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BCTVII

Metoauuni pexkoMeHnamii 3 aucuuiuniH - «lHO3eMHa MoBa (3a mpodeciitHuM
CIPSIMYBaHHSIM )» MPU3HAYEHO JJIs 3700yBadiB nepiioro (0akaaaBpChbKOTO) pPiBHS
cunemianbHocTi 281 «IlyOmiune ympaBmiHHS Ta aJAMIHICTPYBaHHS» 1 MICTATH
HEOOX1IHY 1H(oOpMaIlil0 MO0 OpraHizamii caMOCTIHHOI poOOTH THX, XTO
HaBYae€ThCA. BOHUM MOXyTh OyTH BHKOPMCTaHI AJSi CAMOCTIMHOTO OIpaIfOBaHHS
HaBYAJILHOTO MaTeplainy 3 03HAY€HOI AUCIUILIIHUA. Y PEKOMEH/IAIIsIX BIJOOPaKEHO
HEOOX1IHY 1H(GOpMAIlII0 MO0 METH Ta 3MICTY CaMOCTIHHOI poOOTH, KIHOYOBHX
117, 3MICTYy Ta BUMOT /IO HAlMCAHHS AHOTAIlll, TOJOBHY (PYHKIIIO KIFOUOBUX
CIIB MiJi 4Yac poOOTH 3 TEKCTaMH, CTATTSIMU Ta Te3aMu 3a MpodeciitHuM
CIpsIMyBaHHSIM, 3aBJaHHs JJIi CaMOCTIHOI pOOOTH CTYJEHTIB, BCTYIIHI CIIOBA,
KJIIIIIE, TJI0Capii Ta peKOMEHI0BaHY JITEpaTypy.

SIx BiIOMO, CTYJEHTCHKUN BIK — I1I€ YHIKQJbHUW TEPIOJ B JKUTTI KOXKHOI
moauuu. lle mnepiog wmacmTabHOrO PO3BUTKY MOpall Ta E€CTETUYHOIO
B1JIOOpa)KEHHS OTOUYIOYO1 AIMCHOCTI, CTAHOBIIEHHS Ta YKPIIJIEHHS PUC XapaKTepy,
MEBHUX 3BUYOK Ta YCTAHOBOK.

CryaeHTChKH BIK — II€ BIK ()OpMYBaHHSI BJIACHHUX IOIJIAJIIB Ta BIJHOCHH.
Came B 1bOMY 1 BUSBISETHCA CAMOCTIMHICTH cTyneHTta. [IparHeHHs 1o
HE3aJIEKHOCTI, OJIHAK, HE BHUKJIIOYAE MOTPEOU y CIUJIKYBaHHI 3 Aopocaumu. Taka
notpeda  MOSCHIOETHCS ~ 3pOCTAOUMMHM  TpoOJeMaMH  CaMOCBIJIOMOCTI 1
CaMOBHU3HAUEHHSA. A, B CBOIO Ye€pry, piB€Hb CaMOCBIJJOMOCTI CIIPHUSIE PO3BUTKY
PIBHSI BUMOT MOJIOA1 0 HAlOIM>KY0ro OTOYEHHS Ta 0 camoro cebe. JlroauHa crae
OUTBIII KPUTHYHOIO Ta CAMOKPUTHUYHOIO, TTIOUMHAE CTABUTU OLIBII BUCOKI BUMOTH
JI0 MOPAJIBHOTO CKJIAAy JOPOCIHIOi JIIOJIMHU Ta CBOiX OMHOMITKIB. CTy/IEHTChKUH BIK
TaKOX € IEHTPAJIBHUM TIEPiOJIOM TIEPETBOPCHHS Ta CTAHOBIICHHS BCI€l CHCTEMH
I[IHHICHUX Opl€HTAIlii Ta MoTuBaiii. HasgBHICT, MEBHUX MOTHUBIB Ta 1HTEPECIB,

1HAMBIyJIbHO-TUIIOJIOTIYHUX OCOOJMBOCTEH, CHPSAMOBAHOCTI OCOOMCTOCTI, il



CaMOCBIJIOMOCTI CHOPUSAIOTH OB YCHIIIHOMY HAaBYaHHIO CTyAeHTIB. [Ipu mpomy,
0€3CyMHIBHO, Ba)XXJIMBAa aKTUBHICTh JIOJMHU, a TaKOX il parHeHHs, OaKaHHS Ta
€MOIIIHUHN CTaH.

JIisTbHICTh CTYJAEHTCHKOTO BIKYy mepefdayae HasBHICTb Ta BUKOPHCTAHHS
3M10HOCTEM, IO JO3BOJISIOTH YCHINIHO OBOJIOAITH HEOOXIJIHMMHU 3HAHHSIMU Ta
yMiHHAMH. [[bOMY 4y10BOMY BIKY TaK0X IMpUTaMaHHAa 3aJIeKHICTh 31aTHOCTEHN BiJl
PO3BUTKY TCUXIUHUX 3/10HOCTEH, 30KpeMa, yBaru, mam'sTi, ySBU Ta MHUCJICHHS
(TBOPUYOTrO Ta JIOTTYHOTO).

