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BCTYII

CorrianpHa MpaKTHKa BUCYHYJIAa CHOTOJIHI HAa TEPIIHKA TJIaH HEOOX1THICThH
CTBOPEHHsI B  YKpaiHI CTPYHKOi CHCTEMH MEHEIKMEHTY, OBOJIOJIIHHS
MEHEePKepaMH OCHOBaMH YIIPABJIIHHS, MIATOTOBKH CIEIIAIICTIB, Kl O OyJIu 37aTHI
peani3yBaTd cydacHl HaJ0aHHS CBITOBOTO MeEHEIKMEHTY. OBOJIOAIHHS OCHOBAMU
Cy4yaCHOTO MEHEIDKMEHTY — 1II¢ CKJIaJHUN, OaraTorjlaHOBUH IIpoliec, 10
OIHIOETHCS (HaxIBISIMU JTalieKO HE OJHO3HAYHO. MHUCTENTBO YMpaBIiHHI — II€
pe3yNbTaT CaMOOCBITM Yy MO€EIHAHHI 3 TBOPYOK MPAKTUYHOK AISUIBHICTIO Y
BIIMOBIAHIHN Tamy3i.

MeHnemxep 3akiagy OCBITM — 1€ HacaMIiepel] KEpIBHHK, SKHUH MOXe
npodeciifHO TpoaHali3yBaTH CydacHI TEHJCHIN, IO BiAOYBalOThCS B CHCTEMI
BITUM3HSIHOI Ta 3apyO1KHOI OCBITH B HANpPSIMKY ii BJOCKOHAJICHHS; MOPIBHIOBATH
OpraHizauliifHi CTPYKTYpU J€p>KaBHUX 1 MPUBATHHUX 3aKIaAiB; MPOrHO3YBATH
NoTpeOu CyCHiIbCTBA B OCBITHINM Traiy3i; MPOEKTYyBaTH TaKy MOJENb OCBITHHOIO
npoiiecy, sika 6 3 ogHOro OOKy, BIJNOBiJaJa BUMOTaM JIEPKABHOTO CTAHAAPTY
OCBITH, a 3 IHIIIOTO — CTaJIa aJIeKBaTHOIO )KUTTEBUM MPIOPUTETAM CYCIIIIHLCTBA.

IIpakTka MaricTpaHTiB BHIIIB € OOOB’S3KOBOIO CKJIAIOBOIO IIiATOTOBKH
(daxiBIliB 3TiIHO 3 CTaHAapTaMU BHUILOI OCBITH 3a BIJAMOBIIHUMHU OCBITHIMHU
CTYNEHSIMHU 1 cremianbHoCTIMU. (OcoOMMBOCTI  OpraHizallii  ynpaBIiHCHKOT
NPaKTUKU Ta METOJWYHI BKa3IBKM 3 NUTaHb O(OPMIIEHHS MaricTpaHTamu
BIMOBIAHOT JOKyMeHTalii 31 cnemiaabHocTi 073 «MeHeIKMEHT» OCBITHBO-

npodeciitHoi mporpamu «YTpaBiiHHS 3aKJIaJJ0M OCBITH» PO3TIIIHYTO HAMH.



OPT AHIBAIIIMHO-METOIMYHI BKA3IBKH 111010 ITIPOXO/IKEHHSA YIIPABJITHCHKOI
MNPAKTHUKH 31 CHEHIAJBHOCTI 073 <MEHEJZKMEHT»
OCBITHBO-TIPO®ECIMHOI [TPOI'PAMMU «YIIPABJIIHHS 3AKJIAJIOM OCBITH»

IHcTpyKIig 111010 opragizanii VIpaBJiHCLKOI MPAKTHKH

MeTo10 NMPAKTUKH € 3aKPIUICHHS 1 PO3BUTOK 3HAaHb 1 BMiHb, OTPUMaHUX
MaricTpamMH MijJ 4ac HaBYaHHS, (POpMYBaHHS KOMIICTCHIIIH Ta KOMIIETEHTHOCTI
MaiOyTHHOTO MEHEIKEPA.

Ha noyaTky npakTUKu MaricTpu OTpUMYIOTh THCTPYKTaXK 3 OXOPOHH Tparll B
raiysi, 03HaHOMIIIOIOTBCSA 3 MPaBUJIAMU BHYTPIIIHHOTO PO3MOPSAKY OpraHizalii,
M1IPUEMCTBA, YCTAHOBHU TOIIO, MOPSIIKOM OTPUMAaHHS JTOKYMEHTaIlli, TpaBujIaMu
BUKOPUCTaHHA 00JIaTHAHHSA 1 MaTepiaiB.

Macicmpanm npu npoxo0oxiceHHi npakmuku 30008 'a3aHutL:

. 70 TOYaTKy TPAKTUKH OJIepKaTh BiJ KEpIBHUKA METOJMYHI
Martepiand (METOAWYHI BKa3iBKH, LIOJACHHUK, 1HAUBIIyaJIbHE 3aBAaHHS TOIIO) Ta
KOHCYJIbTaLIl1 110,10 OPOPMIICHHS BCIX HEOOX1THUX IOKYMEHTIB;

. CBOEYACHO MPUOYTHU Ha 0a3zy MPaKTUKU Ta MOBIJIOMUTU METOJUCTA Y
BUILOMY 3aKJIaJll OCBITH HE MI3HILIE K Yepe3 TPU JH1 micis npulyTTs (IOYaTKy
MPaKTHKHN);

. y TOBHOMY o0O0cCs31 BHUKOHYBAaTH BCl 3aBlaHHsA, TmependadeHi
KaJICHJApHUM TrpadiKoM MNPOXOIKEHHS YIIPABIIHCHKOI MPAKTHUKHU;

. BUBYMUTHU TPABUJIAa OXOPOHU TIpalli, TEXHIKH O€3MeKH, BHYTPIIITHHOTO

PO3MOPAZIKY 1 BUPOOHHUO1 CaHITapli Ta CyBOPO iX JOTPUMYBATHUCH;

. HECTH BIMOBIJAIBHICTH 32 BUKOHAHY POOOTY;
. CBOEYACHO OGOPMHUTH 3BITHY JIOKYMEHTAIII0 Ta CKJIACTH 3aliK 3
MIPaKTHKH.

3s6imna doxymenmayis ma oyinka pobomu mMazicmpanmia
[Ticnss MpOXOMKEHHSI YNPABIIHCHKOI MPAKTHUKKA MariCTpaHTH TOTYIOTh TakKi
JIOKYMEHTH 1 MaTepiaiu:

° I[0JICHHUK YIIPaBJIIHCHKOI MPAKTUKH;



o 3BIT (BIZOMOCTI MpPO BHUKOHAHHS MAariCTpaHTOM YCIX PO3AUTIB
pOrpamMu MPAKTUKU Ta 1HIUBITyTBHOTO 3aBIAHH).

[IlogeHHUK pa3oM 3 MHCHbMOBUM 3BITOM Ta IHIIUMU JIOKYMEHTAMH,
BCTAHOBJICHUMHU BHUIIUM 3aKJIaJJOM OCBITH, TIOJA€TbCS Ha PELEH3yBaHHS
METOJUCTY MPAKTUKU BiA Kadeapu. 3BIT Mae MICTUTH BIJOMOCTI PO BUKOHAHHS
MaricTpoM YciX pO3IiIiB MPOTrpaMH MPAaKTUKH Ta 1HIUBIAYyaJIbHOTO 3aBJaHHS,
BHUCHOBKH 1 TMPOTIO3HULIii, CIUCOK BUKOPHUCTAHOI jJiTepaTypu Touio. OdopmieHHs
3BITY Ma€ BIAMNOBIIaTH BHMOTaM IMPOrpaMy MpPaKTHUKU. YCi Il MaTepiaau Ta
JIOKYMEHTH MAariCTpaHTH BKJIQJal0Th B OAHY ManKy 1 MPOTSATOM THXKIEHb IICIIS
3aKIHYEHHS YIPaBIIHCHKOI MPAKTUKUA MOJAI0Th TPYNOBOMY KE€PIBHUKOBI MPAKTUKU
Ha (aKyJIbTETI.

3axHCT yNpaBIIHCHKOI MPAKTHKU BAOYBA€ThCA y MPU3HAYEHUN KEPIBHUKOM
NPaKTUKU TEPMIH y HPUCYTHOCTI KOMICli, Ha SIKOMY MaioTh OYyTH MpPHUCYTHI
KEpIBHUKH, 1 OI[IHIOETHCA AK AudepeHIfiiioBanuil 3aimik. MaricTpanT 30008’ s13aHUI
BIJIMOBICTH HA 3alIUTaHHS KOMICIii, BHACIIJOK YOTO OTPUMYE OIIIHKY.

Pesynbpratu 3amiky 3a NpPakTUKYy BHOCUTBCS B 3a1KOBO-€K3aMEHAI[lHY
BIJIOMICTb 1 B 3QJIIKOBY KHMKKY MaricTpaHra.

