI 1 (POTOTpaduIio,
KOTOpBIE SIBISIOTCS JTOCTOBEPHBIMH M HACTOSIINMU.

6.2 JHYE - BEEAIRIEREIE ~ IRIGMARPSIE ~ AIRRELARAR ~ [E ISR B E RE - EAAsE - iR
SRS eI A RE S EESIE FIB #HE A sl B 28 1 AR [E - S moHuMaro, 4To KaTeropusi, KOJINIECTBO BHE3I0B,
CPOK JICHCTBHS M CPOK NPEOBIBAHUS BU3BI ONEICIISCTCS KOHCYJIBCKUM COTPYIHHKOM, U JIF00ast HeI0CTOBEPHAs
nuH(pOpMaLus, OIIUOKY U HEMOJIHBIC CBEICHUS B aHKETE MOT'YT ITOBJIEYb 3a COOON OTKa3 B BU3e MM Bbe3ze B Kuraid.

HEAZS Hi

VT RIS S YR N B A RFEG IS 3P AL o [lpuMedanne: PomuTens WaM OHNEKYH MOTYT HOIIHMCHIBATH 3a
HECOBEpPIICHHONETHETO pebeHKa.

+, ARERBFERMNEELTAR Pasgen 7 : Ecian ankeTa 3an0J1HseTcst APYTHM JHIIOM BMECTO 3asiBHTEIsA,
MO0KAMYHCTA 3aM0IHUTE cleAyIoNIne yHKTHI:

7.1. 712.5HFE AR 4
RIEHIBERANGE # OTHoIICHUE K
®.1.0. 3amoaHUBIIETO 3asBUTEIIIO
JTAHHYIO aHKETY

7.3. ik 7.4.8875

Anpec Howmep Tenedona
1.5.FRF S i 7.61E =0

Tun JIOKYMEHTA, Howmep
YIOCTOBEPSIOIIETO JIOKyMEHTa
JINYHOCTh

7.7.75HH 3asBnenune

B N EARIE B ANZDRIM P BNER - FHEI HiE B AR T AHE S NS A LIR - A sassuo, uto
aHKeTa ObLIa 3aMoJIHEHA MHOM 110 MPOCKOe 3asBUTENS U 3aIBUTEIIb IOHUMAET U MOATBEPKIACT JOCTOBEPHOCTD
MIPE/ICTaBICHHON MH(POPMAIMY B JAHHON aHKeTe.

LTI EE REE Toabko 115 KOHCYJILCKHX COTPYIHUKOB

T HRIH (et
HIZA H i s

®AMKF 4|/ Crp.duz 4
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Exercise 3. Translate the application form into Ukrainian. Fill in the application for

employment. Mind its lexical and grammatical peculiarities.

Application for Employment

Position applied for Job Number

Where did you see this position advertised/source | Salary Sought?
of information?
Please state your current remuneration (basic
If you have come through a recruitment agency - | salary, allowances, bonus and other benefits)
please state which agency?

Surname First Name
Address Do you require a UK Work Permit?
Yes/No

* Please see note below

If yes, do you possess a valid UK

Work Permit? Yes/No
Please give details

Are you a Working Holidaymaker?

Yes/No
Please specify the dates that you have worked
in the UK.
Telephone If applicable to position applied for, please
Home could you confirm whether you possess a full
Mobile UK Driving Licence.
**Business Yes/No
Email If licence endorsed, please give details

** for urgent and confidential calls

Previous Employment
Have you been employed by Chevron or any former or current affiliate? Yes/No
If yes, please give details of dates and in what capacity.

Have you applied previously to Chevron? Yes/No
If yes, please give details of dates and in what capacity.

Do you require a UK Work Permit? Yes/No
* Please see note below
If yes, do you possess a valid UK Work Permit? Yes/No

Please give details

Are you a Working Holidaymaker? Yes/No
Please specify the dates that you have worked in the UK.

If applicable to position applied for, please could you confirm whether you possess a full UK
Driving Licence.
Yes/No
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If licence endorsed, please give details

Date of Availability

Please advise the period of notice you are required to give your present employer.

Please give below the names and addresses of two people to whom we may apply for information
about your work. At least one should be your immediate manager in your current, or most recently
held, position. No approach will be made to your current employer until we have your verbal
permission to do so. Please note, if you are leaving full time education, please give details of an
individual we can approach for an academic reference.

1. Name 2. Name
Position Position
Address

Address
Email

Email:

Please attach a copy of your current CV/Résumé

Please give details of any previous criminal convictions or pending court appearances relating to
a criminal act. (You are not required to divulge details of “spent” convictions as defined by the
Rehabilitation of Offenders Act 1974).

The information 1 have provided on this form is correct to the best of my
knowledge. I understand

that if 1 provide false information or withhold relevant information, my
application is liable to be rejected or, if I am appointed my contract of
employment will be liable to termination.

Signed Date

Note: If you are invited to attend an interview, please bring with you: i) Your original degree
and higher education certificates (if applicable), ii) Documentary evidence of your entitlement to
work in the UK. This could include a birth certificate issued in the UK or Republic of Ireland; a
passport describing the holder as a Britain citizen; a EU passport, or a letter issued by the Home
Office confirming the right to work
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Exercise 4. Write two application letters: solicited and unsolicited in English
(Chinese). Make a kind of advertisement of your personality. Try to interest your

would-be employer.

Exercise 5. Write a résumé in English (Chinese) in order to make a good impression.
Try to make it brief but rich in contents so that it could market your skills and
experience and prevent you from achieving circular status (iz no kony).

Theme VI. Reference and Recommendation Letters

Exercise 1. Translate the reference from Ukrainian into English (Chinese). Mind the

lexical and grammatical peculiarities. Use the vocabulary notes if necessary.

XapakTepucTuKa

cryaenra IV xypcy Onecbkoro
ABTOMOO1JTEHO-A0POKHBOTO
kosemky OnechbKoro HallOHAIBHOTO
MOJIITEXHIYHOTO YHIBEPCUTETY

Tpabnaka [nmi AunpiioBuya, 1990 p. H.

Tpabnak s AugpiitoBuu HaBuaBcst B kosnemki 3 01.09.06 mo 01.07.09 p. 3a
cnemiaibHicTIO «Oprasizauiss TEepeBe3eHb 1 YNPaBIiHHA Ha aBTOMOOLIBHOMY
TPaHCIOPTI».

3a yac HaBYaHHA TIOKa3aB ceOe AK JyXe IUCUUIUTIHOBAaHUM Ta 310HUMN
CTyneHT. HaBuaBcsi  TIIbKM Ha OIIHKM «BIIMIHHOY». 3arajlbHOOCBITHIA pPIBEHb
Bucokuii. [laM'ate m0o0Opa. 3a xapakTepoM CHOKIWHUNA, YPIBHOBOKCHUM, BUTPUMAHUH,

YBIWIMBUH, TyXOBHO PO3BUHEHUH.
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[IposiBiisi€ 1HIMIATUBY LIOJI0 TPOMAJCHKUX NOpy4YeHb. bpaB akTUBHY y4yacThb y
BCIX MO3aKJIACHUX 3aX0/ax TpYMu Ta BUXOBHHX 3axojax Koiemxky. Jlo mopydeHb
CTaBUBCSA BIANOBIAIbHO. 3 JOPOCIMMM IIOBOJMBCS IOBAXKHO. Y CIIJIKYBaHHI
BIIKPUTHM, TOPSATHUIN, TOBAPUCHKHIA.

Y KONEeKTHMBI — CaMOCTIMHMNA, Ha 3ayBaKeHHs pearye aJeKkBaTHO. Mas
TOBApUIIIB y TPYIIl, JO COpaBu Ipynu He Oailaykuil. BimHOIIEHHS 10 TOBapHIIIB
no0pe. 3aBkIu TOTOBHM HagaTH iM gomoMory. Peakiiisi Ha KPUTHUKY TOBApHUIIIB i
CTapUIMX aJIeKBaTHA. 3HAaXOAUTh CIJIbHY MOBY 3 MaMOIO, 3aBXIM 3 I0Baroro
CTaBUTHCS JI0 HET.