[Ipn 1mpOMy HEOOXiMHO BIA3HAYMTH, IO HE BCI MOJOJI JIFOIWA YCHIITHO
3aCBOIOIOTH MpOrpamy HaBuaHHs Ta BuxoBaHHsA y 3BO. B HasBHOCTI Taki (axtu,
AK Hec(OpMOBaHICTh Yy OCOOMCTOCTI TOTOBHOCTI JI0 HAaBYaHHA, TMPOSBY
HE3aJIe)KHOCTI, 0COOIMBO Y pa3i HEOOXITHOCTI, BMIHHS JIOBUIBHO KOHTPOJIOBATH
CBOIO TOBEMIHKY Yy PI3HUX OOCTaBMHAX, BIJICTOIOBAaTH CBOIO TOYKY 30pY,
palioHaIbHO PO3MOAUISATH CBi1M poOOYMiT Yac Ta YepryBaTH HOTO 3 BIILHUM.

bararo mnpoOnemM CydacHMX CTYAEHTIB y TMEpIly Yepry MOB'SI3aHO 3
BIJICYTHICTIO Yy HHX HaBMYOK CaMOCTIHHOI po0OOTH, a caMe HEBMIHHSIM
KOHCIIEKTYBAaTH JIEKIIHHUN MaTepiall, IpaloBaTh 3 JITEPATypHUMHU JHKEpeaMHu,
aHaI3yBaTH OTPUMAHMI MarTepiaj, YITKO Ta JOTIYHO BHUCIIOBIIOBATH CBOI JYMKH
3a JIOMOMOTOI0 aKTUBHOI JIGKCHKHU, TICHO TOB'SI3aHOI 3 aKTyaJIbHOIO TEMAaTHKOIO.
Oco0nuBO 11€ CTOCYEThCS pPOOOTH 3 TEKCTaMM 3a MPOQPECIHHUM CIPSIMYBaHHSIM,
BUKOPHCTAHHS aKTUBHOTO CIIOBHMKOBOIO 3amacy Ta IUTIHOI poboTu 3 HuUM. Ha
»Kajb, BCE 1I€ CBIAYUTH MPO TE, 110 Y MOJOAUX JIFOJICH 30BCIM BiJICYTHS Tak 3BaHa
«3BUYKA TIpAIIOBATH». Y 3B'A3Ky 3 IIUM BHUKIAgadaM HEOOXITHO CIPSMOBYBATH
CTYJICHTCBKY JISJIbHICTh Ha SIKOMOTa OUIBII IIBHUJKY aJallTaIliio J0 CaMOCTIHHOT
pobotu. Ile mependavae po3BUTOK Mi3HABAJIBHOI MISUIBHOCTI CTYAEHTIB. Takox
Tpeba maTu 3po3yMiTu 3/100yBady, 100 BIH CHOPSIMOBYBAaB CBOIO MisUIBHICTH Ha
OBOJIOJIIHHS HEOOX1JHUMU 3HAHHSIMM, HABUYKAMU Ta BMIHHSAMH, a HE TUILKU Ha T€,
0 HEOOXIJHO 3aBAHTAXKUTU 3 IHTEPHETY HEOoOXiAHy i1H(dopmanio 3 Oyab-sSKOi
TEMaTUKH, CTATTI0O ab0 pe3loMe Ta YCIHIIIHO CKJIACTH 3ailiku abo icriutu. [leBHa

dbopmMa KOHTPOJIIO HaJ CaMOCTIMHOIO JIsUTBHICTIO 3700yBadiB mependaydae



NPOBEJCHHS CEMIHAPCHKUX, MPAKTUYHUX Ta JabopaTopHUX 3aHATh. HamucanHs
JoTIoBiEH, pedepaTiB, ece Ha PI3HOMAaHITHY TEMaTHKY, MPOBEACHHS KOH(pEPEHIIiN
Ta (OpPyMiB, y SIKHUX 3/100yBadi Jy»Ke 4acTO 3aIt00KH OEpyTh y4acTh, TO3BOJISIOThH
Cy4JacCHId MOJIOJI PO3KPUTH CBifi TBOpUYMU TMOTEHINIAl Ta JIAEPChKI SKOCTI 1

MO0JIaTH TICUXOJOTIUHHMM Oap'ep 11 Yac CTAaHOBJIEHHS OCOOUCTOCTI.



1110 € CAMOCTIMHOIO POBOTOIO B3AT AJII

CamocriiiHa po00Ta CTYACHTIB € CKJIaJI0BOI0 HABYAJIBHOTO MPOIECY, BAXKIUBUM
YUHHUKOM, SIKUH (OpMye BMIHHA HABUATHUCS, CIpUS€E€ aKTHBI3allii 3aCBOEHHSA
CTYyJICHTOM HEO0OXiIHMX 3HaHb. CaMocTiiHa po0OTa CTYJEHTIB € OCHOBHHM
3acO00M OIlaHyBaHHS HABYAJIBHOIO Marepialy y Mo3aayIuTopHUil udac. Mera
caMOCTIiitHO1 poOOTH 1, 3BHYAHO X, 03HaueHOo1 aucnurutian «([Ho3emHa MoBa (3a
npodeciiHUM CHpsIMyBaHHSM))» mojiarae y chopMyBaHHI y 37100yBadiB
1HIIIOMOBHHX KOMIIETEHTHOCTEMN (KOMYHIKaTHUBHOI, JIHTBICTUYHOI,
COIIIOKYJIBTYPHO1) 3aJisl BEJICHHS BENCHHS €()EKTUBHOI KOMYHIKAIlli B YCHIN 1
nucbMOBI popmax B cdepi npodeciitHOi AISITFHOCTI Ta B yMOBaX CUTYaTHBHOTO
CHUIKYBaHHS ILUIAXOM iX 3aJly4€HHsS 10 BUKOHAaHHA Npo(deciiiHO-OpiEHTOBAHMX
3aBllaHb. Y TMpolieci BUBYEHHS IJUCIMIUIIHU, 3 OJHOTO OOKY, CTYIEHT IOBHUHEH
3HaTH  0a30By Mpo(eciiiHO-OpIEHTOBAHY JIEKCUKY Yy Traily3l CydacHHX
1H(pOpMaIITHUX TEXHOJOrA Ta MYJIbTUME/1a; OCHOBH AUIOBOI MOBH 3a (haxowm;
TOJOBHI BUMOIHM I0JI0 HAaNMCAHHA aHOTall Ta OQOpPMIIEHHS TOKYMEHTIB JJIs
IIPOEKTIB; OCHOBHI CTPYKTYpPH 1 (PYHKI[IT MOBU, HEOOXIIH1 JIJIsl OBOJIOJIHHS YCHUMH
1 mUCbMOBUMH (opMamMu TMPOQPECIHHOTO CIIJIKYBaHHS 1HO3€MHOIO MOBOIO B
MOBCSAKICHHUX CUTYaIlisiX. 3 1HIIOro OOKY, TaKOXX MOBUHEH OyTH B 3MO31 UYHUTATH
npodeciifHO CHpsSMOBaHI TEKCTH 3 MaKCUMaJIbHUM BWJIYYEHHSIM HEOOXI1THOI
iHdopmalli 3 TPOYMTAHOTO; TOBOPUTH HA  TMOBCAKACHI TEMU B CHUTYaIlIfX,
MOB'sI3aHUX 3 MNPO(dECiiiHO0 MISUTBHICTIO; MHCAaTH JUIOBI JIMCTH, €JIEKTPOHHI
MOBIJJOMJICHHS, 3allOBHIOBATH JOKYMEHTH, MOB'sI3aHI 3 MPOQECI€l0;  BOJOIITH
OTJISIZIOBUM, O3HAHOMYMM, BHBYAIOUMM BHUJAMH YHTAHHS; BUIBHO OINEPYBaTH
(axoBOIO TEPMIHOJIOTIEIO HE JIUILE B MEXaX CBOTO JIOCHTIIKEHHS UM Taly3l HayKH,
a TakoXK 1 TepMiHAMHM y Tally3l Cy4acHMX 1H(pOpMaIifHUX TEXHOJIOTIH Ta
MyJIBTUME/Iia; aHOTyBaTH Ta pedepyBaTh TEKCTH; POOUTH TOBIJOMJICHHS TIO
BHUBYCHIM TEMaTHIll Ta 32 3MICTOM TEKCTYy aHIJIIHCHKOI MOBOIO; BECTU Oeciay B
PEXUMI  «BUKIAAAu-CTYIACHT», «CTYIEHT-CTYIEHT» IO 3acBO€HIM TeMi Ta 3a