Kanenoapnuii epaghix npoxoooicennss npakmuxu

[lix yac ynpaBiiHCHKOI MPAKTUKU MariCTPaHTH HAKOMUYYIOTh MaTepiai Jyis
HAIMCaHHS MaricTepchbKoi poOOTH, a TaKOK BUKOHYIOTh HACTYIHI 3aBJIAHHS:

1 musicoens

. O3HallOMJIEHHSI 3 3aKOHOJABYMMH Ta HOPMAaTUBHUMHU JOKYMEHTaMH
ocBiTHROro 3akiaay (CraryT, mpaBujia BHYTPIIIHBOIO TPYAOBOIO PO3MOPSAKY,
OXOpOHA TIparll Ta TEXHIKK 0€3MEeKH TOIIIO);

. BU3HAUTE OpraHi3aliiiHy CTPYKTypy YINpaBIIHHS YCTaHOBU abo
CTPYKTYpPHOTO MiApo3auly Oa3W TpakTUKA Ta BU3HAYUBINM il KOMIIOHEHTH,
OOTPYHTYHTE TIEpEeBaru Ta HEJOJIIKH.

. O3HAHOMJICHHSI MTOCaJI0BUMH O0OB’3KaMH KEpIBHHMKA 0a3u MPaKTUKH

Ta Oro 3aCTyMHUKIB;



. O3HAMOMJICHHS 31 CTpATerYHUM IUJIAHOM PO3BUTKY Ta PIYHUM ILIAHOM
poOOTH OCBITHBOTO 3aKJIATY;

. MpoaHaTI3ydTe OCHOBHI  HampsMKH poOOOTH  ycTaHOBU  abo
CTPYKTYPHOTO MipO3J1LTy 0a3u MPaKTUKH Ta MPEICTABTE IX CXeMAaTUYHO;

. 03HAMOMMTHCS 3 KPUTEPISIMU OIIHIOBAHHS JISJILHOCTI 3aKJIa/iB OCBITH,
K1 po3po0sIeH] BIAMOBIIHO 10 BUMOT 3aKOHOJIaBYOi Ta HOPMATHUBHOI 0a3u YKpaiHu,
BU3HAYAIOYM HAMPSM IsITEHOCTI 3aKJIaly OCBITH, SIKUW Oy/1e TPOaHalli30BaHO;

. HAKOINWYEHHsI MaTepially JJig HaluCaHHS MaricTtepcbkoi poboTH, a
TaKOXX TIPOBEJICHHS TMIJOTHOTO JOCHIKEHHS (3a HEOOXIAHICTIO) Ta 00poOKa
pE3yNbTATIB.

2 muycoens

o O3HAHOMJICHHSI 3 TUTAHOM HaBYaJIbHOT pOOOTH OCBITHBOTO 3aKJIaly;

o O3HAWOMJICHHSI 3 BEJCHHSAM JOKYMEHTAIlli OCBITHHOIO 3aKIaTy
(BXigHA, BUXITHA JOKYMEHTAIlisl, KHUTU IMPOTOKOJIB IEJAroriyHUX/BUCHUX paj,
KHUTM Hakas3iB, paad Ta MIKIyBaJlbHOI pajau, OaTbKIBCBKOTO KOMITETY,
CTYJIEHTCHKOTO CaMOBPSITyBaHHS);

o BU3HAYTE KATETOPII0 JOKYMEHTOOOOPOTY YCTAaHOBU a00 CTPYKTYPHOTO
MIPO3LTY 3a 00CITOM;

° BH3HAUTe KIIBKICTh (%) BXIHOT TOKYMEHTAIT B1J] palOHHUX BIAILUTIB
OCBITH, MICBKOTO YIIPaBJIIHHS OCBITH, JIEMIAPTAMEHTY OCBITa 1 Hayku, MiHICTEpCTBA
OCBITH 1 HayKd YKpaiHU Ta OMHINITh OCOOJMBOCTI OpraHizallii JOKyMEHTOOOITy 3
BI/IMOBITHUMHU PEKOMEHIAIISIMHU;

o BIJIBIIyBaHHsI Hapaau MpH AUPEKTOPOBI Ta/ab0 MEeAaroriyHoi/BUE€HOl
paau Ta/abo 1HIUX 3aX0/IiB;

o mpoaHanizyiTe Oynb-aKui 3axi abo Hapaay (Tema, MeTa, CTPYKTypa),
Ky BIJIB1AaJIH;

° BIIMOBITHO 70 YMHHOTO 3aKOHOAABCTBa (30KpeMa, KpUTEpIiB
OLIIHIOBAHHS JIISUTBHOCTI 3aKJaJy OCBITH), MPOAHAII3yBaTW OJMH 3 HAIPSIMiB

JISUTBHOCTI 3aKJIajly OCBITH;



o HAKOMMYECHHSI MaTepiaiay JJisl HalmMCaHHS Maricrepcbkoi podoTu, a
TaKOXX TIPOBEJICHHS TMIJOTHOTO JOCIIHKEHHS (3a HEoOXigHICTI0) Ta 00poOKa
pe3yJIbTaTiB.

3 muosicoens

° aHaJ13 TUTaH1B 31HCHEHHS KOHTPOJIIO Y 3aKJIaJll OCBITH Ta BUSHAYCHHS
HOro pi3HOBU/IIB;

o npoaHani3yiTe METOIu, TUMH (BUAN) Ta (JOPMU KOHTPOIIO YCTAaHOBH
(CTpYKTYpHOTO MiIPO3ALTY);

o HAKOMMYEHHSI MaTepiayly AJisi HalHMCaHHS MaricTepcbkoi poOoOTH, a
TaKOXX TIPOBEJICHHS IJOTHOTO JOCIIIKEHHS (3a HEOOXIJHICTI0) Ta 00poOKa
pE3yNbTAaTIB;

° BIIMOBIHO 7O OTPUMAaHUX pe3yJbTaTiB OIIHIOBaHHI 0OpaHOTo
HaMnpsSMy AISUTBHOCTI 3aKJIaqy OCBITH, PO3POOMTH BIAMOBIIHI PEKOMEHJAIlli 1070
HOr0 yIOCKOHAJICHHS;

. BUKOHAHHS Ta 0()OPMIICHHS 1HIUB1yaJIbHO-T0CIITHOTO 3aBIaHHS (npu
PO3N00INT IHOUBIOYAILHUX 3A80AHb 8APMO BPAX08Y8AMU HANPAM MAICMEPCbKO20 O0CIIONCEHHS).

4 muosicoens

o po3po0ITE Ta OOIPYHTYHTE pEKOMEHAAllli M[0A0 MOJIMIIECHHS

OCHOBHMX HANpsAMKIB pOOOTH YCTaHOBH ab0O CTPYKTYpPHOrO MIApo3AuTy (BiacHa

MO/IEJIb);
o oQopMIIEHHS JOKYMEHTAIIi1 3 yIPaBIIHCHKOT MPAKTUKKA MariCTPaHTa;
o BPaxoOBYIOUM pO3pOOJIEHI pEKOMEHAAIli IIOA0  YIOCKOHAJICHHS

HaIpsMy JIsJIbHOCTI 3aKJIay OCBITH, MIATOTYBaTH BUCTYI y BUTJISA1 aHATITHYHOL

3aIKCKHU,;
o MirOTOBKA MPE3CHTAIII] 10 3aXUCTY YIPaBIIHCHKOI MPAKTUKH;
o 3/Ma4a JOKYMEHTAIll 3 YIPaBIiHCHKOI MPAaKTUKU METOIUCTY Kadenpu

OCMAHHIU OeHb NPAKMUKUL).



3micm ynpaenincbKoi NpaKmuku 011 macicmpanmie 3a04Hoi gopmu
HABUAHHA

VYrpaBiiHChKa MPakTUKa 3a04HOT ()OpMU HABYaHHS Ma€ Ti K 3aBJIaHHS, 1110 Ha
JIeHHIi (hopMi HaBUAHHSI, aJIe OPTaHI30BY€ETHCS JICIO MO-1HIIIOMY.

MarictpanTi 3a04HOi ()OpMH HaBYaHHS HE 3aJCKHO BiJ] HAIBHOCTI Y HHUX
YIPABIIHCHKOTO JOCBIIY Ta XapakTepy MPaKTUYHOI 1HIIOT MPAKTUYHOI TISITbHOCTI HE
3BUIBHAIOTHCS B/l MPOXOKEHHS YIPABIIHCHKOI TPAKTHKH.

MarictpanTH 3a04HOi ()OpMHU HaBYAHHS MPOXOJATh YIPABIIHCHKY MPAKTHKY
0e3 BiIpuBY BiJ BUPOOHHUIITBA a00 B 0A30BHX JiIesaX, TIMHA31IX, TexHIKyMax, B30,
BU3HAHUX 0a3aMU MPAKTUKU YHIBEPCUTETY.