@D13UYHO PO3BUHYTHI, MAa€ TPYJOBl HABUKH, MPaLETOOHUHN, CAMOCTIMHHM.

[IpaBonopyiiieHb HE 3/11IICHIOBAB.

JIupexTop KoJIemIKy: <nionuc> C. B. MupoHeHKO
3acTynHUK nupekrTopa 3 BP: <nionuc> I. b. 'pymmnpka
Knachuii kepiBHUK <nionuc> O. O. Karana

Exercise 2. Write a recommendation letter for your colleague who is applying for a
position of a translator (majoring in English, minoring in Chinese) at a translation

bureau.
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Theme VII. Business letters
Exercise 1. Translate the letter of claim from Ukrainian into English (Chinese):

Jluct-nipetensis

[ITanoBHI1 ,

Hsxkyemo Bam 3a HazgicmaHy mepiry MapTii0 3aMOBJICEHHX HaMH PI3IABSIHUX
NOJAPYHKIB JUISl JITEH, 10 MOCTpa)XAajid BlJ YOPHOOWIbCHKOTO Jiuxa. OHak, Ha
Kajlb, MM HE MOXXEMO BHCIIOBUTH CBOTO 3aXOIUICHHS, OCKIJIBKM iX 30BHIIIHE
odopmiieHHSs (1 0COOIMBO yIaKOBKA) MOTJIM OyTH 3HAYHO KPaI[UMHU.

3myleHl 3BepHYTH Bairy yBary Ha He3aJ0BUIbHY SIKICTh KOPOOOK — BOHHU
3aHAATO BEJUKI, He3rpaOHi, opopmiieHI Yy HEmpUBAOJIMBHX TOHAX, BUTOTOBJICHI 3
HU3BKOSAKICHOTO KapTOHY 1 30BCIM HE BUIVIAJAIOTH SK CBATKOBUM JUTSYMM
MOJIaPYHOK.

Otxe, mpocumMo Bac 3aMiHUTH YNakKOBKM 1 Hajajl YITKIIIE JOTPUMYBATUCH

yCIX IMyHKTIB HAIIOi IO/ Ta BUKOHYBATH 3aMOBJICHHSI Ha HaJIC)KHOMY PiBHI.

3 IOBaror

(miamwuc)

Exercise 2. Translate the letter of request from Ukrainian into English (Chinese):

JIMCT-TPOXAHHSA
20.11.2009 11:42
Hasga opranizaiiii AO "Konbmekc"
yCTaHOBH, MiANPUEMCTBA M. BapiaBa
(aBTOpAa NIKICTA)

[TomToBa 1 TenerpadHa aapeca,
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HOMEp Tenedony,
Tenekcy, akcy 03.10.91 Ne 50-279/56

[Ipo 3anuT npono3ullii Ha 3arMmacHi YaCTUHU

[anoBHI manoBe!

[Ipocumo Bac Hagicnatu Ha Hauly aapecy MPOIO3ULII0 Y TPhOX HNPUMIPHUKAX
1010 TOCTaYaHHs 3alaCHUX YaCTHH 3TIHO 31 crienu(iKali€ro, o J0JaEThCS.

Y  mpomo3uuii OpOCMMO  3a3HaYUTH TOBHY Ha3By, THI, TEXHIYHI
XapaKTePUCTHKH, MaTepial (e me HeoOXiJHO), IiHy 1 Macy I KOKHOI IO3MIIiT
cnenu@ikali, a TAKOK MOKJIMBI TEPMIHHM 1 3arajJbHUN 0OCAT MOCTaYaHHS y KyOIUHUX
METpax.

[IpocrMO TakoK 3a3HAYUTH OKPEMO BapTICTh YIIaKyBaHHS 1 TPAHCIIOPTYBAHHS.
[Tpocumo, 3a MOXJIMBOCTI, MOBIJOMMTH TOYHINIY JaTy HajacuiaHHs Bamoi
IPOMO3ULIT Ha Hallly aJpecy.

VY Bunazaky, skuo Bu 3 MeBHUX NMpUYMH HE 3MOKETE PO3POOUTH MPOMO3HIIIIO,
Mu OyaemMo BAsSYHI 3a Bame mNOBIJOMIIGHHS TpO 1€ B MIHIMQJIbHUM TEpMiH
3BOPOTHOIO TOIITOIO.

VY BIAMOBII TPOCUMO OCHIJIATUCS HA HAlll HOMEP.

JIsikyemo 3a3/1ajeriib.

Jlooamox: 3eadane na 4 nucmax. 1

3 nomanoro (miamuc) PosmmdpyBanus mianucy

Exercise 3. Compose 3 letters of any type you prefer in English (Chinese). Look for
advertisements in local newspapers, TV or radio commercial as a source of

information about attractive goods or services. (See vocabulary notes for help.)
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Theme VIII. Agreements

Exercise 1. Translate the extract from eSellerate Distribution Agreement into
Ukrainian. Pay attention to its requisites. What are they? Give the Ukrainian
equivalents to the words and word combinations. Can you find any synonyms among
them? Try to explain them in your own words in English.

Recitals —

via the online transaction service —

computer software —

to facilitate purchases —

to warrant —

related to —

to violate knowingly —

terms and conditions —

a non-transferable, revocable, worldwide right to ... —

for the sole purpose of ... —

to pay all taxes, duties, levies, or other charges —

credit card charge-back transactions —

pursuant to the terms of this Agreement

to collect and remit all applicable sales taxes and applicable value added taxes
(VAT)-

business nexus-

to reserve the right to ... -

at its (the) sole discretion —

to cover any expenses —

to implement additional fees —

without prior approval —

to defend, indemnify, and hold harmless the other party —

the actual or alleged infringement of any third party proprietary right -

expressly granted-

tort-
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negligence and any other legal or equitable theory -
infringement and allegations of infringement —
to constitute the confidential property of...-

to disclose any Confidential Information-

to receive without restriction —

to be lawfully empowered —

to be unreasonably withheld —

The Effective Date —

the expiration of the Initial Term or any Renewal Term —
to affect the rights of...-

aggregate sales —

to disclaim —

to meet requirements —

exclusive remedy for any failure-

to authorize refunds and returns —

to impose or waive any and all restocking fees
by virtue of —

to notify smb. of smth. —

associated exhibits or attachments —

to supersede an agreement —

to reduce to writing —

to enforce a right —

to remain in full force and effect —

beyond the Party’s reasonable control —

labor unrest —

addendum (pl. addenda) —

on behalf of a party —

to have the authority to bind the party —

178



Exercise 2. Translate the Power of Attorney into Ukrainian observing the frame

structure and terms of the source text.

GENERAL POWER OF ATTORNEY

I, [YOUR FULL LEGAL NAME], residing at [YOUR FULL ADDRESS],
hereby appoint of
: , as my Attorney-in-

Fact ("Agent").
If my Agent is unable to serve for any reason, | designate
, of :
as my successor Agent.

| hereby revoke any and all general powers of attorney that previously have been
signed by me. However, the preceding sentence shall not have the effect of revoking
any powers of attorney that are directly related to my health care that previously have
been signed by me.

My Agent shall have full power and authority to act on my behalf. This power
and authority shall authorize my Agent to manage and conduct all of my affairs and to
exercise all of my legal rights and powers, including all rights and powers that | may
acquire in the future. My Agent's powers shall include, but not be limited to, the power
to:

1. Open, maintain or close bank accounts (including, but not limited to, checking
accounts, savings accounts, and certificates of deposit), brokerage accounts, and other
similar accounts with financial institutions.

a. Conduct any business with any banking or financial institution with respect to any of
my accounts, including, but not limited to, making deposits and withdrawals, obtaining
bank statements, passbooks, drafts, money orders, warrants, and certificates or
vouchers payable to me by any person, firm, corporation or political entity.

b. Perform any act necessary to deposit, negotiate, sell or transfer any note, security, or
draft of the United States of America, including U.S. Treasury Securities.

c. Have access to any safe deposit box that I might own, including its contents.