3MICTOM TEKCTY.



META TA 3MICT CAMOCTIMHOI POBOTU
Sk BimoMoO, camocTiiiHa poOOTa 3AINCHIOETHCS 3 METOIO BIAMpPAILIOBAaHHS Ta
3aCBOEHHSI HABYAJIBHOTO Marepianxy, BH3HAYEHOTO JUIsi CaMOCTIMHUX 3aHSTh;
MiATOTOBKM A0 MaWOyTHIX 3aHATH Ta KOHTPOJBHUX 3axXoAiB; (hOpMyBaHHS ¥y
3100yBaviB KyJIbTYpU PO3YMOBOI Ipalli, CAMOCTIHHOCTI Ta 1HII[IaTUBH Y MOIIYKY Ta
HaOyTTI 3HaHb. 3MICT CaMOCTIHHOI poOOoTH 3700yBaya BHU3HAYAETHCS POOOUOIO
MPOrpaMor0 HABUYAJIBHOI AWCIMIUTIHK, BIAMOBITHUM METOJUYHUM MaTepiaioM,
3aBJaHHSIMU Ta BKa3iBKamMu BHKJIanada. CamocTiiiHa poOoTa CTylIeHTa 3
nucruinIiag «lHo3eMHa MoBa (3a TPODECIHHIM CTIPSMYBAaHHSIM)» 3a0€3MeUyETHCS
BIIMOBIAHUMHU 1H(OPMALIMHO-METOIUYHUMH 3ac00aMH (HaBYATIbHO-METOJUYHUMHU
MOCIOHMKAaMU, METOJIMYHUMHU BKa3iBKaMM 3 OpraHi3ailli caMOCTiHHOI poboTH Ta
BUKOHAHHS OKPEMUX 3aBJIaHb), IEpeI0AYEHUMH POOOUYOI0 MPOTPaMOI0 HABYAJIbHOI
nuctutuiing. KpiM Toro, Jj1st SIKICHOI opraHizallii caMocTiiiHOi po6oTu 3100yBaya
ICHye BIJIMOBIJHA HayKoBa 1 mepioguyHa jiTeparypa. CamoctiiiHa poboTa
3100yBaya 3 BUBYEHHS HABUAJHHOIO Marepiaidy 3 KOHKPETHOI JTUCHUUIUIIHA MOXKE
poXoauTy B 010J10Telll, HaBYAJbHUX KaOlHEeTaX, KOMITHOTEPHUX Kiacax TOIIO.
BianoBiganpHICTh 3a SKICTb CaMOCTIMHOI poOOTH Oe3mocepeHhO Hece caM
3100yBay.
CamocrTiliHy po0OTY MOKHA PO3/IIJTUTH HA TPHU €TaIH:
1. JorekctoBuii (Pre-reading)
2. Texcroumii (While—reading)
3. IMicnsarekcrowii (Post — reading)
Pre-reading stage
Merta 11poro erana — miAroTyBaT CTYJICHTIB JO pOOOTH 3 TEKCTOM, MiABECTH iX
JI0 HaJIEKHOI TeMH, IOTIOMOTTH po3i0paTH CKIaJHY JEKCUKY Ta MOTHUBYBATH 0
YBAYKHOTO TIPOYUTAHHS TCKCTY.

While-reading stage

Ilepen moyaTkoM poOOTH 3 TEKCTOM HEOOXIJIHO MOCTABUTH MEpe] CTYJICHTaMHU

METy 1, 3BUYailHO, HAJAMITYBAaTH iX HA PO3TOPHYTI BIATIOBIAI Ha 3alUTaHHS 3



BUKOPHUCTAHHSAM aKTHUBHOI JIEKCUKH, BAKOHAHHS BIATMOBITHUX BIPaB, HAI[IJICHUX Ha
HEOOX1/IHICTh PO3CTABUTHU CJIOBA Y PEUYCHHI Yy BIATMOBIIHOMY MOPSAKY, TEPEKIa

peyeHb 3 BIJIMOBIIHUMU JICKCUYHUMHU OJIMHHISIMH TOIIIO.