3a yMOBHM YCHINIHOTO 3aXHCTy MAariCTEpPChKOi TMPAKTUKU CTaBUTHCS
JudepeHiioBaHa OIIHKA, sIka BHOCUTBCSA B €K3aMEHallliHY BIJIOMICTb Ta 3aJ11KOBY
KHIDKKY MaricTpaHTa KepIBHUKOM MTPaKTUKH.

Marictpanti 3a04HOi (POpMH HABYaHHS OPraHi30BYIOTh CBOKO [iSUTBHICTD
BIJIMOBITHO 3 BUMOTaMM CTaTyTy 3aKjiajJly OCBITH, JOTPUMYIOTbCS IPABHII
BHYTPIIIHBOTO PO3MOPSAAKY 1 BHUKOHYIOTH PO3MOPSKEHHS aaMiHIcTparii 0a3
MIPAKTUKH, METOAMCTA, HAYKOBOTO KEPiBHUKA Ta TPYIIOBOTO KEPIBHUKA MIPAKTHKH.

Oco0a, BiaNOBIIaIbHA 32 YIIPABIIHCHKY MPAKTUKY HA (PaKyJIbTETl, MPU3HAYAE
TEPMIH 3aXUCTy YHPaBIIHCHKOI MPAKTUKHU (SIK TIPABUIIO, 11€ MIEPIINNA JCHb YE€ProBOi
cecii), mepeBipsie poOOTy MaricTpaHTa 3a HasBHICTIO JOKYMEHTAIlll Ta BHUCTAaBIISE

3arajibHy OIIIHKY Y BIJIOMICTb 1 3aJ1IKOB1 KHM>KKH MariCTpiB.

HavkoBo-nocainHa popma opragizaiii ynpaBJiHCLKOI NPAKTHKH

Ile wnaitOouib edexTuBHa (opma opradizaiili HaB4yaHHS. BoHa chopuse
Mi3HaBaIbHIN 1 MPAKTUYHINA JISUTBHOCTI MariCTpaHTiB, HAJIAIITOBYE iX HA MOUIYKOBO-
TBOpUYy poOOTy, ¢opMye B HHUX YMIHHS BHM3HA4YaTH aKTyalbHI YIPaBIIHCHKI
npoOaeMy, 3HAXOAUTH NUIAXM X BUPIIIEHHS 3 METOI0 JIOCATHEHHS MO3UTHBHHUX

yIPaBIiHCHKUX, OCBITHIX PE3yJIbTaTIB.



JIns  3aiydeHHs MAariCTpaHTiB A0 JOCHIAHOI poOOTH  MPOMOHYEMO

BUKOPHCTOBYBATH TaKi 3aBIaHHS:

ni0paty METOIMYHY JITEpaTypy 3a NEBHOIO TEMOIO;

ykinacTH 616miorpadiuHuil MOKXKYHUK 32 IEBHOIO TEMOIO;

CKJIACTH aHOTAIIIF0 OKPEMHUX MEPIIOHKEPET;

3MIIACHUTH pedepyBaHHS OKPEMUX MEPIIOIKEPET;

y3arajJbHATH 1 CHCTEMAaTU3yBaTH YIPABIIHCHKI JOCTIIHKEHHS 3a TEBHOIO
TEMOIO;

JT0paTh HAOYHUI MaTepiall 3a MIEBHOIO TEMOIO;

3IIACHUTH aHaI3 MPAKTUYHOTO MaTepialy 3a MEBHOIO TEMOIO;

JaTH TIOBHY XapaKTEPUCTUKY OY/b-SIKOTrO MOHATTS a00 KaTeropii, 0 Aa€ThCs Y
dimocodii, mcuxosiorii, mearoriii, MEHEIKMEHTI;

pO3pOOUTH aHKETy 3 TEMU MAariCTepchKoi poOOTH Ta MPOBECTU TMIJIOTHE
JIOCIIKEHHS,

MPOBECTH TMUIOTHE JIOCHIPKEHHSI 3 TEMH MaricTepchbkoi podOTH Ta
NPEJICTaBUTH OTPUMaHI pe3yJIbTaTH,

CUCTEeMAaTU3yBaTh METOJMKHU, TECTH, AaHKETH 3 TEMH MariCTepChKOro
JIOCIIIKEHHS,

omucaTH NpoOJIeMHY CUTYaIlito (Keic-cTal) 3 TIET UM 1HILOT TEMHU.

pe3ysbTaTH BUKOHAHHSA TaKUX 3aBJaHb O(DOPMITIOIOTHCS Y BUTIISAII HAYKOBUX
pedepatiB, J0MOBiACH, MOBIAOMIIEHb 1 37al0ThCS MiJ Yac 3aXUCTY
MaricTepchbKOl MPaKTHKHU.

[Ipu po3nogum 1HAMBIAYyaJIbHUX 3aBJaHb BapTO BpPAaXOBYBAaTH HAIPSIM

MaricTepChbKoro JOCII1HKEHHS.
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ITuTanus 10 3aXMCTV VIPABJIHCHKOI NMPAKTHKH:

1. Po3kpuiiTe 3akOHOAaBUI Ta HOPMATUBHI JOKYMEHTH 3aKjiaqy OCBITH
(CratyT, mpaBujia BHYTPIUIHBOTO TPYJOBOTO PO3MOPSIKY, OXOpOHa Mparl Ta
TEeXHIKH OE3MEeKHU TOIIIO).

2. OOrpyHTyiiTe OCOOMMBOCTI  OpraHi3aliifHOlT CTPYKTypu  yNpaBIiHHS
yCTaHOBH 200 CTPYKTYPHOTO MiAPO3AiTy 0a3u NpakTUKH, TIepeBaryu Ta HeJIOIIKHU.

3. OxapakrtepusyiTe mpaBa Ta 0OOB’SI3KM KEpiBHHUKa 0a3u MPaKTUKU Ta HOTO
3aCTYITHUKIB.

4. OxapaktepusylTe JOKYMEHTH, B SIKMX BIIOOPaKEHO IJIaHYBaHHS PO3BUTKY
3aKJIaJy OCBITH.

5. IlepeniuiTh 3ax0aM, MO COPSIMOBAHI Ha peai3alilo 3aBJaHb CTPATETTYHOTO
PO3BUTKY 3aKJIagy OCBITH.

6. PoskpuiiTe cydacHi KpuTepii OI[iHIOBaHHS AISUTBHOCTI 3aKJIady OCBITH.

7. TlepenidiTh JOKYMEHTAIIIFO 3aKJIady OCBITH.

8. Oco0aMBOCTI BeICHHS HOMEHKJIATYPH 3aKJIaJly OCBITH.

9. Cnemudika 31liCHEHHS KOHTPOJIIO Y 3aKJIaJli OCBITH.

10.MortuBaris. Buau Ta THIIH CTUMYJTIB.

11.KouTpossb. PiBHI koHTpot0. TUnK KOHTPOIIIO.

12.CyyacHi BUMOTH J10 3[[IHCHEHHS KOHTPOJTIO.

13.KoHTposib K (YyHKITIS yIpaBIiHHS.

14.Opranizaitis mpaiii MEHeKepa.

15.0OcHOBHI eTamnu MiAroTOBKY Ta MPOBEACHHS ILJIOBOT HApaIu.

16.Oprani3zariiis i TUTaHyBaHHS.

17.Metonu nianyBaHHs. BapiaHTu po3poOku IU1aHiB.

18.CyuacH1 acClieKTH YIPaBIiHCHKOI TisSTIbHOCTI MEHEIKEPIiB OCBITH.

19.TexHika KOOpAUHAII, IeJIeryBaHHS Ta KEPYBaHHS.

20.Indopmartist Ta KOMyHIKallis B CUCTEMI] YITPaBIIIHHS.
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THOOPMAMNIINHO-TOBIIKOBI MATEPIAJIN

IlepeBaru Ta HeAOJIKH OPraHi3aAIIHHUX CTPYKTYP

KommnoneHTH opranizauiiiHol CTpyKTYpH - 1€ JJAaHKH 1 PiBHI YIPaBIIiHHA.
Jlanka B opraHizamii - Iie¢ CTPYKTYPHO BHUJIUJICHUM €JIEMEHT, KWW HaJIJICHUM
KOHKPETHUMH (DYHKIIISIMH KEPIBHHUIITBA, TOBHOBAXKECHB 1 BIMMOBiMaIbHOCTI. PiBHI
YIOpPaBJIiHHS - 11€ CYKYIMHICTh BU3HAYCHUX JIAHOK, SIKI YKa3yIOTh Ha IMOCIHII0BHICTh
BEPTUKAJILHOI MIJIJIETJIOCT] OJTHUX JaHOK IHIMUMHU. [cTOpUYHO CKIanocs, 1o B MHUX
o0nacTaX HaykKu 1 Tally3fX TOCHOJapCTBa ICHYIOTh TME€BHI THUIKM 1 BUIH
OpraHi3aliifHoi CTPYKTYPH YNPaBIIHHS CKJIAJIHUMHA CUCTEMaMH.