2. Sell, exchange, buy, invest, or reinvest any assets or property owned by me. Such
assets or property may include income producing or non-income producing assets and
property.

3. Purchase and/or maintain insurance, including life insurance upon my life or the life
of any other appropriate person.

4. Take any and all legal steps necessary to collect any amount or debt owed to me, or
to settle any claim, whether made against me or asserted on my behalf against any
other person or entity.

5. Enter into binding contracts on my behalf.
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6. Exercise all stock rights on my behalf as my proxy, including all rights with respect
to stocks, bonds, debentures, or other investments.

7. Maintain and/or operate any business that I may own.

8. Employ professional and business assistance as may be appropriate, including
attorneys, accountants, and real estate agents.

9. Sell, convey, lease, mortgage, manage, insure, improve, repair, or perform any other
act with respect to any of my property (now owned or later acquired) including, but not
limited to, real estate and real estate rights (including the right to remove tenants and to
recover possession). This includes the right to sell or encumber any homestead that |
now own or may own in the future.

10. Prepare, sign, and file documents with any governmental body or agency,
including, but not limited to, authorization to:

a. Prepare, sign and file income and other tax returns with federal, state, local, and
other governmental bodies.

b. Obtain information or documents from any government or its agencies, and
negotiate, compromise, or settle any matter with such government or agency (including
tax matters).

c. Prepare applications, provide information, and perform any other act reasonably
requested by any government or its agencies in connection with governmental benefits
(including military and social security benefits).

11. Make gifts from my assets to members of my family and to such other persons or
charitable organizations with whom | have an established pattern of giving. However,
my Agent may not make gifts of my property to the Agent. | appoint
: of ,
, , as my
substitute Agent for the sole purpose of making gifts of my property to my Agent, as
appropriate.

12. Transfer any of my assets to the trustee of any revocable trust created by me, if
such trust is in existence at the time of such transfer.

13. Disclaim any interest which might otherwise be transferred or distributed to me
from any other person, estate, trust, or other entity, as may be appropriate.

This Power of Attorney shall be construed broadly as a General Power of Attorney.
The listing of specific powers is not intended to limit or restrict the general powers
granted in this Power of Attorney in any manner.

Any power or authority granted to my Agent under this document shall be limited to
the extent necessary to prevent this Power of Attorney from causing: (i) my income to
be taxable to my Agent, (ii) my assets to be subject to a general power of appointment
by my Agent, and (iii) my Agent to have any incidents of ownership with respect to
any life insurance policies that I may own on the life of my Agent.

My Agent shall not be liable for any loss that results from a judgment error that was
made in good faith. However, my Agent shall be liable for willful misconduct or the
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failure to act in good faith while acting under the authority of this Power of

Attorney.

| authorize my Agent to indemnify and hold harmless any third party who accepts and
acts under this document.

My Agent shall be entitled to reasonable compensation for any services provided as my
Agent. My Agent shall be entitled to reimbursement of all reasonable expenses
incurred in connection with this Power of Attorney.

My Agent shall provide an accounting for all funds handled and all acts performed as
my Agent, if | so request or if such a request is made by any authorized personal
representative or fiduciary acting on my behalf.

This Power of Attorney shall become effective immediately, and shall not be affected
by my disability or lack of mental competence, except as may be provided otherwise
by an applicable state statute. This is a Durable Power of Attorney. This Power of
Attorney shall continue effective until my death. This Power of Attorney may be
revoked by me at any time by providing written notice to my Agent.

Dated : 2000 at ,

[YOUR SIGNATURE]
[YOUR FULL LEGAL NAME]
[WITNESS' SIGNATURE]
[WITNESS' FULL LEGAL NAME]
[WITNESS' SIGNATURE]
[WITNESS' FULL LEGAL NAME]

STATE OF

COUNTY OF

In , on the day of , 20,
before me, a Notary Public in and for the above state and county, personally appeared
known to me or proved to be the person named in and who executed the foregoing
instrument, and being first duly sworn, such person acknowledged that he or she
executed said instrument for the purposes therein contained as his or her free and

voluntary act and deed.

NOTARY PUBLIC
My Commission Expires:
(SEAL)
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Exercise 3. Translate «/[osipenicmby into English (Chinese) observing the

frame structure and terms of the source text.

l'eHepa/sibHaA JOBipeHiCTh

JIOBIpEHICTh

Micto . JIB1 THCSTY1 YETBEPTOTO POKY.

Awpo (macmopt cepii _ N |
BUIAHUM PB JIMY YMBC Vkpainmy obmacti
_________ 19 poky), mpoxkuBaro B MicTi ___ moByml.
_____ ,0yn.  ,KB. ____ , §mopywarorp.
______ , AKUW MpOoXKKMBa€e B MicTi ___moBYIL
Oyn.  , KB. __ _, BUMHATH BIJ MOTO IMEHI Aii 100 HAJEXKHOTrO MEHI Ha
nigctaBi Ceigonrsa npo peectpauiro T3 cepii IHC N | Bumanoro OPEB
JAI YMBCYy obmacti 19 poky, aBTOMOO1IS
Mapkd ___ , 19 poky Bumycky, komp  ,aBUryd N [ Ky3oBN
__, peectrpamiiinuii N | skuii nepedyBae Ha o0niky B OPEB JIAI YMBC
Ykpainmy obmactiz 19 poxky.

JI1d iporo Hajar KoMy MpaBo:

* MPEACTABIATH MOi IHTEPECH B OpraHax HOTapiaTy, KOMICIHHHUX Mara3uHax,
opranax /lep>kaBTOi1HCHEKIIIi, OpraHax CTpaxyBaHHS, KOMICIAX a00 B Oyab-sSKHX
IHIMAX ~TIAOPUEMCTBAX, YCTaHOBAaX Ta OpraHizamisx HE3aJleKHO BII iX
MIANOPSIKYBaHHS 1 (JOPM BJIACHOCTI 3 yciX 0€3 BUHATKY MUTaHb, MOB'I3aHUX 3
eKCIUTyaTalll€ro, HaJaHHSIM B KOPUCTYBAHHS Ta BIAUY>KEHHSIM aBTOMOOLIS, HOTro
nepeoOIaiHaHHAM (3MIHA THUIYy 1 MOJENl aBTOMOOUISA, KOJbOPY, 3aMiHa Yy
BCTAHOBJICHOMY TODPSAKY JBHUTYHa, Ky30Ba, IHIIMX JeTayiel), PEeMOHTOM,
MPOXO/KEHHSM JIEP>KaBHOTO TEXHIYHOTO OTJISIY;

* BU3HAYATH Ha BIACHUH PO3CY MICIIE CTOSTHKH aBTOMOOLIIS;

* 32 HEOOX1HOCTI 3HATH aBTOMOOLIb 3 00JIIKY, OJIEpKATH TPAH3UTHI HOMEPH;

* TOJABaTH Ta OJIEP)KyBaTH HEOOXINHI JOBIAKM Ta JOKYMEHTH, BKIIIOUAIOYU
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3asBU, TyOJIIKAT peecTpaliifHOro J0KyMEeHTa y pas3l Horo BTpaTy;

* YKJIQJaTH BiJ MOTO IMEHI JIOTOBOPH MO0 PO3MOPSIKEHHS Ta KOPUCTYBAaHHS
aBTOMOO171eM, BHW3HAUalOYM Ha BJIACHUN po3Cyd I[IHYy Ta IHII IiX YMOBH,
OJIep)KyBaTH HAJEKHI MEHI TPOIIOBI CyMH 3a IIMMH JOTOBOPaMH, YKIAJaTH
JIOTOBOpH OOOB'SA3KOBOTO CTpaxyBaHHS IHUBLIHHOI BiAMOBITATBHOCTI, YKIIQJIATH,
SKIIO B TOMY Oyjie HEOOX1HICTh, BiJl MOTO iIMEH1 JOTOBOPH IIPO BIJIIIKOTyBaHHS
3aBAAHOI TIKOAM, OJEPKYBAaTH 3a TaKUMHU IPABOYMHAMHU TPOIIOBI CyMH ¥
pO3Mipax 3T1IHO 3 KAJIbKYJIALISIMU, aKTaMHU, €KCIIEPTHUMU BUCHOBKAaMH TOIIIO;

* YUHUTH TAKOXK yCl 1HII IOPUIUYHO 3HAYUMI i1, TOB'S3aH1 3 IIEI0 TOBIPEHICTIO.
JIOBIpeHICTh BHJIaHA 3 MPaBOM IEPEAOPYUYEHHS CTPOKOM Ha TPU POKHU 1 AliiCHA
o JIB1 TUCSY1 CLOMOTO POKY.