Post — reading stage

Ileti eram opieHTOBaHWMII Ha BIOCKOHAJICHHS MOBJICHHEBHUX HABUYOK 1
HaWOLIbII KJIACMYHUMHU BIpaBaMHU Y I1IbOMY BHMOAAKy OyayTh IHUCKYyCli Ha
BIJIMTOBITHY TEMATHKY, BUCJIOBIIIOBAHHS BJIACHOTO CTaBJICHHS CTYJEHTIB J0 TI€l Un

1HI101 TpoOaeMu (ToAl1), BITOOPaKEHOT Y TEKCTI.

Karo4oBi mijii HanucaHHa aHOTALIL
AHoTarnis (mo-anriiiiceku abstract abo summary) — MakCUMabHO
KOPOTKHUI BUKJIAJ] CyTi Ta HAYKOBOTO 3MICTY poO0oTH. OCHOBHE 3aB/IaHHS 1IbOTO
HEBEJIMKOTO a03ally MoJiirae B TOMy, 1100 YUTa4 MIT OL[IHUTH PEJICBAHTHICTh
3HAMJIEHOT HAYKOBOT CTAaTT1. [HITMMU cl10BaMu, BiH TOBUHEH 3pO3yMITH, Ud Oy/1e
CTAaTTA KOPUCHOIO IS HOTO JTOCIIIKECHb.

[H1I1€ 3aBIAHHS HOCUTH CYTO TEXHIUYHUN XapakTep. TeKcT aHoTartii
BUHOCHUTBCSA JJIsl BUKOPUCTaHHS B iHQOpMAIIHHUX cHCTeMax MoNryKy. ToMy HaBiTh
B YKPAaiHOMOBHHUX Ta POCIMCHKOMOBHUX 301pKax 4acTo MOTPIOEH MmepeKia
aHOTAIIl1 Ha aHTJIHCHKY MOBY.

Kpim Toro, mij 1iuM ab3a1iomM 4acTo BKa3yeThCs epesik KirouoBux ciiB. Lle
TeX poOUTHCS B IHPOpMALIHHUX UISIX. 3 OIVIALY Ha Il /1Bl 337241, BaXKJIMBO
BIIMOBIAABHO MIAINATH O MPaBUILHOTO HAIMMCAHHS JJAHOTO €JIEMEHTA.
3micT aHOTAaWil 10 HAYKOBOI CTATTI

[lepmr Hi>k HarKMCaTH aHOTAIIIO AHTJIINCHKOI0 MOBOIO, TpeOa B3SATH JI0 YBaru
OJIHY BaXKJIUBY YMOBY, a caMe, po310paTucs B 3araJbHUX BUMOTAX JI0 I[bOTO
CTPYKTYpPHOMY €JIEMEHTY CTaTTi. ¥ 3MICT MOBUHHI OyTH BKJIFOYEHI TaKi CMUCIIOBI
CJIEMEHTH:

- BUJIJICHHS aKTyaJIbHOCTI, aKaJIeMIYHOI 3HAUYIIOCT1 AOCIIIIPKSHHS



(background);
- IpeIMET, MaciiTad BUBUCHHS MpobaemMu, MeTa (objective);
- METOJIOJIOT1sI IOCIII)KEHHS, IPUHIIUIN €KCIIEPUMEHTAIBLHOI YaCTUHU
(methods);
- pe3yJbTaTH, TEOPETUYHA, TPAKTUYHA, IPUKIIA/IHA 3HAUUMICTh pOOOTH
(results, practical implication);
- BUCHOBOK, BUCHOBOK, PEKOMEH/IAIII1 10 TIOJIAJIBIITNX PO3POOOK
(conclusion).
3BHUYAITHO K, CTPOTMX BHMOT JIO 3MICTY TaKOT'0 TeKCTy HeMae. OHak
nepepaxoBaHl YaCTUHU MOBUHHI OyTH NPHUCYTHIMHU, 1100 y YUTaya Biapa3y
chopMyBajIoCsi BpayKeHHSI 11010 3MICTOBHOCTI, JIOTTYHOCTI Ta I[IHHOCTI MMPOBEJICHO1

JOCTITHUKOM POOOTH.

BuMoru 1o HanmucaHHA AaHIJIOMOBHOI AaHOTAIIIT
[lepepaxoBaHi 3MICTOBHI YaCTHHH HE MMOBUHHI PO3IMUCYBaTUCA AeTaibHo. Ha
KOXEH 13 3a3HaYEHUX €JIEMEHTIB MOTPIOHO BIABECTH MO 1-2 peyeHHs cepeHbOT
JIOBXKUHU. Y OUIBIIOCT] BUMAAKIB 3MICTOBHA aHOTAIIISI SIK YKPaiHCHKOIO
(pOCIHChKOI0), TaK 1 aHTJIHCHKOI0 MOBOIO Ma€ Taki 0COOJIMBOCTI:

- oxuH a63arr (a00 CTpyKTypoBaHa Ha KiJibKa a03alliB 3 BUALUICHHAM
M1/13aT0JIOBKIB);

- Bix 500 1o 2000 npykoBaHMX 3HaKiB (ONTUMAILHUM OOCSATOM BBAXKAETHCS
1000-1500 3HaKiB — Takuii a03a1l BUTJIAIA€ BUAUICHUM Ha )KypPHAIBHOI CTOPIHIII,
HOTO JIETKO OXOMUTH MOTJIS0OM, TPOYNTATH, 30CEPEIUBIIN YBAry Ha BaKJIMBUX
CTPYKTYPHO-3MICTOBHUX MOMEHTaX);

- peyenHs o 10-20 ciiB (BUKOPUCTOBYBATH OLIBII KOPOTKI MOXKE OyTH

HEJIOIJIBHO, a OUTBII JIOBT1 peUYeHHS Oy/e CKJIaIHO CIPUMMATH YATAYEBI).