Jinitina cmpykmypa ynpaeiinus

VY niHIAHIA CTPYKTYpl yOpaBiiHHS KOKE€H MUIJIETNIMA Ma€ TUIbKH OJHOIO
KEpIBHHKA, BiJl IKOTO BIH OTPUMY€E KOMAHJIU 3 YCIX MUTaHb BUPOOHUYOI a00 1HIITIH
JisibHOCTI. J[yig OUIBIIOCTI 3aKIa/iiB 3arajibHOi CEpelIHbOI OCBITH BJIACTHBA
JiHIAHA CTPYKTYpa YIpaBIiHHS.

llepesacu niniunoi cmpykmypu.

o YITKICTb 1 POCTOTA B3aEMUH;

o OTIEPATUBHICTH MIATOTOBKY 1 peaizallii ynpaBIiHCHKUX PIllIEHb;

o BIJICYTHICTb apaJIeJIbHOCTI B pOOOTI;

° HaJIIHHUI KOHTPOJIb.

Heoonixu:

° 0OME KEeHHS 1HII[IaTHBY BUKOHABIIIB;

o 3HauYHUK 00'eM 1HQoOpMalli, siIka MepelaeThCs BiJ OJAHOTO PIBHA [0
1HIIIOTO;

o KEpIBHUK TIOBMHEH OyTH yHiBepcaJdbHUM (axiBUEM, 3JaTHUM

BUKOHYBaTH 0arato (pyHKIIIH, K1 BUMararTh CIelialbHUX 3HaHb.
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@ynKyionanvna cmpykmypa ynpaeninns
HasuBaroth TpaguiiiiiHoro abo KIACHYHOIO, TOMY IIIO II€ TepIia CTPYKTypa,
ska Oyna BUBYEHA 1 po3pobieHa. CTBOpeHHs (YHKIIOHAIBHOI CTPYKTYPH BHUMarae

yrpyIyBaHHS IEPCOHATY 3a 3aBJaHHSIMHU, SIKi BOHH BUKOHYIOTb.

llepesacu:
o CTUMYJTIOE TIJIOBY 1 TpoQeciiiHy cremiam3altiio;
o YiTKICTh audepenmianii (yHKIIA OKpeMHX MiIpO3AUIiB, fAka O

BKJIIOUaja AyOJrOBaHHS, MapaliesbHICTh, 301T BUIIB YIIPABIIHCHKOL TISUTBHOCTI;
o BIJIIOBI/IHICTD npodeciitHo-kBampikainHux XapaKTEPUCTHK

CHiBpOOITHUKIB 3aBJaHHSIM yIPaBIIIHHS,

o YyTTs O HOBUX SIBUIIL 1 3/1IOHICTB JIO ONIEPATUBHOI 1epe0y 10BU.
Heoonixu:
° MIIPO3IIIM MOXKYTh OyTH 3alliKaBJEHIIIMMHM B peam3amii Iiiei i

3aBJaHb CBOIX MiIPO3/IUIIB, HIXK 3arajbHUX I[1JIeH BCi€l opraHizaiiii,

o JaHIIOT KOMaH/ B1Jl KEpIBHUKA J0 O€3MOCEpPEeIHbOT0 BUKOHABIIS CTA€
JTy’K€ TJOBI'HM;

o YCKJIQJAHIOETBCA KOOPJAMHALISL  YINPABIIHCBKOI [l B pe3yjbTaTi
OTPUMaHHS BUKOHABLEM BKa31BOK BIJl AEKIJIBKOX (PYHKIIOHATBHUX OPraHiB;

o 3MEHIIIYETHCSI ONEPATUBHICTh POOOTH OPraHiB yIPaBIIHHS.

1106 ycyHYTH HEIOJIKHU JIHIMHOTO 1 (DYHKI[IOHAJIBHOTO yMpaBiHHSI, Oylia

po3po0bieHa JiHIHHO-(YHKIIOHAIbHA CTPYKTYP YIIPaBIiHHS.

Jlinitino-pynkuyionaivna cmpykmypa ynpaeiinus

llepesacu:

o JTIO3BOJISIE OpraHi3yBaTH YIPaBIIHHS 3a JIHIHHOIO CXEeMOIO (KEepIBHUK
BUILOTO PIBHS - KEPIBHUK HIXKUOTO PIBHS - BUKOHABEIIb);

° GbyHKITIOHATBHI TAPO3/I1IIM HAAAI0Th METOJIUYHY JIOTIOMOTY, TOTYIOTh
1H(}OopMaIito, BAKOHYIOTh Pi3HI YIIPaBIiHCHKI 3aBIaHHS IS BIAMOBITHUX JIHIAHUX

KEpIBHUKIB.
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Heoonixu:

o CHUHTE3 JIHIMHOTO 1 (YHKI[IOHAIBHOTO YIIPABIIIHHSI MOJXXE 3aTATYBaTH
TEPMIHH MiATOTOBKHU YIPABIIHCHKUX PIIICHB;

o 1H(pOopMalliiHe IEPEeBAHTAXXEHHS KEPIBHUK BUIIMX PIBHIB YIIPaBIiHHS,

o 3aXOIUICHHS (YHKI[IOHAJBHUX JIAHOK TNPSIMUMM BKa3iBKaMHu 1
PO3MOPSKEHHAMH, 301IBIIEHHS 1X KUTBKOCTI, IO MPUBOJUTH J0 MEepeBaHTAKEHHS
BUKOHABIIIB.

B ymoBax mBHAKHX 3MiH J00pe 3apeKoMeHayBaia cebe ceKiliiHa
(miBizioHanmpHA) CTpyKTypa. JliBi3iOHANBHI OpraHizamii CTPYKTypHu pO3pOOJIeHI Ha

KOPUCTh BEJMKUX Opraizamii, uisi sSKux (GYHKIIOHATBHI CTPYKTYpPH BXKE HE

e(heKTUBHI.

llepesacu:

° YiTKO 3aKpIIJICHA BiJMOBIIaJIbHICTb;

o YCHIITHUN KOHTPOJIb;

o IIBUJIKE pearyBaHHs Ha 3MI1HH, SIK1 BIOYBalOThCSl HABKOJIO;

o edeKTHUBHA KOOpIUHAIlIS POOIT.

Heooniku:

o 30UIBIIICHHS BUTpAT, TOMY IO BiIOYBA€ThCS JAyOJFOBaHHS BHUJIB
poOIT.

AoanmugHi ynpasaiHcbKi CmpyKkmypu

B yMmoBax MMBHAKUX 3MIH, HTPUCKOPEHOrO0 PO3BUTKY HAyKH 1 TEXHIKH
BUHUKJIM AJANTUBHI YMPABIIHCHKI CTPYKTYpH, SIKI MOIUGDIKYIOTHCS TpHU 3MiH1
OTOYEHHS, NOJI0HO JI0 )KMBUX OPraHi3MiB 1 MOTped caMoi opraHizarii.

Ilepesazu giocymmi.

Heoonixu:

o BUHUKHEHHSI TIPOOJEeM 3aBISKM HAKJIAQJICHHSIM BEPTUKAIBHUX 1
TOPU30HTATFHUX MTOBHOBAKEHb, 110 PYWHYE MPUHITUN €IWNHOTO MOYATKY;

o 1H(pOopMaIITHUX 3B'A3KIB MK CHIBPOOITHUKAMU MIAPO3/ILIIB.
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3araJibHi IUTAHHA OPraHi3aiii JOKYMEHT0000POTY

ITlin AOKyMEHTOOOOPOTOM PO3YyMIIOTh pPyX JOKYMEHTIB 3 MOMEHTY iX
OJIep>KaHHS YA CTBOPEHHS 70 BiAMPABICHHS YU BUKOHAHHSI.

[IpaBuipbHa oOpraxizaiiss JOKYMEHTOOOOpPOTY — OCHOBa YCIIXy B
YOPaBIIHCHKIN AISTIBHOCTI. AKEe IPUUAHATTS 1 BUKOHAHHS YIIPABIIHCHKUX PIIICHb
B 0araThOX BUIIQJKAX 3aJICKHUTh BiJ] CBOEYACHOTO 3a0€3MEUYCHHS X JOKyMEHTaMHU.

3a 00csTOM JOKYyMEHTOOOOPOTY YCTAaHOBU MOJIISIOTHCS Ha TaKl KaTeropii:

1 kaTteropis — YCTaHOBH 3 obcsrom JIOKyMEHTOO0OPOTY
oubmre 100000 1OKyMEHTIB Ha pIK;

2xareropiss — Big 2000 mo 100000 moKyMEeHTIB 3a PIK;

3xateropist — Big 10000 mo 25000 moKyMeHTIB 3a piK;

4xareropist — 10 10000 10OKyMEHTIB Ha pIK.