3mict cT. cT. 237, 240, 248, 249, yactun 2, 3 cr. 250 [{UBIIBHOTO KOACKCY
VYkpainu, cr. 8 3akony Ykpainu "lIpo momatok 3 moxojiB ¢i3uuHUX 0cCi0",
nyHkTiB 20 ta 55 IlpaBun aepxaBHOI peecTpaiii Ta OOJIKYy aBTOMOOLUTIB,
aBTOOYyCIB, a TakKOX CaMOXIJIHMX MAalllMH, CKOHCTPYHMOBaHMUX Ha IIacl
aBTOMOOLTIB, MOTOLMKJIB yCiX THINB, MapoK 1 MoJeleld, MpUYeITiB,
HaBIPUYEIIB Ta MOTOKOJSICOK, 3aTBEp/KEHUX TmocTaHOBOl KabiHery
MinictpiB Ykpainu Binm 7 BepecHs 1998 p. N 1388, sxkumu nependayaeThcs
HEOOXITHICTh TepeodOpMIICHHS OBIPEHOCTI Yy pa3i OJep’KaHHsS ayOJiKaTa
peECTpaIIfHOrO JOKYMEHTa Ta MOPSJIOK 3aMiHU PEeECTpaliiHOr0 JOKYMEHTa,
BHJIAHOTO Ha IM'S JIOBIpeHOi 0coOM, Ha CBIJIONTBO Ipo peectpaliito T3 Ha iM's

MOBIPEHOTO Y pa3i HOTO BUI3/Y 32 KOPJOH, MEHI HOTApiyCOM PO3'sICHEHO.

MPUBATHUM HOTapiycoM

JIoBIpeHiCTh mifnucaHa rp.

MPUCYTHOCTI.
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Oco0y oro BCTaHOBJICHO, A1€3/IaTHICTh IEPEBIPEHO.

3apeecTpoBaHoO B peecTpi 3a N

CraruyTo muaty

[TpuBaTHuUii HOTapiyC

Labour Agreements

Exercise 1. Translate MANNING AGREEMENT from English into Ukrainian. Give
Ukrainian equivalents to the words and word combinations given below:
Manning Agreement

Recruiting of merchant marine officers and ratings

mutual consent

to engage the services of a legal counsel

To closely coordinate

payment of social benefits

the scale of remuneration

to bear fees and expenses

to be subject to revisions

demotion

statutory benefits

the currency of this contract

to pay a severance pay

lay-up of the vessel

the arrangement for dispatch

to be without prejudice to any rights

184



Exercise 2. Give synonymic expressions to the following ones:
in consideration of

in compliance with

to handle a case

To maintain constant liaison with

To update smb. on smth.

To pertain to

to furnish smb. with smth.

sundry expenses

Working Gears and Subsistence

marine casualty

perils of the sea

itinerary

fund remittance

to meet estimated budgeted disbursements
by the exercise of due diligence

Default in the performance of any obligation
To become insolvent

controversy

drug & alcohol pre-joining

Exercise 3. Designate names of clauses these words and word combinations (see

ex. 1. and 2. of Theme 11) pertain to. Reproduce sentences containing them.

Exercise 4. Translate MEMORANDUM OF UNDERSTANDING (T.R.Yeditepe
University) into Ukrainian.. Define differences in the names of the clauses, lexicon
and grammar structures represented in MANNING AGREEMENT AND
MEMORANDUM OF UNDERSTANDING. Are there similarities? What are they?
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T.R. YEDITEPE UNIVERSITY
MEMORANDUM OF UNDERSTANDING
BETWEEN

.......................................................................... AND YEDITEPE UNIVERSITY

(Istanbul, Turkey), believing that the process of university education can be enriched
and international understanding strengthened, and wishing to establish relations
between the two institutions, hereby agree to cooperate with each other in areas of
common interest as follows:

1. The participating institutions shall endeavor to promote collaboration through a broad
range of activities such as:

a) Graduate and undergraduate student exchanges;

b) Student admission procedures and conditions;

C) Acceptance of the approved coursework and credits;

d) Summer Program;

e) Exchanges of faculty for short-term and, as funding and other circumstances
permit, long-term visits;

f) Housing/accommodations;

9) Health insurance;

h) Research collaboration/collaborative projects.

2. The terms of cooperation for each specific activity implemented under this Memorandum
of Understanding shall be mutually discussed and agreed upon in writing by both
parties in a separate agreement, prior to the initiation of that activity. Any such
implementation agreements will form appendices to this memorandum of
Understanding.

3.Each institution shall designate a liaison officer to develop and coordinate the specific
activities agreed upon. The designated liaison officers for this Memorandum of
Understanding are:

Professor Dr.Fahir Borak Provost and Vice President forand ~ Academic Affairs

Yeditepe University (Istanbul, Turkey)

Notification of any change in liaison officers may be made by letter without amending the
Memorandum of Understanding.

4. Financial and/or funding considerations shall become the subject of specific discussion
and agreement within the framework of a separate implementation agreement. No
financial commitment whatsoever, on the part of either signatory to this general
document, is intended or implied.

5. The Memorandum of Understanding shall remain in force for a period of three years
from the date of the last signature, with the understanding that it may be terminated by
the appropriate authorities of either party giving twelve months notice to the other
party in writing, unless an earlier termination date is mutually agreed upon. The
Memorandum of Understanding may be amended or extended by mutual written
consent of the two parties.

6. The Memorandum of Understanding as outlined in this document is not intended to be a
legally binding document. Rather, it is meant to describe the nature and cooperative
intentions of those institutions involved and to suggest guidelines for cooperation.
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Nothing, therefore, shall diminish the full autonomy of either institution, nor may any
constraints be imposed by either upon the other.

In witness whereof, the parties hereto have offered their signatures:

Date Date
Prof. Dr. Ahmet Serpil President
Yeditepe University Kayisdagi, Istanbul Turkey

Date

Date

Yeditepe Universitesi 26 Agustos Yerle§imi,
Kayisdagi Caddesi, 81120 Kayijdagi, ISTANBUL
Tel.(0090-216) 578-0000, (0216) 578-0205, (0216) 578-0226; Fax: (0216) 578 02 49
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STUDENT EXCHANGE AGREEMENT
Between
The Yeditepe University
And
In the interests of expanding educational opportunities and furthering of
international

understanding, The Yeditepe University and .........ccccceeiiieiiiiiieeiiieiieesieesieeannes
agree to facilitate the educational exchange of students.

1) Duration of Exchanges
Each institution agrees to exchange individual students for a semester or an
academic year, ideally on a one-for- one basis.

2) Number of students to be exchanged
The number of qualified students to be exchanged will be by mutual agreement
between the two institutions. Students will be accepted by each host institution

3) Student program Fees/ Benefits at Host Institution

Each student will pay his or her regular tuition and fees to the home institution
and will receive these benefits from the host institution. The host institution
agrees to place the exchange student in its residence halls during the normal
semester or term period.

All travel costs will be the responsibility of the individual students.
Miscellaneous fees such as special course fees, key deposits, books, etc., will be
paid directly by each student participant.