Yu BapTO caMOCTIiiHO MUCATH TEKCT iHO3eMHOK MOBOIO?
3 orusily Ha HEBEJMKUI pO3MIp TEKCTY, MEPEKIIa]] aHOTAllll 10 HAYKOBO1
CTaTT1 MOKHA 3pOOUTH 1 CAMOCTIWHO. AJie TyT BaXXJIUBO HE MTPOCTO MPOSIBUTH

10
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CBOi 4yJOBI 3HAHHS 1HO36MHOI MOBH. Ba)kIMBO TakoX TOTpUMYBaTHCS
BUMOTH PENIKOJIerii 1HO3eMHUX BUaHb, MPaBUIbHOI (hOpMaIbHOT
CTHJIICTUKH Ta BUKOPUCTOBYBATH PI3HOMAaHITHI BUPa3Hi 3aCO0M, CAHOHIMH Ta

KJIIIIIE.
IIlo Take «KJIOYOBI CJI0BA» TA JISl YOT0 BOHM MOTPiOHI?

KorouoBi citoBa, a00 sk 1X 1HOJI Ha3UBAIOTh «KJIIIOYOBUKUY — II€ T1 CJIOBA,
SK1 3yCTpI4arOThCs B TEKCTI1 yacTiiie, HiK 1HII. BoHU BiI0OpakarOTh 3MICT
KOHTEHTY, OMHCYIOTh 3arajbHy TeMy IyOJIIKOBAaHUX MaTepialiB, HalpUKJIaa
CTaTTi, caiiTy abo OJory Ta HaiyacTillle BOHU TICHO MOB'S3aHI 3 TEMaTHUKOIO

TEKCTY.

Kitto4oBi ciioBa — 11€ TEKCTOB1 MITKH, 32 SKUMU MO>KHA 3HAWUTHU CTATTIO
IIPU MOLIYKY 1 BA3HAYUTHU IPEIMETHY 00JacTh TEKCTY. BoHM myOmiKy0ThCA
K B CaMOMY YypHaJll, TaK 1 BKa3yIlOTbCs B €JIEKTPOHH1U Bepcii cratTi. [1pu
B1JI0OpI 32 MEBHUM KJIFOUOBUM CJIOBOM YMTa4 3MOKE 3HANUTHU BCl CTaTTI,
CTOCOBHO JIaHO1 MPEIMETHOI Talty3i. Ko O0adymim «xMapa TeriB» Ha calTax
3 BEJIMKUM 00'€éMOM TEKCTOBUX CTaTeH, TO 3MOKETE 3pO3YMITH, PO 110 e
MOBA.

{06 yaBUTH, IKUMU MOXYTb OyTH KJIFOYOBI CJIOBA JJIsl BAIIOi CTATTI,
CIpoOyWTe YSBUTHU, IO SKUX MOIIYKOBUX 3allUTax Ballla CTATTs MOBUHHA
OyTu 3HalIeHa.

Takum unHOM, 1100 MiAIOpaTH KITIOYOBI CJIOBA, IIEpEPaXynTe OCHOBHI
TE€pPMIHH, SIKI BAKOPUCTOBYIOThCS B CTaTTi. Lle MOXyTh OyTH Tako>X Ha3BU
KOMIIaHii, 110 3raytoThcs B cTarti. LI{o6 nepeBipuTH KOXKHE 3 KIIFOUOBHX

CIIiB, OAyMaiiTe, i Oy/ie XTOCh IIYKaTH CTAaTTI MO LIbOMY CJIOBY?



3ABJIAHHS NelJUISI CAMOCTIMHOI POBOTU CTYIEHTIB
Management: a science or an art?

I. Pay attention to the unknown active vocabulary, translate it, write it
down and memorize it.

1) To control (koaTpomoBaT) — to govern, to regulate, to test or verify.
There are different definitions of management, as the process used for achieving
organizational goals through planning, organizing, directing, controlling people
and the organizational resources.

2) Goals and objectives (uii Ta 3aBmanns) — aims set for achieving.
Management has four functions and is considered as the process of planning,
cooperation organizing, motivation and controlling, which are necessary for
formation and achievement of organizational goals and objectives.

3) Management (menemkMenT, ynpasiiaas) — 1) the art or skill of
directing and organizing the work of a company or organization; 2)the people who
are in charge of a company or organization; 3) the art or skill of dealing with a
situation that needs to be controlled in some way. Management is considered as a
process of formation and achievement of organizational goals and objectives. to
manage — ynpaeismu; manager —meneddcep, kepienuk,; manageable —
CAYXHAHULL, MO, U0 NIOOAEMBCS YNPABIIHHIO, JIe2KO KePOBAHULL
(koumponvosanuil), MaNageress — meneodcep (HciHowoi cmami).

4) To motivate (moTuByBaTH, 3a0x0ouyBaTh) — t0 supply a motive, need,
desire, fear that prompts a person to act. The trend is to give employees as much
freedom as possible to become self-managed and self-motivated

5) To organize (oprauizoByBatu) — to give an orderly or organic
structure to smth., to arrange the parts of something so that it works as a whole.
Organizing is the second management function, which means designing the
organization structure, staffing and creating conditions and systems with the
intention of completing organization goals and objectives, organizable — To#i, xTo
HiIIa€THCS OpraHi3yBaHHIO; Organization — oprasizaiiis; organizer —

OpraHi3aTop.
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I1. Discuss the following questions:

1) What do you know about management?

2) Why have you decided to become a manager?

3) What attracts you in this profession?

4) What are your goals and objectives?

I11. Read the text, make five questions to it and answer them.