Ha mnignpuemcTBax po3poOisitoThesl CHelliaibHl MpaBmwia 0GOPMIICHHS
JIOKYMEHTIB, SKi PErJIaMEHTYIOTh iX pyX 3 MOMEHTY BUHUKHEHHS 1 0 BUXOIY 3a
MeX1 MIANPUEMCTBA a00 O BUKOHAHHS. Y TMpoiieci poOOTH aHAII3yeThCs MUISX,
KU TIPOXOJISITh JOKYMEHTH, YCYBAIOThCS IPUYHUHH iX 3aTPUMKH, HEOOTPYHTOBAaHE
MOTOPKCHHS 1 BI3yBaHHSI, TyOJIIOBAaHHS OTIEPAITii.

PoGoTy 3 opranizamii Ta 0OpOOKH JTOKYMEHTIB 3IIMCHIOIOTH CIICIiadbHI
CIIy’)kOM 3 JUIOBOACTBA, IO MOXYTh OYyTH pI3HUMH 3a (POPMOIO, KUIBKICTIO
MPAIliBHUKIB, OPraHi3aliifHOI CTPYKTYpOI Il PI3HUX THIIIB OpraHizamii i
H1IPUEMCTB.

Y mpaktuill ynpaBliHHS  AIIOTh Takl CIYKOM JOKyMEHTAI[iHHOIO
3a0e3MeYeHHS:

- YIpaBIIiHHS CIIpaBaMyM — B MIHICTEPCTBAX 1 BiIOMCTBax Ykpainu. Jlo ix
CKJIaJy BXOJSATh KaHIENApIisl, 1HCHEKINsl TPH KEPIBHUKOBI, CEKperapiaT, BiIiI
partioHai3anii J1;10BOACTBA, BIIJILI JIUCTIB 1 ICHTPAIBHUHN apXiB;

- 3arajJbHUN BT -- Y aJMIHICTpalisiX paj 1 B OpraHax ympaBiIiHHS
IpOMaJChKHUX opranizamii. Jlo iX ckiamy BKITIOYAIOTHCS MIIPO3ILT 3 OOJIKY Ta

peectpallii TOKYMEHTIB, Tpyla KOHTPOJIIO, MPOTOKOJIbHA YAaCTHHA, KOIIIOBAJIHHO-
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PO3MHOXYBaJIbHA CIIy>k0a Ta apXiB;

KaHLESApisl B JIEP)KaBHUX YCTAaHOBAaX, B MPOMHUCIOBUX 0O0'€IHAHHSIX,
HAyKOBO-JIOCIIHUX, MPOEKTHUX, KOHCTPYKTOPCHKUX OpraHizaiisx, B amapari
yIPaBIiHHSA MPOMHUCIOBUX, CUTHCHKOTOCIMONAPCHKUX Ta IHINUX MiAnpueMctB. Lle
HaWOLIBII TMOIMpPEeHa 1 paiioHalbHa (opMa CIay)KOU JOKyMEHTaIlIHHOTO
3a0€3IeUeHHsl YIIPaBIIHHSA, 1110 JII€ Ha TIpaBax OKPEMOIo MiAPO3aiTy, OYOJHOBAHOTO
HAYaJIbHUKOM, SIKUH O€e3MocepeIHbO MIANOPSAKOBYEThCS KEPIBHUKY IMiITPHEMCTBA
(opranizartii).

3a (hyHKI10HAJIBHOIO O3HAKOIO B KAHIENAPIi BUAUIAETHCS PSII TPYIIL:

1)ekcrieauinis, OCHOBHUMHU (PYHKIIISIMU SIKOi € TPUAHATTS KOPECHOHICHIII,
COPTYBaHHS Ta peecTpallisi, po3MOJALI MO CTPYKTYPHHX MIAPO3JiIaxX yCTaHOBH,
BIJIIPABJIEHHSI BUXIAHOI JOKYMEHTAllll Ta JOCTaBKa JIOKYMEHTIB y CTPYKTYpHI
T1IPO3ILIIH;

2)rpymna OOJKy Ta peecTpallii KOPECIOHICHINI, sKa 3IIHCHIOE OOJIK Ta
peecTpalio BXIJHOI, BUXIJIHOI BHYTPIIIHBOI JOKYMEHTAIlll, BEICHHS JOBIJKOBO-
iHopmariiHoi poOOTHM Ta TOWYyK 1H(pOpMallii, MNEePEeBIPKYy MNPaBHUIBHOCTI
CKJIaZaHHs Ta O(pOPMIIEHHS BUXIAHUX 1 BHYTPIIIHIX JOKYMEHTIB;

3)rpyna KOHTPOJIIO -— 3IHCHIOE KOHTPOJIb 3a CBOEYACHUM BHKOHAHHSIM
JIOKYMEHTIB, 1H(OOPMYBaHHS KEpIBHUIITBA MPO XiJ BUKOHAHHS JIOKYMEHTIB 1
JIOpYy4Y€Hb, aHaJl13 BUKOHABCHKO1 JUCIUTLIIHH;

4)Bimaina JUCTIB, € MPOBOAUTHCS MPHUHOM, OOJIK, Iepeaada Ha PO3TIIsA i
BUKOHAHHS CKapr, 3asB Ta JUCTIB TPOMAJsSH, MOBIAOMJICHHS TPOMAJSH TIPO
pe3ynbTaTh PO3TJSAAY I1X JIMCTIB, OpraHizallis NpuidoMy BIJBIAYyBayiB, aHam3 1
y3araJbHEHHS Pe3yJIbTaTiB BUKOHAHHS MTPOTIO3HIIiH, 3asB Ta CKapT TPOMAaJIsiH;

5)mamuHOMCHE OI0PO, B SIKOMY JAPYKYIOTBHCS JIOKYMEHTH YCIX CTPYKTYPHUX
M1PO3LIIIB, iX BUBIpKA 1 KOPUTYBAHHS;

B) KOIIIOBaJIHHO-PO3MHOKYBAJIbLHE OI0PO;

7) apxiB.

Ha neBenmukux migmpueEMCTBAX Ta B YCTaHOBax yci (yHKIIT 3 oprasizaitii

JIOKYMEHTOO0OPOTY BUKOHYE CEKpETap KepiBHUKA.
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Pyx noxkymeHTIB BcepeAMHI BEIMKUX YCTAHOB 3IIMCHIOETHCSA MUISIXOM
Kyp'€pChKOTO 3B'AI3Ky, SKHWA OXOIUTIOE€ BCl Migpo3aian. KimbkicTh J0CTaBOK
JIOKYMEHTIB MPOTATOM JIHS 3aJICKUTh B 00CITY JTIOKYMEHTOOOOpPOTY 1
ONEpPaTUBHOCTI [ISJIBHOCTI YCTaHOBH. PoO3poOs€eThCs ONTUMATbHUN MapuIpyT
Kyp'€epCbKOTO 3B'A3Ky. Y BEJIMKHMX YCTaHOBaX MOXE OYTH OpraHi3oBaHUM
KUTBIIEBUM MapuipyT. MapuipyT 1 rpadik JOCTaBKH BU3HAYAETHCS YUCIIOM ITiIPO3-
JUTB 1 CIy>K0 YCTaHOBH, iX PO3TallyBaHHSAM 1 BIJJAJIEHICTIO, a TaKOX OOCSATOM
JIOKYMEHTOOOO0pOTY.

OO0csT  TOKYMEHTOOOOpOTY — 1€ ApOOOBE YHCIO, SKE BHU3HAYAETHCS
KUJIBKICTh) OCHOBHUX JOKYMEHTIB, 1110 BKa3Y€ThCS B UHCEIBHUKY, 1 YUCIOM KOIIH,
K€ BKa3yeTbCs B 3HaMEHHMKY. LI KUIBKOCTI MiJIpaXxOBYIOThCSl IIOACHHO B
KaHIEJAPii; BXiJ HI — 3a JaHUMHU PEECTpallliHUX IITaMIIiB, BUXIJHI — 3a 3aIu-

caMu KypHaJy peecTpaitii.

BU/INU TA TUIIN KOHTPOJIIO

3 METOI MOIIYKY ONTHUMAaJbHOTO BU3HAYEHHS Ta TPAKTyBaHHS Ae(iHIii
«KOHTPOJIbY, HOro wMicugd 1 poji B YHOPaBIHCBKOMY MKl 3pOO0JIEHO
MOP(QOJIOTIYHUN aHaji3 HAYKOBUX TMpallb BITYM3HAHUX 1 3apyODKHUX YUEHHX
(B.I. Agpanacwvesa, O.1 I'nywenko, J. Viime, JLI. /lanunenxo, €.C. Bepesnsik,
T.I lllamos, T.K. 3aseopoousn, JI.I Maxaposa, B.C. Kpyenosa, M.A. llly6in,
H.B. I'opoynosa, H.I Kupoukin, II.B. 3imin, M.I. Konoakxos, B.l. 3sepesa,
H.M. Manuwesa, B.O. Cyxomauncoxuu, B.1. bonoap, H.B. I'opbynosa,
JI.M. Bacunvkos, C.1. Iloomasim, P.I". Yymaxosa, H.M. Ocmposepxosa,
JIL.M. Kaninina ma in.).