4) Insurance

Each participant will provide his or her own health and accident insurance.
Proof of adequate insurance coverage must be provided to the international
office of each institution.

5) Dependents

The obligations of each institution under this agreement are limited to the
exchange of students and do not extend to spouses or dependents. Expenses of
accompanying spouses and dependents are the responsibility of the exchange
student.

6) Student Eligibility

It is understood that both institutions will strive to designate only well-qualified
individuals for participation in the program and that academic backgrounds as
well as letters of recommendation will be provided to the host institution.
Students must meet language proficiency requirements as established by the
host institution.

7) Balancing the Exchanges
Parity in numbers of exchange students is the objective of the agreement.
However, each party should be prepared to consider a disparity in any given
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semester or year during the period of the agreement. Any and all imbalances shall
be resolved by the end of the period of agreement.

8) Academic Status of Students

All students will remain enrolled as regular degree candidates at the home
institution and will not be enrolled as candidates for degrees at the host
institution. Credits toward the student's degree are to be awarded by the home
institution. Students are expected to maintain the equivalent of a full course load
at the host institution. Students enrolled in the host institution will be subject to
the same rules and regulations as local students.

9) Exchange Coordinator

Each party to the agreement will appoint an officer who will be responsible for the
coordination and administration of the exchange, including the counseling to assist
exchange participants.

10) Effective Data and Termination of Agreement

This agreement shall be in effect from to . At the
annual anniversary of the agreement, each institution will submit a brief report
indicating any imbalances in student numbers and / or other issues or problems.
This agreement may be extended by mutual consent, in writing, of both
institutions for a period beyond its original date of expiry. Either party may
terminate this agreement at any time by serving written notice to the other party.
Such termination will take effect six months from the date of that written notice.

11) Agreement

FOR THE UNIVERSITY OF FOR THE UNIVERSITY OF
YEDITEPE

Signature Signature

Name Name

Title Title

Date Date

Exercise 5. Translate the abstract from PROTOCOL OF INTENTIONS between
South Ukrainian National Pedagogical University named after K. D. Ushynsky and
Harbin Engineering University from Chinese into Ukrainian. Analyze its text frame,

lexical and grammatical peculiarities.
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Theme IX. Contract
Exercise 1. Find synonyms to the words and word combinations below. Use
neutral lexicon.

Scope of the Agreement —

an ancillary part —

upgradest enhancements —

to exercise effective control —
commencement and duration —
to cancel —

to suspend —

to cease —

winding up —

to endeavour —

aggregate —

amalgamation —

unless otherwise —

disclaimers —

to be liable for —

to retain commercial value —
to be doomed —

to verify compliance —

Exercise 2. Translate REUTERS SERVICES CONTRACT into Ukrainian. Give
Ukrainian equivalents to the words and word combinations:

schedules and declarations —

relevant official consumer price index —

hardware and Software —

to withhold taxes —

are payable quarterly —
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adjustments —

to recover any overdue Charges —

to recover from smb. an amount equal to —
to terminate the Agreement —

to remedy a breach of obligations —

to enter into a composition with (creditors) —
regulatory authority —

to refund the part of the Service Fees —

to constitute a realistic pre-estimate —
physical loss —

willful misconduct —

to the benefit of —

to deliver in person —

to assign a right —

to affect the validity and enforceability —

Exercise 3. Designate names of clauses these words and word combinations (see

ex. 1. and 2. of Theme 8) pertain to. Reproduce sentences containing them.
Exercise 4. Compare the English and Russian version of the CONTRACT

regarding the sale of dried squid shred. Translate it into Ukrainian and analyze its

lexicon and grammar.
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CONTRACT No. EX01

Lianyungang, China

September 22, 2010

PRODUCER, Ltd., represented by Mr. CHI NANG
hereinafter referred to as the “SELLER” on the one
hand, and Romanov and sons Ltd. represented by
GM Mr. Nikolai Romanov hereinafter referred to as
the “BUYER” on the other hand, have concluded
this Contract as follows:

1.Subject of the Contract

1.1. Seller has sold, and Buyer has bought dried
squid shred is produced in 2010, Chinese origin.

1.2. The nomenclature, grade, date of manufacturing,
price per unit and quantity of the delivered goods are
defined by Specification on each delivery being
integral part of the given contract.

2. Price and Total Cost of Contract

2.1 Price on goods sold under the present contract
are specified in US dollars

2.2. Cost of packing is included in the price. The
packing delivered together with the goods and is
irrevocable.

2.3. The total quantity of the contract is 10,0 MT,
10% more or less at the Seller discretion.

3. Terms of Delivery

3.1. The supplying of the goods will be done in
refrigerator container in one shipment by sea.
Supplying  conditions  will be defined in
Specification to this contract.

3.2. The Seller will inform the Buyer in written form
about the shipment within 24 hours since the vessel
has left the loading port. The information shall
include vessel name, shipping date, type of goods,
Bill of Lading No., number of packages, gross and
net weight.

3.3. In case if terms and(or) condition of delivery
are not observed, the Seller must compensate to the
Buyer beforehand specified losses at the rate of
0,1% per each of day of delay from cost of ordered
goods according to the Specification.

3.4. In case, if shipment delays to St. Petersburg is
over three months, the BUYER has the right to
interrupt action of the present contract without any
indemnification for the losses, which the SELLER
can carry. The value of coordinated and beforehand
of certain losses is not subject to reconsideration by

KOHTPAKT Homep Ne EX01

Lianyungang, Kuraii

22 centsiopst 2010

PRODUCER, Ltd., 8 mume Mr. CHI NANG B
nanbHeimem umenyembii kax "ITPOABEILL", ¢ ogHo#
croposl, ©  OOO PoMaHOB U CBHIHOBBSI B JIHIIE
reHEepaJIbHOIO JIPEKTOpa PomanoBa Hukonas
AnekcannpoBuya, nMmenyembiii kak [IOKVYITATEJIb c
JIPyTOM CTOPOHBI 3aKIIOYMJI JAHHBIM KOHTPAaKT O
HWDKECIEAYIOLIEM:

1. lIpeamer KonTpakra
1.1. ITIPOOABEI] nponaer, ITOKVYIIATEJIb mnokymaeT
CTPY)KKY KallbMapa CyIIeHHYI0, Ipou3BeneHHyo B 2010
rojly, cTpaHa npoucxoxaeHus Kuraii.

1.2. Copt, Buj, naTta MPOU3BOJCTBA, IIEHA 3a SIUHUIY U
KOJIMYECTBO TOCTABJICHHBIX TOBApOB B KAXKIOW MapTHH
JOJKHA OBITH COTJIacOBaHa 00EMMH CTOPOHAMH M YKa3aH3
B JlomonHeHuun KoTOpoe SBISETCA HEOTHEMIIEMOM
4acTbIO KOHTPAKTA.

2. llena u O6mas croumocts Konrpakra

2.1. Ilena Ha TOBaphl, NPOAAHHBIE MO CYLUIECTBYIOLIEMY]
KOHTPAKTy, onpeaeneHa B poyapax CHIA.

2.2. CToMMOCTb YIIAaKOBKHM BKJIIOUEHA B LIEHY. YIIaKOBKA,
IIOCTaBJIEHHAsI BMECTE C TOBapaMH 0e3BO3BpaTHA.

2.3. O6mwmit oobem koHTpakTa 10.0 MT, ¢ BO3MOXHBIM|
nm3MeHenneM Ha 10% Oosblile WIA  MEHBIIE IO
yemotpenunto [Iponasia.

3. Cpoxu [ocTtaBku

3.1. IlocraBka TOBapoB OyJeT NMPOU3BOAUTHCS MOPCKHM
myTeM W OAHOW TmTapTueil B  pedprKepaTopHOM
KOHTEiHepe. YCIOBHA IOCTABKM  YKa3bIBAIOTCS B
COOTBETCTBYIOIIEM JOMOJHEHUH K 3TOMY KOHTPAKTY.