MANAGEMENT

Management is the people part of business. Although managers are also in
charge of managing finance, information and various processes, their main
responsibility is to the people who work for them. The managers are the people
who run the organization. Management is the art of getting things done through
people. Today that means that managers work with employees rather than just
direct them. The new 9 managerial style is more informal and people are more
likely to work in teams. Management is attractive to people, because it symbolizes
authority, money and prestige. There are various definitions of management as the
process used to achieve organizational goals with the help of planning, organizing,
directing, controlling people and organizational resources: 1) management means
to delegate, empower and allow the decision-making process to go through the
organization from top to bottom and bottom to top; 2) management is carrying out
of the vision; 3) management means managing or being managed; 4) management
is people engaged in management. Management has four functions and is
considered as a process of planning, organizing, motivating and controlling, which

are required for formation and achievement of organizational goals and objectives.

IV. Rearrange the following jumbled words into sentences: 1.
Management, of business, the people part, is. 2. The managers, who run the
organization, are the people. 3. Management, of getting things done, is the art,
through people. 4. Top management includes, managers in charge of, the board of

directors and, the chief executive, his deputies, the divisions or departments. 5.

13



Management, money, is attractive for people, authority, because it represents, and
prestige.

V. Translate the given sentences from Ukrainin into English using
active vocabulary.

1. MeHemKkMeHT — I1e choci0 Ta MaHepa CHUIKYBaHHS 3 JIIOJbMU
(nparmiBHuKamMu). 2. MeHETKMEHT — 1€ BMIHHS 1 aJMIHICTPAaTHUBHI HABHUKHU
opranizoByBatu e¢eKkTUBHY poOoTy amapatry (cayx0 mpaiiBHHKIB). 3.
MeHepKMEHT — 1€ Bliafla Ta MUCTEUTBO KepiBHMITBA. 4. MEHEIKMEHT — 1ie
OpraHd YINpaBIiHH], aAMIHICTPATUBHI OJUHHIN, CIyXOM 1 migpo3aiu. S.
MeHeKMEHT - 11€ MPOoLIEC, METOI0 SIKOTO € JIOCATHEHHS OpraHi3allifHuX IIiIei 3a
JIOTIOMOT'OI0 TUTAHYBaHHsI, YIIPaBJIiHHS, KOHTPOJIIOBAHHS Ta OpPraHi3yBaHHSA JIOJIEeH
Ta pecypciB opranizaiii. 6. Jlo muaHyBaHHS BXOAUTh BU3HAYEHHS OauyeHHsI, L1JIeH
Ta 3aBJaHb oprauizailii. 7. OpraHizyBaHHs — II¢ CTBOPEHHSI CTPYKTYpH Oprasizaiiii,
il KagpoBOro 3a0e3MeueHHs, CTBOPEHHS YMOB Ta CUCTEM JIJIsl TOCSITHEHHSI I1JIei Ta
3aBlaHb oprasizauii. 8. KepiBHULTBO — i€ CHIPAMYBaHHSA Ta MOTHMBYBAaHHS 1HIIMX
10 edexkTuBHOI poOOTH Uil BUKOHAHHS IIUIEM Ta 3aBaaHb opraHizarii. 9.
OpranizyBanHsi — 11e Apyra (QyHKIliSE MEHEIKMEHTY, sKa Nepeadadae CTBOPEHHS
OpraHi3aiiifHoi CTpyKTypH, Hallp IEPCOHANY, a TAKOK CTBOPEHHS YMOB Ta CUCTEM
JUIS JOoCSATHEHHs 1ined opranizamii. 10. Ilim wac opraHizyBaHHS MEHEIKEp

pPO3pO0IIsIE CTPYKTYPY, BPAXOBYIOUHM BCIX MPALIBHUKIB, 3aBJIaHHA Ta PECYPCH.
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[IPUKJIAU IUCKYCIN

1. Each group has its own point of view on mastering management skills. It is

necessary to analyze the advantages and disadvantages of management.

2. Consider how to motivate subordinates to work effectively, accomplish tasks,

and achieve goals.

(Temu nomosineii Ta ece)
1. The Well-Known Managers and their Contribution to the World Economy.
2. Management is a Science or an Art? Ground up your opinion.
3. The Role of Information Technologies in Public Management.
4. The Role of Business Communication in Modern Education.
5. Essential Qualities of a Real Manager.
6. Creative Thinking and its Role in Modern Managers' Life.
7. Emotional and Mental Problems of Modern Young Managers.
8. What do you like more — to Control smb or to be Controlled by your Manager?
9. Express your Attitude Towards Planning in Management and in  Everyday
Life.
10. The Role of Verbal and Non-Verbal Communiction in Management.
11. The English Language and its Role in Intercultural Communication.
12. Do you Agree that Each Manager must be All-Rounder.
13. Different Kinds of Modern Managers' Motivation.
14. Manager and Subordinates. Are they Friends or Enemies?
15. Speak about the Peculiarities of Synonyms and Expressive Means in the
Writing of Annotations.
16. Describe the Varieties of Cliche for the Preparation and Writing of
Annotations.
17. It is not an Easy Task to be HR Manager.
18. An Experienced Manager Forms the Young People's Character.

19. The Image of a Modern Manager.
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20. Is it Necessary to Compromise if you are in a Leadership Position?

21. Women and Their Managerial Career in Modern Life.

22. Advantages and Disadvantages of Working as a Chief in the Admission
Commitee at the University.

23. The Ways of Future Managers' Motivation to Independent Work.

24. The Role and Significance of Digital Technologies in the Field of Public
Administration.

25.Managerial Students’ Clubs and their Role in Modern Life.

26. Use of Abbreviations and Symbols in the Annotations.

27. Psychology of Success in Business.

28. Dependence of Modern Human Behavior on Ethics and Morality.

29. The Main Source of Problems When Trying to Communicate with People
from Different Countries.

30. Reviews on the Managers' Work as one of the Means to Help Identify Their

Strengths and Weaknesses.
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3ABJIAHHS Ne 2 JUISI CAMOCTIVHOI POBOTU CTYIEHTIB

I. Draw your attention to the title of the text. Does its name cause
difficulties in understanding or not? Explain why?

I1. Acquaint with the annotation and try to paraphrase its with your own
words.