Cepen 18 wmomudikamiii nmediHimii «KOHTPOIL» MPEBATIOIOTH  TakKi
TpaKTyBaHHS:

- KOHTPOJIb K (DYHKIIISI YIIPABIiHHS;

- gk 3aci0 300py iHpOopMmaIriio;
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- SK CHCTEMa CIOCTEPEX,EHb 1 TEPEeBIPKHA MEJAroriYHOro MpoIecy Ta
MOHITOPHHT SIK CIIOC10 BICTEXKYBaHHS MEIaroriYHUX MPOIIECIB;

- K YMOBHU TiJBUIICHHS €(PEKTHBHOCTI OCBITHHOT'O MPOIECY 1 SK 3acoly
aHaII3y Ta HOTO OIIHKH;

- SIK 3aC10 BIUIMBY Ha JISUIBHICTB MEaroTi4HOr0 M YYHIBCHKOTO KOJIEKTHUBIB.

OT1xe, y OUIBII HTUPOKOMY PO3YyMiHHI KOHTPOJIb PO3IISAAIOTh SK:

- OIHY 13 OCHOBHMX (DYHKI[IH BHYTPIIIKIILHOTO YIPAaBIiHHSA, CIPAMOBaHYy Ha
oJiepKaHHs 1H(OpMaIllii PO CTaH OCBITHBLOTO IPOIECY Ta HOTO pPe3yIbTaTUBHICTS;

- CHCTeMY CIIOCTEpEKEHHS W TEepeBIpKM BIAMOBIAHOCTI MpoOLECy
(GyHKLIOHYBaHHA OO’€KTa MNPUUHATHM YIPABIIHCHKAM PIMICHHSIM — 3aKOHaM,
IIaHaM, HOpMaMm, CTaHJaapTaM, NMpaBuUiiaM, HaKa3aM TOIIO, BUSBJICHHS PE3yJIbTATIB
BILTUBY Cy0’€KTa Ha 00 €KT.

JIOCUTB 4acTO OTOTOKHIOIOTh OHSTTS: MEpPEBIpKa, OOJIK, OLIHKA, KOHTPOJIb.
Xoya mepeBipKa € OJHUM 13 CKIIAJHUKIB KOHTPOJIIO, SIKMM BUKOHYE 3aBJaHHS 1
¢GyHkuii (mepeBIpUTH BHKOHAHHS CTAHJAPTIB, IUIAHIB, HOPM, JOCSTHEHHS
MIPOTHO30BaHUX pe3yJibTariB). Came mepeBipka BMIILY€E OOJIK 1 OIIHKY, OCKUIBKH
oOJIIK € TporecoM OTpUMaHHs Ta (Qikcarii JaHuUX, I HBOTO XapaKTepHE
KUIbKICHE BHUMIPIOBAaHHA. A BiJTaKk 1 OIHKa 3a MOro HacHigKaMH TexX Oyne
KUIBKICHOIO: y IITYKax, BIJCOTKaxX, METpax, Kijorpamax TOmio. Takum YHUHOM,
nepeBipka Tnependayae BCTAHOBIEHHS BIAMNOBIIHOCTI CTaHAApTy, (Qikcaliio
BIIXUJICHHS ¥ OILIIHKY JisSJILHOCTI 00’ €KTa.

KoHTpoJ1b 3HAaUHO IMPIINIA, HIJK TTEpEBIPKa, BIH MICTUTD SIKICHY OIIHKY, SIKa
BUPOOJISIETHCA HA MiJCTaBl KiIbKicHOI. Ha BiAMiHY BiJ MEpeBIpKH, KOHTPOJIb Ma€

TaKi 0COOJIMBOCTI SK: IEPCIIEKTUBHICTD, CIIPSIMOBAHICTh HA YOCKOHAJICHHS.
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Puc. 1. Buau xoHTpOIIO

CIIOCTEPEIKEHH
s
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nepeBipka

nepeBipka
JOKyMEHTaIli1

OCHOBHI

AHKETYBaHH
o
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nepeBIpKU

KOHTPOJII0

JACHb OIIMTYBAHHA

aHaJ3 1 caMoaHai3
YPOKY, TIPOBEICHOTO

TCCTYBAHH:A

Puc. 2. OcHOBHI METO/TN KOHTPOJTIO
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1 eTan M ArOTOBYNI
—

2 eramn R eTan aKTUBHUX M1
3 eran i

R 3aKJIIFOYHUA
4 eran > KOHTPOJIb BUKOHAHHS PillIeHb,

NPUHHATHX Ha OCHOBI OTPUMAaHHUX
JTAHUX

Puc. 3. ETanu 3a1iicCHeHHSI KOHTPOJIIO

OCOBJHUBOCTI OPTAHIZAILI JLJIOBOI HAPAJIU

VY “BenukoMy TIIyMadyHOMY CJIOBHHMKY CY4acCHOI1 YKPaiHCbKOI MOBH’ TEpPMIH
“Hapasia” BU3HAUYAETHCA SIK CHIJIbHE OOTOBOPEHHS BHUPILIEHHS MEBHUX MUTaHb. Y
HAayKOBO-METOJMYHIN JiTepaTrypl AJIOBA HAapaJa BH3HAYAEThCS SK — YCHA
KOMYyHIKaTMBHa  B3aeMOis  Irpynu  Jrojged  (kosiekTuBy).  Haykosii
(P.JI. Kpuuescbkuii, B.C. MenbuukoB, B.I'. IllokiH Ta 1H.) BUAUISIOTH TaKi
OCHOBHI 3aBJIaHHSI IJIOBUX HApa/;

% 3’scyBarTd, TpOaHATI3yBaTW CTaH CHOpaB (SK BUKOHYIOTHCS 3aIUIaHOBaHI
3aX0/IM, 110 BIAOYBA€TbCS y KOJEKTHBI ab0 poOodiil rpymi TOLI0); OOMIHSITHCS
iH(opMalti€ro moa0 mpodjaeMu, sika 0OTOBOPIOETHCS, CKOOPAMHYBATU 3YyCHUIUIS 1
3poOUTH OpraHi3aliifHi BUCHOBKU. [{um 3a80anHAM 6i0nosioac ingopmayitiHui
mun Oi08ux Hapao.

¢ IIpoinpopMyBaTH KOJIEKTUB PO MOIIYK CTPATETiH 11010 BUPIIICHHS MEBHOI
npoOJjieMH, MPO HOBHM JOCBII Ta MOKIMBOCTI WMOrO BUPIIICHHS, 3all€BHUTH
nepcoHan (CrmiBpOOITHUKIB) y MPAaBWIBHOCTI YIPABIIHCHKOI TMOJNITHKH, SKa
NPOBOJUTHCA. /151 8UpiuieH s Yyux 3a80aHb NPOBOOUMbBCSL PO3 SACHIOBANILHA HAPAOA
abo Hapada-iHCmpyKmagxc.

% 3HalTH KOJCKTHUBHE BHPIIICHHS MPoOJeMH, NPOAYKYyBaTH, 310paTH ijei.
Taxuiit mun Hapaou Hazusarmev npoobaemua abo “‘mMo3kosa amaxa”.

% BiniOpaty 1 npuitHATH KOHCTPYKTUBHE pillieHHs. [[e 3a60anHs Hapaou, wo

NPUUMAE PIULEHHSL.
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% Jlatm yyacHuMKaM HeoOXiJHI 3HAHHS, MIBUIIUTH iX KBamidikarito. Takuit
THUT HA3UBAETHCS KOHPepeHIlis ab0 HaBYaIbHE 310paHH.

3a 4YacTOTOIO TPOBEJACHHS [UIOBI Hapaaud MOXYTh OYTH pa3oBUMHU 1
NEePIOAUYHUMHU.

TexHika MiATOTOBKHU Ta MpOBeJeHHA AiJOBOI HApaaHu.

Haranmaemo, mo ainoBa Hapaja — IIe TPYNOBE CIUIKYBaHHS, SIKE KEPYEThCH,
OpraHi3yeThCcs. YCHmiX TpOBEAEHHS AUIOBOT Hapamu Ha 90% 3amexuTh Bif
B3a€MO3B 3Ky MOr0 OCHOBHHX TEXHOJOTIYHHUX KOMIOHEHTIB. [IpencraBumo
OCHOBHI €Tany MiATOTOBKU Ta MPOBEACHHS IJOBOI HAPAIAH: OOKOMYHIKAMUBHUL,
KOMYHIKAMUGHUU, NOCIKOMYHIKAMUBHU.