3.2. [TIPOJABEIL] coobmmur IlokymnaTento B MUCHbMEHHOMH]
(dopMe OTHOCHTENBHO OTTPY3KM B TeueHHe 24 4Yacos,
Mocjie TOro Kak CyJHO OTIUIBIO U3 TOpTa MOTPY3KH.
Wudopmanus 1oKHA BKIIOYATh HA3BaHUE Cy[HA, ATy
OTrpy3KHd, TUn ToBapoB, koHocament (Bill of lading) ,
KOJIMYECTBO SAILIUKOB, BECA HETTO U OPYTTO.

3.3. B ciydae ecniu cpoku u (WiH) YCIOBHS TIOCTaBKU HE
co0Jr01aroTCH, IMPOJIABEIL] BBITIJIAYHMBACT]
komrencanmio [lokymarento B pasmepe 0,1 % 3a xkaxxbiii
JIEHb 3a/IEP)KKH  OT CTOMMOCTH TIAPTHH TOBapa COTJIACHO
JIOTIOJTHEHUIO K TAHHOMY KOHTPAKTY.

34. B cmyyae ecnum mnocraBka B Cankr-IletepOypr
3ajepkuBaercs Oonmee uyeM Ha 2 (1Ba) Mecsua,
[TOKVYIIATEJIb wumeer mnpaBo mnpepBaTh JeHCTBHUE
CYLIECTBYIOIIEr0 KOHTpakTa 0e3 J000i KOMIIEHCAIUU 34|
notepu, kotopeie [IPOJIABEILl moxer HecTn. Benuunnal
COTJIACOBAaHHBIX W 3apaHee OICHEHHBIX YOBITKOB HE
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Arbitration. At any cases the SELLER does not
carry any responsibility for indirect losses.

In this case the SELLER return back to the BUYER
advance payment amount and full compensation
amount in accordance with point 3.3 of the present
contract.

3.5. In case if shipped goods will be damaged for
any reason or part of it will be absent, the BUYER
must inform the SELLER about it in writing during
20 (twenty) days from the date of receiving goods by
the BUYER. Otherwise the SELLER does not carry
the responsibility to the BUYER for such losses.

3.6. In case of revealing the poor-quality or smaller
quantity of the goods during of acceptance of the
goods the SELLER undertakes to compensate
spoilage and shortage during 5 (five) days after
granting by the BUYER of the appropriate
documents or accordingly to reduce price of the
shipped goods.

4. Quality and packing

4.1. The quality of the delivered goods should
correspond to the normative documentation on the
given grade of the goods. The delivery of each party
of the goods should be accompanied by the
certificate of quality on given production.

4.2 The quality of supplied goods shall meet the
following requirements:

- Sensitive properties

color — ivory-white , taste and smell typical for this

product.
X Moisture must be in interval 24-27%;
X Salt-7-8%
X Sugar —2-4%
X Length: More than 50mm—60mm in

quantity of 70%--80% from the total volume;
Less than 50mm—60mm in quantity of 20%--
30% from the total volume;
X Diameter: 2mm-—3mm in quantity of 70%--
80% from the total volume;
3mm—5mm in quantity of 20%--30% from the
total volume;

Admixture - not more than 0.1 %);

Colon bacillus, goldfish staphylococcus must
be absent. All biological parameters should
satisfy to International requirements for
quality of dried squid.

Such specification could be change (in the mutual

2A

HOJUIeKHUT TepecMoTpy ApOutpakem. Hu mpm kakux|
00CTOSATEILCTBAX IMPOJIABEIL], HE HeceT
OTBETCTBEHHOCTH 3a KOCBEHHBIE yOBITKH. B aTOM citydae
IMPOJABEIL] BO3BpalllaeT [Tokynaremnto CYMMY|
MPOU3BEIEHHON TMPEAOIUIAThI, a TaK € MOJHYI0 CyMMY]
mrTpadHbIX CAHKIMHA, yKa3aHHBIX B M. 3.3. HACTOSIIETO
Konrpakra.

3.5. B Tom cirydae, eciu mpu mocTaBKe TOBApOB OHU
OKa)KyTCSI TIOBPEXKIEHHBIMH I BBISCHUTCS
konnyectBenHas HegonocTtaska, [IOKYIIATEJIb obs3an
n3BectuTh 00 3ToM [TPOJIABEIIA nucbMEHHO B TE€USHUU
20 (nBajuaTH) IHEW C AATHl IOJYYCHHS TOBapa
[TOKVIIATEJIEM. B npotusHom cityuae IIPOJJABEILL
He HeceT orBeTcTBeHHOCTH nepe] IIOKYIIATEJIEM 3a
Takue yOBITKH, TOHECEHHBIEC UM.

3.6. B cimyuae BbIsBIeHHS Opaka WJIM HEAOCTaud IMpH
npuemke — crade  toBapa [IPOJIABEL] o6s3yercs
KOMIIGHCUPOBaTh Opak MW HEJoCTady B TEYEHHe 5
(nsitm) muert mocne mpenoctaBneHus [IOKYIIATEJIEM
Ha/JIeKaIuM 00pa3oM  OQOPMIICHHBIX JOKYMEHTOB
(akTa 00 YCTAaHOBIECHHM DPACXOXKICHHS B KOJIUYECTBE H
KayecTBE TOBapa NPHU NPUEMKE) MM COOTBETCTBEHHO
YMEHBIIIUTh CTOMMOCThH TOCTABJICHHOTO TOBapa.

4. KayecTBO M yIakoBKa
4.1.KauectBo IIOCTaBJIIEMOT'O TOBapa JOJKHO
COOTBETCTBOBATb HOPMATUBHOMU JOKYMEHTalluu  Ha|
JMaHHBIA copT ToBapa. [locTaBka KakIOW MapTHH TOBApa|
JIOJDKHA COIPOBOXKIATHCS CepTU(UKATOM  KadecTBa Ha|
JTAHHYIO TTPOIYKIIHIO.
4.2. Ka4ecTBO MOCTABISIEMOT0 TOBapa JIOJKHO OTBEYATH
CJICIYFOIIIUM TPEOOBAHHSIM:
- OpraHoJIenITHYECKHIE CBOMCTBA
I[BET — «CJIOHOBAsI KOCTh», BKYC U 3aIllax — XapaKTePHBIA,
6€3 MOCTOPOHHUX IPUMECEH.
- BunaxnocTs nomwkHa ObITh B HHTEpBase 24-27%.
- Comb 7-8% .
- Caxap 2-4%
- Jlmuna: bonee uem 50MM—60MM B xosmuecTBe 70%--
80% ot ob11ero oobeMa;
Menee yem 50MM—60MM B kommdectBe 20%--30%
OT 0011ero 00LeMa;
- Jwuamerp: 2mv—3mm B komuuectBe 70%--80% oT
00111er0 00HeEMA;
3Mv—5Smm B kommyectBe 20%--30% ot obmiero
o0nema;

- Ilpumecu He 6onee 0.1 %.

-  Kumeunas mnamouka, 30JOTHCTBIA  CTa(pUIOKOKK
OTCYTCTBYIOT. Bce  Ouonoruueckue mapameTpsl
JTOJIKHBI YIIOBJIETBOPSTH MEXTyHAPOIHBIM|

TpeOOBaHUAM K Ka4eCTBY CYIIEHOTO KaJbMapa.
Jlannas crienmdukanys no B3aMMHOMY COTJIACHIO CTOPOH|
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consent of the parties) after signings of the
contract.
4.3. The delivery — acceptance of the goods will be
made during transfer of the goods in St. Petersburg.

4.4. The goods are handed over and accepted by the
parties if there is no divergence between the put
goods and accompanying documents.