I11. Read, translate the given text and define its main theme.

Tale on Digital Transformation of Basic Education Pushed Forward by

COVID-19 Pandemic

We have carried out exploratory empirical research addressing digital
transformation of education caused by the COVID-19 pandemic in the context of
basic education in Finland and in the context of special education in India, by
interviewing teachers and personnel involved in educational administration. In
Finland, we have interviewed teachers and representatives of educational
administration in the City of Oulu, while in India we have interviewed special
education teachers working with individuals with special needs in private or

integrated public schools. Next, we briefly discuss our initial empirical findings.

Basic Education in Finland

The city of Oulu is positioned as a forerunner in using learning technology,
and different equipment has been in use even before the distant teaching period.
The city has had enough equipment per pupil and the use of learning technology in
schools has been systematic for a long time before the pandemic. Distant schooling
naturally increased the usage, but the fact that children had been using technology

comprehensively in all the subjects made the transformation rather smooth. A
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representative from educational administration states that the sudden lockdown
caused some challenges to get all the equipment and forms of distant teaching in

use, but the transformation was very quick and smooth.

From teachers’ perspective, a fifth grade (children 11-12 years old) teacher in a
Finnish public school mentioned she has been using an online learning
environment, Google Classroom, occasionally over five years already before the
lockdown. Hence, luckily, the situation was not a giant leap either for children or
for the teacher. The teacher was familiar also with different types of online
environments and had good technological skills so transformation to online
teaching was smooth also for her. However, even in her school there are also
teachers whose technological skills are not that good while now it has become

obvious that one must have at least basic technological skills.

As the distant schooling started, the teacher tried to keep the schedule and the
structure of the school days similar to normal schooling. However, after a couple
of weeks modifications to the practices were made: for example, two fifth grade
teachers started to work as a working couple and shared the workload by sifting
online class responsibilities. The school days consisted of 2—4 live lessons a day
via Google meet (half of the lessons held by one, half by the other teacher), after
an approximately 20 min live teaching sessions students had 40—50 min time for
individual work after which the class gathered again to live session to Google
meet. There were 15 min breaks between the lessons. All the tasks of the day were

sent for the students in the previous evening. At the end of the school day the
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teachers checked children’s’ daily tasks in for example Google Classroom and

started to plan together the lessons of the next day.

Even if we have not specifically collected data from children or their parents, a
representative from the educational administration stated that children learned very
fast to use different distant teaching platforms and methods, according to a
feedback survey of the municipality. Parents have also mainly been satisfied and

given good grades in the survey.

IV. Discuss the positives and negatives of education in Finland and
express your attitude towards it.
V. Highlight the key words in the text.
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BCTYVYIIHI CJIOBA TA KJIIIIE

As a result — B pe3ysbTari

What is more — 6inbmr Toro

All in all — B minomy

Finally — B miacymky, B pe3ynbTari

Neverless — mpote

It may be noted — mosxHa BIAMITHTH (BiI3HAYKTH)
It may be stated — moxxHa cTBepKYyBaTH

Thus — Takum ynHOM

Therefore — oTxe, Binrak

Pay attention to — 3Bepratu yBary

Place emphasis on — migkpecaroBaTH

Especially— oco6imBo

Particularly— Buksro4Ho, Juiiie, BAHATKOBO, TUIBKH
Special — ocobdnuBwHit

Great — Benmukwmii

Primer — neprioyeprosuit

Certainly — 3Bu4aiino / 6€3yMOBHO / HEOIMIHHO

Doubtless — 6e3cymHiBHO

Definitely — 6e3nepeuno

Undoubtedly — 6e3 cymHiBy / 6e3niepedHo
No doubt — 6e3 cymHiBy

Of course — 3Buyaiino

More or less — OijbpII-MeHII

Up to a point — 10 IEBHOTO MOMEHTY
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To some extent — 1o nmeBHOI MipH
Almost — maibxe
So to speak — Tak OM MOBUTH

Inaway — y neBHOMY CeHCI
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MPUKJIAJIU KJIIIE B AHIJIIMCHKIA MOBI

1. The article (paper, book, etc.) deals with — s ctaTTs (poboTa, KHUTa TOIIO)
CTOCYETHCH. ..

2. As the title implies the article describes — 3rigHo 3 Ha3Bow, y crarTi
PO3TIIAAAETHCA. . .

3. It is specially noted — oco611BO BapTO BiAMITHTH. . .
4. A mention should be made — sraayeTsbcs. ..
5. Basic information on ... is presented — HagaeThCS OCHOBHA 1H(POPMAITIS TIPO ...

6. The text gives a valuable information on — tekcr Hanmae miHHY iH(OpPMAIIitO
moao ...

7. The paper consists of ...parts (chapters) / The paper contains the following parts
— poOoTa CKJIaIae€Thes 3 ... YacTHH (po3auiiB)/ PoOoTa ckiiagaeThCsl 3 HACTYITHUX
JaCTUH

8. The article is of great help to — 111 craTTs ctane y Haroi. . .
9. The article is of interest to — 111 cTaTTS CTAHOBHUTH IHTEPEC . . .

10. It (the article) gives a detailed analysis of ..., contains the data on — cTaTTs nae
JeTalbHUM aHai3, MICTUTh JaH1 IIpo. ..