HokomyHikamuenuii — BU3HaAUYEHHS HEOOX1AHOCTI Hapaau; (pOpMyITIOBaHHS TEMU
1 MeTH; po3poOKa IUIaHy pOOOTH, MPOEKTY PIIIEHHS; BU3HAYEHHS 1 MIJATOTOBKA
YYaCHHKIB, YTOUHEHHS 4acy Ta MICTa ITPOBEICHHS.

Komynikamueénuii — BCTyIIHE CJIOBO T'OJIOBH, OOTOBOPEHHS MPOOJIEMHUX MUTaHb
(moB1IOMJIEHHS, AUCKYCIs, Oeciia Ta iH.); NPUUHATTA piuieHb ((paKyIbTaTUBHO);
M1JCYMKOBUW MOHOJIOT T'OJIOBH.

Ilocmkomynikamuenuti — TPOTOKOJ Hapadu, OpraHizaiis BUKOHAHHS Ta
KOHTPOJIIO MPUHHATUX PILIEHb.

BaxyiMBUM KOMIOHEHTOM JI1JIOBOi Hapaau € mpoTokod. [IpoTokon Hapagu — 11e
NEPBUHHUN OQIUIMHUNA TOKYMEHT, Ha OCHOBI SKOTO KEPIBHHUITBO Ma€ IPaBO
BUMAaraTH BiJ mepcoHany (MiJIeTanX) JoOpy4eHux iM 3aBaanb. Cekperap (ikcye y
MPOTOKOJII  HAWOINBII ~ BaXXJIMBI  MOMEHTH:  OCHOBHI  TOJIOKEHHS,  SKI
BUCIIOBJIIOBAJIMCSA MPOMOBIIEM, JOCSTHEHHSI METH HapaAu, MPUUHATI PIIICHHS, iX
BUKOHABIIl 1 CTPOKH BUKOHAHHS.

IHopaau Ta pekoMeHaauil yYacHMKaAM AiJ0BOI Hapaau.

Opeanizamopam ma KepieHuKam 0i060i Hapaou peKoMeHOYEMbCAL:

1. BpaxoByBaTH TpUBaJIICTh Hapaau (JOLIbHA TPUBAIICTh CHIIBHOT pO3YMOBOT
JisuTbHOCTI roaei 40—45xB.).

2. OOOB’A3KOBO MiJKPECIUTH MPAKTHUHY BAKIUBICTH MHUTAaHb, L0 OYyIyTh
00rOBOPIOBATHUC.

3. He nam’s3yBaTHM 3 camMoro mo4aTrKy CBOIO MO3MIIIO IHIIMM YYaCHHUKaM
HapaJu.

4. Hamaraiitecst 3aiHATH HEUTPATbHY TTO3HUIIIIO.

5. EdexrtuBHime BiaOyaeTbCs Hapaaa, SKIIO 3alpOCUTH  HE3aJIeKHOIO
eKcIepTa.

6. IloasikyBaTu BCiM 3a MIPOJYKTUBHY POOOTY.

7. Ilicns 3aBepieHHsT Hapaau MPOAHANI3yBaTH KOJEKTHUBHE CIUIKYBAaHHS,
3pOOUTH BJIACHI BUCHOBKH IIO/I0 CTPATErii MOJAIBIINX 1.
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Yyacnuku oinoseoi napaou noeunni nam ’smamu, wjo mpeoa:

1. Tlpwmiitu 3a 5 XB. 10 TOYATKy Hapau.

2. 3aBYacHO O3HAMOMHUTHCH 3 TEMOIO, METOIO, TIOPSIKOM JICHHUM.

3. IligroryBatu HEOOXigHUIN MaTepial it OUIBII BaroMOi apryMeHTaIlii CBOTO
BUCTYTIY.

4. Ilpomymaru TIaH BHUCTYMY, apryMEHTYBaTH CBOi i€l 4iTKO, KOPOTKO Ta
SICHO.

5. He HaB’s13yBaTH CBOI MO3UIIIT IHITUM y9aCHUKAM HapaJIu.

6. BwmiTu BUCnyXaTH 1HIIUX, HE TIEpeOUBATH iX.

7. bpatu akTUBHY y4acTh Ipu OOTOBOPEHHI.

22



3PA3KH JOKYMEHTIB

3pa3ok 1
YIOJA Ne 23-Y
(peCCprc 3aKJ1aj] BUIIOT OCBiTI/I)
Ha IIPOBCACHHSA IIPAKTUKU CTy,Z[CHTiB SaKJ'IaI[iB BUILIO1 OCBITH
M. Oneca“_ 04 »_12 20__p.

Mu, w0 HWXK4YE MmiANUcaIucA, 3  OfHiel  cTopoHH  JlepKaBHWM  3aKiaj

“TliBAeHHOYKpAiHChKMI HAllOHAJBHUHN negaroriyauii vaisepcureT iMeHi K. JI. Ymmacekoro”
(HOBHe HaﬁMeHyBaHHfI HAaB4YaJIBHOI'O 33.K.TI3.I[y)

(mami — 3akyaj BUIIO1 OCBITH), B 0c001 pektopa Yebukina O. .
(mocaza, mpi3BuILe Ta iHiliaNN)

10 Jl€ Ha ITiacTaBi CTaTyTy ,
(cTaryt abo DOpydYCHHS)

1, 3 Ipyroi cTOpoHM, 3araabHoOoCBiTHA 1mKoa |-11l cryneniB c.KpacHocinka KoMiHTEpHIBCHKOTO
paiiony, Onecbkoi o0aacTi

(Ha3Ba MiANPHEMCTBA, OpraHizaii, yCTAHOBH)

(mami — 6a3a MpakTUKH), B 0c001 BUKOHYIOYHI 000B’S3KH JIUPEKTOPA IIIKOJIU
(mocapa, mpi3BHILE Ta HII{ATH)

Muxanusuu_H.B. , [0 i€ Ha IIicTaBl  CTaTyTy

(craTyT miANPHEMCTBA, PO3IOPS/UKEHHS, IOPYICHHS)

YKJIAJTH MK cOOOI0 II0 YTO/1y Ha TPOBEICHHS MPAKTHKH CTY/CHTIB:

1. basa npakTuku 3000B°s3y€ThCS:
1.1. TIpuiiHATH CTYAEHTIB Ha MPAKTUKY 3T1THO 3 KAJICHIAPHUM IUIAHOM:

No Hludp i Ha3Ba Kypc Bun KinpkicTb CTpOKH NPAKTUKHU
3/ CIieiajJbHOCTI, MIPAKTUKH CTYJCHTIB [IOYATOK 3aKIHYECHHS
OCBITHBOI ITPOTPaMH
073 «MenemxmeHT»/ 1 Kkypc | ynpaBiiHCbKa 4.02.2018p. | 28.02.2018p
«YTIpaBIiHHS 3aKJIaJIOM 1
OCBITH»

1.2. TIoBiZOMUTH 3aKjajy BHUILOTO OCBITHM MOBIJIOMJICHHS BCTAHOBJIEHOI'O 3pa3ka Ipo
npuOyTTS Ha IPAKTUKY CTyJeHTa (iB).

1.3. IlpuzHauut Haka3oM KBalipiKOBaHMX  CHEIHANICTIB Uil  0Oe3moCcepeHbOro
KEpIBHULTBA PAKTUKOIO.

1.4. CtBopuTH HEOOXiJJHI YMOBH JUIs BUKOPUCTAHHS CTYJE€HTaMU IpOrpaM NpPaKTUKH, HE
JIOTTYCKaTH BHUKOPUCTaHHS IX Ha mocajax Ta poOoTax, IO HE BIAMNOBIIAIOTH Mporpami
NPaKTUKU Ta MalOYTHIN CHeliaabHOCTI.

1.5. 3abe3neunTu CTyAEHTaM YMOBHM O€3Me€UHOI poOOTHM Ha KOXXKHOMY poOOYOMY MICIIi.
[TpoBoauTH 00OB A3KOBI IHCTPYKTaX1 3 OXOPOHU Ipalli: BBITHUM Ta HAa pododomy Mmicui. Y
pa3i moTpeOM HaBYATH CTYJCHTIB-NPAKTHKAHTIB OE3MEUYHMX METOJIB Mparll. 3a0e3neunTu
CIELoAATOM, 3a00DKHUMHU 3aco0amMu, JIIKYBaJIbHO-TIPOMITAKTUYHIUM OOCIYrOBYBaHHSM 3a
HOpPMaMH, BCTAHOBJICHUMH JUTSI IITATHHUX TPAIliBHHUKIB.