4.5. With the goods the following documents
made out on the form "to order":
+ Certificate of quality - 1 origin 2 copies
+ Certificate of origin 1 origin. 2 copies
+ Bill of Lading - 3 origin 3 copies(to order)
* The veterinary certificate - 1 original , 2

copy
+ Commercial invoice 3 origin
* Packing list 3origin
4.6. The Seller carries the responsibility for
correctness of filling of the accompanying

documents and its delivery to the BUYER in proper
time. In case of absence any documents are indicated
in point 4.5 and delay in its delivery being happened
because of the SELLER fault, the SELLER must
compensate to the BUYER all expenses connected
with its re-registration or goods delay.

5. Terms of Payment

30 % of an advance payment through 10(ten) days
after receptions and signings the original of the
contract, 70 % - on conditions paid against the
copies of all documents not later than seven days
before cargo arrive to the destination. The seller
must send all the original documents to the buyer
after reception 100% payment during two days.

6. Packing

6.1. Goods shall be packed into strong 10 — 20 kg
cartons with polyethylene inner bag. The packing of
the goods to be shipped should ensure the safety of
the goods during the transportation provided that the
goods are duly handled.

Each package shall be provided with marking
showing type of goods, gross and net weights, date
of production, and country of Origin in both English
and Russian.

7. Force Majeure
7.1. Should any force majeure circumstances arise
which hinder the fulfillment by either of the parties

MOKET OBITH U3MEHEHA IOCTIe oA CaHuA KOHTPAKTa.

4.3. Cnaua — mpueMka ToBapa OYIET OCYIIECTBISATHCS]

npu Tepeaade ToBapa TnepeBo3uuky B T. CaHKTH
[TeTepOypr.

4.4. Toap cuuTaercss CHAHHBIM W  [PUHATHIM
CTOPOHaMHU IO  Ka4yeCTBY M  KOJUYECTBY  IMpH

OTCYTCTBHM PACXOXICHUs (PAKTUYECKH ITOCTABICHHOTO
TOBapa C CONPOBOJUTEIBHBIMH JAOKYMEHTAMH.
4.5. C ToBapamu cJleayloT CIeAYIOmne JOKyMEHTHI,
3aI0JTHEHHBIE TI0 ()OPME «HA TPEABIBUTEIS.
* (Ceprudukar kauecTBa-1 opuruHan 2 KOs
*+ (Ceprudukar  HOpoUCXOXKIEHUs- lopuruHan. 2
KOITUH
* ToapocomnpoBoautenbhbie gokymMentsl (Bill Of
Lading) 3 opurunana. 3 konuu (Ha IpeIbSIBUTEIIS )
* Berepunapusiii ceprudukar — 1 opurunan 2
KOITUU
4.6. OTBETCTBEHHOCTb 3a NPaBUJIBHOCTb 3aII0JIHEHUS
COINPOBOXKAAIOIINX TOKYMEHTOB U CBOEBPEMEHHOE
npenocrapnenue ux [lokynarento necer [IPOJIABEILL.
[Tpu oTCYTCTBHM KaKUX-THOO JOKYMEHTOB U3 YKa3aHHBIX
B I1.4.5 ¥ UX HECBOEBPEMEHHYIO JIOCTABKY,
npouzotenuyto no Bune [IPOJABELA, ITPOJABEIL]
00s13aH KoMIieHcupoBaTh Bee pacxoasl [IOKYITATEJIA
CBSI3aHHBIE C UX Mepeo(OpMICHUEM UITH 3a1€PKKOM

rpysa.

5. Omnara

Omutata npou3BOAMTCA Ha cleAyomux ycaosusax: 30 %
npenomiaTel B Teuenue 10-Tu AHel nocie npuema u
MOJTyYEHUs] OPUTMHAJIOB KOHTpakKTa, 70% Ha ycloBUsAX
OIJIaThl MPOTHB KOMHUI OPUTHHAJIOB BCEX JOKYMEHTOB, HO
HE 103/1Hee, YeM 7 JHel 10 NMpHOBITUS Tpy3a B MOPT
Ha3HaueHus. [Iponasen 00s3aH OTIPaBUTH OPUTHUHAIIBI
BCEX JOKYMEHTOB IOKYIATENI0 B TCUEHUE BYX JHEH
nocie nonydeHus: 100% oruiatsel.

6. YnakoBka
6.1. ToBapbl TOHKHBI OBITH yITaKoBaHbI B mpouHbie 10- 20
KI' KAPTOHHBIE KOPOOKU C MOJHUATUICHOBBIM BKIJIAJIBIILIEM.
YnakoBka TOBApOB, JOJDKHA rapaHTHPOBATH
0€30macHOCTh TOBAapOB B TEYEHHE TPAHCHOPTUPOBAHHS
Opyd  YCJIIOBHHM, YTO TOBapbl JIOJDKHBIM  00pa3oMm|
obpaboranpl. Ha wMemku momkHa OBITh HaHECEHA
MapKHpOBKa Ha aHIJIMICKOM U PYCCKOM SI3BIKE C
yKa3aHUEeM Ha3BaHMS TOBapa, COpPTa, KOJIMYecTBa (Becad
HETTO, OpyTTO),  JaThl  MPOW3BOJCTBA,  CTPaHbI
TPOUCXOMKICHHSL.

7. dopc-MaKopHBbIE 00CTOATEIHLCTBA
7.1. B cinydae BO3HMKHOBEHHS (HOpPC-MaKOPHBIX
00CTOSITENTLCTB, KOTOPBIC TPEMSATCTBYIOT BBITIOJTHEHHIO
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of their respective obligations under the Contract,
neither party is responsible for the non-fulfillment of
its liabilities till the force majeure circumstances
have been lifted.

Natural disasters, wars and military operations of
any sort, blockades, embargo, prohibition of exports
and imports, epidemics and other circumstances
beyond the control of the parties are considered as
force majeure.

7.2. If the force majeure circumstances prevail for
longer than 90 days, either party has the right to
cancel the remainder of the contract.

7.3. Each Party shall immediately, but not later than
10 days, inform the other Party about the
commencement or termination of force-majeure
circumstances and confirm it with the reference
drawn up by the Chambers of Commerce of the
countries of the Seller or the Buyer respectively.

8. Contract as a whole

8.1. The present contract is made at complete
understanding by the parties of a subject of the
contract and replaces any other agreement in the
given subject made in the oral or written form
earlier. Any discussions concerning the goods hereby
are excluded. The contract in the mutual consent of
the parties can be complemented on the basis of the
additional agreements.

9. Responsibility of the parties

The seller and Buyer carry the money liability,
friend before the friend, for failure to meet
requirements specified in the given contract. The
Seller and Buyer can not be responsible for casual,
indirect losses.

10. ARBITRATION

10.1.The parties under the present contract

cooperate  within  benevolence and  mutual
understanding, not appealing as far as possible to
Arbitration Courts and Commissions.

10.2. Should it not be possible to settle the disputes
under the present contract by negotiations, these
disputes shall be finally arbitrated by the Pre-arbitral
Referee Procedure of the International Chamber of
Commerce in accordance with its Rules.
Furthermore, all disputes arising in connection with
the present contract shall be finally settled under the
Rules of Conciliation and Arbitration of the
International Chamber of Commerce by one or more
arbitrators appointed in accordance with the said
Rules.” Place of Arbitration is Vienna, Austria.

MO0OW W3 CTOPOH B3ATHIX Ha ce0sS O0OCTOSITEIHCTB
cornacHo gaHHoMy KoHTpakTy, HW OJHA W3 CTOPOH HE
HECET OTBETCTBEHHOCTHU 32 HCBBINOJIHEHUE CBOMX|
00s13aTeILCTB, B TEUEHHWE TepHoja JAeucTBHUS (popcH
Ma)KOPHBIX O0CTOSITEIIECTB.

EcTecTBeHHBIE O€ICTBHS, BOMHELI M OOEBBIE NEHCTBUA
m000r0 BUA, OJIOKAbI, SMOAPTo, 3aNpeIICHUE dKCIIOPTa
Y UMIIOPTA, STHIEMUHU U IPyTHe 00CTOSITeTLCTBA, HE
3aBHCSIIUE HA OT OJHON M3 CTOPOH, PacCMaTPUBAIOTCS
Kak (popc-MaKOpHBIE 00CTOATEITHCTBA.