11. Special attention is given (paid) to — ocobsuBa yBara npuIiiss€ThCs. . .

12. 1t should be stressed (emphasized) that — BapTo 3a3HauuTH (MAKPECIUTH), IO

13. The method proposed — 3anpomnoHoBaHHiT METOI. ..
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I'JIOCAPIU
. abstract (annotation) — anoTarris
. adult education — ocBiTa 1151 TOPOCIHX
. all-rounder — pi3HOCTOpPOHHS JTFOTMHA

. alumnus (alumni) — BUNyCKHUK (BUITYCKHHUKH )

o B~ W N

. aim (purpose) — meTa

6. appointment — npu3HaYeHHS

7. bachelor — 6axamaBp (bachelor's work/degree — 0akanaBpcbka poOOTa/CTyIIiHb
OakasaBpa)

8. carrier — kap'epa

9. cliché — ke

10. conclusion — BUCHOBOK

11. conference — kondepeHiis

12. contents — 3mict

13. collective work — xoyiekTrBHA poOOTa

14. creative activity — TBopua poboTa

15. defect (deficiency, drawback, shortcoming, fault) — memonix

16. digital competence — nudpoBa KOMIETEHTHICTD

17. digital governance — tiudpoBe ypsayBaHHsS

18. digitalization — mimxitamizamis, EQpoBi3aris, oruPpPOBYBaHHS
19. digital platform — udposa matdopma

20. digital technologies — mudposi TexHoIOTIT

21. digital transformation of (government) — uudposa Tpancopmaiis (ypsay)
22. discipline — qucuumiina

23. discussion — guckycist

24. e-democracy — eneKTpOHHA AEMOKpATist

25. e-government — eJIeKTpOHHE ypsTyBaHHS

26. e-interaction — eneKTpOHHA B3aEMO/Tis

27. e-literacy — eaeKTpOHHA IPaMOTHICTb

28. e-state — enleKTpOHHA JiepKaBa
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29
30
31
32

33.

. educative activities — HaBUaIbHA iSIbHICTH
. emotional problems — emoriiini npodiemu
. essay — ece

. 8SSENCe — CYTHICTh

essential qualities — ocHOBHI sIKOCTI

34. expressive means — BupasHi 3aco0u

35. Foreign Language for Professional Purposes — ino3emHa MoBa 3a npodeciitHuM
CHPAMYBaHHSAM

36. identity formation (formation of the personality, development of a person,

development of the personality) — cranoBiaeHHS 0COOUCTOCTI

37.

38
39
40
41

image of a leader (manager) — o6pa3 kepiBHHKa (MEHEKEPA)
. in-class work — ayauropHa aisiIbHICTB
. independent work — camocriiina po6ota
. individual conversation — inauBimyanbHa Oeciga

. information and communicative technologies — indopmariiifHo-KOMyHiKaIliiHi

TEXHOJIOTIT

42

43.
44.
45.
46.
47.
48,
49.
50.
o1.
52,
53.
54,

. information culture — indopmariitna KyIpTypa
In-service training — kypcu miABUIICHHS KBaJTidikarii
an intensive course — iIHTEHCUBHHI KypC
interactive methods — iHTepakTHBHI METO U
introduction — Bctyn
key words — kiro4oBi ciioBa
management — KepiBHUUTBO, YIIPaBIiHHS, aAMIHICTpallis
manager — MeHeKep, KepiBHUK, aIMIHICTPATOP
manuscript body — ocHoBHa yacTHHA
mental problems — po3ymoBi (ricuxidni) mpooaeMu

to meet the requirements — BiamosigaTy BUMOTram
merit — nepeBara

model of digital public management — mozmens HdPOBOro MmyOIIYHOTO

YOPABIIHHS
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55. modern education — cy4acHa ocBita

56. modern society — cygacHe CyCHiJIbCTBO

57. module teaching — Moay/ibHE HaBYAHHS

58. motivation — moTuBars

59. an online course (distant learning/education)— aucraniiiina ocBita
60. optimal student (college) age — onTuManbHHI CTYIEHTCHKHIA BiK

61. out-of- class work — mo3aayauTopHa HisUTbHICTH

62. paper — pedepar

63. point — cyts (to the point — mo cyri, off the point — He mo cyTi)

64. position of manager (leadership/management position)— nocana kepiBHHKA,
KEpPY04oro

65. post of chief — mocana kepiBHHKa

66. presentation — nmpe3eHTarris

67. Professional Communication in Foreign Language — npodeciiiHa kKoMyHiKaIis
1HO3EMHOIO MOBOIO

68. professionally-oriented teaching — daxoBe/ mpodecilino-opieHTOBaHE
HaB4YaHHA

69. promotion — mpocyBaHHsI, 3a0X0UCHHSI, ATPUMKA

70. public management and administration — my0JiuHe yrnpaBiiHHS Ta
aJMIHICTPYBAaHHS

71. quotation — nurara

72. rank — paHr, 3BaHHSI

73. recognized managers — BuaaTHI MEHEKEPH

74. references — ciMCoK BUKOPUCTAHUX JKEPEIT

75. report — 3BIT, 1OMOB1Ib

76. results — pesynbraTtu

77. role play — ponboBa rpa

78. role situation — ponsoBa cuTyarris

79. round table — kpyruuii crin

80. scientific work — mHaykoBa po6oTa
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81. self-esteem — camooirinka

82. source — mxeperno

83. state establishment — naBuanbHUM 3aK1a]

84. structure — ctpykTypa

85. subordinates — mimreri

86. successful leader (manager) — ycminauii KepiBHUK (MEHEIKEP)
87. to summarize (summary) — poOUTH MmiACyMKH (IT1ICYMKH)

88. tables (appendix) — momaTku

89. thesis, dissertation — Te3a, qucepTaris

90. Title Page — TutysbHA CTOpiHKA

91. topical issues — akTyaybHi TUTaHHS (TIPOOJIEMH )

92. top-manager — Ton-MeHeKep

93. training technologies — TpeHiHrOBi TEXHOJIOTIT

94. to update knowledge — moHOBUTH 3HAHHS

95. urgent (actual, acute, burning, considerable, crucial, significant) problems
(questions) — HaranbHi TUTaHHS

96. utterance — BUCIIOBITIOBaHHS

97. vocational course — npodeciitHuii Kypc

98. vocational training — npodeciiina miaroToska

99.ways (means) of e-commerce implementation — 3acoOu peam3armiii
CIICKTPOHHOT KOMepIIii

100. ways of motivation — 3acodu MoTuBaIIii
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