1.6. Hamatn cryneHTamM-ipakTUKAaHTaM 1 KepiBHUKaM NPaKTUKMA BiJ 3aKiIaay OCBITH
MOJKJIMBICTh KOPUCTYBAaTHUCh J1abopaTopisiMu, KaOiHeTaMu, MaicTepHsIMH, O0i0iioTekamw,
TEXHIYHOIO Ta IHIIOKO JTOKyMEHTalli€0, HEOOX1AHOIO /ISl BUKOHAHHS IPOrpaMy MPaKTUKH.
1.7. 3abe3neuntu 006JiK BUXOAY Ha POOOTY CTyIAEHTIB-NIpakTUKaHTIB. [Ipo Bci mopyuieHHs
TPYAOBOI JUCHUIUIIHU, BHYTPIIIHBOTO PO3MOPAIKY Ta MPO 1HII MOPYLIEHHS MOBIAOMIATH
3aKJja]] BUIOI OCBITH.

23



1.8. ITicns  3akiHYEHHS TMPAKTHKWA JAaTH XapaKTEPUCTHKY Ha KOXHOTO CTYy/ACHTa-
NPaKTUKaHTa, B KOTPii BiIOOPa3UTH SKICTh MiATOTOBICHOTO HUM 3BITY.

1.9. JlonaTkoBi yMOBU

2. 3akiaja BHIIOI OCBITH 3000B I3YETHCS:
2.1. 3a nBa MicsIIl 10 MOYATKy MPAKTUKKA HAaTH 0a3l MPAKTUKH JIJIs IOTOJDKEHHS IMPOTrpaMy
NPaKTUKK, a HE TMi3HIIIE HDX 3a TIKICHb — CIIMCOK CTYJCHTIB, SIKI HANPaBISIOTHCS Ha
NPaKTUKY.
2.2. [Ipu3HaunTH KEpiBHUKAMH MTPAKTUKH KBaJi(PiKOBAaHUX BUKJIAadiB.
2.3. 3a6e3neunT T0JePKaHHS CTYJACHTaMH TPYAOBOI JUCIUILIIHYU 1 MPAaBWJI BHYTPIIIHHOTO
po3nopsaky. bpatu ydacte y po3ciiqyBaHHI KOMICi€r0 0a3u MPaKTUKW HEIIACHUX BHITAJIKIB,
SIKIIIO BOHH CTAJIUCS 3 CTYJEHTAMHU IIiJ1 9acC MPOXO/HKCHHS MPAKTHKH.

3. BiamoBimanbHICTH CTOPIH 32 HEBUKOHAHHS YTOJIH.
3.1. CtopoHu BIANOBIIAIOTh 3a HEBUKOHAHHS TIOKJIAJICHUX Ha HHUX OOOB‘SI3KIB IIOJI0
opranizaiii i mpoBeIeHHS MPAKTHUKH 3T1IHO 3 3aKOHOIaBCTBOM MIPO Mpamp YKpaiHu.
3.2. Yci cynepeukd, 10 BUHMKAaIOTh MDK CTOPOHAMH 3a II€I0 YroJI010, BHUPILIYIOTHCS Yy
BCTAaHOBJICHOMY TTOPSIKY.
3.3. Yroxa naOyBae cunu micis i MiANUCAaHHS CTOPOHAMM 1 i€ 10 KiHIIS MPAKTUKH 3T1IHO 3
KaJICH/IAPHUM TUIAHOM.
3.4. Yroga ckiageHa y JBOX MNPUMIpPHHKAaX: MO OJHOMY - 0a3i MPaKkTUKA 1 BHUILOMY
HAaBYAJILHOMY 3aKJIafy.

4. Micue3HaxoKEeHHS CTOPIH 1 pO3PaxXyHKOB1 paXyHKH:
Haguanproro 3akimany 65020, M. Oneca, Byi. CtaponoprodpaHkiBcbka, 26
Kon €JIPTIOY 02125473 TYJACKY B Onecobkiit o6xacti IITH 021254715451
Cs. mnarauka [1JIB Ne 100251532 P/p 35224004000124 35219020000124
basu mpaktuku  Opecbka  o6nacTh, KomiHnTepHiBcbKuiM  paifoH, c.KpacHocinka,
3araiapHooCBiTH 1mKoia I-111 cryneHis

ITigmvcu Ta meyaTku:

38.1(.]'[21,[[ BHUIIO1 OCBITH. baza ITPAKTUKH:
0.41. Yebukin Muxanesuy H.B.
(migmuc) (npi3BHILe Ta iHiIiaaN) (migmic) (mpi3BHIIE Ta iHiI[iamm)
MIL  “ ”? 20___ poxy
MIL. ” 20___ poky
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3pa3ok 2
Miciie KyTOBOTO IITaMITa
BHUILIOI'O HABYAJIBHOTO 3aKjIany

KEPIBHUKY
Ogecpkoi 30U I-I11I crymeniB Ne25

Opecpkoi Micbkoi paan Onmecpkoi obmacTi

IBanoBy IleTpy BacunboBuuy

HAIIPABJIEHHSI HA ITIPAKTUKY
/e MiZiCTaBOIO JUIS 3apaxyBaHHs Ha MPAKTHKY/

3rigHo 3 yromoro Bix ,,11” mucromamga 20 poky Ne 37-VY, sxy ykimaneHo 3

eprKaBHUM 3aKi1agoM» [liBIeHHOYKpalHCHKMIA HAlllOHAJBHUN neaaroriyanii yHiBepeuteT iMeHi K. JI. YIIMHCEKOTrO)

(moBHEe HafiMEHyBaHHS MiAPHEMCTBA, OpraHi3anii, yCTaHOBH)

HAaIpaBiIsIEMO Ha MPAaKTUKY CTYJIEHTIB 1 Kypcy, sIKi HaBUaroThes 3a crenianbHicTio 073 «MeHemKMEeHT» OCBITHBO-
npo¢eciifHOIO MPOrpamMoro «Y IPaBIiHHS 3aKJIAJ0M OCBITID

Haspa npakTHKu yrpaBiiHCbKa
Crpoxku mpakTHk¥ 3 ,,01” mortoro 2018 poky

1o ,,28” motoro 2018 poxy

KepiBHUK mpakTHKH Bif Kadeapu: B.0. JoleHTa Kad)eJPH OCBITHHOIO MEHE/KMEHTY Ta MYOJIIYHOTO YIpPaBIiHHS
Caxkamok Oxcana OsekcaH/piBHa
(mocana, mpi3Buiie, iM’s1, Mo 6aTbKOB1)

[TPI3BUIIA, IMEHA TA ITO BATBKOBI CTYIEHTIB

1. Turapenko Ounbra [leTpiBHa
2.3inkoBa Terana CrenaniBHa

M.IL. KepiBauk BupoOHIYOI ipakTuku 3BO

Uepnenko H.M.

(mizmmc) (mpi3BuIIe Ta iHiIiamN)
Micre KyTOBOTO IITamIIa

BHUIIIOTO HABYAJIBHOTO 3aKIaxy
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HOPAIN MATICTPAHTY-IIPAKTUKAHTY

Jlns Toro, mo0 B CTPOK 1 SKICHO IMIJATOTYBAaTH JTOKYMEHTAIlIIO 3 MPAKTUKH,
sKa repeadadeHa mporpaMor0 yrpaBIiHChKOT MPaAKTUKU, HEOOX1THO:

® 'y NEPIINi K€ JICHb YITKO BU3HAYUTH CTPOKH 1 JATH TUKHIB JJISl MATOTOBKU
1 3/1a4l Ha MEPEBIPKY METOAUCTY TOW UM 1HIIUKN TOKYMEHT;

® 3aMOBHUTH KAJICHIAPHUN TUIAH TPOXO/DKEHHS MPAKTUKA Ta BU3HAYNTHU
TEpMiHU BUKOHAHHS;

® BH3HAYAIOYM OpraHizaliiiHy CTpyKkTypy Baroi 6a3u npakTuku Ta ONnuCyrouu
il KOMIIOHEHTH, TIepeBard Ta HEIOJIKH, OOOB’SI3KOBO OOIPYHTOBYHTE
OCOOMCTI TYMKH, BAKOPUCTOBYHTE CydacHI JKepena;

e odopMIOrOYM 3BITHY JOKYMEHTAIIF0 3a JOTMOMOIrOI0 UIIOCTpaliii Ta
CXEMaTHYHHUX PUCYHKIB, MOJIeJIeli BUKOPUCTOBYHUTE KOJIBOPH,

® [IPOMOHYIOYM PEKOMEHJAIlli II0A0 TOJIMIIEHHS OCHOBHUX HaIPsSMKIB
pobOTH ycTaHOBU ab0 CTPYKTYPHOTO MiAPO3/LITYy, BpaxoByWTE CydacHi
1HHOBAI1M{H1 JOCIIHKEHHS.
[Tam’siTaiiTe, 110 TPAMOTHO CKJIaJieHa 1 akypaTHO 0hOopMIIeHA JOKYMEHTAIlis

niaTBepKye Bamny npodeciiiny miAroToBICHICTb.

Ba:xkaemo Bam ycniniHoOro 3aBepuieHHsi NPAKTHKH!

Kadenpa ocBITHLOTO MEHEKMEHTY
Ta MyOJIYHOTO YIpaBIiHHS
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