7.2. Ecnu popc-MakopHBIE 00CTOSATENBCTBA JCHCTBYIOT
Ha niepuon 6onee 90-ta qHEl, Mr06ast U3 CTOPOH UMEET
MIPAaBO PACTOPTHYTh KOHTPAKT.

7.3. Kaxnmas U3 CTOpPOH MOMKHA HEMEJJIEHHO, HO HE
noxke 4eM B TeueHuu 10-Tu JHEH, cooOUUTh Opyroif]
CTOpPOHE OTHOCHUTENIPHO Haualla WM 3aBeplieHus (opc-
MQ)XOPHBIX ~ OOCTOSITEIbCTB W MOIATBEPXKIATh  ITO
pEKOMEHIALIAEM, COCTaBIICHHOM Toproso-
[MpompimnenasiMu  [lanaramu crpan [TPOJJABIIA wnn
ITOKVYIIATEJIA cooTBeTCTBEHHO.

8. KonTpakT B nesiom

8.1. CymecTByOIUIA KOHTPAKT CHEJIAH IpPU IOJHOM
MOHUMAaHUU CTOPOHAMU MpeAMeTa KOHTPAKTa U 3aMeHseT|
ar000oe Ipyroe COIJIAIIEHHE 110 JaHHOMY IIpeiIMETYy,
CIENaHHOMY B YCTHOM WJIM NMUChMEHHOW ¢opMme paHee.
JIroOble 0OCyKIEHUSI OTHOCUTEIIBHO TOBapOB TEM CaMbIM|
UCKItoYeHbl. KOHTpakT BO B3aMMHOM COIVIACUU CTOPOH|
MOXET OBITh JONOJHEH Ha OCHOBE JOMOJHHUTEIbHBIX|
COTJIALLIEHUM.

9. OTBETCTBEHHOCTH CTOPOH

MNPOOABEL] u ITOKVYIIATEJIb HecyT MarepuaibHYIO
OTBETCTBEHHOCTh APYT IMEpe] APYroM 3a HEBBINOIHEHUE
00s3aTeNLCTB, OMUCAHHBIX B JAaHHOM  KOHTpPAKTe.
I[MPOOABEL]l wu IIOKVIIATEJIb He w™oryT OBITH
OTBETCTBEHHBI 32 Cily4ailHble, KOCBEHHbIE ITOTEPH.

10. APBUTPAXK

10.1. Croponsl B pamkax Hacrosmero KoHTtpakra
PYKOBOJACTBYIOTCS NMPUHLMIIAMU JTOOPOKENATEIBHOCTH U]
B3aMMOIIOHMMAaHUs, pas3pemas MO BO3MOXHOCTH BCE|
CIIOPBI M pa3HOTIAacHs 1Mo HacTosmeMy KoHTpakTy myTém|
B3aMMHBIX [TEPETOBOPOB.

10.2. Ecnu CTOpOHBI HE MOTYT NPHUTH K COTJIACHIO IO
HACTOAIIEMY KOHTPAKTy IIyTeM II€PETOBOPOB, TO CIIOP
Oymer pematecsi 1o [IpeapOutpaxnoit CymeOHOM
ITpouenype Mexnynapogunoit Toprosoit Ilanater B
COOTBETCTBHUHM C UX MPaBUJIAMHU.

W nanee, Bce crnopbl, BOZHUKILINE B CBSI3U C HACTOSLIUM|
KOHTPAKTOM, B KOHILIE KOHIIOB, JIOJKHBI OyIyT peraThCs]
no mnpasuiam  [IpumupurensHOil  mpouenypel |
Apburpaka Mexmynaponnoit Toprosoii [lanatel, oqanM|
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10.3.The decision of arbitration is final and
Obligatory for both parties.

11. General Conditions

11.1. The Present contract takes effect from the
moment of its signing.

11.2. The present Contract is made up in 2 copies in
Russian and in English, both copies legally valid.

11.3. Obligations resulting from this contract may
not be transferred to a third party without written
agreement between the parties.

11.4. Fax copy of signed Contract is legally valid.

11.5. This Contract is valid till all final settlements
between the parties

Legal addresses of the Parties
The SELLER

PRODUCER, LTD.
XXX VILLAGE , XXX TOWN,XXX COUNTY,
XXX CITY, XXX, CHINA
The Sellers' banks details:
A/C NAME: BANK OF XXX BRANCH.,
BANK ADD:NO.XX,MIDDLE
ROAD,XXX,P.R.CHINA
SWIFT CODE: XXXXXXXXXXX
ACCOUNT NO.: XXXXX XXX XXX XX XXX X

XXX

The Buyer
Romanov and sons Ltd. represented by GM Mr.
Nikolai Romanov
195197 Russia, St.-Petersburg, Zhukov's street, 1
INN XXXXXXXXXXXX
Foreign currency account xxxxxxxxxxxxxx (USD)
in JSC bank “RosBank” in St. Petersburg
MFO xxxxxx

BUYER

Romanov and sons Ltd. represented by GM Mr.
Nikolai Romanov

SIGNATURE

SELLER:
PRODUCER, Ltd., BY Mr. CHI NANG

Signature

i OoJiee Cy/lbsIMU, HAa3HAYCHHBIMU B COOTBETCTBUU C UX
[TpaBunamu. Mecro Apoutpaka Bena, ABcTpusi.

10.3. Pemrenne apOUTpaKHOTO Cy/ia SBISCTCS
OKOHYATEJIbHBIM U 00s13aTEIBHBIM JIsI 00X CTOPOH.

11. Oomme YcaoBus

11.1. CymecTByromuii KOHTPAKT BCTYMAaE€T B CHIY C
MOMEHTA €ro MONNCAHNUS.

11.2. CymectBytouuii KoHTpakT cocraBieH B 2-X|
9K3EMIUIAPaX MO-PYCCKH M IO-aHTJIHMICKH, 00€ KOMHH,
IOPUIMYECKU UMEIOT PABHYIO CHUITY.

11.3. O6s13aTenbeTBa, CICAYIONIUE U3 3TOTO KOHTPAKTa, He
MOTYT OBITH MEpeaHbl TPEThbEMY JIUIYy 0€3 MUCHMEHHOTO
COTJIAlIEHUs] MEXY CTOPOHAMM.

11.4. dakcoBsle KOIUU noanucanHoro KoHTpakTa
HMEIOT FOPUIHYECKYIO CHITY.

11.5. Jlanuenii KoOHTpakT AeHCTBUTENEH JO IOJHOIO
B3aMMOpacyeTa MEeXAy CTOPOHAMHU

IOpuanyeckue aapeca CTOpPOH
IMPOJIABEI]
PRODUCER, LTD.
XXX VILLAGE , XXX TOWN, XXX COUNTY, XXX
CITY , XXX, CHINA
The Sellers' banks details:
A/C NAME: BANK OF XXX BRANCH.,
BANK ADD:NO.XX,MIDDLE
ROAD,XXX,P.R.CHINA
SWIFT CODE: XXXXXXXXXXX
ACCOUNT NO.: XXX XK X XAKKXXK XXX XXX

XXX

MoKkynartenob

OOO PomMaHOB # CBIHOBbSI B JIMIE TIE€HEPAIBHOIO
nupexktopa Pomanosa Hukonast AnexcanapoBuua

195197 Poccus, r. Cankt-IlerepOypr, yn. Kykosa, 1
NHH xXXXXXXXXXXX

B/c xxxxxxxxxxxxxx (USD) B AKbB “Pocbank” r. Cankr-
[TerepOypr

M®O xxxxxx

INOKYIIATEJIb

OOQO PoMaHOB 1 ChIHOBBSI B JIMIIE T'€HEPATHHOTO
nupextopa Pomanosa Hukonas AnexcanapoBuya

IMognuce

IMPOJABEL:
PRODUCER, Ltd., B iuiie Mr. CHI NANG

IMoanuck
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